HOUSING AUTHORITY OF THE COUNTY OF CHESTER — DOCUMENTS - RFP
RE-OCCURING & PREVENTATIVE EXTERMINATION SERVICES 2023

REQUEST FOR PROPOSALS

RE-OCCURING & PREVENTATIVE
EXTERMINATION SERVICES

for

206 Rental Housing Units
&
Associated Common Areas in Chester County

Proposals Due: Friday, May 26, 2023, at 10:00 AM

Pre-Submission Meeting: Thursday, May 18, 2023, at 9:00 AM

125 S Penn Street, West Chester, PA 19382
RSVP REQUIRED: Brenda Boit @ bbolt@haccnet.org

Questions Due: Monday, May 22, 2023, at 10:00AM
By email only; bbolt@haccnet.org
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HouUsING AUTHORITY OF THE COUNTY OF CHESTER — DOCUMENTS - RIFP
RE-OCCURING & PREVENTATIVE EXTERMINATION SERVICES 2023

REQUEST FOR PROPOSALS

The Housing Authority of the County of Chester (HACC) is soliciting proposals for
Re-Occurring and Preventative Extermination Services for 208 housing units and

associated common areas in Chester County:
+ 108 in West Chester, 50 in Phoenixville; 48 in Oxford.

* All units except 26 townhouses in West Chester [‘Locust Court’] are
apartments for the elderly & disabled.

* A proposer must bid on all sites.
Questions regarding the procurement process, specifications and/or site
conditions should be emailed to bbolt@haccnet.org. No phone calls.
Sealed proposals are due no later than 10:00AM, May 26, 2023, at HACC's

Administrative office; Attention Brenda Bolt, 30 W. Barnard St., Ste. 2, West
Chester, PA 19382,

HACC is an Equal Opportunity Emplover
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HOUSING AUTHORITY OF THE COUNTY OF CHESTER — DOCUMENTS - RFP
RE-OQCCURING & PREVENTATIVE EXTERMINATION SERVICES 2023

TABLE OF CONTENTS

Section | — General Information
A. Forms, Required Documents & Organization for Submission

B. General Procurement Information
C. Insurance Requirements
D. Contract & Payment Information

Section 1l - Scope of Work
A. Scope of Work & Scheduling Procedures

B. Material Description Requirements
C. Records & Reporting Reguirements

Section Il
A. Proposal Pricing Forms

B. Property Locations

NOTE: Read Carefully!

1. All proposals will become part of the official files of HACC and shall
remain valid for ninety days following the deadline for submission.
HACC may waive any minor irregularities, technicalities, omissions,
and/or errors in bid documents received.

2. HACC may cancel this solicitation in its entirety. HACC's reservation of
rights shall in no way affect the formation of a contract upon written
notice of award by HACC to the successful proposers.

3. All costs incurred directly or indirectly by the proposer for preparation
shall be the sole responsibility of the proposer.
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HOUSING AUTHORITY OF THE COUNTY OF CHESTER — DOCUMENTS - RFP
RE-OCCURING & PREVENTATIVE EXTERMINATION SERVICES 2023

SECTION |

A. FORMS, REQUIRED DOCUMENTS & ORGANIZATION OF SUBMISSION

1. Proposers must provide a complete description of their proposed Bedbug
Treatment Services, including methodology & materials. (Include after the
Pricing Sheet D.)

2. Proposers must complete, sign and submit the following:

o Pricing Forms (5 pages plus your “Bedbug Treatment Services” document)
Bid Form — excel spreadsheet- one page for each municipality - signed
Narrative/Comments about Recycle
HACC P-300 -- Non-Collusion Affidavit
HACC P-500.1 -- Statement of Insurance Coverage
HACC P-500.2 — Statement of Assurances
HACC P-700 — Section 3 Requirements
HUD 5369 — Instruction to Bidders
HUD 5369-B — Instructions to Offerors
HUD 5369-C — Certification of Representatives
IRS form W-9 — completed and signed.

Excluded Parties Certification — obtain from: www.sam.gov.

0 o0 0O 0000 00O

3.0ther documents required from the Proposer relating to extermination
activities:

o Manufacturers’ Safety Data Sheet for all items to be used while performing
this service.

o Contractors & Employees Certifications that indicate all personnel are
trained, certified and licensed to operate and perform Re-Occurring and
Preventative Extermination Services in the Commonwealth of
Pennsylvania.

o A sample quarterly schedule: sample forms to comply with 1I.A; and a
sample invoice.
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HousING AUTHORITY OF THE COUNTY OF CHESTER — DOCUMENTS - RFP
RE-OCCURING & PREVENTATIVE EXTERMINATION SERVICES 2023

B. GENERAL INFORMATION

All proposers must obtain a copy of the RFP package. The contractor will
thoroughly examine the RFP requirements and related documents to ensure
complete knowledge of the conditions and requirements for this contract offer.
By submitting a bid, the proposer acknowledges receipt and understanding of all
instructions, specifications and requirements. No claim for extra compensation
will be allowed for the contractor’s failure to comply with this requirement.

The Pre-Submission Meeting will be held on Thursday, May 18, 2023,
beginning at 9:00AM at the Mapie/Spruce Office; 125 8. Penn Street, West
Chester, PA 19382. It is not mandatory but strongly encouraged. Questions must
be submitted by email to: bbolt@haccnet.org. Questions should be labeled by
site if applicable. All questions must be received by May 22, 2023, at 10:00AM.
Addendums or Clarifications will be issued to each source that has obtained the
RFP packet. Your written question may be used as part of the Addendum or
Clarification. The Addendum or Clarification will cover all questions that have
been asked.

Sealed proposals are due no later than 10:00AM., Friday, May 26, 2023, at
HACC's administrative office located at 30 W Barnard St, Suite 2, West Chester,
PA 19382; Attention Brenda Bolt. All proposals must be in writing. Any proposal
submitted after this deadline will not be considered. HACC reserves the right to
reject any and aill proposals and to request additional information from all
proposers.

All proposals shall be sealed in an envelope or mailing container and shall be
clearly labeled:_PROPOSAL FOR RE-OCCURING & PREVENTATIVE
EXTERMINATION SERVICES, Attention, Brenda Bolt.

All proposals will become part of the official files of HACC and shall remain valid
for ninety days following the deadline for bid submission. HACC may waive any
minor irregularities, technicalities, omissions, and/or errors in the proposals that
are received. HACC may make single or multiple awards under this solicitation
for the performance of any, all or any combination of the items delineated under
the Scope of Services as described in the Specifications. HACC may cancel this
solicitation in its entirety. HACC’s reservation of rights shall in no way affect the
formation of a contract upon written notice of award by HACC to the successful
guote submitter(s).

The Contractor shall promptly submit a notice to HACC of observed variance of
contract documents for legal requirements.
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HOUSING AUTHORITY OF THE COUNTY OF CHESTER - DOCUMENTS - RFP
RE-OCCURING & PREVENTATIVE EXTERMINATION SERVICES 2023

C. INSURANCE REQUIREMENTS - SUMMARY

Before commencing work, the Contractor shall furnish HACC with Certificates of
Insurance showing the following insurance is in force and will insure all operations under
the Contract prior to the commencement of any work. Policies shall be effective
commencing by the first day of work and are to remain in effect during the life of the
Contract. The policies shall name the Contractor as the insured and HACC as an
additional insured. The insurance company must be financially sound and admitted to
business in the Commonwealth of Pennsyivania.

Worker's Compensation Insurance Statutory
Employers Liability Minimum of 1,000,000 for each type
of coverage

Commercial General Liability General Aggregate 1,000,000
Products-Comp/Op.Agg. 1,000,000
Personal & Adv Injury 1,000,000
Fach Ocecurrence 1,000,000
Fire Damage (any one fire) 100,000
Med Exp. (any one person) 5,000

Auto Liability Combined single limit for: Bodily Injury, Property Damage Liability,
Personal Injury, and Contractual Liability of not less than 1,000,000 per
occurrence.

Comprehensive Umbrella Liability Insurance not iess than 1,000,000
Crime / Fidelity Bond (employee dishonesty) 25,000
“*Builder's Risk (fire and extended coverage) Full cash value of all completed

construction, as well as materials in
place and/or stored af the site(s).
"Not required for this project

Payments for supplementary costs such as the cost of defending against a claim must be
in addition to and not as a reduction of, the limit of liability.

Must be an Occurrence form policy that contains an extended reporting period of at least
5 years.

Cancellation: at least 30 days advance notice is to be given to the insured and any
additional insured.
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Housing AUTHORITY OF THE COUNTY OF CHESTER — DOCUMENTS - RFP
RE-OCCURING & PREVENTATIVE EXTERMINATION SERVICES 2023

C. CONTRACT & PAYMENT INFORMATION
1. TERM OF CONTRACT:

The contract shall be for a term of one year. HACC shall have the option to renew
the contract upon mutually agreed terms, for an additional year, up to a maximum
of five years.

2. INVOICES & METHOD OF PAYMENT

Invoices for service rendered will detail date of service, unit or area receiving
service, and chemicais used. The Contractor shall submit invoices to the Site
Manager, in duplicate, in the form approved by HACC. The invoice must state the
name and address of the Contractor; the invoice date; an itemization of all charges
included in the total invoice amount; a detailed description of the designated services
performed, and products used; by whom performed, and dates performed. The Site
Manager wil review and forward to the Public Housing Supervisor, who will forward
to the Finance Officer for payment, upon acceptance of the work so described. The
Contractor hereby agrees that HUD or any funding source for this activity may
require its approval of such statement, prior to any payment thereunder.

Payments by HACC shall be made fo the contractor within thirty (30) days after
receipt of each approved invoice from the Contractor.

3. CONTRACTOR'S RESPONSIBILITIES

The successful contractor is responsible for all personnel involved in the work
including those of his direct employ, his subcontractors, suppliers of materials,
suppliers of equipment, and/or all [aborers. He shall protect HACC from all claims
for damages to any and all persons or property resulting from the execution of this
contract. The contractor shall make good, at his own expense, all damages to
HACC's property from fault or negligence of any of his employees. All employees
of the contractor shall comply with all regulations of HACC. The Confractor will
provide HACC with a list of all subcontractors, including the business or
individual's name, address, phone and federal (w-9) ID number.

The Contractor is responsible for obtaining and paying for any and all Permits,
Government Fees, Licenses, and deliveryffreight.
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HousING AUTHORITY OF THE COUNTY OF CHESTER — DOCUMENTS - RFP
RE-OCCURING & PREVENTATIVE EXTERMINATION SERVICES 2023

SECTION IlIf - FORMS

PROPOSAL PRICING FORMS - SUMMARY & DETAIL
Summary Sheet
Four Detail Sheets:
A Re-Occurring Extermination Services; including Roach Baiting

B. Bedbug Inspection Services
C. Bedbug Treatment Services (per occurrence)

PROPERTY LOCATIONS/SITES

West Chester:
“Church Street Towers”, 222 N Church St.
Locust Court: (300 block of E. Barnard St. & 151 - 155 Adams St.)
Spruce & Maple Courts; (500 block of E. Barnard)
Total, 108 units

Phoenixville: King Terrace — 50 units
300 High Street & Main St.

Oxford: Oxford Terrace — 48 units
326 Market Street, Oxford
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HOUSING AUTHORITY OF THE COUNTY OF CHESTER — DOCUMENTS - RFP
RE-OCCURING & PREVENTATIVE EXTERMINATION SERVICES 2023

SUMMARY PRICING FORM

Having carefully examined the Specifications for...
“RE-OCCURING & PREVENTATIVE EXTERMINATION SERVICES" ...
...the undersigned proposes to furnish all labor and materials for completion of

work without exception, for the firm fixed fee, per Quarter and for all units_and
common areas, as foliows:

Re-Occurring Extermination Services; including Roach Baiting

$

Bed Bug Inspections:

$

edekhiokkhkhivkkr

« for Bed Bug Treatment pricing, provide data on the “Detailed Pricing
Sheet”, Sheet D",

In submitting this bid the proposer represents that he/she is familiar with the
general, local, and site conditions.

Signhature Date

Printed Name Title

Company Name, Address, Phone, and Fax
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HousmG AUTHORITY OF THE COUNTY OF CHESTER - BID/RFP DOCUMENTS
NON-COLLUSION AFFIDAVIT

(NOTE: This document pertains to both didders (IFB) and proposers (RFP)

Contract/Bid/Proposal for:

State of County of:

I state that [ am (name and title)

of (name of firm)

and that I am authorized to make this affidavit on behalf of my firm, and its” owners, directors, and
officers. I am the person responsible in my firm for the price(s) and the amount of this bid.
I state that:

1) The Price(s) and the total amount of this bid has been arrived at independently and without
consultation, communication or agreement with any other contractor, bidder, or potential bidder

2) Neither the price(s) nor the total amount of this bid, and neither the approximate price(s) nor the
approximate total amount of this bid, have been disclosed to any other firm or person who is a bidder
or potential bidder, and they will not be disclosed before the bid opening or review.

3) No Attempt has been made or will be made to induce any firm or person to refrain from bidding on
the Contract, or to submit a bid higher than this bid, or to submit any intentionally high or non
completive bid or other form or complementary bid.

4) The bid of my firm is made in good faith and is not pursuant to any agreement or discussion with or
inducement from, any firm or person to submit a complementary or other nor competitive bid.

5} (name of firm) its” affiliates, subsidiaries, officers,
directors and employees are not currently under investigation by any governmental agency and have
not in the last four years been convicted or found liable for any act prohibited by State or Federal law
in any jurisdiction, involving conspiracy or collusion with respect to bidding on any public contract,
except as follows:

6) [ state that (name of firm) understands and
acknowledges that the above representations are material and important and will be relied on by the
Housing Authority of the County of Chester in awarding the contract(s) for which this bid is
submitted. I understand and my firm understands that any misstatements in this affidavit is and shall
be treated as fraudulent concealment from the Housing Authority of the County of Chester of the true
facts relating to the submission of bids for this Contract.

I State that | am (name and title)

Sworn and subscribed before me in this day of

(Notary Public) Commission expires:

HACC P-300




HOUSING AUTHORITY OF THE COUNTY OF CHESTER - BID/RFP DOCUMENTS

NON-COLLUSION AFFIDAVIT

INFORMATION & INSTRUCTIONS

. This Non-Collusion Affidavit is material to any contract awarded pursuant to this bid.
According to the Pennsylvania Anti Bid-Rigging Act 73 PA; 1611 et seq., governmental
agencies may require Non-Collusion Affidavits to be submitted together with bids,

This Non-Collusion Affidavit must be executed by the member, officet, or employee of
the bidder who makes the final decision on prices and the amount quoted on the bid.

. Bid-Rigging and other efforts to restrain competition and the making of false swomn
statements in connection with the submission of bids are unlawful and may be subject to
criminal prosecution. The person who signs the Affidavit should examine it carefully
before signing and assure himself or herself that each statement is true and accurate,
They should make diligent inquiry, as necessary of all other persons employed by or
associated with the bidder with responsibilities for the preparation, approval, or
submission of the bid.

. Inthe case of a bid submitted by a joint venture, each patty to the venture must be
identified in the bid documents, and Affidavit must be submitted separately on behalf of
each party. '

. The term ‘Complementary Bid’ as used in the Affidavit has the meaning commonly
associated with that term in the bidding process and includes the knowledgeable
submission of bids higher that the bid of another firm, any intentionally high or non-bid
and any other form of bid submitted for the purpose of giving a false appearance of
completion.

Failure to file an Affidavit in compliance with these instructions will result in
disqualification of the bid.
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HOUSING AUTHORITY OF THE COUNTY OF CHESTER - BID/RFP & CONTRACT DOCUMENTS

STATEMENT OF INSURANCE COVERAGE

Having carefully examined the Insurance Requirements stated in the
Invitation for Bid/Request for Proposal, the undersigned bereby
certifies that the required types and [evel of insurance are in force, and
that if awarded the contract, will have the Housing Authority of the
County of Chester named as an additional insured and provide such

Certificate to the Authority.

Signature Date

Printed Name

Title

HACC 500.1




HOUSING AUTHORITY OF THE COUNTY OF CHESTER — IFB/RFP DOCUMENTS

STATEMENT OF ASSURANCES

The Undersigned hereby acknowledges that s/he has read, understands,
and agrees to the terms and conditions stated in the following forms,
especially HUD 5370-C, Section IT; HACC 5370-C; and all other forms
included in the TFB/RFP solicitation.

The Undersigned hereby provides assurance of his/the firm’s Ability and
Availability to complete all work, as detailed in this IFB/RFP; and to
obtain Payment & Performance bonds in the required amounts, if

applicable.

The Undersigned hereby provides assurance of his/the firm’s

responsibility to obtain all required permits for the selected boroughs.

The Undersigned hereby certifies that the firm is authorized to perform
work in the selected boroughs and in the Commonwealth of Pennsylvania
and that all work performed by the firm shall be in compliance with all

applicable laws.

The Undersigned hereby certifies that the prices quoted include all costs.

Signature Title

Printed Name Date

Company official address

Company official address

HACC 500.2-FB




HousmG AUTHORITY OF THE COUNTY OF CHESTER — IFB/RFP DOCUMENTS

SECTION 3 REQUIREMENTS & EXECUTIVE ORDER 11246

Section 3 Requirements, In accordance with Section 3 of the Housing and Urban Development
Act of 1968 (12 U.S.C. 1701u) and the implementing regulations in 24 CFR, PHAs and their
contractors and subcontractors shall make best efforts, consistent with existing Federal, State, and
local laws and regulations to give low- and very low-income persons the training and
employment opportunities generated by Section 3-covered assistance (as this term is defined in
24 CFR 135.3(1)) and to give Section 3 business concerns the contracting opportunities generated
by Section 3 covered assistance.

Compliant contractors will meet the employment, training, and contracting objective of Section 3
by providing opportunities for training and employment to “lower-income persons” (Public
Housing Resident or individual whose income does not exceed 80% of the Median Income for the
area) who reside within the unit of local government or the metropolitan area (or non-
metropolitan County) in which the project is located,

Contracting and/or Sub-Contracting with business concerns:

= That are 51% or more owned by Section 3 residents; or

*  Whose permanent, full-time employees include persons, at least 30% of whom are currently
Section 3 residents, or within three years of the date or first employment with the business
concern were Section 3 residents; or

* That provide evidence or a commitment to Sub-Contract in excess of 25% of the dollar award
of all Sub-Contracts to be awarded to business concerns that meet the qualifications set forth
above, which are located in or owned (in a substantial part) by persons residing in the same
metropolitan area (or non-metropolitan County) as the project.

A description of a HUD Wage rate Schedule can be obtained from the web, HUD may issue an
addendum to the wage rate determination for Apprentice/Trainee, as appropriate. Special wage
rate determinations may be granted by HUD for programs that involve employing employees
such as Challenged Individuals or Disadvantaged Youth,

DESCRIPTIONS

WHAT IS SECTION 3.

It is a means by which HUD fosters local economic development, neighborhood economic
improvement, and individual self-sufficiency. Section 3 is the legal basis for providing jobs for
residents and awarding contracts to businesses in areas receiving certain types of HUD financial
assistance. Recipients of HUD financial assistance and their Contractors and Sub-Contractors are
required to provide economic opportunities, to the greatest extent feasible, consistent with
existing Federal, State, and Local laws and regulations.

Under Section 3 of the HUD Act of 1968, wherever HUD financial assistance is given for
housing or community development, to the greatest extent feasibie, economic opportunities will
be given to residents and businesses in that area.

HACC P-700




HousiNG AUTHORITY OF THE COUNTY OF CHESTER — IFB/RFP DOCUMENTS

Section 3 Policy:

Congress established the Section 3 policy to ensure that the employment and other economic
opportunities generated by Federal Financial Assistance for Housing and Community
Development programs shall, to the Greatest Extent Feasible, be directed toward low and very
low income persons, particularly those who are recipients of government assistance for housing,

Who are Section 3 Residents?
Residents of public housing and low-income persons who live in the area in which a HUD

assisted project is located.

What is a Section 3 Business?

A business that is owned by Section 3 residents or employs Section 3 residents in full-time
positions or Sub-Contracts with businesses which provide economic opportanities to low income
persons,

How can businesses find Section 3 residents to work for them?

Businesses can recruit in the neighborhood and Public housing developments to tell residents
about available training and job oppottunities. Distributing flyers, posting sighs, placing ads, and
contacting resident organizations and local community development and employment agencies to
find potential workers are effective ways to contact Section 3 businesses and residents.

Will HUD require compliance?

Yes, HUD receives annual reports from recipients of HUD financial assistance, monitors the
performance of Contractors, and investigates complaints. HUD examines employment and
contract records for evidence of actions taken to train and employ Section 3 residents and to
award contracts to Section 3 businesses.

Executive Order 11246 (Equal Employment Opportunity). #/a for Consultant Services.

Contracts for construction work in connection with Projects under this part are subject to
Executive Order 11246 (3 CFR, 1964-65 Comp., p. 339), as amended by Executive Order 11375
(3 CFR, 1966-70 Comp., p. 684), and to applicable implementing regulations (24 CFR part 130;
41 CFR chapter 60), rules, and orders of HUD and the Office of Federal Contract Compliance
Programs of the Department of Labor (DOL). Executive Order 11246 prohibits discrimination
and requires affirmative action to ensure that employees or applicants for employment are treated
without regard to their race, color, religion, sex, or national origin. Compliance with E.O. 11246,
and related regulations, Orders, and requirements shall be to the maximum extent consistent with,
but not in derogation of, compliance with section 7(b) of the Indian Self-Determination and

Education Assistance Act.

HACC P-700
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Instructions to Bidders for Contracts
Public and Indian Housing Programs
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1. Bid Preparation and Submission

(a) Bidders are expected to examine the specifications, drawings,
all instructions, and, if applicabte, the construction site (see also the
contract clause entitled Site Investigation and Conditions Affect-
ing the Work of the General Conditions of the Contract for Construc-
tion). Failure to do so will be at the bidders’ risk.

{b) All bids must be submitted on the forms provided by the Public
Housing Agency/Indian Houslng Authority (PHA/IHA). Bidders shall
furnish all the information required by the solicitation. Bids must be
signed and the bidder's name typed or printed on the bid sheet and
each continuation sheet which requires the entry of information by
the bidder. Erasures or other changes must be initialed by the person
signing the bid. Bids signed by an agent shall be accompanied by
evidence of that agent’s authority. (Bidders should retain a copy of
their bid for their records.)

(c) Bidders must submit as part of their bid a completed form HUD-
5369-A, “Representations, Certifications, and Other Statements of
Bidders.”

(d) All bid documents shall be sealed in an envelope which shall be
clearly marked with the words “Bid Documents,” the Invitation for
Bids (IFB) number, any project or cther identifying number, the
bidder's name, and the date and time for receipt of hids.

(e) [Ifthis solicitation requires bidding on allitems, failure to do so will
disqualify the bid, If bidding on all items Is not required, bidders
should insert the werds “No Bid" in the space provided for any ltem
on which no price Is submitted.

{f) Unless expressly authorized elsewhere in this solicitation, alter-
nate bids will not be considered.

(g) Unless expressly authorized elsewhere in this solicitation, bids
submitted by telegraph or facsimile {fax) machines will not be
considered.

(h) If the proposed contract is for a Mutual Help project {as de-
scribed in 24 CFR Past 905, Subpart E) that invelves Mutual Help
contributions of work, material, or equipment, supplemental informa-
tion regarding the bid advertisement is provided as an attachment to
this solicitation.

2. Explanations and Interpretations to Prospective
Bidders

{a) Any prospective bidder desiring an explanation or interpretation
of the solicitation, specifications, drawings, etc., must request It at
least 7 days before the scheduled time for bid opening. Requests
may be oral or written. Oral requests must be confirmed in writing.
The only oral clarifications that will be provided will be those clearly
related to solicitation procedures, i.e., not substantive technical
information. No other oral explanation or interpretation will be
provided. Any information given a prospective bidder concerning
this solicitation will be furnished promptly to all other prospective
bidders as a written amendment to the solicitation, if that information
is necessary in submitting bids, or if the lack of it would be prejudicial
to other prospsctive bidders.

(b) Any information obtained by, or provided to, a bidder other than
by formal amendment to the solicitation shall not constitute a change
to the solicitation.

3. Amendments to Invitations for Bids

{a) If this solicitation is amended, then all terms and conditions
which are not modified remain unchanged.

{b} Bidders shall acknowledge receipt of any amendment to this
solicitation {1) by signing and returning the amendment, {2) by
identifying the amendment number and date on the bid form, or (3}
by letter, telegram, or facsimile, if those methods are authorized in
the solicitation. The PHA/IHA must receive acknowledgement by the
time and at the place specified for receipt of bids. Bids which fail to
acknowledge the bidder’s receipt of any amendment will resultin the
rajection of the bid if the amendment(s) contained information which
substantively changed the PHA's/IHA’s requirements,

(c) Amendments will be on file in the offices of the PHA/IHA and the

Architect at lsast 7 days before bid opening.

4. Responsibility of Prospective Contractor

(a) The PHA/IHA will award contracts only to responsible prospec-
tive contractors who have the ability to perform successfully under
the terms and conditions of the proposed contract. In determining
the responsibility of a bidder, the PHA/IHA will consider such matters
as the bidder's:

(1} Integrity;

{2) Compliance with public policy;

(3) Record of past performance; and

{4) Financial and technical resources (including construction
and technical equipment).

(b) Before a bid is considered for award, the bidder may be re-
quested by the PHA/IHA to submit a statement or other documenta-
tion ragarding any of the items in paragraph (a) above. Failure by the
bidder to provide such additional information shall render the bidder
nonresponsible and insligible for award.

Previous editicn is cbsolate
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5. Late Submissions, Modifications, and Withdrawal of Bids

{a) Any bid received at the place designated in the solicitation after
the exact time specified for receipt will not be considered unless it is
received before award is made and it:

{1) Was sent by registered or certified mall not later than the
fifth calendar day before the date specified for receipt of offers (e.g.,
an offer submitted in response to a solicitation requiring receipt of
offers by the 20th of the month must have been mailed by the 15th);

(2) Was sent by mail, or if authorized by the solicitation, was
sent by telegram or via facsimile, and it is determined by the PHA/IHA
that the late receipt was due solely to mishandling by the PHA/IHA
after receipt at the PHA/IHA; or

{3} Was sent by U.8. Postal Service Express Maill Next Day
Service - Post Office to Addresses, not later than 5:00 p.m. at the
place of mailing two working days prior o the date specified for
receipt of proposals. The term "working days” excludes weekends
and observed holidays.

{b) Any modification or withdrawal of a bid is subject to the same
conditions as in paragraph (a} of this provision.

{c) Theonly acceptable evidence to establish the date of mailing of
a late bid, modification, or withdrawal sent either by registered or
cetified mail is the U.S. or Canadian Postal Service postmark both
on the envelope or wrapper and on the originai receipt from the U.S.
or Canadian Postal Service. Both postmarks must show a legible
date or the bid, modification, or withdrawal shall be processed as If
mailed late. “Postmark” means a printed, stamped, or otherwise
placed impression (exclusive of a postage meter machine impres-
sion) that is readily identifiable without further action as having been
supplied and affixed by employess of the U.S. or Canadian Postal
Service on the date of mailing. Therefore, bidders should requestthe
postal cletk to place a hand cancellation bull's-eye postmark on both
the receipt and the envelope or wrapper.

(d) The only acceptable evidence to establish the time of recelpt at the
PHA/IHA is the time/date stamp of PHA/IHA on the proposal wrapper or
other documentary evidence of receipt maintained by the PHA/HA,

(e} The only acceptable svidence to establish the date of mailing of
a late bid, modification, or withdrawal sent by Express Mail Next Day
Saervice-Post Office to Addressee is the date entered by the post
office receiving clerk on the “Express Mail Next Day Service-Post
Office to Addressee” label and the postmark on both the envelope or
wrapper and on the original recelpt from the U.8. Postal Service.
“Postmark” has the same meaning as defined in paragraph (c) of this
provision, excluding postmarks of the Canadian Postal Service.
Therefore, bidders should request the postal clerk to place a fegible
hand cancellation bull's eye postmark on both the receipt and Failure
by a bidder to acknowledge receipt of the envelope or wrapper.

() Notwithstanding paragraph (a) of this provision, a late modifica-
tion of an otherwise successful bid that makes its terms more
favorable to the PHA/IHA will be considered at any time it is received
and may be accepted.

(g) Bids may be withdrawn by written notice, or if authorized by this
solicitation, by telegram {including mailgram) or facsimile machine
transmission received at any time before the exact time set for
opening of bids; provided that written confirmation of telegraphic or
facsimile withdrawals over the signature of the bidder Is mailed and
postmarked prior to the specified bid opening time. A bid may be
withdrawn in perscn by a bidder or its authorized representative if,
before the axacttime setfor opening of bids, the identity of the person
reguesting withdrawal is established and the persen signs a recelpt
for the bid.

6. Bid Opening

All bids regeived by the date and time of receipt specified in the
solicitation will be publicly opened and read. The time and place of
opening will be as specified in the solicitation. Bidders and other
interested persons may be present.

7. Service of Protest
(a) Definitions. As used in this provision:

“Interested party” means an actual ot prospective bldder whose
direct economic interest would be affected by the award of the
contract.

“Protest” means a written objection by an interested party to this
solicitation or to a proposed or actual award of a contract pursuant
to this solicitation.

{b) Protests shall be served on the Contracting Officer by obtaining
written and dated acknowledgement from —

[Contracting Officer designate the official or location where a protest
may be served on the Contracting Officer]

{c) All protests shall be resolved in accordance with the PHA's/
IHA’s protest policy and procedures, coples of which are maintained
af the PHA/IHA.

8. Contract Award

{a} The PHA/IHA will evaluate bids in response to this solicitation
without discussions and will award a contract to the responsible
hidder whose bid, confarming to the solicitation, will be most advan-
tagecus to the PHA/IHA considering only price and any price-related
factors specified in the solicitation,

(b) I the apparent low bid received in response to this solicitation
exceeds the PHA's/IHA’s available funding for the proposed contract
work, the PHA/IHA may elther accept separately priced items {see
8(e) below) or use the following procedure to determine contract
award. The PHA/IHA shall apply in turn to each bid (proceeding in
order from the apparent low bid to the high bid) each of the separately
priced hid deductible items, if any, in their priority order set forth in
this sclicitation. If upon the application of the first deductible item to
all initial bids, a new low bid is within the PHA's/IHA’s available
funding, then award shali be made to that bidder. If no bid Is within
the avallable funding amount, then the PHA/IHA shall apply the
second deductible item. The PHA/IHA shall continue this process
until an evaluated low bid, if any, is within the PHA’s/IHA’s available
funding. If upon the application of all deductibles, no bid is within the
PHA's/[HA’s avallable funding, or If the solicitation does not request
separately priced deductibles, the PHA/IHA shall follow its written
policy and procedures in making any award under this solicitation.

{c) Inthe case of tie low bids, award shall be made in accordance
with the PHA's/IHA's written policy and procedures,

{d) The PHA/IHA may reject any and all bids, accept other than the
lowest bid {e.g., the apparent low bid is unreasconably low), and waive
informalities or minor irregularities in bids received, in accordance
with the PHA’s/IHA’s written policy and procedures,
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(e) Unless precluded elsewhere in the solicitation, the PHA/IHA
may accept any item or combination of items bid.

{f)y The PHA/IHA may reject any bid as nonresponsive if It Is
materially unbalanced as to the prices for the various items of work
to be performed. A bid is materlally unbalanced when itis based on
prices significantly less than cost for some work and prices which are
significantly overstated for other work.

(g} Awritten award shall be furnished to the successful bidder within
the period for acceptance specified in the bid and shall result in a
binding contract without further action by elther party.

9. Bid Guarantee (applicable to construction and equip-
ment contracts exceeding $25,000)

All bids must be accompanied by a negotiable bid guarantee which
shall not be less than five percent (5%) of the amount of the bid. The
bid guarantee may be a certified check, bank draft, U.3. Government
Bonds at par value, or a bid bond secured by a surety company
acceptable to the U.S. Government and authorized to do business in
the state where the work is to be performed. In the case where the
work under the contract will be petformed on an Indian reservation
area, the bid guarantee may also be an irrevocable Letter of Credit
(see provision 10, Assurance of Gompletion, below). Certified
checks and bank drafts must be made payable to the order of the
PHA/MHA. The bid guarantee shall insure the execution of the
contract and the furnishing of a method of assurance of completion
by the successful bidder as required by the solicitation. Fallure to
submit a bid guarantee with the hid shall result in the rejection of the
bid. Bid guarantees submitted by unsuccessful bidders will be
returned as soon as practicable after bid opening.

10. Assurance of Completion

(a) Unless otherwise provided in State law, the successful bidder
shall furnish an assurance of completion prior to the execution of any
contract under this solicitation. This assurance may be [Contracting
Officer check applicable items] —

[ 1 (1) a performance and payment bond in a penal sum of 100
percent of the contract price; or, as may be required or permitted by
State law;

[ 1 (2) separate performance and payment bonds, each for 50
percent or more of the contract price;

[ 1 (B} a20 percent cash escrow;
[ 1 (4) a25 percent irrevocable letter of credit; or,

[ 1 (5) an irrevocable letter of credit for 10 percent of the iotal
contract price with a monitoring and disbursements agreement with
the [HA {applicable only to contracts awarded by an IHA under the
Indian Housing Programy.

{b) Bonds must be obtained from guarantee or surety companies
acceptable to the U.S, Government and authorized to do business in
the state where the work is to be performed. Individual sureties will
not be considered. U.S. Treasury Cireular Number 570, published
annually in the Federal Register, lists companies approved to act as
sureties on bonds securing Government contracts, the maximum
underwtriting limits on each contract honded, and the States in which
the campany is licensed to do business. Use of companies listed in
this circular is mandatory. Copies of the circular may be downloaded
on the U.8. Depariment of Treasury website http://
www.fms.treas.gov/c570/index.html, or ordered for a minimum fee
by contacting the Government Printing Office at (202) 512-2168.

(¢) Each bond shall clearly state the rate of premium and the total
amount of premium charged. The current power of attorney for the
person who signs for the surety company must be attached to the
bond. The sffective date of the power of attorney shall not precede
the date of the bond. The effective date of the bond shallbe on or after
the execution date of the contract,

{d) Failure by the successful bidder to obtain the required assur-
ance of completion within the time specified, or within such extended
period as the PHA/IHA may grant based upon reasons determined
adequate by the PHA/NHA, shall render the bidder insligible for
award. The PHA/IHA may then either award the contract to the next
lowest responsible bidder or solicit new bids. The PHA/IHA may
retain the ineligible bidder’s bid guarantes.

11. Preconstruction Conference (applicable to construction
contracts)

After award of a contract under this solicitation and prior to the start
of work, the successful bldder will be required to attend a
preconstruction conference with representatives of the PHA/IHA and
its architect/engineer, and other interested parties convened by the
PHA/IHA. The conference will serve to acquaint the participants with
the general plan of the construction operation and all other require-
ments of the contract (e.g., Equal Employment Opportunity, Labor
Standards). The PHA/IHA wili provide the successful bidder with the
date, time, and place of the conference.

12. Indian Preference Requirements (applicable only If
this solicitation is for a contract to be performed on a
project for an Indian Housing Authority)

(a} HUD has determined that the contract awarded under this
solicitation is subject to the requirements of section 7(b) of the Indian
Self-Determination and Education Asslstance Act (25 U.S.C. 450a{b)).
Section 7(b} requires that any contract or subcontract entered into for
the benefit of Indians shall require that, to the greatest extent feasible

{1) Preferences and opportunities for training and employment
{other than core crew positions; ses paragraph {h) below) in connec-
tion with the administration of such contracts or subcontracts be
given to gqualified “Indians.” The Act defines “Indians” to mean
persons who are members of an Indian tribe and deflnes “indian
tribe” to mean any Indian tribe, band, nation, or other organized
group or community, including any Alaska Native village or regional
or village corporation as defined in or established pursuant to the
Alaska Native Claims Settlement Act, which is recognized as eligible
for the special programs and services provided by the United States
to Indians because of their status as Indians; and,

(2) Preference in the award of contracts or subcontracts in
connection with the administration of contracts be given to Indian
organizations and to Indian-owned economic enterprises, as de-
fined in section 3 of the Indian Financing Act of 1974 (25 U.5.C.
1452). That Act defines “economic enterprise” to mean any Indian-
owned commercial, industrial, or business activity established or
organized for the purpose of profit, except that the Indian ownership
must constitute not less than 51 percent of the enterprise; “Indian
organization” to mean the governing body of any Indian tribe or entity
established or recognized by such governing body; “Indian” to mean
any person whoe is a member of any tribe, band, group, puseblo, or
community which is recognized by the Federal Government as
eligible for services from the Bureau of Indian Affairs and any
“Native” as defined in the Alaska Native Claims Settlement Act; and
Indian “tribe” to mean any Indian tribe, band, group, pueblo, or
community including Native villages and Native groups (including

Previous edition is obsolete

Page 3 0f 4

form HUD-5369 (10/2002)




corperations organized by Kenai, Juneau, Sitka, and Kodiak} as
defined in the Alaska Native Claims Settlement Act, which is recog-
hized by the Federal Government as eligible for services from the
Bureau of Indian Affairs.

(b) (1) The suceessful Centractor under this solicitation shall com-
ply with the requirements of this provision in awarding all subcon-
tracts under the contract and in providing training and employment
opportunities.

(2} Afinding by the [HA that the contractor, either (i) awarded
a subcontract without using the procedure required by the IHA, (ii}
falsely represented that subcontracts would be awarded to Indian
enterprises or organizations; or, (ili} failed to comply with the
contractor's employment and training preference bid statemant shall
be grounds for termination of the contract or for the assessment of
penalties or other remedies.

(c) [fspecified elsewhere inthis solicitation, the IHA may restrictthe
solicitation to qualified Indian-owned enterprises and Indian organi-
zations. If two or more {or a greater number as specified elsewhere
in the solicitation) qualified Indian-owned enterprises or organiza-
tions submit responsive bids, award shall be made to the qualified
enterprise or organization with the lowest responsive bid. If fewer
than the minimum required number of qualified Indian-owned enter-
prises or organizations submit responsive bids, the IHA shall reject
all bids and readvertise the solicitation in accordance with paragraph
{d) below.

(d) Ifthe IHA prefers not to restrict the solicitation as described in
paragraph (c) above, or if after having restricted a solicitation an
insufficient number of qualified Indian enterprises or organizations
submit bids, the IHA may advertise for bids from non-indian as well
as Indian-owned enterprises and Indian organizations. Award shall
be made te the qualified Indian enterprise or organization with the
lowest responsive bid if that bid is -

(1) Within the maximum HUD-approved budget amount estab-
lished for the specific project or activity for which bids are being
solicited; and

(2) Nomorethanthe percentage specified in 24 CFR 905.175{(c)
higher than the total bid price of the lowest responsive bid from any
quaiified bidder. If no responsive bid by a qualified Indian-owned
economic enterprise or organization Is within the stated range of the
fotal bid price of the lowest responsive bid from any qualified
enterprise, award shall be made to the bidder with the lowest bid.

(e) Bidders seeking to qualify for preference in contracting or
subcontracting shall submit proof of indian ownership with their bids.
Proof of Indian ownership shall include but not be limited to:

(1) Certification by a tribe or other evidence that the bidder is
an Indian. The IHA shall accept the certification of a tribe that an
individual is a2 member,

(2) Evidence such as stock ownership, structure, manage-
ment, contrel, financing and salary or profit sharing arrangements of
the enterprise.

(i (1) Allbidders must submit with their bids a statement describ-
ing how thay will provide Indian preference in the award of subcon-
tracts. The spedific requirements of that statement and the factors
to used by the [HA in determining the statement’s adequacy are
Included as an attachment to this sclicitation. Any bid that falls to
Include the required statement shall be rejected as nonresponsive,
The IHA may require that comparable statements be provided by
subcontractors to the successful Gontractor, and may require the
Contractor to reject any bid or proposal by a subcontractor that falls
to include the statement.

(2) Bidders and prospective subcontractors shall submit a
certification (supported by credible evidence) to the IHA in any
instance where the bldder or subcontractor believes itis infeasible to
provide Indian preference in subcontracting. The acceptance or
rejection by the IHA of the certification shall be final, Rejection shall
disqualify the bid from further consideration.

(g) All bidders must submit with their bids a statement detailing their
employment and training opportunities and their plans to provide
preference to Indians in implementing the contract; and the number
or percentage of Indians anticipated to be employed and trained.
Comparable statements from all proposed subcontractors must be
submitted. The criteria to be used by the IHA in determining the
statement(sys adequacy are included as an attachment to this
solicitation, Any bid that fails to Include the required statemenit(s), or
that includes a statement that does not meet minimum standards
required by the IHA shall be rejected as nonrespoensive,

(h) Core crew employees. A core crew employee is an individual
who is a bona fide employes of the contractor at the time the bid Is
submitted; oran individual who was not employed by the bidder atthe
time the bid was submitted, but who is regularly employed by the
bidder in a supervisory or other key skilled position when work is
available. Bidders shall submit with their bids a list of all core crew
employees.

{i) Preference In contracting, subcontracting, employment, and
training shall apply not only on-site, on the reservation, or within the
IHA's jurisdiction, but also to contracts with firms that operate outside
these areas (e.g., employment in modular or manufactured housing
construction facllities).

(j) Bidders should contact the IHA to determine if any additional
local preference requirements are applicable to this solicitation.

(k) The IHA [ ] does [ ] does not [Contracting Officer check
applicable box] maintain lists of Indian-owned economic enterprises
and Indian organizations by specialty {e.g., plumbing, electrical,
foundations), which are available to bidders to assist them in meeting
their responsibility to provide preference in connection with the
administration of contracts and subcontracts.
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Instructions to Offerors
Non-Construction

U.S. Dapartment of Housing
and Urban Davelopment
Office of Public and Indlan Housing

L

- 03291 -

1. Preparation of Offers

(a) Otferors ara expected to examine the statement of wark, the
proposed cantract terms and conditions, and all instructions. Failure
to do so will be at the offeror's risk.

(by Each offeror shall furnish the information raquired by the solicita-
tlon. The offeror shall sign the offer and print or type ts nama on the
cover sheet and each continuation sheet on which  makes an entry.
Erasures cr other changes must be initialed by the person signing the
offer. Offers signed by an agent shall be accompanied by evidence of
that agent's authority, unless that evidenca has been praviously
furnished to the HA.

(c) Offers for services other than those specified will not be consid-
ered.

2. Submission of Offars

{a} Offers and modifications thereof shall be submitted In sealed
envelopes ar packages (1)} addressed to the office specified In the
solicitation, and (2} showlng the time specified for receipt, the solicita-
tion number, and the name and address of the offeror.

{b) Telegraphic offers will not be conskierad unless autharized by the
solicitation; however, offers may be modified by written or telegraphic
notice.

{c) Facsimile offers, modifications or withdrawals will not be consid-
ared uniass authorized by the solicitation.

3. Amendments to Sollcitations

(a) M this solicitation is amended, then all terms and conditions which
are nat modified remain unchanged.

(b) Offerors shall acknowledge receipt of any amendments ta this
solicitation by
(1) signing and returning the amendment;
(2) identifying the amendment number and date In the space
provided tor this purpose cn the form for submitting an offer,
{3) letter or telegram, or
{4) facsimite, if facsimile offers are authorized in the solicitation.
The HA/HUD must receive the acknowledgment by the time
specified for receipt of offers.

4. Explanation to Prospective Offerors

Any prospective offeror desifing an explanation ar interpretation ofthe
solicitation, statement of work, etc., must request it in writing soan
enough to allow a reply to reach alil prospective offerors hefore the
subrmission of their offers. Oral explanations or instructions given
before the award of the contract will not be binding. Any information
giventoa prospective offeror concerning a soficitation will be furnished
promptly to all cther prospective offerors as an amendment of the
sollcitation, if that infarmation |s necessary in submitting offers or ifthe
lack of it would be prejudicial to any other prospective offerars.

§. Responsibility of Prospective Contractor

{a) The HA shall award a contract only to a responsible prospective
contractor who Is able to perform successfully undsr the tarms and
conditions of the proposed contract. To be determined responsible,
a prospective contractor must -
{1) Have adequatefinancial resources to perform the contract, or
the ability to obtain them;

{2) Have a satisfactory performancs record;

{3) Have a satistactory record of integrity and business sthics;

(4) Have a satistactory record of compliance with public policy
"{e.g., Equal Employment Opportunity); and

{6) Nothavebseen suspended, debarred, or otherwise determinad
to be insligible tor award of contracts by the Department of
Housing and Urban Develapment or any other agency of the
U.S. Government. Current lists of ineligible contractors are
available for Inspection at the HA/HUD.,

(b) Before an offer is considerad for award, the offeror may be
requested by the HA to submit a statement or other documentation
regarding any of the foregoing requirements. Failure by the offerorto
provide such additional Information may rendar the offeror ineligible for
award,

6. Late Submissions, Modificatians, and Withdrawal of Offers

{a) Any offer received at the place dssignated In the solicitation after
the exact time specified for receipt will not be considered unless it is
received bafore award is made and it -

(1) Was sent by registered or certified mall not later than the fifth
calendar day before the date specified for recsipt of offers
(e.g.. an offer submitted in response to a sollcitatlon requiring
receipt of offers by the 20th of the month must have been
mailed by the 15th);

(2) Was sent by mail, or if autharized by the solicitation, was sent
by telegram or via facsimile, and it is determined by the HA/
HUD that the lats recelpt was due solely to mishandling by the
HA/MUD after receipt at the HA;

{3) Was sent by U.S, Postal Service Express Mail Next Day
Servics - Post Offlce to Addresses, not later than 5:00 p.m. at
theplace of mailing twa working days prior to thedate specified
for receipt of proposals. The term “working days” excludes
weekends and U.S. Federal holidays; or

(4} 1s the only offer recelved.

(b) Any modification of an offer, except a meditication resulting from
the HA's request for “best and final® offer (if this salicitation Is a request
for proposals), Is subject to the same conditions as in subparagraphs
(a)(1}, (2), and (3) of this provision.

(c) A moadification resulting from the HA's request for "best and final"
offer received after the time and date specified In the request will not
be considerad uinless received befors award andthe late receipt is due
solely to mishandling by the HA after receipt at the HA.

{d) The only acceptable evidence to establish the date of mailing oi a
late coffer, modification, or withdrawal sent either by registered or
certified mail is the U.S. or Canadian Postal Service postmark both on
the envelope or wrappsr and on the original receipt from the U.S. or
Canadian Postal Service. Both postrmarks must show a legible data
or the offer, modification, or withdrawal shall be processed as ff mailed

late. “Postmark’ means a printed, stamped, or otherwise placed _

impression (exclusive of a postage meter machine Impression) that Is
readily identifiable without further action as having basn supplied and
afflxed by employees of the U.S. or Canadian Postal Service on the
date of malling. Tharefore, offerors should reguest the postal clark 1o
piace a hand cancellation bult's-eye postmark on both the receipt and
the snvelope or wrapper.

(e} Theonly acceptable evidence to establish the time of recelpt atthe

HA is the time/date stamp of HA on the offer wrapper or other

documentary evidence of receipt maintained by the HA.
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(f) The only acceptable evidence to establish the date of mailing of a
late offer, modification, ar withdrawal sent by Express Mail Next Day
Servica-Fost Offlce to Addresses is the date entered by the post office
recaiving clerk on the “Express Mall Next Day Service-Post Office to
Addrassee” label and the postmark on both the envelope or wrapper
and on the original receipt from the U.S. Postat Service. “Postmark”
has the same meaning as defined In paragraph (¢) of this provision,
excliding postmarks of the Canadian Postal Service. Therafore,
ofterors should request the postal clerk to place a legible hand
cancellatton bull's eye postmark on both the receipt and the envelape

ar wrapper,

{g) Notwithstanding paragraph (a} of this provision, a late modification
of an otherwise successiul offer that makes its tarms mara favorable
to the HA will be considersd at any time it is recelved and may be
accepted. :

(h) 1 this solicitation is a request for proposals, proposals may be
withdrawn by written notice, or if authorlzed by this salicitation, by
telegram (including mailgram) or facsimile machine transmission
received at any time before award. Proposals may be withdrawn in
person by a offeror or its authorized representative it the identity of the
person requesting withdrawal Is established and the person signs a
receipt for the offer before award. If this solicitation Is an Invitation for
bids, bids may be withdrawn at any time prior to bid opsning.

?. Contract Award

{a) The HA will award a contract resulting frorn this solicitation to the
respansible offeror whose offer conforming to the solicitation will be
most advantageous totheHA, cost or price and other factors, speciied
elsewhere in this solicttation, considered.

{b) The HA may
{1) reject any or all offers i such action is in the HA’s interest,
{2} accept other than the lowest offer,
(3) waive informalities and minor irregularities in offers received,
and {4) award more than one cantract tor ail or part of the
ragquirements stated,

(c) 1f this solicitation Is a request for proposals, the HA may award a
contract on the basis of initial offers received, without discussions.
Therefore, each Initial offer shouldcontaln the offeror's bestterms from
a cost or price and technical standpolnt.

(d) A written award or acceptance ot offer malled or otherwige
turnished 1o the successful offeror within the time for acceptance
specified in the offer shall result in a binding contract without further
action by either party. if this solicitation is a request for praposals,
before the offer's specitied expirationtime, the HA may aceept an offer,
whether or not there are negotiations aftar its receipt, unless a written
notice of withdrawalis received before award. Negotiations conducted
after recelpt of an offer de not constitute a rejection or counteroffer by
the HA.

(9) Neither financlal data submitted with an offer, nor representations
concerning facilfies or financing, will form a part of the resulting
contract.

8. Servico of Protest

Any protast against the award of acontract pursuantto this solicitation
shali be served on the HA by obtaining written and dated acknowiedg-
ment of recelpt from the HA ai the address shown on the cover of this
solicitation. The determination of the HA with regard to such protast
or to proceed to award notwithstanding such protest shall be final
unless appealed by the protestor.

9. Oifer Submission

Ofters shall be submitted as follows and shall be enclosed in a sealed
envelope and addressed to the office specified in the solicitation. The
proposal shall show the hour and date specified In the solicltation
for recelpt, the solicitation number, and the name and address of
the offaror, on the face of the envelope,

it is very important that the offer be properly identitied on the face
of the envelope as set forth above in order to insure that the date and
time of recelpt Is stamped an the face of the offer anvelope. Recealving
procadures are: date and time stamp those envelopes identified as
proposals anddellver them Immediatsly to the appropriate contracting
official, and only date stamp those envelopas which do not contain
identitication of the contents and deliver them to the appropriate
procuring activity only through the routine mail delivery procedure.

[Describe bid or proposal preparation instructions here:]
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Certifications and
Representations

of Offerors
Non-Construction Contract

U.S. Department of Houslog
and Urban Development
Office of Public and Indian Houslng

Public raporiing burden for this collection of information Is estimated to average &minutes par response, Including tha time for reviewing lnstructions, searching
exlsting data sources, gathering and maintalning the data needed, and complaling and reviewing the collactlon of Information,

This formincludes clauses required by OMB's common rule on bidding/offering procedures, implementad by HUD In 24 CFR 85,36, and those roquirements
setforth In Executive Order 11626 for small, mincrlly, women-owned businesses, and cerdifications forindepandesnt price determination, and conflict of Interest,
The formis required for nonconstruction contracts awarded by Housing Agencies (HAs). The form Is used by biddars/offerors to certify to the HA's Contrasting
Officer for contrast compliance. 1If the form were nol used, HAS would be unable to enforce thelr contracts. Respenses 10 the soltection of infermation are
required to obtain a beneflt or to retain a benefit. The information requested does not lend itself te confidenilallty.

1, Contingent Fee Representation and Agreement

() The bidder/offeror represents and certifies as part of its big/
offer that, except for full-time bona fide employees working
solely for the bidderfofferor, the bidderfofferor:

(1)[ 1has, [ ] has not cinployed or retained any person or
company to solicil or obtain this contract; and

(2)[ 1 has,[ 1hasnot paid or agreed o pay lo any person
or company employed or retained to solicit or obtain this
contract any commission, percenlage, brokerage, or other
fee contingent upon or resulting from the award of this
contract.

{b) I the answer to either (@)(1) or (a) (2) above is affirmative,
the bidder/offeror shall make an immediate and full written
disclosure 1o the PHA Contracting Officer.

(c) Any misrepresentation by the bidder/offeror shall give the
PHA the right io (1} terminate the resultant contract; (2) at its
discretion, to deduet from confract payments the amount of any
commission, percentage, brokerage, or other coptingent feg; or
(3) take other remedy pursuant to the contract, '

2. Small, Minority, Women-Owned Buoginess Concern Rep-
resentation

The bidder/olferor represents and certifies as part of its bid/ offer
that it:

()| 1is,{ 1isnotasmall business concern. “Small business
concern,’” as used in this provision, means a concern, includ-
ing its affitiates, that is independently owned and operated,
not daminanl in the field of operation in which it is bidding,
and gualified as a small business under the criteria and size
standards in I3 CFR 121,

()[ Jis,[ 1isnotawomen-owned small business concern,
“Women-owned,” &8s used in this provision, means a small
business that is at least 51 percent owned by a woman or
women who are U.S. cilizens and who also control and
operate the business.

(c){ Yis,{ 1isnota minority enterprise which, pursuant to
BExecutive Order 11625, ts defined as a business which is at
least 31 percent owned by one or more minority group
members or, in the case of a publicly owned business, at least
31 perceni of its valing slock is owned by one or more
minority group members, and whose management and daily
operations are controlled by one or more such individuals,

For the purpose of this definition, minority group members are:
(Check the block applicable to you)
[ 1 Black Americans [ ] Asian Pacific Americans
[ | Hispanic Americans [ ] Asian Indian Americans
[ 1 Native Americans [ ] Basidic Jewish Americans

3, Certiticate of Independent Price Determination
(a) The bidder/offeror certifies that—

(1) The prices in this bid/offer have been arrived at indepen-
dently, without, for the purpose of restricting competi-
tion, any coasultation, communication, or agreement
with any other bidder/offeror or competitor relating to (i)
those prices, (ii) the intention to submit a bid/offer, or
(iii) the methods or factors used to caleulate the prices
offered;

(2) The prices in this bid/offer have not been and will not be
knowingly disclosed by the bidder/offeror, directly or
indirectly, to any other bidder/offeror or competitor be-
fore bid opening (In the case of a scaled bid solicitation)
or contract award (in the case of a negotiated solicitation)
unless otherwise required by law; and

(3) No atiempt has been made or will be made by the bidder/
offeror lo induce any other concern lo submit or not to
submit a bid/offer for the purpose of restricting compelition.

(b) Bach signature on the bid/ofTer is considered to be a certifi-
cation by the signatory that the signatory:

(1) Is (ke person in the bidderfofferor’s organization respon-
gible for determining the prices being offered in this bid
or proposal, and that the signatory has not parlicipaled
and will not participate in any action contrary Lo subpara-
graphs (a)(1) thicough {(a)(3) above; or

(2) (i) Has been suthorized, in writing, (o act as agent for the
following principals in eertifying that thoge principals
have not participsted, and will not participate in any
action contrary to subparagraphs {(a)(1} through (a)(3)
above (insert full name of person(s) in the bidder/offeror’s
organization responsible for determining the prices of-
fered in this bl or proposal, and the Gitle of his or her
position in the bidder/offeror’s organization);

(ii) As an authorized agent, does certify that the princi-
pals named in subdivision (b}(2}(i) above have not par-
ticipated, and will not participate, in any action contrary
to subparagraphs (a)(1) through (a)3) above; and
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(iii) As an agent, has not personzlly parlicipated, and will
nol participale in any action contrary lo subparagraphs
(a)(1) throvgh (a)(3) above.

(¢} If (he bidder/offeror deletes or modifies subparagraph (a)2
above, the bidderfofferor must furnish whh its bid/offer a
signed statement sei{ing forth in detail the circumstances of
the disclosure.

4, Organizational Conflicts of Interest Cerfification

(a} The Contractor warrants that to the best of its knowledge and
belief and except as otherwise disclosed, it does not have any
organizational conflict of interest which is defined as a
situation in which the nature of work under a proposed
comtract and & prospective condractor’s organizational, fi-
nancial, coniractual or other interest are such that:

(i) Award of the contract may result in an unfair competi-
live advantage;

(ii) The Contractor’s objectivity in performing the ¢on-
iract work may be impaired; or

(iit) That the Contracior has disclosed all relevant infor-
mation and requested the HA to make 2 determination
with respect to this Contract.

(b} The Contractor agrees that if after award he or she discovers
an organizational conflict of imterest with respect to this
conlract, he or she shall make an immediate and full disclo-
sure in writing to the HA which shall include a description of
the action which the Contractor has taken or intends to
climinate or neutralize the conflict. The HA may, however,
terminate the Conlract for the convenience of HA if it would
be in the best interest of HA. :

(c) In the event the Contractor was aware of an organizational
conflict of interest before the award of this Contract and
Intentionally did not disclose the confiict to the HA, the HA
may terminate the Coniract for default.

(d) The Contractor shall require a disclosurs or representation
from subcontractors and consullants who may be in a position
{o influence the advice or assistance rendered to the HA and
shall inchode any necessary provisions to eliminate or nevtralize
conflicts of inlerest in consullant agreements or subconiracts
involving performance or work under this Contracl.

5. Authorized Negotiators {RFPs only)

The offeror represents that the following persons are authorized
to negotiate on its behalf with the PHA in conneclion with this
request for proposals: {list names, titles, and telephone nombers
of the authorized negolialors):

6. Contlict of Interest

In the absence of any actual or apparent conflict, (he offerer, by
submission of a propoesal, hereby warranis that to the best of ity
knowledge and belicf, no actval or apparent conflict of inleres
exists with regard to my possible performance of this procure-
ment, as described in the clause in this solicitation titled "Orga-
nizational Conflict of Taterest.”

7. Offeror's Signature

The offeror hercby certifies that the information contained in
these certifications and representations is accurate, compleie,
and current,

Signature & Date:

Typed or Printed Name:

Title:
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Form W'g

{Rev. Dacember 2014)

Departmant of the Treasury
Internal Revenue Service

1 Name {as shown on your income tax return}. Name is required on this line; da not |eave this line blank.

Give Form to the
requester. Do not
send to the IRS.

Request for Taxpayer
ldentification Number and Certification

2 Businsss name/disregardsd entity name, if differant from above

4 Exsmpticns (codes apply only to
certaln entlties, not individuals; see
Instructions on page 3):

Exempt payee code (if any)

8 Gheck appropriate box for federal tax classification; check only ohe of the following seven boxas:

[ individual/sole proptiator or e Corporation  [] 8 Corporation O Partnership
single-member LLC

[[] Limitee Habllity company. Enter the tax classifloation (C=C corporaticn, S=5 carporation, P=partnership) »

D Trust/estate

Exemption from FATCA reporting
code {If ary}
{Apphies to accounts malntained cutside the U.S.)

Requester's name and address (optional)

Note. For a single-member LLC that Is disrsgarded, do not check LLC; check the appropriate box in the line above for
the tax classification of the single-member owner.

|:] Cther (see instructlons) »
5 Addrsss {numbet, street, and apt. of suite no.)

6 City, state, and ZIF code

Print or type
See Specific Instructions on page 2.

7 List account numbar(s) here {optional}

23N Taxpayer Identification Number {TIN)

Enter vour TIN In the appropriate box. The TIN provided must match the name given on line 1 to avoid
backup withholding. For individuals, this is generally your social security number (SSN). However, for &

Soclal securlty number

resident alien, sole proprietor, or disregarded entity, see the Part | instructions on page 3. For othar - -
entitles, It is your employer |dentification number (EIN). If you do not have a number, see How to get a
TIN on page 3. or

Note. If the account is in more than one hame, see the Instructlons for line 1 and the chart on page 4 for | Employer identification number

guidelines on whose number to enter.

Part Il Certification

Under penalties of perjury, [ certify that:
1. The number shown on this form Is my correct taxpayer identificaticn number (or | am waiting for a number to be issued to me); and

2, | am not subject to backup withholding because: (g} | am exempt from backup withholding, or (b) | have not been notified by the Internal Revenus
Service (RS} that | am subject to backup withholding as a result of a fallure to report all interest or dividends, or {c) the IRS has notifled me that | am
no longer subject to backup withholding; and

3. lam a U.8, citizen or ather U.S. person {defined below); and

4. The FATCA code{s) entered on this form (If any) indicating that | am exempt from FATCA reporting is correct.

Certification instructions. You must crogs out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding
because you have failed to report all interest and dividends on your tax retum. For real estate transactions, item 2 doss not apply. For mortgage
interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA}, and
generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide vour correct TIN. See the

instructions on page 3.

Sign Signature of
Here LS. person»

Date >

General Instructions

Sectlon references are to the Internal Revenue Gode unless otherwise noted.

Future developments, Informatlon abeut developments affecting Form W-9 (such
as leglslation enacted after we release It) is at www.irs.gov/fws.

Purpose of Form

An Indivicual or entity (Form W-9 raquester) who is required to file an information
raturn with the IRS must abtain your correct taxpayer identification number (TIN)
which may ke your scclal security number (SSN), individual taxpayer identification
number {ITIN), adoption taxpayer Identification number (ATIN), or emplover
Identification humber (EIN), to repert on an informaticn raturn the amount paid to
you, of othet amount reporiabla on an informaticn return. Examples of information
returns include, but are not limited 1o, the following:

* Form 1088-INT {interest earned or pald)

+ Form 1098-DIV {dividends, including those from stocks or mutua! funds)

« Form 1099-MISC (varlous types of Income, prizes, awards, or gross proceeds)

+ Form 1099-B {stock or mutual fund sales and certain cther transactions by
brokers}

+ Form 1089-8 (proceads from real estate transactlons)

« Form 1099-K (merchant card and third party network transactions)

* Form 1098 (home mortgage interest), 1098-E (student loan interest), 1098-T
(tuition)

¢ Form 1092-C {canceled debt)
* Form 1092-A (acquisition or abandonment of secured property)

Use Form W-8 only if you are a U.S. person (including a rasident alien}, to
provide your carrect TIN.

I you do not return Form W-8 to the requester with a TiN, you might be subject
fo backup withhiolding. See What is backup withhoiding? on page 2.

By signing the fillad-out form, you:

1, Certify that the TIN you are glving Is carrect {or you are waiting for a number
to be Issued},

2. Certify that you are not subject to backup withholding, or

3. Claim exemptlon from backup withho!ding if you are a U.S. exempt payea. If
applicabls, you are alsc cerlifying that as a U,S, person, your affocable share of

any partnership income from a U8, trade or busliness is not subject to the
withholding tax on foreign pariners' share of effectively connected Incoms, and

4. Certify that FATCA ccde(s) entarad on this form (if any) Indicating that you are
exempt from the FATCA reporting, is correct. See What Is FATCA reporting? on
page 2 for further information.

Cat. No. 10231X
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Note. If you are a LS. person and a raquester glves you a form other than Form
W-8 to request your TIN, you must use the requestar’s form if it Is substantially
similar to this Form W-9,

Definition of a U.S. person. For federal tax purpcses, you are conslderad a U.S.
persan If you are:

* An Indlvidual who is a U.S. citizen or U,S, resident allen;

* A partnership, corporation, company, or asseclation created or crganized in the
United States or under the jaws of the United States;

+ An estate (other than a foreign estats); or
+ A domestlc trust {as defined in Regulations section 301.7701-7).

Special rules for partnerships. Parinarships that conduct & trade or business in
the United States are generally required to pay a withholding tax under section
1448 an any forelgn partners’ share of effectively connected taxable Income from
such business, Further, in certain cases where a Form W-9 has not been received,
ths rules under section 1448 raquire a partnership to presume that a partner Is a
forelgn parson, and pay the section 1448 withholding tax. Therefore, if you are a
U.8, person that is a partner In a partnership cenducting a trads or business in the
United States, provide Form W-9 to the partnership tc establish your U.S. status
and avold section 1446 withholding on your share of partnership income.

In the cases below, the followlng perscn must give Form W-9 to the partnership
for purposes of establishing its U.S. status and avolding withholding on its
allocabte share of net income from the partnership conducting a trade or businsss
in the United States:

* [ the case of a disragarded entity with a U,S, owner, the U.S, owner of the
disregarded entity and not the entity;

* In the case of a grantor trust with a U.S. grantor or other U.S. owner, generally,
the U.S. grantor or cther U.S. awnar of the granter trust and net the trust; and

* Inthe case of a LI.S. trust (othar than a grantor trust}, the U.S. trust (cther than a
grantor trust) and not the beneficiares of the trust,

Forelgn person. If you are a forefgn person of the U.S. branch of a foreign bank
that has slected to be treated as a U3, person, do not use Form W-9. Instead, use
the appropriate Form W-8 or Form 8233 (see Publication 515, Withholding of Tax
on Nonresldant Aliens and Forelgn Entitles).

Nonresident alien who becomes a resident alien, Generslly, only a nonresident
alien Individuai may use the terms of a tax treaty to reduce or eliminate U.S. tax on
certaln types of Income. Howaver, most tax treaties contain a provislon known as
a "saving clause.” Exceptions specified In the saving clause may permit an
exemption from tax to centinue for certain types of income aven after the payse
has otherwise bacome a U.S. resident alien for tax purposes.

If you are a U.8. residant alisn who is relying on an exceptlon contained in the
saving clause of a tax treaty 1o clalim an exemptlon from U.S. tax on certalr: types
of Income, you must attach a statement to Form W-9 that spacifies the following
five ilems:

1, Tha treaty country. Generally, this must be the same treaty under which you
claimed exemption from tax as a nonresident altan,

2, The treaty article addressing the income,

3. The article number {or location) in tha tax trealy that contains the saving
clause and its exceptions.

4, The type and amount of income that qualifies for the exemption from tax,

5. Sufflclent facts to justify the exemption from tax under the terms of the treaty
article.

Example. Article 20 of the U.S.-China Income tax iresty allows an exempticn
from tax for scholarshlp Incoms received by a Chinese student temporarity present
in the Unlted States, Under U.S. law, this student will become a resident allen for
tax purposes If his or her stay in the United States exceeds 5 calendar years.
However, paragraph 2 of the first Protocel to the U.S.-China treaty {(dated April 30,
1984) allows the provislens of Article 20 to continue to apply even after the
Chinese student becomes a resident allen of the United States. A Chinese student
who gualifies for this exception {Under paragraph 2 of the first protecol) and is
relving on this exception to claim an exemption from tax on his or her schelarship
or fellowship income would attach to Form W-9 a statement that Includes the
Information described above to support that exemption.

If you are 4 nonresident allen or a forelgn entity, give tha raquester the
appropriate completed Farm W-8 or Form 8233.

Backup Withholding

What is backup withholding? Persens making certain payments to you must
under certain conditions withhold and pay io the IRS 28% of such paymenis. This
is called “backup withholding.” Payments that may be subject to backup
withholding Include Interest, tax-exempt Interest, dividends, broker and barter
exchange transactions, rents, reyalties, nonemployee pay, payments made in
settlement of payment card an third party network transactions, and certain
payments from fishing boat operators. Real estate transactions are not subject to
backup withholdlng.

You will not be subject to backup withhelding on payments you recelve If you
give the requester your correct TIN, make the proper certifications, and report all
your taxable interest and dividends on your tax returh,

Payments you recelve will be subject to backup withholding if:
1. You do not furnish your TIN to the requester,

2. You do not certify your TIN when requirad {sea the Part Il instructions on page
3 for datails),

3. The IRS tells the requester that you furnished an incorrect TIN,

4. The IRS tells vou that you are subjact to backup withholding because you did
not report all your interest and dividends cn your tax return {for reportable interest
and dividends only), or

5. You do not certify to the requestar that you are not subject to backup
withhalding under 4 above (for repertable interest and dividend accounts opened
after 1983 only).

Certaln payeas and payments are exempt from backup withholdIng, See Exempt
payee code on page 3 and the separate [nsiructions for the Requester of Form
W-8 for more Information,

Also see Speclal niles for partnerships above,

What is FATCA reporting?

The Foreign Account Tax Compliance Act (FATCA) requires a participating forelgn
financial institution to report all United States account holders that are specified
United States parsons. Certain payses are exempt from FATCA reporting. See
Exemption from FATCA reporiing code on page 3 and the Instructions for the
Requester of Form W-9 for mere Informatlon.

Updating Your Information

You must provide updated informatfon to any person to whom you claimed to be
an exempt payee If you are ne longer an exempt payee and anticipate recelving
reportable payments In the future from this person. For example, you may need to
provide updated Information if you are a C corporation that elacts to be an S
corporatlon, or if you no longer are tax exempt. In addition, you must furnish a new
Form W-9 If the name or TIN changes for ths account; for example, If the grantor
of a grantor trust dies,

Penalties

Fallure to furnish TIN. If you fail to fumish your correct TIN to a requester, you are
subject to a penalty of $50 for each such failure unless your failure is due to
reascnable causa and not to wiliful neglect,

Civil penalty for false information with respect to withholding. If you make a
false statement with no reasonable basis that results in no backup withholding,
you are subject to a $500 penalty.

Criminal penalty for falsifying information. Willfully falsifying certiilcations or
affrmations may subjact you to criminal penalties including fines and/or
Imprisonment,

Misuse of TINs. I the requester discloses or uses TINs in violatlon of federal law,
the requester may be subject te clvil and criminal penalties.

Specific Instructions

Line 1

You must enter one of the following on this line; do not leave this line blank, The
name should match the name on your tax return,

If this Form W-2 is for a joint account, list first, and then circle, the nhame of the
person or entity whose number you sntered in Part | of Form W-8,

a. Individual, Generally, anter the name shown on your tax return, If you have
changed vour last name without informing the Social Securlty Administration (SSA)
of the name change, enter your first name, the last name as shown on your sacial
secUly card, and your new last name.

Note. ITIN applicant: Enter your individual name as it was antered on vour Form
W-7 application, lina 1a. This should also be the same as the name you entered on
the Form 1040/1040A/1040EZ you filed with your application.

b. Sole proprietor or single-member LLG. Enter your individual name as
shownh on your 1040/1040A/1040EZ on line 1. You may enfer your business, trade,
o “doing business as” (DBA) name on line 2.

c. Partnership, LLG that is not a single-member LLG, ¢ Gorparation, or $
Corporation. Enter the entlty's name as shown on the entity's tax return on line 1
and any buslnass, trade, or DBA name ch lIne 2,

d. Other entlties. Entar your name as shown on required U,S, foderal tax
documents cn line 1. This name should match the hame shown on the charter or
other legal document creating the entity. You may enter any business, trade, or
DBA name on line 2.

a. Disregarded entity. For U.S. faderal tax purposes, an entity that is
disregarded as an entlty separate from Its owner Is treated as a “disregarded
entity.” See Regulations section 301.7701-2(c){2){fil). Enter the owner's name cn
line 1. The name of the entity entered on line 1 shoukl never be a disregarded
entity. The name on line 1 should be the name shown on the income tax return on
which the Income should be reparted. For example, If a foreign LLC that Is treated
as a disregarded antlty for U,S. federal tax purposes has a single owner that is a
U.S. person, the U.S. owner's name is required o be provided on line 1. If the
direct ownar of the entity is alse a disregarded entity, enter the first owner that Is
not disregarded for fedsral tax purposes. Enter the disragarded eniity's name on
ling 2, “Business name/disragarded entity name.” If the owner of the disregarded
ahlity Is a foreign person, the owner must complate an appropriate Form W-8
instead of a Form W-9. This is the case even If the foreign person has a U.S. TIN,
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Line 2

If you have a business name, trade name, DBA name, or disregarded entity name,
you may enter it on line 2.

Line 3

Check the appropriate box in line 3 for the L.S, federal tax classification of the
persoh whose name is entered on line 1, Check enly one box in line 3.

Limited Liability Company (LLC). If the name ¢n line 1 1s an LLGC treated as a
partnership for .S, fedetal tax purposss, chack the “Limited Liabllity Company”
box and enter “P" in the space provided, If the LLC has filed Form 8832 or 2553 io
be taxed as a corporation, check the “Limited Llabllity Company” box and in the
spaca provided enter *G” for G corporation or "S* for S corporation. If it is a
single-member LLC that is a disregarded entily, do not chack the “Limited Liability
Company” box; instead check the first box In line 3 "Indlvidual/sole proprietor or
singla-member LLG."”

Line 4, Exemptions
If you are exempt from backup withhelding and/or FATCA reporting, enter in the
appropriate space in line 4 any coda(s} that may apply 10 you,

Exempt payee code,

+ Generally, indlviduals (including scle propristors) are not exempt from backup
withholdIng.

* Except as provided below, corperations are exempt from backup withholding
for cartain payments, Including interest and dividends,

* Corporations are not exempt from backup withholding for payments made in
sattlement of payment card or third party networl transactlons,

* Corporatlons are not exempt from backup withholding with respect to attorneys'
feas or gross proceeds pald to attorneys, and corporations that provide medical or
heaith care services are not exempt with respect to payments reportable on Form
1089-MISGC.,

The following codes identify payses that are exempt from backup withhelding.
Enter the appropriate cede In the space in line 4,

1—An crganization exempt from tax under section 501(z), any IRA, or a
custodial account under secticn 403(b)(7) if the account satisfles the requirements
of sectlon 401{f)(2) :

2~The United States or any of Iis agencies or instrumentalities

3—A state, the District of Columbla, a U.8. commonwealth or possession, or
any of their political subdivisions or Instrumentalities

44 Toreign govarnment or any of its political subdlvisions, agencies, or
instrumentalltlas

6—A corporation

G—A dealer in securities or commodlties required to register in the United
States, the District of Golumbla, or a U.S. commonwealth o possession

7—A futuras commission merchant registered with the Commodity Futures
Trading Commission

B—A real sstate investment trust

9—An entity registered at all times during the tax year under the Investment
Company Act of 1940

10—A commen trust fund operatad by a bank under section 584(a)
11—A financlal Institution

12—A middleman known In the investment community as 2 nominee or
custodian

13--A trust exampt from tax under section 664 or described in section 4947

The foliowing chart shows types of payments that may be exempt from backup
withholding. The chart applies tc the exempt payees listed abovs, 1 through 13.

IF the payment is for ... THEN the payment is exempt for ...

Interest and dividend payments All exempt payees excapt

for 7

Brokar transactions Exempt payees 1 through 4 and 6
through 11 and all C corporations. S
Gorparations must not enter an exempt
payee code because they are exempt
ohly for safes of noncovered securities

acquired prior to 2012,

Barter exchangs transactlons and
patronage dividends

Exempt payees 1 through 4

Payments aver $600 required to be

. Generally, exempt payees
reported and direct sales over $5,000

1 through 5

Paymeants made in settlement of Exempt paysss 1 through 4
payment card or third party networl

transactions

" See Form 1099-MISC, Miscellansous Income, and Its instructions.

*Howavar, the following payments made te a corporation and reportable on Form
1089-MISC are not exempt from backup withholding: medical and health care
payments, attorneys' fees, gross proceeds pald to an attorney reportable under
saction 6045(f), and payments for services pald by a federal executive agency.

Exemption from FATCA reporting code. The following codes fdentify payees
that are exempt from reparting under FATCA, Thess codes apply to persons
submitting this form for accounts maintained cutside of the United States by
cartain foreign financfal institutions. Therefore, if you are only submitting this form
for an account you hold in the United States, you may leave this fleld blank.
Consult with the person requesting this form if you are uncertaln if tha financial
Insiliution Is subject to these requirements, A requester may indicate that a cods is
not required by providing you with a Form W-9 with “Not Applicable” {or any
similar indication) written or printed on the line for a FATCA exemption coda.

A—An organization exermpt from tax under section 501(a} or any individual
retirgrnent plan as defined in section 7701{a}{37)

B—The United States or any of lts agenciss or instrumentalitfes

G~—A state, the District of Columbia, a U.S. commonwealth or possession, or
any of thelr political subdvisions cf Instrumentalities

D—A corporation the stock of which Is regularly traded on one or more
aestablished securities markets, as described In Regulations section
1,1472-1{e)( )iy

E~-A corporation that Is 8 member of the same expanded affillated group as a
corporation described in Regulations section 1,1472-1(c)(1)4)}

F—A dealer in securities, commodities, or derlvative financial instruments
{including notional principal contracts, futures, forwards, and optlons) that is
registered as such under the laws of the United States or any state

G- A real estate investment trust

H—A regulated Investment company as defined in section 851 or an entity
registered at all times during the tax year under the Investment Gompany Act of
1840

I—A commen trust fund as defined in section 584(8)

J-—A bank as deflnad In saction 581

K—A broker

L—A trust exempt from tax under section 664 or described In saction 4947 (@)1}
M—A tax exempt trust uncler a section 403(b) plan or section 457(g) plan

Note. You may wish to consult with the financial institution requesting this form to
determine whether the FATCA code and/or exempt payee code should bs
completed,

Line 5

Enter your address (hnumber, street, and apartment or suite number). This is where
the requester of this Form W-8& will mail your information returns.

Line 8
Eritar your oity, state, and ZIP code.

Part . Taxpayer Identification Number (TIN})

Enter your TIN in the appropriate box. If you are a resident allen and you do not
have and are not eligible to gat an SSN, your TIN s your IRS individuat taxpayer
identification number {ITIN), Enter It In the soctal security number box. If you de not
have an ITIN, see How fo get a TIN below.

If you are a sole propristor and you have an EIN, you may enter either your SSN
or EIN. However, the IRS prefers that you use your S8N.

If you are a single-member LLC that is disregarded as an entity separate from its
owner (see Limited Liability Cornpany (LLC) on this page), enter the owner's SSN
{or EIN, if the owner has one). Do not enter the disragarcled entity's EIN. If the LLC
is classified as a corporation or partnership, snter the entily's EIN.

Note, See the chart on page 4 for further clarification of name and TIN
comblnations.

How to get a TIN. If you de net have a TIN, apply for one immediately. To apply
for an SSN, get Form 55-5, Application for a Scclal Security Gard, from your local
SS5A office or get this farm online at www.ssa.gov. You may also get this form by
calling 1-800-772-1213, Use Form W-7, Application for IRS Individual Taxpayer
Identification Number, to apply for an [TIN, or Form S$S-4, Application for Employer
Identification Number, to apply for an EIN. You can apply for an EIN online by
accessing the IRS website at www.lrs.gov/businesses and clicking on Employer
Identification Number (EIN) under Starting a Business. You can get Forms W-7 and
55-4 from the IRS by visiting IRS.gev or by calling 1-800-TAX-FORM
{1-800-529-3676).

If you are asked to complete Form W-2 but do not have a TIN, apply for a TIN
and wtite "Applled For” in the space for the TIN, sign and date the form, and give it
to the requaster. For Interest and dividend payments, and certaln payments made
with respect to readily tradabie instruments, generally you will have 60 days 1o gat
a TIN and give it to the requester before you are subjact 1o backup withholding on
payments, The 60-day rule does not apply to other types of paymenis. You will be
subject to kackup withholding on all such payments until you provide your TIN to
the requester.

Note. Entering “Applied For’ means that you have already applied for a TIN or that
youl intend to apply for one soon.

Caution: A disregarded U.S. entify thal has a foreign ownar must use the
approptiate Form W-§.
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Part Il. Certification

To establish te the withholding agent that you are a U.S. person, or resident afien,

slgn Form W-g, You may be requested to sign by the withholding agent even If

ltems 1, 4, cr § below Indicate otherwise,

For a Joint aceount, only the person whose TIN is shown In Part [ should sign

(when requirad), In the case of a disragarded entity, the person Identifled on ling 1

must sign. Exempt payees, see Fxempt payse code earlier.

Signature requirements. Complete the certification as Indicated in items 1
through & below,

1, Interest, dividend, and barer exchange accounts openad before 1984
and broker accounts consldered active during 1883, You must give your
correct TIN, but you do not have o sign the certification.

2. Interest, dividend, broker, and barter exchange accounts opened after

1983 and broker accounts coensidered Inactive during 1983. You must sign the

cortification or backup withholding will apply. If you are subject {o backup
withhelding and you are merely providing your correct TIN to the requester, you
must cross out item 2 in the certification before signing the form.

3. Real ustate transactions. You must sign the certification. You may cross out

Itemn 2 of the certification,

4, Other payments. You must give your correct TIN, but you do not have to sign

the certification unless you have been notified that you have previcusly given an
incorrect TIN, “Other payments” include payments made in the course of the
reqjuester’s trade or business for rents, royalties, goods (other than bills for
merchandlse), medical and hezlth care services (Including payments to
corpeorations), payments to a neneimployea for services, payments made In
settlement of payment card and third party network transactlons, payments to
certain fishing boat crew members and fishermen, and gross proceads paid te
atterneys {Including payments to corperations).

5. Mortgage Interest pald by you, acquisition or abandonment of securad
property, cancellation of debt, qualified tuition program payments {undar
section 528}, IRA, Coverdell ESA, Archer MSA or HSA contributions or

distributions, and pension distributions. You must give your correct TN, but you

do not have to sign the certification.

What Name and Number To Give the Requester

For this type of account:

Give name and SSN of:

N o=

. Individual
. Two or mere Individuals (ot

account)

. Custodlan account of a minor

{Uniform Gift to Minors Act}

a. The usual revocable savings
trust (grantor Is also trustes)

b. So-cailed trust account that Is
not a legal or valid trust under
stete law

. Sola propristorship or disregarded

entity owned by an individual

. Grantor trust filing under Cptional

Form 1099 Filing Method 1 (sea
Regulations section 1.671-4(L)(2}(}
A)

The [ndividual

The actual owner of the accourt or,
if combined funds, the flrst
indlvidual on the agcount'

The minor®
The grantor-trustes’

The actual owner’

The ownar’

The grantor*

For this type of account:

Give name and EIN of:

-~

© ®

10.

11.
12.

13.

14,

. Disregarded entity not owned by an

individual
A valid trust, estato, or pension trust

. Corparation or LLC electing

vorporate status cn Form 8832 or
Form 25653

Association, club, religious,
charitable, edusational, or other tax-
axempt organization

Partnership or multi-member LLC
A broker or registered nomines

Account with the Department of
Agriculture in the name of a public
antity {such as a state or local
government, school district, or
prison) that receives agricultural
program payments

Grantor trust filing under the Form
1041 Filing Method or the Cptional
Form 1099 Filing Method 2 (see
Regulations sectlon 1.671-4{b)2)()
(B)

The ownet

Lagal entity’
The corporation

The crganization

The partnership
The broker o nominee

The public entity

The trust

" List first and clrele the nama of the parson whosa number you furnish, If only one persenon a
Joint account has an 85N, that person’s number must be furnished,

* Gircle the minor's name and furnish the minor's SSH.

*\fou must show yeur individual name and you may also snter your business or DBA name on
the "Businass name/disregarded entity" name line. You may use efther your SSN or EIN (if you
hava one), but the IRS encaurages you to use your SSN.

* Liet first and circle the name of the trust, estate, or pension trust. {Do net furnish the TIN of the
personal representative or trustee unless tha legal entity itself is not designated In the account
title.) Also sae Spsclal niles for partnarships on page 2.

*Note, Grantor alsc must provide a Form W8 to trustee of trust,

Note, If no name Is circled when more than one name s listed, the number will be

conslderad to be that of the first name listed.

Secure Your Tax Records from Identity Theft

Identity theft coccurs when someone uses your personal information such as your
name, 85N, or other ldentlfylng information, without your permissicn, to commit
fraud or other crimas, An identity thief may use your SSN fo get a job or may file a
tax roturn using your SSN to receive a refund.

To reduce your risk:
* Protect your SSN,
* Ensure your employer Is protacting your SSN, and
* Be careful when cheosing a tax preparer,

If your tax recerds are affected by identity theft and you recelve a notice from
the IRS, respond right away to the nama and phone number printed on the IRS
notice or letter.

If your tax recerds are not currently affected by dentity theft but you think you
are af risk due to a lost or stolen purse or wallet, questionable credit card activity
or credit report, contact the IRS Identity Theft Hotline at 1-800-208-4490 or submit
Form 140385.

Fer mere information, see Publication 4535, Identity Theft Prevention and Victim
Assistance,

Victims of Identity theft who are experiencing sconomic harm or a system
problem, or are sesking help in resclving tax preblems that have net besn rasolved
through normal channels, may be ellgible for Taxpayer Advocate Service (TAS)
assistance, You can reach TAS by calling the TAS toll-free case intake line at
1-B77-777-4778 or TTY/TDD 1-800-829-4059,

Protect yourself from suspicious emails or phishing schemes. Phishing is the
creation and use of emall and websltas designed to mimic jegitimate business
smalls and websites. The most common act Is sending an emall to a user falsely
claiming to ba an established legitimate enterprise in an attempt te scam the user
Inte surrendering private information that will be used for identity theft,

The IRS does not initlate contacts with taxpayers via emalils. Also, the IRS does
not request personal dedalled information through email or ask taxpayers for the
PIN numbers, passwords, or simllar secret access information for thelr credit card,
banic, or other financial accounts,

If you receive an unsolioited email claiming to ke from the IRS, forward this
message to phishing@irs.gov. You may also raport misuse of the IRS name, loge,
or other IRS preperty 10 the Treasury Inspestor General for Tax Administration
(TIGTA) at 1-800-366-4484. You can forward suspicious emalls to the Federal
Trade Commission at: spam@ucs.gov or contact them at www. ftc.gov/idthest or
1-877-IDTHEFT {1-877-438-4338).

Visit IRS.gov fo learn more about identity theft and how to reduce your risk,

Privacy Act Notice

Section 6109 of the Internal Revenue Code requires you to provide your cerract
TIN to persons {including federal agencies} who are required to file information
returns with the IRS te report interest, dividends, or certain other income paid to
you; mortgage interast you paid; the acquisition or abandonment of secured
property; the cancsllation of debt; or contrik:utions you made to an IRA, Archer
MSA, or HSA. The person collecting this form uses the information on the form to
file informaticn returns with the 1RS, repcrting the above information. Routine uses
of this information Include giving it to the Department of Justice for civil and
ctiminal lliiigation and to cities, states, the District of Columbla, and U.S,
commonwealths and possessions for use in administering their laws. The
Information also may be disclosed to other countrias under & treaty, to federal and
state agencles to enforce civil and criminal faws, or to federal law enforcement and
intelligence agencles to combat terrorism. You must provide your TIN whather or
nat you are required to flle a tax retum. Under section 3406, payers must generally
withhold a percentage of taxable Interest, dividend, and certain other payments to
a payos who does not give a TIN to the payer. Certaln penaliies may also apply for
providing false or fraudulent information.




