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REQUEST FOR PROPOSALS

For
LEGAL SERVICES — GENERAL COUNSEL

The Housing Authority of the County of Chester (HACC), a recipient of federal assistance through the U.S.
Department of Housing and Urban Development (HUD), hereby gives public notice of its infent to utilize a
competitive negotiation process, in accordance with 24 CFR 85.36, for the procurement of Legal Services.

The minimum qualifications are: (a) licensed to practice law in the Commonwealth of Pennsylvania/County of
Chester; (b) the ability to perform the required services on a most timely basis; and, (c) the adequacy of
technical and physical resources.

Qualified attorneys/law firms are invited to submit proposals no later than Monday, April 4, 2024 by 2:00 P.M.
Proposals will be evaluated, and proposals which are most advantageous to the HACC will be selected,
subject to negotiation of fair and reasonable compensation.

Complete details of this Request for Proposals may be obtained by contacting Brenda Bolt, Procurement
Officer, Housing Authority of the County of Chester, 30 W. Barnard Street, Suite 2, West Chester, PA 19382

or by e-mail at bbolt@haccnet.org.

The HACC is an equal opportunity agency which does not discriminate against any person because of race,
color, age, religion, sex, national origin, handicap or familial status.

The HACC solicits and encourages Minority Business Enterprise (MBE), Women Business Enterprise (WBE),
and Section 3 Business participation in all its contracts.

Paul Diggs
Executive Director
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REQUEST FOR PROPOSALS

I. INTRODUCTION/GENERAL INFORMATION
A. STATEMENT OF REQUEST

The Housing Authority of the County of Chester (HACC) Pennsylvania invites firms to submit
proposals for the broad range of LEGAL SERVICES. The Authority requires General Counsel
services which have 5 distinct components. A respondent may submit a proposal under anyone, or
all five of these categories. A separate selection will be made for each category; however, a
respondent be selected to perform services under only one, any combination of, or all the categories.

A major purpose of this solicitation process is to ensure competitive pricing.
B. DESCRIPTION OF AUTHORITY

The Housing Authority is governed by a 5-person Board of Commissioners appointed by the County
Commissioners. There is a total of 30 employees, 6 senior staff,

The Authority if a countywide agency, with both Public Housing and Housing Choice Voucher
programs. The Housing Choice Voucher program has approximately 1,700 Vouchers, including 380
Project-Based vouchers and 350 VASH (Veterans Affairs Supportive Housing) vouchers.

The Authority owns and manages 3 Public Housing developments for a total of 206 units. These
developments are in three boroughs, as follows:

Borough of West Chester: 2 Elderly/Disabled sites, for a total of 82 units; 1 family site — 26
units.

Borough of Phoenixville: One building — 50 units.

Borough of Oxford: One building — 48 units.

There are also limited partnership developments, which are not managed by HACC, that include 124
ACC units.

The Respondent should read and understand the Terms & Conditions applicable to this Contract
offer. Such terms and Conditions are detailed in the Sample Contracts for General Counsel as well
as in the Authority’s “General Terms & Conditions for Professional Services” — form HACC-500.

C.HACC’s RESERVATION OF RIGHTS

HACC reserves the right to reject any or all proposals, to take exception to specifications of the RFP,
to waive any informality in the RFP process, or to terminate the RFP process at any time, if deemed
by the Authority to be in its best interests.

HACC intends to award a contract(s) to the responsible respondent(s) submitting the proposal(s)
which is/fare most advantageous to the Authority based on compliance with this RFP and any
Addenda. The Authority reserves the right to make one or more awards, or no award.
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HACC reserves the right to retain all proposals submitted and not permit withdrawal for a period of 60
days subsequent to the deadline for receiving proposals without the written consent of the HA
Contracting Officer.

HACC reserves the right to negotiate the fees proposed by the proposing entity(ies).

HACC reserves the right to reject and not consider any proposal that does not meet the requirements
of this RFP, including but not necessarily limited to incomplete proposals and/or proposals offering
alternate or non-requested services.

HACC shall have no obligation to compensate any respondent for costs incurred in responding to this
RFP.

HACC reserves the right at any time during the RFP or contract process to prohibit any further
participation by a respondent or reject any proposal submitted that does not conform to any of the
requirements detailed herein. The respondent shall notify the Procurement Officer in writing of any
conflict with and/or desired change to any of the terms or conditions as stated in the Request for
Proposals (RFP), and any other general questions regarding the RFP. Such notice may be by letter
or by e-mail. Answers and responses in the form of an addendum will be provided to all respondents
of record. Failure to abide by this timeframe shall receive the HA, but not the prospective respondent,
of any responsibility pertaining to such issue.

HACC reserves the right to terminate a contract awarded pursuant to this RFP for its convenience at
any time with thirty (30) days’ written notice to the successful respondent.

D. ADMINISTRATIVE INFORMATON
INQUIRIES, ADDENDA & CLARIFICATIONS

All inquiries regarding this RFP must be submitted by e-mail. Note in the subject line: "“Questions For
Legal Services RFP’/ Email bbolt@haccnet.org.

All questions regarding this RFP must be received no later than March 29, 2024 at 3:00 PM.

No oral explanation or interpretation will be provided to any respondent. No interpretations shall be
considered binding on HACC unless provided in writing. Addenda or Clarifications will be provided to
each source that has obtained the RFP. Your written questions may be used as part of the
Addendum or Clarification. All respondents will be bound by such addenda, whether received by the
respondents. HACC reserves the right to issue addenda on its own irrespective of whether questions
or requests for interpretations were received from prospective respondents. Any information obtained
by, or provided to, any respondent other than by formal HACC addenda to the solicitation shall not
constitute a change to the solicitation.

E. OTHER INFORMATION

1. TYPE & TERM OF CONTRACT

The contract form is “Indefinite-Delivery -- Quantity” contract. The contract shall be for a term of two
years. HACC shall have the option to renew the contract upon mutually agreed terms, for an
additional year, up to a maximum of five years.
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2. INVOICES & METHOD OF PAYMENT
Invoices for service rendered must state the name and address of the Contractor; the invoice date; the
date(s) of the work performed with the contract amount for that type unit, and totaled. The Contractor
shall submit the invoice to Accounts Payable.

Payments by HACC shall be made to the contractor within thirty (30) days after receipt of an approved
invoice.

DEADLINE FOR SUBMISSION

Any proposal submitted after this deadline will not be considered. All submissions shall be clearly
labeled with the words: Proposal for Legal Services, Attention Brenda Bolt. All submissions must be
in writing. All submissions will become part of the official files of and shall remain valid for ninety days
following the deadline for submission. HACC may waive any minor irregularities, technicalities,
omissions, and/or errors in the submission that are received. HACC may cancel this solicitation in its
entirety. HACC's reservation of rights shall in no way affect the formation of a contract upon written
notice of award by HACC to the successful respondent. Mail or deliver your proposal to:

Housing Authority of the County of Chester
30 W. Barnard Street, Suite 2
West Chester, PA 19382
ATTN: Brenda Bolt
ALL PROPOSALS MUST BE RECEIVED BY 2:00 P.M. ON MONDAY, APRIL 4, 2024

Il. SCOPE OF SERVICES

HACC is seeking proposals from qualified licensed, insured, and bonded Commonwealth of PA
attorneys/law firms to provide a wide range of General Counsel legal services. The desired services
are: to advise and represent the Authority in transactional, administration and non-litigation matters
and to perform general defense litigation services in areas related to labor and employment law,
workers’ compensation, corporate and business, procurement, and mixed finance/development
transactions.

A respondent may submit a proposal to provide legal services under anyone, any combination of, or
all five of these categories. A separate selection will be made for each component; however, a
respondent may be selected to perform services under only one, any combination or, or all the
categories. The Authority reserves the right to award a single contract to cover all categories shown
below or may, at its choosing, award two or more contracts for specific categories.

A. PESONNEL-RELATED

Labor and Employment Matters: HACC currently has 25 employees. There are no
collective bargaining agreements. Work under this selection shall include advice, legal
opinions and assistance to the Executive Director and other staff upon general employment
matters including claims of discrimination under all Federal and State anti-discrimination
statues; review of proposed personnel changes and their implementation; matters of
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employee discipline; affirmative action; changes to group benefits packages offered to
employees; representation in dismissal actions and appeals; defense of HACC in suits
commenced in State and Federal Courts by applicants for employment, current employees
and former employees; and such other general advice and representation upon labor and
employment law matters as shall from time fo time be required.

Workers’ Compensation: Work under this subsection shall include attending administrative
hearings involving all relevant issues including permanent and temporary disability;
litigation in the trial and appellate courts and briefing and rendering advise and legal
opinions to HACC on all workers’ compensation issues.

. CIVIL LAW MATTERS

Tort Liability Defense: Services may include advice concerning risk exposure to tort liability,
and defense for HACC in personal injury and property damage suits commenced against
HACC.

General Civil Matters: Services may include advise concerning matters having general
application to the operation of Public Housing and Housing Choice Voucher Programs in
Chester County, Pennsylvania.

. EVICTIONS/LANDLORD TENANT

HACC owns 206 units of public housing and processes between 20-25 evictions annually.
HACC stall will represent HACC in most cases; assistance may be required for more
complex cases, approximately 10 a year. HACC also administers approximately 1,700
Housing Choice Vouchers (HCV). Services may include representing HACC in selected
eviction & grievance hearings and other hearings related to a client’s continued
participation in the Public Housing and Housing Choice Voucher programs.

. CONTRACTS

Construction & Services Contracts: HACC receives financial assistance from the U.S.
Government and is governed by Federal statutes and regulations — Title 24, Code of
Federal Regulations. All contracts awarded by HACC must comply with 24 CFR Part
85.36. Work under this section includes advice to staff upon the preparation of
procurement document, award of public contracts and potential liability for claims asserted
by contracts/subcontractors; representing HACC in litigation in which it is a party arising out
of construction/services contracts; and such other general advice and representation in the
field of public contracting that shall from time to time be required.

. DEVELOPMENTS/MIXED FINANCE TRANSACTIONS

The Authority has in the past and plans to continue to pursue various housing development
activities, usually in partnership with a developer, governmental agencies and/or NGO's
utilizing HUD funds, LIHTC, etc. As such services under this section require counsel that
has in-depth experience in such activities, including HUD’s legal requirements for Mixed-

Finance undertakings.
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All respondents must be familiar with HUD regulations and requirements in general, and
specifically with HUD regulations governing litigation, HUD Litigation Handbook 1530.1

lli. EVALUATION OF PROPOSALS

As noted in the RFP, required General Counsel services inciude 5 components. Proposals for
each of these components will be evaluated separately.

Proposals received in response to this RFP will be evaluated based on the following factors.
The maximum score for each criterion is indicated below. The range of points that can be
given to any proposal is 0 to 100 points.

In addition to other factors, the proposals will be evaluated on the basis of advantages and
disadvantages to HACC. HACC reserves the right to make a contract award(s) based solely
upon the proposals, or to negotiate further with one or more respondents. The successful
respondent(s) selected will be chosen on the basis of greatest basis of greatest benefit to
HACC, and not necessarily on the basis of lowest pricing. HACC will rate the respondents
according to their qualifications as determined by HACC in accordance with the criteria herein.
HACC may choose to meet with respondents that have a reasonable chance of being selected
for award to more clearly identify their capabilities to perform the work, and then meet with the
highest ranked firm(s) to negotiate a contract as deemed appropriate.

The categories with each worth a maximum of 25 points:

1. Experience and expertise in the provision of legal counseling services as described
in the Scope of Services and appropriate to the Authority's size and functions and
including demonstrated knowledge of HUD regulations.

2. Evidence of ability to perform the services, as indicated by the staff's professional

experience, education, role in the contract and references.

3. Approach, methodology and work plan proposed to accomplish the various
topics/issues noted in the Scope of Services, including timeliness and proximity.

4. Appropriateness of fees as submitted on the Proposal pricing form.

IV. SUBMISSION REQUIREMENTS
The respondent must complete and submit all forms as noted below.

If you are submitting for more than one component, separate binders are not required. Tabs 1
through 4 should be submitted for each component. If data is duplicate, reference its location for
subsequent components. However, a completed Proposal Pricing Form (Attachment C) for each
component must be submitted.
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A. PROPOSAL

One original and two copies of your proposal must be submitted. The proposal must be
submitted in a three-ring binder, tabbed as noted below:

Tab 1: Proposal Form (Attachment A); Profile of Firm (Attachment B); Proposal Pricing Form
(Attachment C).

Tab 2: Documentation to address Evaluation Factor #1.

Tab 3: Documentation to address Evaluation Factor #2.

Tab 4: Documentation to address Evaluation Factor #3.

Tab 5: Other required documentation noted in paragraph B, below.

Tab 6: Required forms as noted in paragraph C, below.

Proposals shall be firm and the rates set forth therein will not be subject to increase by the
respondent for a period of at least 60 days from the date of proposal closing. All pricing may be
subject to downward negotiation.

B. OTHER REQUIRED DOCUMENTATION
1. References.
2. Certifications, Professional Licenses

Provide copies of licenses as relevant to work in the Commonwealth of

Pennsylvania.

Provide a statement (or official documentation if available) evidencing working
knowledge of codes requirements for the municipalities of West Chester,
Phoenixville, Oxford and for the Commonwealth of Pennsylvania; or how/when

such will be obtained.

3. Insurances

Provide proof of Professional Errors & Omissions Liability with & minimum limit of
$1 million per claim and $1 million per aggregate; and General Liability Insurance
of at least $1 million per occurrence and $1 miliion per aggregate covering the
activities to be performed.

C. REQUIRED FORMS
Certifications & Representations of Respondents (HUD-5369-C).
Non-Collusion Affidavit (HACC-300)
Certification of Non-Segregated Facilities (HACC-400A)
Section 3 Certification (HACC-400C)
Department of Treasury IRS form W9, completed

Excluded Parties Certification. Obtain from; www.sam.gov
9
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V. ATTACHMENTS

A. Proposal Form

B. Profile of Firm

C. Fee Schedule
For Attachments A, B & C the required information may be provided on your own

form/document for each attachment. Ensure signature of owner/principle is included on each and
annotated “see attached completed form.” The official forms must also be signed.

10
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Attachment “A”
PROPOSAL FORM

Instructions: Respondents to this Request for Proposals (RFP) for Legal Services, must complete this Proposal
Form.

(Offeror)

(Address)

(Telephone, Fax & E-mail)

(Commonwealth of PA License No.) {Federal 1.D. and/or SSN)

The above offeror is an: ( ) Individual { ) Corporation ( ) Partnership ( ) Joint Venture consisting of

() licensed to do business in the Commonwealth of Pennsylvania.
ADDENDA (Offeror acknowledges receipt of the following Addenday):

Addendum No. Date Addendum No. Date

In submitting this proposal, it is understood that the right is reserved by HACC to reject any and all proposals
or to waive any informality in the proposals. If written notice of the acceptance of this proposal is delivered to
the undersigned within 80 days after the opening thereof, or at any time thereafter before this proposal is
withdrawn, the undersigned agrees to execute and deliver a contract in the prescribed form and furnish the
required insurance certifications no later than ten (10) days after the “Notice of Award or Intent to Award".

An official authorized to sign and negotiate on behalf of the firm submitting the proposal must sign this form
below. Proposals must be valid for a period of at least sixty (60) days.

(Beiow must be completed even if submitting information on a separate sheet)

OFFEROR'S STATEMENT /ACCEPTANCE OF HACC TERMS AND CONDITIONS

The undersigned hereby states that by completing and submitting this Form and all other documents within this
proposal, he/she is verifying that all information provided herein is, to the best of his/her knowledge, true and
accurate. Further, by completing and submitting the proposal, including fee schedule, the undersigned is
thereby agreeing to abide by all terms and conditions pertaining to this RFP as issued by the Authority.
Pursuant to all RFP Documents, this Proposal Form, and all attachments, and pursuant to all completed
Documents submitted, including these forms and all attachments, the undersigned proposes to supply the
Authority with the services described herein for the fee(s) entered on the Fixed Fee Schedule.

PERSON AUTHORIZED TO SIGN OFFER - Name and title print or type

Signature:
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ATTACHMENT B
PROFILE OF FIRM

Name of Firm:

Year Firm Established:

If a corporation, where incorporated:

Former Name and Year Established (if applicable}).

Name of Parent Company & Date Acquired (if applicable):

Identify Principals/Partners in Firm (submit under Tab No. 3 a brief professional resume for each:

NAME ' TITLE % OWNERSHIP

fdentify the attorneys who will work on the Component; please submit under Tab No. 3 a brief resume for each.

(Do not duplicate any resumes required above.)

NAME TITLE

(Below must be completed even if submitting information on a separate sheet)

Debarred Statement: Has this firm, or any principal(s), ever been debarred from providing any services by the
Federal Government, any state government, or any local government agency within or without the
Commonwealth of Pennsylvania?

Yes No
if “Yes”, please attach a full detailed explanation, including dates, circumstances and current status.
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Disclosure Statement: Does this firm or any principals thereof have any current or past personal or professional
relationship with any Commissioner or Officer or HACC?

Yes No

Non-Collusive Affidavit: The undersigned party submitting this bid hereby certifies that such a bid is genuine
and not collusive and that said bidder entity has not colluded, conspired, connived, or agreed, directly or
indirectly, with any bidder or person, to put in a sham bid or to refrain from bidding, and has not in any manner,
directly or indirectly sought by agreement or collusion, or communication or conference, with any person, to fix
the bid price of affiant or of any other bidder, to fix overhead, profit or cost element of said bid price, or that of
any other bidder or to secure any advantage against the Authority or any person interested in the proposed
contract; and that all statements in said bid are true.

Verification Statement: The undersigned bidder hereby states that by completing and submitting this form
he/she is verifying that all information provided herein is, to the best of his/her knowledge, true and accurate,
and agrees that if the HA discovers that any information entered herein is false, that shall entitle the HA to not
consider nor make award or to cancel any award any award with the undersigned party.

The undersigned hereby authorizes and requests any person, firm or corporation to furnish any information
requested by the Housing Authority in verification of the recitals comprising this statement of Bidder's
Qualifications.

Signature Date Printed Name Company
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Aftachment C
PROPOSAL PRICING FORM (FEE SCHEDULE)

Having carefully examined all documents included with Request for Proposals for Legal Services, the
undersigned proposes to provide such services as described in the Scope of Services. Each respondent shall
provide the pricing as listed below. The unit prices provided will be assigned to the contract and will be the
basics for all Task Orders issued under the contract, including court appearances and trial work. All rates
include profit, administrative burden and all other ancillary costs associated with the performance of the work in
the Task Order including telephone, fax, reproduction, etc. to provide for a complete and finished task, unless
otherwise stated.

Complete One Pricing Form for Each Component for Which You Are Submitting

Personnel Description Hourly Rate

A. Partner $ fhour

B. Attorney $ ' fhour

C. Attorney $ /hour

D. Paralegals $ /hour

E. Expenses for
1. Mileage outside Chester County $ /mile
2. Copying Charges _ $ /page

3. Travel Expenses
Out of pocket expenses not to exceed that are allowed by HUD

If different hourly rates are charged for different partners and associates, the rates quoted shall be for partners
and associates who wilt provide the services under the Task Orders to be issue. If any other partner or
associate other than those guoted provide services under a “Task Order”, that partner or associate will bill at a
rate not more than the lowest quoted partner or associate, respectively.

Services performed in fractions of an hour, shall be compensated proportionately to the nearest tenth of an
hour.

Below must be completed even if submitting information on a separate sheet.

Signature Date

Printed Name Date
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1. The [name of Pablic Housing Agency] (PHA) and [name of legal service Individual or
firm] (LSP) engaged to provide professional legal services to the PHA In conneotion with [briefly and
precisely desoribe the nature, scope and limits of the tegal sorvices to ba provided by the LSP] agree
that the provisions of this Addendum to the Engagement Agreement are hereby incorporated into PHA
and LSP’s engagemont agreement as if they had been set forth at length therein,

“ 2, DPuting the pendency of the legal services engagement, LEP shall not, withowt HUD
approval, represent any officer or etnployee of PHA, in het/his individual capacity, in connection with
potential civil Hiability or criminal conduot jssues refated 1o PHA operations.

3. LSP has an obligation not to, and shall not, interfers with, disrupt, or inappropriately delay
of hinder any authorized monitoring, review, audit, or investigative aotivity of HUD (including the
Office of Inspector General), the General Accounting Office (GAO), or the officers and etployees of
HUD and GAO, Any and all reprosentation hy LSP cannot be inconsistent with the forogoing
obligation, Specifically, LSP shall not deny access to HUD, GAO, or the officers and employeos of
HUD and GAO, to PHA records in response to document demands by HUD, GAO, or the offfcers and
emplayees of HUD and GAD, notwithstanding possible discovery privileges that would otherwise be
avajlable to PHA, HUD requires publlo housing agencies to provide HUD, GAO, or the officers and
agents of HUD and GAO, with “full and free” access to all their books, docunients, papers and
tevords. See 24 CFR, §85.42(e)X1); HUD Handbook 7460.7 REV-2, §1-2(B)(2).

4. PHA and L3P shall make available for inspection and copying, by HUD {inoluding the
Office of Inspector General), GAO, and the officers and emiployees of HUD and GAO, all invoices,
detailed billing statements, and evidence of payment thereof relating to LSP’s engagement, Such
records constitinie *PHA records” and are subjeot (o section 3, above.

3, I HUD or PHA. determines that LSP is violating auy provision of this Addendum to the
Engagement Agroement, il shall titely notify LSP of such violation. LSP will have 48 hours
following its receipt of the notlee of violation fo pease and desist from further violation of the
addendum. If LSP fils fo adequately cure the noticed violation within 48 tours: (A) HUD, in its
disoretion, may demand that PHA terminate the professional legal setvices engagement for breach, o,
henceforth, satisfy all costs associuted with the engagement with non-Federal funds; and/or (B) PHA,
in its disoretion, may terminate the professional legal services engagement for breach. Additionally,
HUD may sanotion LSP pursuant to 24 CER, Part 24,

6. Should eny part, term, ot provision of this Addendum to the Engagement Agreement be
declared or detarmined by any court of competent jurisdiction to be illegal or invalid, the validity of
the romaining parts, terms, and provisions shall not bo affeoted,

Date:  [Enter date]

[Enter name of PHA Exeg. Dir,] [Entor name of LSP key partnor)
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STANDARD FORMS

70 be returned with Proposal
% Certifications & Representations of Offerors [HUD-5369-C]
Non Collusion Affidevit [HACC-300]
Certiffeation of Non-Segregated Facilities [HACC 4004
Section 3 Cortifioation [HACC-400C]
Department of Treasury IRS form W9, completed
Exoluded Parties Certification. A sampla of web page Is attached
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To be reviewed
*  Instructions to Offerors [HUD 5369-B)]
W Ceneral Tenms & Conditlons, Professlonal Services [HACC-500)
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(Cheak, the blook applioabie te yoir)
[ 1 Blaok Amorivatis [ 1 Asian Pacific Amevicans
{ | Hiupanks Amerloans [ ] Aslan Indian Atnerionns
{ ] Nativa Amorionits {1 Hnsidio Jowish Amerloans

3, Cond{feate of Independent Prico Delarmination
{r) The hiddorfoffecor azetlbivs that

{1} The pricesin this bidioffer have bean nrrived at indepen-
dunlty, without, for the purpose of restrioting comipsti-
tlow, any consultarion, commnnicsion, or agretme
with any sther biddarfulforor or aomparitor relating v (1)
thase prices, (1) the intention to submit 2 biddoffer, o
{it) the methods o Faotore uged to caleulats the prices
offersd:

{2) The privts tn thls bid/offer have not been and will not be
knowlugly distioscd by the bidder/efferor, direotly er
{ndireeily, (9 any other bldderfofferar or compatitor bes
fura bidt apening (in the ease of & ¥eabnd bid soliciiaton)
or gontract awand (In {he oase of 3 negatinted soliciimion)
unbess otharwise segtired by jawg and

(33 No atiempt hay been sade ar will be imads by the bidduy
oiferor 1o lidiet ny other sonootn Lo MBIl or not to
sbit 4 bionfon for the purpose of restriciing competition,

(b) Eauhs slunature on the bitfoitor s consfdered to ba & cantfic
option by the signatary thm the signatory:

{1} % tho parson 3 (he BlddarfolTarar's orgunizatlon respon-
albts for dotermintog the pricey balng offered in (his bid
or wroppawl, and it the slgnatory hag ot partisiped
nd wi nait participats in any sotlen eontrary {6 subpara-
graphs (aX1} through {(sX3) above; or

(2) (1) Mna besn muthotized, in wriling, Lo sof ke sgant for {he
following pemaipals i caattfying (hat those winclpals
havs nat parolpated, and will not pariloipme in any
wotlon couiraey o subpaagraple (WX1) thiough (aX)
above Gusart full haine of pernonistin the bdder/oferor's
organization reapemsible For dotermioing the prices of-
fersd Irr thie Bj¢ or proposal, and the title of bis or her
poslilen in the bidderolferors srpantzation):

(U As an autharlzed sgenk, does cortlly that tve pringl-
pals named f subdivision {21} abova have ot par-
ticlpated, and will not participaie, In any sction contrary
to gubparagraphs (a1} through (a}(3) abova: ang

R rovicus edition 2 cbaclale
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(Hi) A% an naint, s fiet person(ly prrlolpated, and wil

nol preielpais In Ay Rolion oontingy {0 wbparagiaphy

Ca)(l) dhrough (A} 3) dbave,
{u) 5F tha biddarfolfecor dilotag or modiftos subparngropl ()%
* above, the bigderfolteror musl fumish with lts bld/ofTer »
slgnod siatement setilng Torth In dolal] the circtrastaneds of
10 dirojosire,

4. Organirailonal Coutlinds of Intovest Cortiflpation
{a) The Contractor wamants that inthe best of its keowledge and
bellef and cxaept as otfiarwise dlsclosed, it doet ned have any
orgknizatipnal coafMol of interesl whish le defined as &
sTtastion in whith the nstere of work under a proposed
conirsat 4pd 8 prodpeciivs contracior's organlsational, ff-
napolaly gontraotusl or other bilerost aro sush thaty
{1y Award of the contraclinay resullin apundulr comipsil-
{ive advandags)
(ki) "The Cantrsctor's ohjeclivily jn perforiming the con-
trast work may be mpalied; or
{Hi} That the Comeaetor haa disclosed all velevant infor-
wnailton snd requesied the HA 10 make 2 delermination
wiih respect Lo fhis Contract.

(b The Cantencior agress (et 3f afler award ha or sbe discovers
an araanizational comfljut of toleros! wilh respect (o thix
contraot, e or ghe shall make s immediste.and full diselo
sure in writihg (o the HA which shal) fnolude » desoription of
the aetion which the Contractor bas taken or Infesds to
cifminate or neutsatizs (he confliot, The LA may, howevsr,
lexmingie the Contraat Eor the conviniones of HA If I would
e Jn the bast interont off HA,

(¢} In the aveni the Contractor was awars of an orgAnizational
conlitcl of Inferent befors the awwrd ol this Contsdor riid
intentionally did nel disalose the conflict Lo the HA, the HA
sy terminale te Contpact for dofanit,

(dy The Contracior $hall require a dismlosure or ropreseatsiion
lvinw gubooniraciary sud oentuliacts who may ba in a positlon
1o Iifitonce dss Advioe or assistanod pamtsred (0 the HA and
shall inthode any nocewsacy provighons 1 sliminate of noulralize

. cenllfots of istsrsdt In ponsullant agrcumenls o subosniracts
invalving porformance or work unday this Conteact,

§. Authorived Negolltors (RFPs ogly)

* Phe offeror repraxsnts that the following persons ave suthoriasid
{or negotinte on Je ekl with e PEA 1a comneation with thiy
-requast for propogads; (sl names, thiss, and islophone puiihars
of the suthorized vegotiatons):

& Gonf¥iod of Intorext

in dke absonos oF any dewd or appasit canfliel, the offsror, by
stlimdvtion of 4 proposal, hersliy warranly thal (o the best of ils
knowledgs and bellsf, no sctinl o apparsnt coniliot of [slerest
cxlals with segard (o my possble performanco of (ils progures
renk, 08 desertbed In the clavse in this saliciiaton viled “Orgs-
afaationat Conflicl of Inlsren.”

7. Oifevor's Sighature

‘The offeror horsby seniifies thal die Informution contained In
thess aerMfiostions nad mpivssniations Ja scourale, complote,
and cutvent,

Signatuze & Dale:

Typed or Printed Rame:

Tithes

Provious edion s abisskts pagter £ 0l 2

1l Handbogk 7460,

form Hub»&m-o(a?é‘sg




HOUSING AWHORITY OFTHE CounTy OF CHngvir, - BIDYRIT DOCUMENTS
NON-COLLUSION AFFIDAVIT

(NOTE: This document pertains to both bidders (IFB) and proposers (RFF)

Contract/Bid/Proposal fors

State oft County oft

| state that { am (name and title)

of {name of firm)

mnd thnt T ans anthorlzed to make this affidavit on behalf of my firm, and its* owners, directors, and
oﬁimﬁ.ml am the: person responsible in oy firm for the price(s) and the amount of thiy bid,
1 stufe that!

b
2)

3)

1)
5)

6)

The Price(s) and'the total amount of this bid has been arrived at independently abd without
consuliation, communication or agresment with any other contraotor, biilder, or potential biddor
Noithar the price{s) nor the total amount of this bid, and neither the approximate prive(s) nor the
approximaté total amount of thig bld, have been disclosed to any other firm or person who is u bidder
or potential bidder, and théy will not be disclosed before the bid apening or review.

No Attempt has beon made or will be mads to induoce any fiom of person to refyain from bidding on
the Contract, or to submit a bld higher than this bid, or ta subistit any infentionally high or non
completive bid or other form or complementary bid,

The bid of my fitm is made in good faith and Is not pursuant fo any agreement or discussion with; or
inducement from, asy firtn or person Lo submit a complementary or othes nor compotitive bid,

{name of firm) its’ affiliates, subsidlaries, officers,
directors and employees are not cyrrently under investigation by any governmental agency and have
not in the last four years been convioted or found Hable for any act prohibited by State or Federal luw
I ansy Juelsdlotion, involving conspiracy ot collusion with respect to bidding on any pubtic contract,
exeept ag folkows:

1 state that (name of flrm) uniderstands and
soknowledges that the above representations sre material and fmportent and will be relied on by the
Housing Authatity of the County of Chaster in awarding the contraot(s) for which this bid is
submitted, | onderstand and my flrm anderstands that any misstatensents in this affidavit is ued ghall
be ireated as fraudnlent corcealment from the Housing Authority of the County of Chester of the true
fuots relating to the subinission of bids for this Contract,

I State that 1 s (name and title)

Sworg and subsorlbed before me in this day of

(Notary Publie), Commission explres:

HACC-300
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HAOUSING AUTHORIFY OF THE COUNTY Qb CHRSTRR - BID/RER DOCUMENTS .

NON-COLLUSION AFFIDAVIT
INFORMATION & INSTRUCTIONS

This Nen-Collusion AfMfidavit is material to any contract awarded pursuant to this bid,
According to the Pennsylvania Anti Bid-Rigging Aot 73 PA; 1611 ¢t seq,, governmental
agenoies may requirs Non-Colluslon Affidavits to be submitted together with bids.

This Non-Collusion Affidavit must be executed by the metber, officer, or employee of
the bidder who makes the final decision on prices and the amnount quoted on the bid,
Bid-Rigging and other efforis fo restrain competition and the making of falsc sworn
stutements in conngction with the submission of bids are unlawful and may be subject to
criminal prosecuttion. The person who signs the Affldavit should examine it carefully
bofore signing and assure himsslf or herself that sach statement is true and acourate,
They should make diligent inquiry, as necessary of all other persons eémployed by or
associated with the bidder with responsibilities for the preparation, approval, or
submission of the bid,

In the case of 4 bid submitied by a joint veature, each party to the venture nust be
identified in tho bid doonments, and Affidavit must be submitted separately on behalf of
cach party,

The term ‘Complementary Bid' as used In the Affidavit has the meaning ¢oimmonly -
assoclated with that term in the bidding process, and insludes the knowledgeable
submission of bids higher that the bid of another fitm, any intentionally high or nonbid
and any other form of bid submitted for the purpose of giving a false appearance of
completion,

Failure to filo an Affidavit in compliance with these instruotions will result in
disqualification of the bid,

HACC~300




. CERTIFICATION OF NON-SEGREGATED FACILITIES

Applicable to Federally assisted consivuetion cordracts amud m!ama‘ subcontracls axceedirfg 310,000,
which are nof exempt from the Egual Opportunily Clanse,

The PFederally-assttted construction Contrastor cettifies that he does not maintain or provide for his

anployess any segregated faollities a1 any of hig establishments, and that he does not permit his
employees to parfortm thelr services at any location, under his conirol, whete segrogated facllitios are
maintained. The Pederally- assisted consteuotion Conttactor agrees that a breach of this certification is a
violation of the Equal Opportunity olause in this contrast. As used in thiz certification, the term
"sogrepated facilities" means any waiting rooms, work area, rest rooms and wash rooms, restgurants gnd
other eating arens, time elocks, locker reoms and other storage or dressing aroas, parking lots, drinking
fountalns, recreations or entertainment areas, {tansportation, and housing Facilities prcv:ded for
employees which are segregated by expliclt dliective or are In fact segropated on the basls of race, oreed,

+" eolor, or national orlgin, beouuse of habit, focal custom, or otherwise, The Federally-assiated con'struotlon
Contractor agtees that (exvept where he has obfained identical certifications from proposed contractors
for spectfio time periods) he wiil obtain identical certification from proposed Subconteactors prior to the
award of suboontracts exoseding $10,000 which are not exempt from the provisions of the Equal
Opporiutiity clause, and that he will retain such certifications in his files, ,

Signature Dats

Name and Title of Signor (Pleage Type pr Print)

NOTE: The penalty for making false statements In offers is presoribed in
I8 US.C. 1001,

HACC. 400A




. [ousiNG AUTHORITY OF THE COUNY OF CHRITHR ~ REP/AID DOCUMENTS

FONJ ) 11246

Section 3 Requiraments; n accordaiee with Sectlon 3 of (he Hovslng and Urban Development

* Adtof [968 (12 U.S.C. 17014) and the implementing regulations in 24 CFR, PHAs and their
contractors and subcontractors shall meke best efforts, consistent with existing Federal, State, and
focal Jaws and regulations to glve low- and very lowsincome person the tralning and
sinployment opportutities generated by Section 3-covered assistance (as this term is defined In
24 CFR. 135,3(1)) and to give Seofion 3 business concems the conttacting opperiuniiies generated
by seotlon 3 overed assistanca,
Comgpliant contractors will meet the employment, training, and contracting objective of Sectlon 3
by providing opportundties for fraining aid smployment to “lower-incoms persons™
(Publio Howsing Restdent or tudividual whoss income does not exceed 80% of the
Mexdian ¥noome for ¢he area) who reside within the unit of Jocal government of the
metropolitan area (or non-metropolitan County) in which the projeot Is located.,

d P ang/ ol DG L QLY 5 Gins:
»  That are 31% of mors owned by Seotion 3 residents; or
»  Whose permanent, full-time employees inchide porsons, at least 30% of whom ate currently
Seotion 3 residents, or within three yesrs of the date or first emplayment with the business
soneetn wene Seotion 3 resklents; or

*  That provide evidence of 8 commitment 10 Sub-Conteaot in excess of 25% of the doliar sward
of atl Sub-Contraots to be awarded to business concerns that meet the qualifioations set forth
above, which ate {ncated in or owned (1 » substantlal part) by persotis residing in the same
metropolitan area (or non-metrapolitan County) as the profect,

A desoription of a HUIY Wage rate Schedule can be obtained from the web. HUD may lssue an
addendum to the wage rate determination for Apprentice/fralnee, as appropriats. Special wage
rate determinations may be granted by HUD for programs that involve employing emiployess
suoh as Challenged Individuals or Disadvantaged Youth.

HUD stroagly ensourages the development and utlifzation of Resident Management Corporations
(RMCs). RMCs may otilize wags rates aflveady issued by HUD, They may also establish
different work olussifications for g own employess and/or uss altemative work elassitications if
thay also subinit these rates and vlassifications to HUD (through the Housing Authority of the
County of Chegter) for advanced approval,

DESCRIPTIONS
T8

It is a means by whish HUD fosters local ecoonomic development, nafghboriicod economie
improvement, and individual selfsufficiency. Section 3 ls the legal basts for providing jobs for
residents and awarding contracts to businesses In areas receiving certaln types of HUD finanolal
asslstance, Reoiplents of HIJD financlal assistance and thelr Contractors and Sub-Contractors are
required to provisle economio opportunitie, to the Greatest Bxtemt Feasible, conststent with
existing Pederal, State, and Looal laws and regulations,

Under Seotion 3 of the HUD Act of 1968, wherover HUD finaneial assistance is given for
houslng or community davelopment, to the Greatest Exteat Reasible, economic opportunities will
be given to residents and businegses in that ares,

’

HACC-4000.1




HOUSING AUTHORITY OF THIE COUNTY OF GHISTER — REPAND DOCUMENTS

Sectlon 3 Policy; .

Congress sstabilshed the Section 3 policy o ensure that the employment and ather economic
opportunities generated by Fedaral Financial Assistance for Housing and Comnwunity |
Development programs shall, to the Greatost Extent Fuasible, be directed foward low and very
low Ieome persons, particularly those who are reoiplents of governiment assistance for housing,

Wha are Section 3 Residents?
Resldents of publio housing and low<ittcaime pearsnns who liva in the area in which a HUD

nssisted project Is looate,

What s & Seetlon 3 Buslness? .
A business that is owned by Seetion 3 resldents or employy Section 3 residents i full-time
positions or Sub-Contraote with businesses which provide econiomic oppartunities to low income

PEMNGASR,

Busmessas ean Mmit m ihe ne,ighharhoad and Public housmg developments to tell residents
about avallable tmining and job opportunities. Disteibuting flyers, posting sighs, plasing ads, and
eontacting residant organizations and local community development and amployment agensles t¢
find potential workers are effective ways to sontact Section 3 businesses and residents,

WilLHUD requir complimsce?

Yes, HUD recelves annual tepors from reciplents of HUD finansial assistance, monitors the
petformance of Contractors, and investigates complaints, HUD examines esployment and
control coeords for evidence of actions taken to train and employ Section 3 residents and to
award contraots (0 Section 3 businesses.

Fxeoutive Order 11246 (Equal Emplovient Opportuplts).

Contracts for porstruotion work in conneotion with Projects under ihis pard are subject to
Exeontive Order 11246 (3 CFR, 1964-85 Comp., p. 339), a5 amended by Rxecutive Order 11375
(3 CFR, 196670 Comp,, p. 684), and tty applicable implementing regutations (24 CER part 130,
41 CFR chapter 66), vales, and ordes of HUL and the Offico of Feders! Contract Compliance
Programs of the Department of Labox (DOL). Bxeoutive Order 11246 prohibits disorimination
and requires affirmative action to ensure that employees or applicants for siployment are treated
without regard to their race, color, religlon, sex, or national origin. Compliance with B.O. 11246,
and related regulations, Orders, and requirsments shall be to the maximum extent conslutent with
bt not in derogation-of, compliance with sectlon 7(b) «f the Indian Self-Determinstion and

Bducation Assistance Aot

HACC-400C.




SECTION 3 CERTIFICATION

Ay

B,

TRAINING, EMPLOYMENT AND CONTRACTING OPFORTUNITIES
" FOR BUSINESSES AND LOWER INCOME PERSONS

The praject assisted under this contract is subjest to the requirements of Sectlvi 3 of the Housing
and Urban Davelopment Act of 1968, as amended, 12 USC of 1701%. Section 3 requires that to
the greatust extent feaslble, opportunities for training and employmsnt be glven to lowor income
residents of the project arca and contracts for work {1 conmection with the praject be awarded to
business concerns which are Jocated in or owned in substantial part by persons residing in the ares,

of the prajeot.

Notwithstanding any other provision of this contract, the Contractor shall catry out the provisions
of said Seotion 3 and the regulations fsstied pucsyant thereto by the Secretary set forth in 24 CFR
Part 135 (published in 38 Federal Register 20220, October 23, 1973) and all applicable rules and
onders of the Seoretaty lysued thereunder prior to the execution of this contret. The requirements.
of sald regulations Include but are not Himited to development snd implementation of an
affirmative action plan for utilizing buginess concerns Jocaled within or owned In substantial part
by persons residing in the area of the project; the making of 4 good faith effort, as defined by the
regulations, to provide training, emplayment and. business opportunitles requited by Seotion 3;
and incorpotation of the Seetion 3 Clanse specified by Seetlon 135,20 (&) of the regulations in all
ocontracts for work in connection with the project, The Contractor certifies and sgrees that it js
under no confractual or other disability which would pravent it from complying with these

regulations,

Compliance with the provisions of Section 3, the regulations set forth in 24 CFR Part 135, ind
all applicabls rules and orders of the Scorvtary jssued thereunder prior to approval by the
Government of the applieation for this contract shall be a condition of the Federa) financial
assistance provided to the project, binding upon the Contractor, its successors and assigns,
Failure to fulfill these requirements shall subject the Contraotor, its confractors and
subgcontractors, its successors, and assigns to the sanctions specified by this Contract and to -
such sanctions ns are specified by 24 CFR 135.

Company
BY:
' Authotized Sigoaturs
TITLE:
DATE:

HACC 400C




Form w“'g Request for Taxpayer Give Form to the
requester. Do not

B Identification Number and Certification send to the IRS,

Intemal Hovenue Sarvine
1 Naine {89 shown on your irieome tax retum). Noee |s requited on this fine; do not feave thia e bIank.

2 Business name/disregordesd enlRy nama, H differeal from above

& Olly, slate, and ZIP coda

o
% 8 Oheok appropHate box for fedsral tux dlasellioatlon; cheak anlly ere of Ihe fofowling seven boxst 4 Exampllons (codes apply only to
& | (] indilduni/cle propriator or [T ocamortion [ @ Oorporation L] Patnorship (7] Trusvestate | S t&g{ﬂ‘gﬁgﬁ;ﬁg‘,ﬂdws' vep
alngle-mambet LLO Exempt payes coda 0f any)

§ ] Lmitesi llubllity satnpany. Enter the tax classifieation {0=0 attporation, B=4 oorpotution, Poparinership) »

¥ flota. For a slrgle-member LLO that ks diwegarded, do rot oheok LLG; oheok the appropriate box I the ine above for | Exematlon from FATOA repetticg
-E the tax olassifieatlon of the single-member awnar, code ifany}

E"G [] othar (sen Instruotions) Pepat 1 ancounls stk cubdche e L1,
E & Address {number, strest, and apt. or sulte no.) Ruquesler's hume and address {optional}
¥
3

7 Llst acoourt nubnbaris) here foptiona)

Taxpayer Identification Number {TIN)

Enter your TIN In the appropriate box, The TIN provided must metah the name given on line 3 to aveld Soolal security nuimber
backup withholding, For indlviduals, this ls genesally your soclal seourity himber (SSN). However, for 4
residont aller, sele propriotor, or dlsregarded entity, aes the Part | Instivuetions on page 8. For ofher - -
antitios, It Is your ernployar kiantifloation number (EIN), If you do not have & numbaer, see How to geta S
TiN o pige 8. of
Note. If the accourt s In more then one nanie, sea the nstruations for line 1 and the chart on paga 4 for [ Employer Identification humber
guldelines on whose numbaer to anter. . |

—

(4} Gertffication ~

Unsder penaliles of patjury, § cetlify that;

1. The number shown on this forn 1s my correot taxpayer identification number {or | am walting for a aumbar fa be fssued o me}; and

2, {am not gublett 1o baokup withhokilng beoause: {8) | am exemﬁt from baokup wibholding, of (b) | have not been nottiied by the Intemal Revenue
Servica (RS) that | am subject to backup withholding s & resuhl of u fallure to teport all Inferest o dividends, o (¢} the IRS has rotified e that | am

ne longer suiject to backun withholding: and

3 Jam a U.S, cltizen or other U.S, person {defined beiow); and
4. Tha FATOA godals} enterad on this form (f any} Indloating that | am exempt from FATOA reporting is corract,

Cartification instruotions. You rmust oross out lkem 2 above I you have besn notified by the IRS thet you ara ouprently subjeot to backup withboldlrg
becausa you have falled to repatt all Interast and dlvidends on vour tax tetuim, For real estats fransactions, ltem 2 does not apply, For mortgags
Interest paid, aoqulsition oe abandonment of sesured property, cancallation of debt, contrlbutions 1o an Individual retirement amangement (IRA), and
genaragy, payments oather then Interest and dividends, you are et required to sign the cartification, but you must provide your aarreet TIN, Soe the
Instruotions cn page 3.

Slgn | signature of

Here U5, peracn Date P

General Instructions & tl;ﬂ«:mr 1098 (horta morigage Intarent), 1098-E ftuderit loan Interest), 1098-7
o

Betion references ara fo the Intemal Revenue Gode untess otherwles noted, * Form 1099-C (oanceled dobt)

Filuee devalopments, Informatich about developments affealing Porm W-9 (suoh - operty
a3 legisiation shanted ufler we refeasa [t ks ol wwwirs.gov/fwy, *+ Foim 1093-A (aoqulafiion or abandorment of secured pi 4
Usa EFotm W-& only Tf you are & U8, parson finclsding a vesident allen), to

Purpose of Forrn provicks yaur correal TIN,
A bndiviciual o entity (Form W-g raquastes wh s required to file an Information Ifyou do ot raturn Form W-8 fo the requester with 4 TIN, you might be wbject

vafurm with the IRS must obtaln yatajﬁ ooireot fax ;‘?danﬂﬁcafbn numbeas (TN o backup wittiholilng. Sea What ls backub withholding® onpage 2,

whlow(t'z% ;‘09 x;ndw mi securrty‘ Qurr“nggra Ni?nggidmy_?{ rs}axpayer;:nﬂﬁemk:n By signing ife Med-out torm, you:

i , aclt axpayer ide Bt iy 5 OF GMpioyar

iduntifisation oumber (BIN), ta);eport on an karmation retutn the amount pald to o &m&%hat the TIN you are ghing ls sorrect {or you are walting for a rurmber

you, or aiher amount fapartabia on an nformation retum. Exampes of information !

Teltims inolude, it are nof imitad to, the fallowing: 2, Carlify that you are rot subject te backup withholding, o

¥ Form 1088-INT (intersel sarod or pald) p%llgalﬂm axmgﬁhmwmk% \gtﬂhholdl'ljng if y?éj a6 a Uygf exmpishpﬁyﬂﬁi- If

g 8 you ate 8 ng thai ag a 1.3, persen, your aliocatls share o

* Porm 1059-DIV {dflderxts, Inclding those fram stooks of mutual finds) ahy ﬁartne'mhtp Ingome from & L8, irada o buisliess [& not subjeat ta the

* Forra 1098-MIGC (various types of Incaime, prizes, awards, of gross protesds) withholding tax on forelgn pariners’ share of effectively connested Income, and

* Form 1049-8 (atook or muttial fud sales and certaln other transaclions by 4 Cerlify that FATOA codels) entarsd on this form § any) indleating that you are

brokets) axampt from the FATCA raporting, i correst, See What I8 FATOA reporting? on

+ Form 1089+8 fproceeds fromh real ratate iransactions) paga 2 fof furthsr Informadlan,

« Form 1099-K (merehant card and third party network transagtions)

Cat, No, 10291X Fam YW=9 (Rev. 12.2012)




Forrn W-2 {Rev, 12-2014)

Page 2

Keto I you are a U, patson ahd 4 requeslor gives youa fotm othut than Fotm
W-9 1o requast your TIN, yeu st usa the requester'a formn If It s subrtanthally
slmilar fo this Formy W-n,

Defirdtion of a UL8. petsan, For federal 1k purposes, you are consldered & U.8,
person [f yoll wa:

+ An Inlvidual whe 3 8 U.8, ofizen or U.S. residant allen;

s A partnershipy, corporalion, oo , oF assoulalion oreated of organlzed in the
Undted Stales or under tha Jaws of lheyUnIta-d Blates;

+ An ustale (other thalt a forelpgh atatel or
v A domastlo trust (as dafined I Regilations sestion 301.7701-7},

Speclal ruiss for partnerships, Parinerships that aoindust a {tade of businese in
the United Stutey are gencrally reqUired to pay s withholding tax under aeotion
1448 on any forakp pariners’ share of effeatively connecled taxable Incoms lram
sch business, Further, in oettaln casas where a Form W- his nat boeon recelved,
e rues under section 1446 raquire partnmhl&llo precime that a partnet is a
forelgn person, and pay the seclicn 1446 withholding tax, Therefore, if you are a
U.B. parson thatls a partner In a partneiship sonduating a trade or bialnesy in the
Unfled Stules, provkie Farm W-9 to tha partnarship to establish your U.S, status
drnf aveldd seotion 1448 wilhholdlig o1 your ehare of partership ncome,

In fhe anses below, the followlng petsort must give Form W-a to tho porinetship
for purposas of ostablishing lta LS, status and avolding withholoing on 4s
allooable share of tef heome from the pattranshlp conduoting a trade of busineas
in the Unlted Statey:

+ in the ease of a disregarded entity with a U,8, owner, this .8, ownier of the
disregarded onilty and not the entity;

* In the oass of a grantor tusl with a U8, grantor of othor U8, owner, generally,
the: U\8, grantor or ether U8, owner of the grantor il and nat the truwt; any

* I s case of & LS. rust (other than s grantor trust), e U.6, trust fothey thah &
granter tusl and not tha beneflolantes of the tust,

Foruign parson. It ggu ars a forelgn poreon or the L8, branch of 4 foralgn bank
that has elogled fo be traated as a U8, persoh, do nof use Fortn W-8, Inslaad, use
the appropriate Folm W-B or Form 8233 (see Publication 515, Withholding of Tax
o Nenresldent Allons and Focalgn Entitles),

Muuwsaidant alian who bevotnes a resldent allen, Qenerally, otiy 8 honresldent
alten Indlvidual may use the terms of o tax treaty to reduae of ellminats LS, tax on
oottaln typos of lcome. Howevet, most tax trealles cotitaln o provision known as
& "gaving olause.” Excepllony apecitied in the saving olause may permit an
axesripilan from lak to contlnie for aertaln types of Income avan after the payse
has oiherwlse beeoms 4 U8, rusldent allen [or tax parposes,

IF you are u L., reskient ajlan who ks relving ot an exception contalned In the
aaving olause of a fax treaty lo olslm an axemption from U8, 1ex on osrtein
af income, your must attaoh 4 statement (o Foim W-0 that speoifies the fellowing
five lterns:

1. The trely country, Generally, this must be the same trealy under which you
olalmed oxoimption from tax as & nonresident ajian.

2, The treaty attiols aduressing the Income.

3, Tha atlcle pumber (or focatlon) In the tax treaty that aottaths tha saving
claise and Hs axeeptions,

4, The typo and amount of inaame that qualifies for the axarpllon from tax,

rl?«la gufflaiém Taols to jistify e sxamption from tax under i temis of the trealy
artlofa,

Exaiipis, Article 20 6l the LL8.-Ghina kicome 1ax treaty dliows an eXemption
fratn tax for schelarship income recetved by a Chiness studant len;&orarﬂy progent
In the United States, Uider U3, taw, this shadant will became a resldent allen for
tax purpases if his or her stay in Ihe LirHed States oxcoods & oalendar vears,
Howaver, paregraph 2 of the first Protosdl to the U.3,-Giina traaty {dated Aprkt 86,
1964) allows the provislona of Artiold 20 to contlnue fo apply aven afier tho
Chirese sludent becomes a resldent wien of te Unted States, A Chinsss siudent
who duatiies for this exceplion (Under paragraph 2 of the fiat pratocol) and ls
relylng on this excaplon fo claim an exemption from tax on his oF het sohclarship
ar fellowshlp income would aftach 1o Form W-8 a stateiment that Indiudes the
Infatthotion desorfbed above to support that exempfion,

1€ oz ve v nonraskient allon or a forekin enttty, ghve the raduester the
approptiale complated Fams W-a or Forrn 8233,

Backup Withhoiding

What bs backup withhalging? Peraons making certain payments fo you must
under certaln conditlons witkhold and pay lo the IRS 28% of such paymants. This
ks called “backup withholding.® Paymena that may be sublsot 1o baoky
withholding kokide Interast, tax-exempt Interast, dividends, beaker and bartar
exchange franaaations, rents, royaitias, nonemployee pay, payments mada n
nalthument of payment oard and third pany network ransaalions, and eartalh

tymenls ftomn tishing boat oparalors. feal sutate transactiine nre not subject to
gadmp withholding.

You will not be sulifeol to %mckﬂ: withholding on payrants you receive Hf you
give the requater your cortet TIN, meke tve propar cortifkations, and report af
your texabla Intorast and dividanda on your tax return.

Payments you receive will ba subleat to backup withholding ifs
1 You do nol fumlsh your TIN 1o the requaster,

2, You do not eertily your TIN whesn required {ses the Part il Instruoiions ors page
3 for delais),

8, Tha [RS tella the requaster thal you futnished an fnasireot TIN,

4, The RS tels your ihat you are subleot to batkup withholding bovaust you did
nolreport al your Interest and dividends on your tax return (for reporiable interast
and tvidends only), of

8, You do nol oanm Ihe requeater that you are not sublest to bavkup
withisolding undat 4 above (for reportublo inferest wnd dividend accounts opaned
aftor 1883 only),

Corlaln payees and paymenls are exempt fram baokup whibholding, Sea Exermpt
gjiyee toce on page 3 and the gaparate Instruotlohs fof the Requaater of Form

g for rrs information,

Also see Spacial nides for partnerships above,

What is FATCA reporting?

i Forelgn Account Tax fompliance Aot {FATOA) recuires & partidipating !mn
Hnmralal institution: to report all United States aocount holders that are spoof
Unfted Stides porsons. Jorldin payous arg exempt from FATCA, ¢ ng, Seo
Exermption fror FATOA reporting aode on page.3 ard the Insdructions for the
Agquestar of Form W-8 foy more Information.

Updating Your Information

Youl tust provide updated Information to aiy parson te whotm yeu olalimed o be
ah exatnbl puyos If Yol are no longer on oxempt pavoe s anticlpate recelving
rapaitable payments In the fulire this person, For oxatmple, you may heed to
provide Updated Infermation i you are a C aoeporatian that elocts o be an §
purparation, of if you no forger ate tax exempl, Ie adeliton, you mtst funish a rmaw
Form W-4 Hf the name o Ti ohasges for the acoouht; for exampla, if the granior
of a grantar tnist dles, ]

Ponalties

Falkira to furish "0IN. if you fall \e furnish your oorrect TIN jo 4 requester, You are
subject 1o a panaity of 66 for pach suoh fallure unless your fallure s due ta
reasohuble cause and ret be wilik negleat,

Civll ponalty fior fales Information with respest to withtolding. if you make o
lalse stalement with no reasonable brsls that results in ne baciwp withholding,
yolt ato suboot 1o 4 $500 penalty,

Criminal penalty tor falslfying Indormation, Wiitdl falsitving cartiioations o
rﬁpr?MImmay sObleat you to srfminel penatties Including fines and/or
mptsonment,

Mistiae of Tibs, if the requester chocloson af Usaes TiNS lir visiation of feclerat law,
the rotuester may ba sublect {o oivll and oxiriral penalties,

Specific Instructions

Line §

‘o srus{ eater ong of the following on thia line; da not leava this he blark. The
heme shauld mateh Lhe nams e your tax, retutn,

If this Fotim W-8 |s lor 4 [oint ececint, Hst Birst, and then zlrole, the neme of the
persoty of sttty whoas nutibar you stdered ks Part | of Form W-9,

a, individual, Gensrally, enter the name shown on g:gr tux retuin. H you haye
shangad your last neme without Inforng the Soctal Seourty Adminairation (SSAH
ai the hame ohange, enter your firel aame, tha last narse ds shown oft Yot soolal
seourity oard, and your now last name,

Mote. ITIN appiloant Enter your Indiddua) nare as ft was entsred an your Form
W-7 application, Bne 1a. This should also be the same as the narms you enlsred on
the Form 1040/1 040A/ QA0EZ you filad with your appligation,

b. Sole praprietof of sleqgi-iamber LLG, Enter vour Indlvidus] nane s3
ehown da your 1046/1940A104082 on ine 1. Yol tay onler your business, frads,
o *dolng business as” (OBA) name o fine 2,

o, Portrssrship, LLC that le not a single-membaer LLG, G-Qarporation, or &
Qurporation. Erder the entity’s name as shawn on the antfty‘a {ux retuin oh lne 9
and any business, trade, or DBAnama o {ne 2,

d. Otiwer srrtithes. Enter yoLr nemme as shown of: reaqulred U3, faderal tax
deeumenta on lina 1, Thir nama ehoykd matoh the name shown on the oharter or
other legal dooument creating the entlty, You may enter any business, lrade, o
DBA name on line 2,

4. Bisregardest entity, For U8, federal tax purposes, an antily that [s
tisregarded ay an entily separato from lts ownor is [raated ns 4 “disregarded
eitity.” Sea Regulations section 3017701 -2{42)I0, Enter the owner's narme on
fine 1, The name of the entity enteyed on ling { shold never be a disragardad
atity. The name on line 1 ehould be the nama shown on the inocome tax rehirn on
which the Incemna should be repertad, For axampie,  a forelgn LLC \hat |s ireated
a3 & disregarded entiy for U,S. fedoral tax purposes has 8 single owner thal i a
U8, person, the LLS, ewner's name b regulred to be provided on {ine 1. If the
direot owner of the enfiy s alto a dleregarded entity, enter the Syt owner that fs
1ot disregurded for fadaral tax purposes. Brter the disregarded sntlty's harme on
Ine 2, *Business nane/disregarded entlty namme.” If the cwner of ihe disregarded
enthty Is & forelgn persen, tve owner must complete an appronstate Fotin W-8
Instand of s Form W-9, This Is ina caga aver If the foreln parsan has & UG, TiN,




Form W-0 (Rev. 12-2014)

Page 3

Line 2

1 yoll have a busless name, trade narme, DBA neme, of disregarded enilty nams,
yorf May enter il on fihe 2,

Line 3

Chaak the appropriste box In line & for the 1.8, jederal tax alassiffoation of the
person whoso name Is ontered on line 1, Oheak only ane box Ip tine 4,

Eimited Uabifity Gampany LLC), IF the hame on ine 1 (o an LLO treated as a
prinership for U.S, federal tax purposes, shaok the “Limtted Liabllity Company”
Loy arit ehtar *F" b the space provided, I the LLG has fited Form 6832 or 2883 to
b taxed ws a coration, check the "mbed Liabiitty Dompany™ hox and ¥ e
shans provided anter "G" tor G comporation or “3” for $ corporation, If itis a
smo}mmembet LLC thal Is & dlsragardad entity, do not check the *Limitac Liability
Cumnparny™ box; Instead sheek 8 firsl box I loa 8 ¥ndividueiests proptictor o
alnghe-maraher LG

Lne 4, Exemptions

If yout are wretnpt from baokup withhelding nnd/e FATOA reporiing, anter In the
appapriato spage Ih line 4 any codads) that may apply to you.

Exetinpl payee cods,

+ Gongrally, individuals (including sole propvietorst are not exempt from baokup
withbolding,

+ Bruapt as provided belaw, corporations are gxempt frem buskup witiddg
fof oartaln paymants, including intersed and dﬁvzdwm.

+ Cotpotatiohs dre hot exempt frorm bagkugy withholding for paymants made n
seftiarrint of payment aard or third party natwork iransactions,

* Carporalions are not exempt from bagkup withhokding with respeat to atiomeys®
{nes of pross progesda pald le atiemeys, and corporatlona that provide medica) or
?&Ehmarérg servicns are not sxetipt with respool lo payments reportable on Fom

The follewing codes ldentify payees that are exermpt from backup withhokiing.
Enter the approprials coda it the paasin line 4,

1—An organtzation sxetmp! from tax vk seollon B01(a), any IRA, of &
taiatockial accourt under aeallon 403MK7! If tha necount sallsfies the requkraments
ot saotich 404 ({2

A—The United Slates or any of s agenoles of instruteralities

3—-A slale, tha Dislicd of Columbla, a U8, commonwenlth or possession, or
any of thelr polttical subdivislons of Insttumentaies

4 A farelan govammest or any of s pollieal subdivisions, agencles, of
Instrumatitaliles

&—A corporation

B A daater In securlias or commbditles recquived b6 redlster in the Linited
Slates, the District of Golumbia, or & U.8, cotimonwealtth or pessession

7-A ftdures cominission merohant reglstered with the Commodity Fulurea
Taefing Corrdntaaion

8--A teal estale Ivestinont tnust

9—An enifty re%zlste(ed at dlt thmes during the (ax yerr under (he fnvestrrent
Oomparsy Aol of 1940

18 —A eormmon frust fund operated by a hank under seotion 684{a)
1 —A finanolal nathiction

—  12=—A mlddiaran knovwn In the Invastment corpmuntty as o nomines or
ousladian

13— A frust exempl frovo tax under section 864 or dagoribed In saotion 4547

The following shart showa types of payments that muy be exampt from baskup
withhelding. The ahart applles to the exampt paysas llstad abave, 1 thiough 15,

IF the. paptnant ia for ., , THEN tha paymant in axeeript for, . .

Interest end dividerd payments ;\ll t;xempt payses exoept
or

Braker {ransamtions Exempt payeea 1 through 4 and @
twougth 11 and ol G somporations, §
oprpuralions must not enter an sxempt
payas erxie beosuge they are sxempl
uhly fof sales of noncovebed seauritles
doduitred prior to 2012,

Barter exchange transactions and Exsnpt payess 1 through 4

patrotiage dividenda

Paymanis ovar $800 required {o be Gererally, oxempt payees

raported wd dirso salos over $5,0007 | 1 through 6

Paymenta made in setllement of Exampt payess 1 through 4

payment oard or third party network

transactions

{500 Form 1068-MISC, Misoelanscus Inoome, end b Instruations,

Hawaver, the following payments meds 1o a carpotation a1id reportable on Form
1089-MISQ are not axenp!t from Mackup withholding: medical and health care
paymets, atlomuys' fees, gioss proaseeds pald to an ettornioy repotiable under
seation 6046{%, and payrrents Tor setviues pald by o fedoral exeatitive agenay,

Exemption frot FATCA reporiing aode. Tha following codes Identily nayens

that are syempt fram repoHing FAYOA, Theso aodes apply to persos

subnitting Sl fortn for spooints malntained outulds of the Unkted States by
aerialn fotolgn financlal institulons, Therefore, If you ara enly submitting this form
for un heeosunt you kofd In the Unlied Blales, you may leave this feld Bask,

Congult with the paroan requesiing this form i you are uncartsin if the knanolaf

Iratitution Is aubjeot to thesa requiremants, A requester may Inckoate that o code b

resd Faquired by praviding you with a Foir W8 with *Not Applicable™ [or any

slinllar nefloatlon) written of prnted oh tha line for & EATOA examption aoda,

A-An organization exermpt from tax urgder secon 601 (a) o any individual
rotirgrnent plan as defined in sectlon 7701 37

BThe Uniod Stales or sy of e agenclos of instrunientalities

G lale, the Distriol of Coluenbly, a U.S, commotwealth or possesslen, of
any of thelr politioal subdiviglons or Ingtrumentskes

i« & corporation the atook of whish ls rapularly traded on ohe of more
established securitles thakets, as desotibed In Regulations sectlon
1. 14721 {0140

E—A comparation that 15 & mamber of the same expandad eiiliated group s a
gorporalion dasoribed ki Requlations seetion 1.1472-1 [0)(1HD)

F—Adeater it secitities, commodities, or dervative financlat Inatruments
(noluding rotlonal prinolpal contracts, fulyres, forwards, and options) that ks
regéstered ag sueh under the taws of the Linlted Statea or any state

@A real eatats Invesiment brist

HeA reguiated Investinerd aompany as defined In secilon BE1 or an anlity
:ﬁ!eraﬁ at all fimos during the tax ysar undar the Inyestmetd Gomnpany Aot of

—A common st fupd as defined in seatke 584{a)

J—Abank a8 dafinad In sestion B8{

KA broker

L~A lrust exempl from L unclor section 864 or dosoribod in seotion 4947(a){1)

M—A tax axempt fruat under a seation 403{b) plan of seatlon 457(g) pan
Note. Youl may wish to consult wilh the financlal Institution requesting 1hls fomm to
datarlgzeiq:(ni whather tha FATCA node and/ar exempt payas aade should be
competed,

Line &

Enter your Address (numbar, atraat, and epartment or aufte numbsrh, This is where
the requiester of this Form W-g will mai? your Information raturrs,

tine &
Enter your olty, state, und ZiF code,

Part |. Taxpayer Identification Number (TIN)

Entar your TN i the ap?mpﬂate bow. If you gre o resldent allen and you do ot
have and att not eligible to gat an SEN, yeur TIN iy your IRE individual inkpuyer
ideniitigation rumber TTIN). Entor It n the scalef security number box, If you da niat
havaan (TN, see How {0 gat a TIN below,

If you are m acie propeator and you have an EIN, you may enter efther your SSN
of EN. Howaver, the [RS prefers that you use youly BSN.

It yall are a single-mamber LLO tha? @ disregarded as an entity saparata fram He
ownee-{ses Limled Linblily Company 1G] on \bis page), enter the ownar's 35N
or EiN, f Ihe owner has one), 0o not ertet the disregarded entity's EIN, if the LLO
ofasstfiad ws 3 corporation or parinetship, snter the enifty'a &N,

Hote, Sea the churl on page 4 for further olatificatlon o neme and TIN
aumbinationg,

Haow to gat a TIN If you do not hava a TIN, apely for one Immediately. To appiy
for an 85N, get Form 83-6, Appliealion for a Soaial Seaurty Qard, from yeur logw
88A oHfloa or gat this form onlina at kwiv.ssagov, You alsa get this for by
calllng 1-BGO=7 72-1214. Use Form W-7, Appilaation Tor RS Individual ng:yw
Identifieation Number, to apply for an FIN, or Form 55-4, Applioation for Employer
ldentfication Number, to apply for an BIN, You san appiy tor sh EIN anfine by
aooesaing the IRT website al wwwirs.gowiusinesses and ollaking on Employey
Idenlificathan Number (EIN} tnder Statiing a Business, You van get Forma W=7 and
55-4 from the IRS by vislilhy 1RS.gov ot by onliing 1-800-TAX-FORM
{1-800-826-3678).

I ol ara askad to complele Fonm W8 bt do ot have & TIN, spply for a TIN
andt write “Applled For” In e apae for the TIN, sign and dote the form, and give 11
ta e requester, For Interast and dividend payrmenta, and cestaln payments made
with respeat o readlly tradable lnstrumanls, genarally you will have 6 days fo gat
aTIN and giva K to the requaslar before you are subjact 16 backup wiltlibolding on
paymenls, The 60-day rufe does tol apply lo othet typos of payments. You wif be
;1;: ject 23“ hackup withholding on all such paymestis unth you provids your TIN 1o

@ requegter,

Note. Entering *Applled For® mazna that you have already applied for a TIN or that
you Intend Yo apply fof one sgon,

Caution: A dlsregarded U.8. entity ihat has a forelgn awner mist usy tha
apiproptats Form W8,




Forn W-0 {Fiey, 12:2014)

Page 4

Part . Certification

To vatabliah to the withhokiing ageat that you are & 1,8, persen, of resident alen,
algn Form W-8: You may be requested fo sk by the withhoking ugent aven if
ilerma 1, #, or b bolow indloate otharwlse,

For o Jolnt agcount, only the pevson whass TIN |s shown In Part | should slgn
{when raguirad), In the case of a disregarded entlty, the person ldentitied or fing 1
frust slgn, Exempl payees, sea Etempl payse aody earlisr,

Slgantura requiremrnis. Qomiplote the serioation as Indioatad In ltems {
{through & bolow,

1 Interast, dividend, awd barter exchange aocounts openad before 1684
and broker gocoiiits conshdered active duw‘ You must glve your
coirent TIN, bin yo do not have to slan the o foh,

2. Inkerest, dividkind, broker, and baster exchungs accounts opened after
1923 and broker agoounts considered nactive during 1983, You mual g the
eartifioation or backup withholting will apply, if you are sublent e backup
withholding swf you are merely providing yoor sarreat TIN lo the requenter, you
imusl oress out item 2 In the sartifioation hafora slgning the form,

3. Heal watate tranzaciions. You must aigh the ouifieation You may cross oyt
fem 2 of the cerllfication,

4. Other payments, You must glve your ootraot TIN, b youl do not have to sign
the oertiftantian Usss you have been nollfied thal you have previously glven an
rarraot TIN, *Other wmems" Inelude puyrhents mads i the cotkss of the
rexjuaster’s fade o businasa far rants, rovalilas, poods (other than bllle for
m&’duandtsw;. modioal and heulth care gotvives (noliding payments to
corporations), payrents lo a nohamployes for services, payments mads I
nottlemiant of gnymeant curd and thied party network ransacticns, payments to
cexdaln fishing boat arew mambers and fishemion, and gross procesds pald to
atiomays (nchrding pavisents 16 corporatichs),

5. Worigaye interast paid by you, scquisition or abandonteent of secired
property; cancellation of debt, qual tullion program payments {under
section 529, IRA, Coverdel BSA, Archer MSA ur HSA oontributions or
distibutiond, and pension distribadions, You must give your cotreot TIN, but you
do not have ko algn the carliloallon,

What Name and Number To Give the Requester

Fov this typa of nocodink Give name and SSN of:
T Indliviciual The Indbdual
2, Twa or mora individualy feint “Tha autual cwner 6f the accound of,
acoount} If sombined funds, the first
Individugl 5n the ascount’
&, Custodian decount of a rlnor The mirior’

{ittform Gt to Pinors Aoty

4, a, Thé Lsual revooable savings
{rust {grantot Is also brustas)
b, Bo-galled fruat accoun that s
not a fegal or velld trust under
glate luw

The grantor-trustes’

The aottal owne’

. ol proptietorahlp o disregarded | The owne
andity ownad by ah indiddual
8. Granter trust Mling under Qotlonat The grantor*
Form 1049 Fling Method 1
&?umsm9 geotian $.871-4bN2)0
For this typa of account Give natne aidl EIN o

7. Dlwregarded entlty not owned by an | Tha ownet
Inclividual

8, A valid trust, esate, or pansion trust | Lega! entity'

8, Corputation or LLG elecling The corpoiation
cotporale stalus on Fohn 8832 or
Form 2563

10, Assottation, olub, religlous,
aharitabls, aducationg, or othet tax.
eXempt ofjantzalion

13, Partnershlp o mul-maember LLC
12, A broker of regislerad nomines

18, Account whh e Duapartiment of
Agricutiure In the narme of 4 pubiie
antity {such as a statae of jooal
govemment, school distrot, or
peison) that recelves agrictiural
proghim paymente

14, Grantor trust filing under the Form 1 Tha trust
1041 Fling Method or the Optional
Form 1088 Fiing Methad ¢ {see
Ft;}gulalbna saction 1.671-4(bK2)0)

B
"Lt frst aesd alake 8 118 of U pefaon Wikoes nUMbAF you furmlsh, If ondy an petsonon a
Jeint gocount has ah 85N, Ihat person’s numbor st be funlshed,
Eitrele the minee's dame and fumish the minor's 8SH,

Tha vganlzation

Thé partnarship
The hrokar or nemings

The pulsio entity

Yvou st shaw your Individual inmo and you oy also antor youwr busiress of DBA hame on
the "Busineas hame/disregandid entlly” namte kne, Yeu may Use sfther your 88N or BiM §f vou
hava o), bt the IRE.ancourages you 1o uss your 98N,

1 Mist 1ot wnd okl the noine of the st estade, or penaion trust, (Do nal fumish U TIN of

o Alsc‘raprmﬂnm% m;sleo untass tha lagal entlly Baell et desdynated bn e acootint
I3 oo Sponlal or parietsiins on page By

HHode. Grantor olso mosl prmidnpfl’im V-8 to trustee of trusl,

Mote. I o hume f olroled when iore thah one nama !a fated, the mumnber wiil ba

sodisldared to be ihat of the first naime listed,

Secure Your Tax Records from identity Theft

Idantley thefl oagurs when senaste Uses your Eaml Infesrmation suceh as your
nama, 38K, or other identifylryg Iieration, wilheut your pemlssion, to commit
fraict or olher otimes, An Iderily thlef may Use yeur 38N fo get a job of may flie &
tax peturm using yoar 8SN to recsive a refuncd,

To recduoe your ek
+ Protact your 58N,
+ Ensure your employet s protecting your 88N, and
+ Ba caraful when ahovalny & 1ax preparer,

If your tax records ara affected by ldentity thefl end you recelve a nolice from
lha“ 8, rfm red Hghit awsy to tha riamss ancd shone number printed on the IAS
nolive or otter,

I your tax records ara it cutrently affeated by [dentity theft bagt you think
are at sk due to & lost or stolen parse o walld, Lohable gredlt gard aclivity
gr orm?g gaepoﬂ, contiel e RS identtty Tert Holkno &t 1-A00-808-4490 of submit
‘ot 9.

F‘orl mofe information, ses Publicatioh 4405, (deniity Thef, Preventlon and Vietim
sloncie.

Victims of kientity theft who afe expertenaing sconormia harm or & system
robiam, of are aeeklng hsip in rasolving tax grohlemn that have et been resolved
hroiigh nurtnal ahabnels, may be eilgibie for Taxpayer Advocate Sarvie (TAE)
nssistance, You oan reach TAS by oalling the TAS toll-fres puse Intake lins m
1-BTFTT-4778 or TTY/TOD 1-800-B28-4059,

Prateot yourself from suspicious emnalls or phishing schemes, Phishing |s the
creabion and Wse of emall wkd websites designed 1o mimla legliimate busineas
emmiaks and wehslles, The meat common act 1s sendng an enall Lo a user falsely
clalming o be an eslablished logllimate ontergeﬁsa In an attempt te sosm the user
Into surandering private Information that will be used for idenilty thafl,

The IS does hot inftiate sontacts with taxpayers vie amalls, Also, the JIRS does
not request persona) datalled Irformation through emall or ask taxpayers for the
FIN tismbers, passwards, of simllar seoret aooass informatlon for their credi card,
hark, or other financlal acocunts,

If you vaasiva gi unsolicited emaii alainikg to be from the IRS, forward this
maesanga to phishing@lrs.gav. You may also report mistse of the IRS naiva, logo,
oF other {RS property 1 he Treasury nsbeator General for Tax Administration
(TIGTA) at 1-800-366-4484, You oan forwerd susplolous emails te the Federal
Teace rnlsskon al; spamB@uea,gov or contaat lham at wiww. Ko.govidthef! ot
1-BF-IDTHEFT (1-877-438-4088),

Vit IRS.gov 1o feam more aboul Identtly thefl and how to reduce your dsk,

Privacy Act Motice

Geotlon B102 of the interasl Bevenue Codo resuires youl fo provida your correot
TIN to persona (lncluding fedara! aganolea) whe are recquived te fite Information
raturns vith the IRS to teport Intersst, divikterids, of pettalr ather inpome prl to
you; martgage Interest you pald; the aoculsition or abandoniment of sactred

oparty; the aanceliation of debt; or sentributions you made to ah IRA, Aroher

5A, of HSA, the person collenting this form uses the information on tha form to
file Infermatlon ratums with the [RS, reperiing tha abave Inforrnalich, Routine uses
of this Information include giving 1t to the Deparknent of Justios for oivll end
ofiminal litigation and o ofttes, stales, tha Bisidot of Cefumbla, and L8,
aommonwaalths and possessiang for usa in adkinlsterng Melr kaws. Tho
Infcrmnation alse may ba disclosed fo other oountries Under a fresly, to federal and
state agencies (o enlores oivil and criminet laws, o o faderal law enforasiment and
Intolligenca agencles to combat terrorism, You must provide your TIN whather or
nol you are raquired to lle a lax retum, Under section 3406, paysrs must gereralty
withhoh! & peroentage of taxehle insrest, dividend, and aertdin olher payments to
2 payen who does not give & TIN to the payar. Cortain partaltina may also apply for
praviding falee of fraudulent Information.
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Instructions to Offerors
Non-Construction

.8, Dopartment of Housing
ard Urtsan Pavol
Offico of Public

o
tndioa Houslng

Y. Prepapstion of Offers

{a) Offorare are axpacted to axamiie the statameant of work, the
png)md oontruct termis s condiions, andall instructians, Faflure
to do 50 WK ba o the offoroe’s sk, '

() Eimoh ofteror shal fenish the Informatinn racdrad by ite ol
flon. The offeror shall sign the offer am;ﬁiﬂmb ndine on the
sovel shest and sact sonnuation sheel vn 1 s sy onley,
Erasiiras or other changes imust bo infisked by the person signing the
uffar, Cora signed by ah agen shall be acoompankid by aviderice of
that agant's euthorky, unkss that evidence hus baen previously
Hirmished to the HA.

{ﬂidmm for servious oflor than thise speckled Wik not be conskis
arad, :

2, Swbmissiop of Ofors

() Otiws % Mﬂwg;ws égm:;d shall bsmwbnm&& a;agd
envelopet or addresead Lo the o
wolicillution, &ind {23 showing the tme spociibed fof recola, the sefica:
tion nlumbet, ane the namo and adtvoss of the oany,

{) Tesoprapido oflers wik ot by considersd untess mithorzed by the
amam: howevar, offacs may be modiffedby written or telegiaphio
podies,

{o) Facsimila alfers, modiications or wihdriwals Wi nel 1o consid-
waci unless aldhorzad by the sollshalion,

3, Amendinants 10 Sottokations

(o) i this solicitation k ammended, then oll tarmg and conditfons which
are nol modifked remii uhchanged,

{b) Offarors afall acknowiadge tevaipt of any amentiments to this
soficitation by
{1} signing and mturnlng the amendment;
(2; KendBying thie amendment nimiber and date in tle space
fmwded for this purpose i thip form for subimdting an offer,
(3; edlar or tekoggrany, of
(4) facsiimile, if (acelmile offary are sahodzed in the solkcilatlon,
Thie HAHUD st coivi the aciriowtedgment by the time
spealliod for receit of offers,

4. Explanationto Praspoctive Offerors

Any prospoctiva staror deslitng ansiglanation or interpretotionof the
solchation, etatemett of wark ok, must reguest 4 i wiillng soun
anough Yo allow & reply (o reach sl grospoective offerors bofora the
submissln of thok offers, Oral explanstions of lnstrustions glven
bejore the Bwerd of die contract wil fiot be binding, Any Evurmation
givern 1o aprospedtive offeror concaiming a seckation wilbe fumished
momptly to all nther ofievors ug an grmendment of the
saiiciation;  thal information s necessary i subralting ofters or fthe
lack: of it wouk? ba praftilicial to any othar prospesiive offerors,

6. Raspansiblity of Praspantive Comractor

{a} Tha HA shall award o coreaot oiily 1o a tmsponsible prospective
condractor who 15 able to porfam susousetilly Lndar the terms and
condittons of the praposed contract. To ba datormined responsitla,
a prospactive SoMTRGLT et »
{1} Have adenuataflnancial resources to ppsform the aortract, or
the abdiily to abkekt tham;

) Hawe o setistogtary rocord,of Integrity and busitess ethios;
{4) Have & sudisfaclony record of nes With publio pokoy

“(#.9., Equal Emplownsnl Oppodundy); and
) mr{mbeensuspnmw?&emmehmﬂmmou

"t b Inaligiti Jor avrard of contracds by the Depattmont of
Hotistng and Utbars Davelopment or any othar ageasy, of the
8, Govatmment, Gurrend lists of helébh ounlrictors wis
avaliahin for nspaotion st e HAHUD,

{B} Bokore an offer 15 consiilernd (or sward, the offeror may ba
requsistad by the HA 1o submil s statement o other dostkmantation
reganding anyof theforogolog rectlraments, Falkice by the offsraeto
profﬂ?wmmiiamtlnrmnnﬁan iy rondar the efferorinotigible for
a

8. Lato Submisslons, Modlileations, sod Whthdrawal of Offere

{a) Any ofler recalved al the glace desianuted b the solkiation alter
tha sxmot ioe speciléd for ricwipl wilk nat ba considared unless 1 is
taadived befors award Is made and it -
{1) Was sent by rogisterad or certified malt net Iater than e fifth
vallendar day bsfore the dale specified for receit of offars
{041, 80 offer stbmkited in rsponss 1o a solicktation mqulring
rwa\'p! of aiters by tie 20th of $he month must have been
mialiad by the 161);
(2) Was senthy mad, or i authorized by the solicitation, was sent
by ielagram ar uls {scsimile, and his datevmined by the HA/
HLRD that the lats reos¥t was this sciely to mishanding by e
HAMUD stior reseipt o the HA;

.(8) Was sent by U,S. Postal Geevios Express Mall Noxt Day
Bardos » Post Office to Addrasseu, not fater than 5:00 pan, o
th place of maliieg vowarking days prior o the date s pecifisd
for racelpt of propogals, The term Working duys® axoitriss
wackends and U.S. Fodoral holidays) or

{4} 1¢ o only ofter teceivd, .

(b Aoy moulissedion of an offar, pxisopt & modiffostion resulting from
the HA's tor Deatand el offar [ fids solickation ls a mequas!
for pir ),  nisbfacd (o the sarme conditions a3 In subparegraphs
(a)(1}; (2} md () of Wik previsian,

g:} A modiflaation rastiog frem tha HA' reqiion for Yoet and tine®
ar racolvod after the Hive abd tate spacified I the roquost wil not
b onsidaracuniess reoglvadhelore avard andthe fde tecsipt i due
solaly to mishandking by the HA sfter ratsled at the HA,

{d) Thoonly accoptahin ovidance io sotablich the date of malling of 2
{ote offer, modifiomtlon, o7 withdrmwad sint withor by registared or
capiitfod maf ja the LB, or Ganadien Posial Sevice postmitrk both on
the envelopo or wrabper and on the original receipt frem the ULS, or
Canadian fostal Servioe, Both postmarks misst show a lglbls dete
arthe offer, trodiication, or witeirawal shall bs procasssd ks f mallad
fnte, “Postimade means a prinier, stamped, or cthewise plaged
inpassion (exclusive of a poitage meter machine lngressian that s
readily identiftablo without frher sction as having been supplied and
nffixad by smployaas of tha U8, or Canadian Postal Soervics on the
dokis of 1l Therelore, offacors should requost the postal clerk o
péace & hand cancaltion bulfs-ayir pestimadk on both the reveipt ams
the anvalons of wrapper.

{8} Thatordy acceptable avidenaa to ealablish the tima of recalpt atthe
HA B the timaidate stamp of HA on the offer wrapper of othar
dooumantary evidenca of raceioh munininined by iha HA,

éai Have & satlstastory padommanacs record;

Prnfious edion by nbsolyle

e ol 2
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{f) Tha only acositaise ovidencs o astabiish tha dute of milingof &
iﬂ’a offiay, modilication, or withdrswed sant by Expresy Mall Next Day
Servion-Post Olieete Addrassen irthe tate sndoradby the post oftis
racolving olork un tive “Exprase Mall Noxt Day Sewvice-Potd Offica te
Adcrgsien’ labat dndd the posimank on bith the envelops of wraptied
and on the original racaipt from the LES. Postal Sevice. "Postimark®
has the same maankng aa dufinnd in parsgranh (¢} of this provision,
excluding postnarks of the Canatian Postal Servcs,  Thorwlers,
oitarers shotkd mepiont the postal olerk to placa a legile hand
pancofation bull's oye postmark en both the moekd snd the envelpe
DY WP,

{&} Notwithslanding padagraph (a) of this proviion, 2 atbe rodilication
of an othowiso stconestil bfar that makes fis tonms more favorablo
1o the HA will be considered at any thme It Is recived st may ba

(M W his solictalion s a rentiegl Jor propesals, arogossls may be
withorewn by weitlers notice, o N auihorized by this solaitstion, by
totegram {Including wiallpram) or iacskidle maching ransmisskon
reculyed of any e bifore award, Proposals may be withdvawn in
porson by a oiferor or ite aithorized rapreseitative Fthe Koty of tha
person requesting withtrawsl ts and the parson sns &
reicaipd {or the offer bafare award, 1 Liis solicitation isan vitation for
Gkds, bids may b withdyawn at any v prior 1o bid opaiing,

7. ontract Award

(a) The HA Wil awand & contract rsuling tratn this sobiciiation 1o the
rmspineiale offaror whose offer contorming to thie selicitelion wil b
ot acveirtageats tatho HA, sostor prise and alher ltors, specilied
siuswhere I (his solichation, considered,

{b) Tho HA may '

{1} refout any o7 ail offare if such action is br the HA'S Rabwrast,

{2) acospt other than tha lowess oller,

{3} waivs informaliles and mivor lrreguiortios in ofters recelved,
and (4) sward miovs than one cotitrac] tor all or part of the
mqulrowwlh staded,

(6} Nible colictation ke & requastins proposal, the HA may wverd o
gontrast on the basis of Indlal offory vecolvind, without discussions,
Thoistora, aach itlal offer shouldcorialniiv etfaror's basters from
& cost or peice and feoliionl sturdpoint,

{d) A waitton award or accertnos of olfer malled of ot
famished 0 the sucoassfik offeror within the time fur'amaptm
spacitiod I the oitar shall esud En  bindlng contrnet witheut tanher
actlon by elther party. H ihia splication I a caomost fov proposals,
bolurathe offar's spacified expkation ¥me, the HAmay acoept an otfer,
whidher of autthere ara nagetiations efiar s receint, unless awritten
rotice of wihdawal lsrecolved befora award, Negotdion seordidey
after H‘A.w of on offer do not consiitute & rejection of couterolfar by
the

{0) Nefihor financial data subtnttad with an offsr, nor tepresantations
mmﬂh‘q faciilen of nancing, Wil fortm & padt of the resuling
cottirad,

8. Serdos of Prabwsd

Any protost againgl e awan of acontract prsiand to this solefiation
shall b seeyed onihe KA by cbinlning writtan aid dated

mond of redelpt framithe HA at the mcdress shown on the aover of this
sofchiafion. The detasminetizh of the HA with regard to such protest
of 10 procensd 1o eward nowitihetanding stoh pootost shall Bo thnl
Unloss appoatod by the pratastor,

& Offer Submisalon

CAtars shall be sUlnitted as foliows and shalibe enclosad in o asaled
envefope atvdl addresuedio the offics speciiiac in the seikdalion, Tha
proposl shashow Wie heur and dato spaoliiad In the salichation
for eoaipt, the sollsiationnumber, and the name whd wddiees of
{1 offaror, v this Face of the envelopa,
1t Is very imprtunt thad the affer ha propavly Kantited or the face
of the snvelops as sat forth sbuve In order 1o instre tht the date and
tirm of recalet B stamped onthotace of the offor snwlops. Fecalving
procadivas dra: date and time stamp thoso ehvelupes idaniitied as
procorals andceivec themimmeciataly ta the appicprae cadraoting
tiffioial, and onéy dide stamp those envelopes which do nat comlaly
idntitication of {he comtants and delivar tham Yo the appropidate
procising aciivily ondy through the rovtine meadi delvery procedure.

Nasaribe bid or propoual preparation Mstraotions haret]

Provious wdifon is obsolta el ol

forrst HUG-8250-8 (8410
ref. Handook 7480




HOUBNG AUTHORITY 01 1Tz COURTY OF CHISUER - CONTRACT DOCUMENTS

Goneral Terms & Conditions, Professionsl Services
Publie and Luding Wousing Programy

. . . CONDUCT OF WORK
1. Definitions

(8) “Contact” means the conitact entered Into between the HACC and the comsultant, It inoludes the
Certifications, Reprasensatlons, and Other Stctements of Qfferors, hese General Conditioins of the Contravt,
any spevial sonditions included elsswhere in the contract, ' '

{b) “Cantracting Officer” means the person delepated the authority by the HACC fo enter Into, administer, and/or
terminate this contract, The ferms include any successor Confracting Officer and any duly authorized
repressitative of the Contracting Officer also designated in writing, The Contracting Officer shall be desmed
the authorized agent of the HACC in alt deallngs with the Consultant, .

(o) “Consultant? means the person or other entlty entering into the sontract with the HACC to perform all of the
serviges requited under the sontract. B

(d) “HUD" means the United Stafes of Amerloa asting through the Department of Housing and Usban
Devatopment including the Secretary, or any other porson designated to act on its behalf. UD has agroed,
subject to the provisions of an Anttial Comributions Coniract (ACC) to provide financlal sssistance to the
HACC, which inchidas assistance in financlng the work to be performed under this contract, As defined
elsewhers in these General Conditions or the confract dosuments, the detarmination of HUD may be redquired
to authorize changes in the work or.for release of funds to the HACC for payment to the consubant
Notwithstanding HUL’s role, nothing in this contraot shall be construed to oreate any contractual relationship
between the Consuliant and HUD, . o

(¢) “HACC" means the Housing Authorlty of the County of Chester drganlzed under applicable Pennsylvania
state law as the Housing Authority of the County of Chester, and s party to this contract, . .

{0} “Work” means mateinls, workmanship, documents brought by and produced by the Consultanty ‘and
servioes pravided by the Consultant, : .

2, Consnltpnt’s Respousibility for Work

(8) The Consuitant shall furtish all necessary fabor, materlals, tools, equipment, and iransportation necessary for
performance of ths wark, ’

(b} The Consulant shal! bo responsible for aft damages to persons or properly that ocour s a result of the
Consultant’s fault or negligence. The Consultant ahall hold and save the HACC, its officers and employses,

free and barmloss from labllity of any niature occasioned by the Conswltant’s performance. The Consuliant

shail also be responsible for all services it or i's subcontractor performed until completion and ascoptance of
the entire work,

{c) The Consnltant’s responsibility will terminate when all work has besn completed, the final review made,
and the work acespted by the Contracting Officer. The Consultant will then be released frons fusther
obligation excopt as required by this agreement,

I HALC 500




HOUSING ATHORITY OF T COURYY OF CHESTRR — CONTRACT DOCUMENTR

3, Reviow and Acpeptance

+ Tho nonsultant shall review the work produot to ensure that the work performed under the confract conforms to
‘. contraot tequirements. All work is subject to HACC seview before acceptance to ensure striot compliance wilh {he

termg of the cottract,

The prasence or absence of the HACC Review Officer does not rellove the Constlant from any contract
requirement, nor s the Review Officer authorlzed 1o chango any term or condition of the speclfications without
the Contracting Offioer's written authorization, Al instructions and approvals with tespect to the work shall be
glven fo the Consultant by the Contracting Officer.

4. Warranty of Titke »/a
8, Warmnly »fr

6. Prohibiflon Against Liony
The Consultant s prohibited from placing a Hon on the HACC's property.

7. Enorgy Efficlency n/a
Administrative Reguivements

8. Contract Poriod

The consultant shall complete afl work required under this contract within the time schedule established in the
Notioe to Proceed issued by the Contincting Offloer.

9, Order of Precedence

In the event of a confliot between these General Conditions and the Statoment of Work, the provisions of the
Ceneral Condittons shall prevail. In the avent of a conflict between the contract and any applicable state or Jocal

law or regulation, the staie or Jocal faw or regulation shall provail,
X0, Payments, See Contract

1%, Cost Limitations

8. The parties estimated that performanca of this contract, inolusive of all fees, will not cost thte HA mors
tha the cost stated elsewhere in this sentract,

b, “The HA fs not obllgated to reimburss the conyultant for oosts incurred in excess of the gstimated cost
stated elsowhers In this contract, The consulfant is not obligated to continue perforitiance under this contraot
(neiuding aotions under any termination elause) or othersvise incur costs in excess of the estimated cost
specified i the contract, until the Contracting officer notifies the consuliant In wrlting that the estimated cost
has bean morsased and provides a revised estimate of a tofal oot of performing the contract,

o No notice, communication, or representation fn any form other than that described above or from a person
other than the Contracting Officer shall affact the estimated cost of this contruct, Jn the absence of the
speoified notice from the consultant, the HA is bot obligated (o reimburse the consultant for any costs in
excess of the estimated oost whether those costs were inourred during the cousse of the contraot or as a result
of ermination.

d. Approved Change Ordors shall iot be considersd an authorizatlon to exeeed the estimated cost to the HA
specified in the contract unless they dontaitt a statement increasing tha estimated oost,

2 : HACC 500




HOUSING ALIHRORITY OF 1HT COUNYY OF CHESTIE « CONTRACT DDCIIMIHTS

12. Contract Modifieations

& Only the Contracting Offioer has authordty to medify any term or condition inoluding cost and scope of work
of this conirast, Any contract madifioation shall be authorized in writing. . .

b The HACC may modify the ¢ontract unilaterally (1) putsuant to a speeifie authorization stated i a contract
olaves (23, Clanges); or (2) for administative matters which do not changs the rights or tesponsibilities of
the parties (6.g,, change in the HACC address). All other contract modifications shall be in the forn of
supplemental agroemants signed by the Consultant and the' Contracting Officer.

13, Changﬂ

& The Contracting Officer may, af any time, without notice to the sureties, by written order dosignated or
indicated to be a Change Order, miake changes in the work within the general scope of the contract including:
(1) In the statement of work or spesifications (ineluding drawings and designs), .
(2) In the method or manner of perforuance of the work;
() HACC -furnished faolhitles, squipment, muterials, services, or site; or,
(4) Directing the accsleration In the performunce of the work,

b, Any other wiltten or oral order {(which s used in thls paragraph (b), inoludes direotion, instruntion,
intetpretation, or defermination) from fthe Contracting Officer that causss a Change ehall be treated as a
Change Order under this olavse provided that the Contracting Offloer gives the Consultant written notice
stahiing (1) the date, circumstances and source of the order and (2) that the Consultunt regatds the order as a
Chenge Otder, ' :

o. Except as provided In this clause, no order, statement or cotduet of the Contracting Officer or any other
pergon shall bo troated as 4 Change under this patageaph or entitle the Consultant to an equitable adjustment.

d.If any Chatge under this paragraph causes an inorease or decrease it the Consultant’s cost of, or the time
< requtived for the performante of any part of the work under this contract, whether or not changed by any such
otder, the Contracting Officer shall make an equitable adjustment and modify the conttact in writlng,

Howeves, no proposal for any change under paragraph (b) above shall he allowed for sny costs inourted more ‘

than 30 days before the Consultant glves wrltten notice as required,

a.The Congultant must submit any proposal under thls paragraph to the Contracting Officer within 30 days
after (1) raceipt of a written changs order under subparagraph (a) above, or (2) the furnishing of a written
notice under subparageaph {b) above, The proposal shall include a written statemont desetibing the general
nature and the amount of proposal, If the facts justify it, the Contracting Officer may extend the period for
submission, The proposal may be Included in the notloe required under subparagraph (b) above. No proposal
by the Consultant for an equitable adjustment shall be aliowed If asserted sfter fina] payment wndet this

contraot,

. Tho Consultant’s wrltten proposal for equitable adiustment shall be submitied in the following form:
Proposals shall be submitted in the form of o himp sum proposal with supporting infonmation to clearly relate
elemients of cost with specific ftems of wark Involved to the satisfaction of the Contracting Officer, The

maximune amount for this lump sum approack shall be deisrmined by the Contracting Officer, but in no case

shall ft exceed 30% of the valua of the Initial contract,

g The Consultant shall inofude in the proposal fts request for time extension (if any), and shatl include sufficient
information and dates to demonatrate whetlter and to what extend the changoe will delay the completion of the

codract Ju bs entirety,

h, The Contracting Officer shiall act on proposals within 30 days after their recolpt.
P HACC 500




HOUSING AUTHORITY OIC T COUNTY O CHIESTHR —CONTRACT DOCHMENTS

b Failure to rench an agreement on any proposal shall be a dispute under olause 15, Dispades hiersin, Nothing In
this olauss, howsver, shall exouse the Consultant from proceeding with the sontyact ay changed,

J. No chage shall b made by the Consultant without & prior written obder from the Contracting Offlesr,

14, Suspension of Work

. The Contracting Officer may ordet the-Consultant in wiifing to suspend, delay, or interrupt all or any part
of the work of iz contract fot the perlod of time that the Contracting Offfcer determines appropriate for the
convetdence of the HACC,

b, 1f the performance of all or auy part of the work Is, for an unreasonable period of time, suspended,
delayed, o intettupted (1) by an ot of the Contracting Officer In the adminlstratlon of this contract, or (2) by
+the Contracting Officer's fallure to act within the Hine specified (or within a reasonsblo time if not gpecified)
in this contraot an adjusiment shall be made For any Inorease in the oost of perfoymancs of the contract
(excluding profit) necessarily ceused by such unressonable suspension, delay, or interruption and the contract
imodified In welting accordingly, However, 1o adjustment shall be made undex this clause for any sespension,
delay, or interruption to the extant that porformance would have been so suspended, delayed, or interraptsd by
any other cause, Inoluding the fault or negligence of the Consuttant or for which any equitable adjustment Is
provided for or exoluded under any other provision of this contract,

. A claim under this slavse shull not be allowed (1) for any costy Incurred niore than twenty (20) days
befors the Congultznt shall have notified the Contracting Officer in writing of the act or failure to act involved
(but this requirement shall not apply as to a olalm vesulting from a suspension order); and, (2 uniess the
clait, in an amount stated, I3 asserted in writing as soon as practicable after the termination of the suspension,
delay, or interruption, but not Jater that the data of final payment under the eontract,

15, Disputes

# Al disputes arlsing wader or relating to this contract, including any laims for damages for the alleged
breach thereof that are niot dispoged of by dgresment, shall b resolvesd noder this clause, .

b.  All claims by the Consultant shall be made in writing.and submitted to the Contracting Officer. A chaim
by the HACC agalnst the Consultant shal] be subject fo a written deoision by the Contraoting Officer,

o, The Contracting Officer shall, with reasonable promptress, but i no svent in no more than ten {10) days,
render « declsion concetning any olaim hereunder, Linless the Consultant, within 30 days after receipt of the
Contmetlng Officet’s decision, shall notify the Contracting Offfcer In writing that it takes exception to such
ducislon, the decision shall ba final and sonclusive,

d. Provided the Consultant has (1) given the notice within the thne stated in paragraph (o) ubove, and (2)
reoopted ity claim rolating fo such declsion from the final release, and (3) brought sult against the HACC not
later that one year after recelpt of final payment, or if final payment has not best made, not later than one
year after the Consultant has had a reasonable ime to respond o a written request by the HACC that It submit
a final voucher and release, whichever is esrifer, then the Contracting Officer’s deciston shall nos be flral or
canelusive, but the dispute shall be determined on themerlts by a sourt of sompetent Jurisdistion,

¢ The Consultant shall proceed diligently with performance of this contract, pending final resolution of any
request for rolief, olaim, appenl, or action ariging under tha contract, and comply with sny desision of the

Contrasting Officer,
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16, Default

[+8

& If the Consultant refuses or falls to proseoute the work, or any separable part thereof, with the difigence
that will snsuce its completion within the time speaified In this contract, or any extansion thereof, or fails to
complete sald work within this time, the Confracting Officer may, by written potice:to the Consuliant,
terninate the tlght te procesd with the work (or separable parl of the work) that has heen delayed, In this
event, the HACKC may take over the work and compiete if, by contract or atherwise, and may take possession
of and use any materlals necessaty for completing the work. The Consultant and Jis surcties shafl be labls for
any damago to the HACC resulting from the Consiltant’s refusal or fallure to somplete the work within the
specified timea, whether or not the Constltant’s right to proceed with the work fs terminated. Thia linbility
Inaludes any inoreased costs Incutred by the HAGC in completing the work.

b, The Consultant’s right to prooeed shall not be torminated or the Consuliant charged with damages under
this oluuse if-

(1) The delay In completing the work arises from unforesseable sanses heyotd the contrel and withott the
fault or nogligence of the Consultant. Examples of such causss inolude (i) acts of God, of of the public
enemy, (if) aots of the HACC or other govettmental ehflty in elther its sovereign pr contractual vapacily,
(i) fives, (v} Boads, (vi) epidemics, (vi) quarantine restricti ong, {vilt) unusually severe weather; and

(2)The Consultant, within tex (10) days from the beglnning of such delay {unless extended by the Contraoting
Offiver) notifies the Contrasting Officer in weiting of the causes of delay, The Contracting Officer shall
asosrtain the faots and the extont of the delay. If; in the judgtuent of the Contracting Offiosr, the findings of
faot warrant such action, time for completing the work shall be extended by writtsn mndification to the
corttraot, The findings of the Contracting Officer shall be reduced to a writtsts dealsion that shall be subjeot:
to the provisions of olause 15, Disputes heveln, .

If; after termination of the Oousuli:ant’s right to proceed, it is determined that the Consultant wag not in
dofaylt, or that the defay was exensable, the tights and obligations of the parties will he the same as {f the
ternstnation had been for the convenlence of the HACC. ’

1%, Liguidated Damages — not applivablo for this contract, If e conanltant fafls to pexform the scops of
services us stated in the contract, the ontract can bo terminated.

18. Termination For Convenionce

4. The Coniracting Offioor may terminate this contuet I whole, or in part, whenover the Contrasting
Gfficor determinos that sush tormination s In the best Interest of the HACCT Ay such termination shal) be
effected by delivery to the Consultant of a Notios of Terination speoifying the extent to which the
p:frfo?namo of the work wnder the contract is terminated, and the date upoh which such termination becomes
effeclive,

b, 1 the performauce of the work is terminated, olther i whole of jn part, the HACC shall be ligble to the
Congultant for reasonabla and proper oosts resulting from suoh termination Which costs shall be pald to the
Congultant within 90 days of receipt by ths HACC of'a properly prosented olaim sefting out in detail: (1) the
tota] cost of the work performed (o date of termnation lass fhe tatal sinount of contract paymeits made to the
consultant; (2) the cost (fnoluding reasonable profit) of seitling and paying claims under subsontracts snd
material orders for work parforimed and materiats and supplies delivered to the site, payment for whicl hag
not beess mude by the HACC to the Consultant or by the Consultant to the subconssuliant or supplier; (3) the
cost of preserving aid protecting the work already performed until the HACC or assignes takes possession
thercof or assumes responstblilty therefore; (4) the gotual or estimeted cost of legal and aceounting services
reasonably necessary to propare and present the terniination claim to the BACC; and (5} an amount
cohstituting & reasonable profit ont the valne of the work performed by the Congultant,
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16, Limitations on Paymonts Made to [nfluence Cortain Federal Fisancial Transactions

8, ‘The Consuliant agrees to comply with Seetion 1352 of title 31, United States Code which prohibite the uss of
Pedera! approprizted fonds to pay any peson for influencing or aftempting fo Influeace &n officer or
employee of any agenoy, 8 Member of Congress, and offioer o employée of Congress, of an employee of o

- member of Congroas In gonnection with any of the following covered Federat actions: the awarding of any .
Federal contract: the making of any Federal grant; the nioking of sny Fedetal foan; the antering into of any
nooperative agreement, or the modification of nny Federal contraot, grant, foan, or sooperative agreement. :

b, The consultant furfher agrees to comply with the requirement of the Act to fumish a disclosure (OMB
Standard Rorms LLL, Disclosure of Lobibying Activitles) if any thnde other than Pederal appropriated fonds
{including profit or fea recelvidd under # covered Fedoral tansastion) have been paid, or will be paid, to any
porson for infiuencing ‘pr mttempting 1o Influence an officer or employes of any agenoy, a Member of
Congress, an officsr or employes of Congress, or an employse of 2 Member of Congresy in connection with a

Federal conirant, grant, loan, or eooperative agteemait,

27, Royaltios and Patents '
The Consultant shall pay all royaltios and Heense fees, It shall defond ali suits or olaims for infringenient of any

patent Hghts and shall save the HACE harrtess from loss oft eccount thereof} except that the HACC shall bo

royponsible for all such (oxs when a particulnr design, process or the product of a particular manufscturer or '
inanufacturers is apeoified and the Consultant has no reason fo believe that the specified design, process, or

product Is an infringement. If, however, the Consultant has reason to belleve that any deslgn, process or produst

speolfied is un infringornent of & patent, the Consultant shall prompily notify the Contmoting Officer, Failure to

give such notise shall make the Consultant responsible for resultant loss,

28, Rights In Dats wnd Copyrighis .
Except as provided elsewhere in this clause, the HACC shall have unlimited rights In data first praduced I the

pesformancs of this contract,

29, Examivation and Retontion of Consultant's Records
a. The HACC, HUD, or Comptroller General of the United States, or any of their duly authorired
. representatives shall, watil 3 years after final payment under this contract, have access to and the right to
examing any of the Consultant’s dircetly pertinent books, documents, papers, ot othet records involving .
transactions related to this contract for the purpose of making audit, examination, excerpts, and transoriptions,

b, The periods of access and examination In patagraphs (a) and (b) ahove for reoords relating to (1) appeals

. under the clause above titled 16, Disputes, (2) litigation or settlemuut of olgims arlsing from the performance
of this contraot, o (3) ensts and expenses of this contract to whish the HACC, HUD, or Comptroller General
or any of their duly authovized representatives hins taken exception shalf continue untll disposition of such

appeals, litigation, olaims, or excaptions,
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