HoUSING AUTHORITY OF THE COUNTY OF CHESTER — DOCUMENTS [RFP]
JANITORIAL SERVICES NOVEMBER 2023

REQUEST FOR PROPOSALS

JANITORIAL SERVICES

for

HOUSING AUTHORITY OFFICE

Proposals Due: FRIDAY, DECEMBER 22, 2023, at 10:00 AM

Walk Through: FRIDAY, DECEMBER 15, 2023, AT 10AM
30 W. Barnard Street, Suite 2, West Chester, PA 19382.

RSVP Required: Brenda Bolt bbolt@haccnet.org

Questions Due: TUESDAY, DECEMBER 19, 2023, AT 10AM,
By email only to: bbholt@haccnet.org
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REQUEST FOR PROPOSALS

The Housing Authority of the County of Chester (HACC) is soliciting proposals for
JANITORIAL SERVICES at the Housing Authority Office.

This RFP will be distributed to interested parties via email. However, if requested, the
complete RFP can be mailed. Contact Brenda Bolt at: bbolt@haccnet.org to request a copy.

A mandatory site walk through will be held FRIDAY, DECEMBER 15, 2023, AT 10AM at 30 W.
Barnard Street, Suite 2, West Chester, PA 19382. RSVP is REQUIRED; Brenda Bolt

bbolt@haccnet.org.

Sealed proposals are due no later than FRIDAY, DECEMBER 22, 2023, at 10:00 AM at HACC's
administrative office, Attention Brenda Bolt.

HACC is an Equal Opportunity Employer
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1.

All proposals will become part of the official files of HACC and shall remain valid
for ninety days following the deadline for submission. HACC may waive any
minor irregularities, technicalities, omissions, and/or errors in bid documents
received. HACC may make multiple awards by municipality or a single award for
all sites under this RFP. HACC may cancel this solicitation in its entirety. HACC's
reservation of rights shall in no way affect the formation of a contract upon
written notice of award by HACC to the successful proposers.

All costs incurred directly or indirectly by the proposer for preparation shall be
the sole responsibility of the proposer.
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SECTION |

A. FORMS, REQUIRED DOCUMENTS & ORGANIZATION OF SUBMISSION

Bids must include all of the below-listed documents, and must be submitted in the
following order:

FT T TR0 o0 oo

Bid Form

Narrative/Comments about Recycle

HACC P-300 -- Non-Collusion Affidavit

HACC P-500.1 -- Statement of Insurance Coverage
HACC P-500.2 — Statement of Assurances

HACC P-700 — Section 3 Requirements

HUD 5369 — Instruction to Bidders

HUD 5369-B — Instructions to Offerors

HUD 5369-C — Certification of Representatives

IRS form W-9 — completed and signed (not included)
Excluded Parties Certification — obtain from: www.sam.gov.
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B. BACKGROUND/SUMMARY/or INTRODUCTION

It is the intent of this specification to secure a contract for professional janitorial services,
which will provide necessary routine interior cleaning, and specified building maintenance
services for the Housing Authority office.

The contractor will use “environmental preferable” cleaning products when available for
the required cleaning. A list of products that the vendor will use shall be available for
approval by the Housing Authority. All individuals performing on the project must clear a
criminal background check.

Employees must refrain from the use of any Housing Authority telephones, copier
machines, fax machines, computers and/or other equipment in the office.

C. GENERAL SUBMITTAL INFORMATION

All proposers must obtain a copy of the RFP package. The contractor will thoroughly
examine the RFP requirements and related documents to ensure complete knowledge of
the conditions and requirements for this contract offer. By submitting a proposal, the
proposer acknowledges receipt and understanding of all submittal instructions,
specifications, and requirements. No claim for extra compensation will be allowed for the
contractor’s failure to comply with this requirement.

A mandatory site walk through re-bid is scheduled for FRIDAY, DECEMBER 15, 2023, AT
10AM at 30 W. Barnard Street, Suite 2, West Chester, PA 19382.

Questions must be submitted via email clearly identified in the subject line: “QUESTIONS
FOR JANITORIAL SERVICES” to: bbolt@haccnet.org. All questions must be received by
TUESDAY, DECEMBER 19, 2023, AT 10AM. Addendums or Clarifications will be issued to
each source that has obtained the RFP packet. Your written question may be used as part of
the Addendum or Clarification. The Addendum or Clarification will cover all questions that
have been asked.

Sealed proposals are due no later than 10:00 AM. FRIDAY, DECEMBER 22, 2023, at HACC's
administrative office located at 30 W Barnard St, Suite 2, West Chester, PA 19382, All
proposals must be in writing; no fax or email proposals will be accepted. Any proposal
submitted after this deadline will not be considered. HACC reserves the right to reject any
and all proposals and to request additional information from all proposers.

All proposals shall be sealed in an envelope or mailing container and shall be clearly labeled:
Proposal for JANITORIAL SERVICES, Attention, Brenda Bolt.

All proposals will become part of the official files of HACC and shall remain valid for ninety
days following the deadline for bid submission. HACC may waive any minor irregularities,
technicalities, emissions, and/or errors in the proposals that are received. HACC may make
single or multiple awards under this solicitation by location. HACC may cancel this
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solicitation in its entirety. HACC’s reservation of rights shall in no way affect the formation
of a contract upon written notice of award by HACC to the successful quote submitter{(s).

The Contractor shall promptly submit a notice to HACC of observed variance of contract
documents for legal requirements.

D. OTHER INFORMATION

1. TYPE & TERM OF CONTRACT

The contract form is “Indefinite-Delivery -- Quantity” contract. The contract shall be for a
term of two years, HACC shall have the option to renew the contract upon mutually agreed
terms, for an additional year, up to a maximum of five years.

2. INVOICES & METHOD OF PAYMENT

Invoices for service rendered must state the name and address of the Contractor; the invoice
date; the date(s) of the work performed with the contract amount for that type of unit, and
totaled. The Contractor shall submit the invoice to Accounts Payable.

Payments by HACC shall be made to the contractor within thirty (30) days after receipt of an
approved invoice,

3. CONTRACTOR'’S RESPONSIBILITIES

The successful contractor is responsible for all personnel involved in the work including
those of his direct employ, his subcontractors, suppliers of materials, suppliers of
equipment, and/or all laborers. He shall protect HACC from all claims for damages to any
and all persons or property resulting from the execution of this contract. The contractor
shall make good at his own expense, and all damages to HACC's property from fault or
negligence of any of his employees. All employees of the contractor shall comply with all
regulations of HACC.

The Contractor will provide HACC with a list of all subcontractors, including the business
or individual’s name, address, phone and federal {w-9} ID number.

The Contractor is responsible for obtaining and paying for any and all Permits, Government
Fees, Licenses, as required.

E. EVALUATION CRITERIA:
Proposals will be evaluated on many criteria deemed to be in HACC's best interests,
including, but not limited to:
o Responsiveness to terms and conditions
Ability to meet specifications.
Experience of employees & Company profile
References
Price

c O C O
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F. INSURANCE REQUIREMENTS — SUMMARY — Small Services

Before commencing work, the Contractor shall furnish HACC with Certificates of Insurance showing
the following insurance is in force and will insure all operations under the Contract priot to the
commencement of any work. Policies shall be effective commencing by the first day of work and are
to remain in effect during the life of the Contract. The policies shall name the Contractor as the
insured and HACC as an additional insured. The insurance company must be financially sound and
admitted to business in the Commonwealth of Pennsylvania.

Worker's Compensation Insurance
Employers Liability

Commercial General Liability

Auto Liability

Comprehensive Umbrella Liability Insurance

Crime / Fidelity Bond {employee dishonesty)

Statutory
Minimum of 500,000 for each type of

coverage

General Aggregate 500,000
Products-Comp/Op. Agg. 500,000
Personal & Adv Injury 500,000
Each Occurrence 500,000
Fire Damage (any one fire) 100,000
Med Exp. (any one person) 5,000

Combined single limit for: Bodily Injury,
Property Damage Liability, Personal Injury,
and Contractual Liability of not less than
$25,000 per accurrence.

not less than 500,000

25,000

Payments for supplementary costs such as the cost of defending against a claim must be in addition

to and not as a reduction of, the limit of liability.

Must be an Occurrence form policy that contains an extended reporting period of at least 5 years.

Cancellation. At least 30 days advance notice is to be given to the insured and any additional

insured.
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Section Il

A. BACKGROUND/SUMMARY/or INTRODUCTION

It is the intent of this specification to secure a contract for professional janitorial services,
which will provide necessary routine interior cleaning, and specified building maintenance
services for the Housing Authority office.

Contractor will use “environmental preferable” cleaning products when available for the
required cleaning. A list of products that the vendor will use shall be available for approval
by the Housing Authority. All individuals performing on the project must clear a criminal
background check.

Employees must refrain from the use of any Housing Authority telephones, copier
machines, fax machines, computers and/or other equipment in the office.

B. SCOPE OF SERVICES

1. Scheduling of work. The contractor shall provide janitorial services two nights
during the week (after 4:30 pm), and once between Saturday at 2:00 pm, and 5:00 am
Monday morning, not including recognized federal holidays.

2. Regular Daily Services Required. Contractor shall furnish a crew of reliable and
experienced janitor to perform all night janitorial services to accomplish the following
janitorial building maintenance services:

a. Empty and clean all wastebaskets and other waste containers and insert
hew appropriate plastic liners in all wastebaskets and containers on a daily
basis.

b. Clean by sweeping and/or dust mop all floors all spots/stains. Return
furniture, chairs, etc. to their appropriate locations.

c. Clean and disinfect the water coolers and all kitchen and bathroom sinks
(all items left in the sink are to be disposed of.}

d. Clean all marks, and smudges from the reception windows, counters,
chairs, and other furniture in the lobby area.

e. Thoroughly clean all urinals, toilets and lavatories with a solution
containing a commercial grade, approved disinfectant. Damp mop lavatory
floor area with a germicidal solution. Clean mirrors and bright metal. Spot
clean walls around sinks, urinals, and toilet bowls. Refill all soap, towel, and
paper product dispensers. Dust top of lavatory partitions.

f. Wash both entrance door glass and frames to remove hand marks and
smudges.

g. Remove and deposit trash in the designated containers daily.

h. Send an e-mail to bbolt@haccnet.org of any irregularities noted during
service, i.e. defective plumbing fixtures, electrical problems, burned-out
lights and breakage or damage to bulbs.
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i. Send an e-mail to bbolt@haccnhet.org and any needed janitorial supplies.
J. Leave any sensitive documents found in the trash on the desk of Brenda
Bolt. Attach a note indicating where the document(s) was observed.

k. Turn off all lights except those required and designated to be left on.

l. Clean all tables in the conference and Board rooms.

J. Clean breakroom/kitchen area.

3. Weekly Service.
a. Vacuum all carpeted areas and area rugs/mats including in the Board
room.
b. Remove all cobwebs from corners, ceiling, and window frames.
c. Wipe down/disinfect chairs in the receptionist area.
d. Wipe/clean/remove any visible dust from heating/air conditioning vents.
e. Sweep the garage/warehouse floor.

4. Other Services. Contractor may be asked to assist with light moving/relocation of
furniture or boxes within the office and dispose of bulky items.

5. Work not included. Contractor shall not be required to wash any dishes, pots,
pans, or kitchen utensils as part of his/her work.

6. Supplies and Equipment.
a. The Housing Authority will supply all the restroom and employee kitchen
supplies such as paper towels, toilet paper and liquid, anti-bacterial hand
soap.
b. The Contractor is respansible for all janitorial supplies and equipment
necessary to properly perform the above work.
¢. Limited space is available for the contractor to store basic equipment and
supplies on site.

7. Supervision of Work. Contractor shall conduct regular systematic inspection of
his/her/their work crew and shall be responsible for providing adequate supervision to
assure competent and satisfactory performance of the services required under this
Contract. The contractor shall notify Brenda Bolt by phone or letter or e-mail of any special
comments on janitorial needs.

8. Provide a list of at least three (3) references documenting your experience. Each
reference should include the individual’s name, title, and current telephone humber. In
addition, please provide:

a. A listing of all buildings where the company is currently providing janitorial
services, and

b. Information on the experience and/or qualifications of personnel to be assigned
to project.
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Individuals identified as references will be assured of anonymity to the fullest degree
possible under the Freedom of Information Law.

C. COST OF SERVICES
Respondents shall provide:

a. A fixed monthiy cost for the janitorial services identified in the scope of services.
b. An hourly rate for relocation of boxes and/or furniture within the office.
¢. An hourly rate for disposal of bulky items.

D. SELECTION CRITERIA
The following criteria will be considered, although not exclusively, in determining which firm
is hired.

1. References 15 points
2. Costs 30 points
3. Interview 20 points
4. Experience in sensitive environments 25 points
5. Local Business 10 points

10
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Section Il

LIST OF FORMS
a. Bid Form
b. HACC P-300 -- Non-Collusion Affidavit
¢. HACCP-500.1 -- Statement of Insurance Coverage
d. HACC P-500.2 — Statement of Assurances
e. HACCP-700 —Section 3 Requirements
f. HUD 5369 — Instruction to Bidders
g. HUD 5369-B - Instructions to Offerors
h. HUD 5369-C — Certification of Representatives
i. IRS form W-9 — completed and signed (not included)
j.  Excluded Parties Certification * Obtain from: www.sam.gov Click on “exact

name and ss/tin,” enter data, print the page, and sign.
*=not included in packet.

11
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CONDUCT OF WORK

1, Definitions
(a) “Contract” megns the contract entered into betweon the HACC and the comtracior, It includes the
Certifications, Representations, and Gther Statemenis of Qfferors, these General Condlilons of the Contraot, any
special conditions Included elsewhere in fhe conttact and the specifications and sohedule of drawings, i€ any, It
includes all formal changes to any of those documents by addendum, Change Order, or other modification,

(b) “Contracting Officer” means tho person delogated the enthority by the HACC to enter luto, administer,
and/or terminate this contract and deslgnaled as such ln writing (o the Coniractor, The tetms include any
suecessor Contracting QOfficer and any duly avthorized representative of the Contracting Officer also designated in
writing, The Contracting Officer shall be deemed awthorized agent of HACC in all dealings with the Contractor,

(¢} “Conitactor” means the person or other entity enteting into the contract with the HACC to perform all of the
work required under the oontract.

(4} “HUD” means the United States of Amerca acting through the Depariment of Housing and Urban
Devolopment incliding the Secretary, or any other person desighated to act on its behalf,

(¢) “HACC” means the Housing Authority of the County of Chester organized under applicable Pehnsylvania
state law as the Housing Authority of the County of Chester, and a party to this contract,

) “Work” means services (the contracted services),materials and workmanship,

%, Contractor’s Responsibility for Work
(a) The Contractor shall furnish all necessary labor, materials, tools, equipment, and transportation necessary for
performance of the work.

(b} At all times during performatce of this contract and until the work s completed and accepted, the Contractor
shall direotly supetintend the work or assign and have on the work site a competent supetintendent who ls
satisfactory to the Contraoting Officer and hag authority to act for the Contractor, The contractor i3 responsible
for all personnel involved in the work including those of his direct employ, his subeontractors, suppliers of
materials & equipment, and all laborers,

{¢) The Contractor shall be responsible for all damages to persons or propetty that ocour as a result of the
Contractor’s fauli or negligence, and shall take proper safety and health precautions to protect the work, the
workers, the public, and the property of others, The Contractor shall hold and save the HACC, its officers and
agents, free and harmless from Hability of any bature occasioned by the Contractor’s performance. The
Contractor shall also bu rosponsible for all materials delivered and work performed until completion and
acceptance of entire work, except for any completed utit of work that may have been accepted under contract,

(d) The Contractor shall confine all operatlons (including storage of malerials) on HACC premises to areas
authorzed or approved by the Contracting Officer,

(e) 'The Contractor’s responsibility will terminate when all work hag been completed, the final inspection made,
and the work accepted by the Contracting Officer, The Contractor will then he released from further obligation
except a3 required by the guaranty,

kR Ingpection and Aceeptancs
The vonfractor shall maintain an adequate inspection system and perform such inspections as will engure thal the
work performed under the contract conforms to contract requirements, All work is subject to HACC [nspection and
test at atl places and at all reasonable times before acceptance to ensure strict compliance with the terms of the
contract,

HACC 5370
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HACC inspections and lests are for the sole benefit of the HACC and do not (1) relieve the Comdracior of
responsibility for providing adequate guality control measures; (2) relleve the Contractor of responsibility for loss
or damage of the material before acceptance; (3) constituto or imply acceptance; or, (4) affect the continuing rights
of the HACC aftet acceptance of the completed work,

The HACC has the right to Inspect and test all sopplies, services, and constructlon requited under this contract to
the extent practicable at all times and places during the term of the contract. The HACC shall perform inspeotions
in a manner that will not unduly delay the work, If any of the supplies, services, or consttuctlon: do not confotm
with contract requirements, the HACC may require the contractor to perform the work agaln in conformity with
contract requirements, at no increase in the confract price, When defects cannot be corrected by re-petformance,
the HACC may requite the contractor to take necessary action io ensure That future performance conforms to
contract requitements and reduce the contract price to reflect the reduced value of the work performed,

If the coniractor falls to perform promptly the required wotk or lo tuke the necessaty action to ensure future
performance of the contract in conformity with contract requirements, the HACC tmay, by contruct or otherwise,
perform the work itself and charge the contractor any cost incurred that s directly related to the performance of the
work or terminale the contract for default,

The presence or absance of the HACC Inspector does not relieve the Contractor from any contract requirement, nor
is the inspector authorized to change any term or condition of the speoifications without the Contracting Officer’s
written authorization, All instructions and approvals with respect fo the work shall be given to the Contractor by
the Contracting Officer.

4, ‘Warranty of Title

The Contractor warrants good fitle to all thaterials, supphles, and equipment incorporated in the work and agrees to
deliver the premises together with all improverents thereon fiee from any olaims, liens or charges, and agrees
further that neithet it nor any other person, fitm or corporation shall have any right 1o a fien upon the premises or
anything appurienani thoreto, .

5 Warranty
The equiptnent/materials provided under this contract, if any, shall have & warranty of _n/a__ (years/months),

6, Probibition Against Liens
The Coniractor is probibited from placing a lien on the HACC's property, This prahibition shall apply to all

gubcontractors,

7 Energy Efficiency

The Contractor shall comply, where applicable, with all standards and policies relating to energy efficiency that are
contained in the encrgy conservation plan issued in compliance with the Energy Policy and Conservation Act (Pub.
L, 94-163) for the State in which the work under the contract s performed.

Adrinistrative Requirements

8. Contract Period
The contractor shall complete all work required under this contract within the time schedule established in the

notice to proceed 1ssued by the Contracting Officer.

9, Order of Precedence

In the event of a conflict between these General Conditions and the Statement of Work, the provisions of the
General Condifions shall prevail. In the event of a conflict between the contract and any applicable state or focal
law or regulation, the state or local law or regulation shall prevall,

10,  Payments
(®) The HACC shall pay the Contractor the price as provided in this contract,

HACC 5370
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(t) The HACC shall make the final payment due the Contractor under this contract after (1) completion and
acoeptance of all work; and (2) presentation of release of all clalms against the HACC ardsing by virtue of this
contract, other than claims, in stated amounts, that the Contractor has speoifically excepted from the operation of
the release. Bach such exception shall embrace no more than one olaim, the basis and scope of which shall be
olearly defined, The amovnts for such excepted claims shall not be included in tho request for final payment, A
relesse may also be required of the assignee if the Contractor’s claim to amounts payable under this confract has

been assigned,

11, Cost Limitations
a. The parties estimnated that performanee of this contrgot, exolusive of any fee, will not cost the HA more than the

estimated cost stated elsewhore in this coniract, The contractor agrees to use its best efforts 1o perform the work
specificd in the contract and all oblipations vnder this contract within the estimated cost,

b, 'The contractor shall notify the Contracting Officer whenever 1t has reason to believe that the costs the
contractor expeots to incur under this contract in the next 60 days, when added {o all costs previously incurted, will
oxceaed 75% of the estimated cost stated elsewhere in the conlracl, or whenever the total cost for the performance of
this contract, exclugive of any fee, will be either greater or substantially less than had been previously estimated,

As part of the notification, the contractor shall provide the Contracting Offiver a revised estimate of the total cost

of performing this contract,

¢. The HA {8 not obligated to reimburse the cotitractor for osts incurred in excess of the estimated cost stated
elsewhere in this contract, The contractor is not obligated to continue performance under this contract (Including
actlons under any tertination clavse) otherwise incur costs in excess of the estimated cost specified in the contract,
until the Contracting officer notifies the contractor in writing that the estimated cost has beon inoreased and
provides a revised estimate of a total cost of performing the contraet,

d. No notice, communication, or representation in any form ofher than that described above or from and person
other than the Contracting Officer shall affect the estimated cost of this contract. In the absence of the specified
natice from the coniracior, the HA is not obligated to reimburse the contractor for any costs in excess of the
estimated cost whether those costs were incurred during the course of the contract or as a result of termination,

¢. Change orders shall not be considered an authorization {0 exceed the estimated cost to the HA specified in the
contract unless they contaln a statement increasing the estimated cost, If this contract is terminated or the
estimated cost 18 not increased, the HA and the contractor shall negotiate an equitable distribution of all property
produced or purchased under this contract, based on the sharo of costs tnourted by each,

12, Contract Modifications
{(2) Only the Contracting Officer has authority to modify any term or condition of this coniract. Any contract

modification shall be anthorized in writing.

(b) The HACC may modify the contract unilaterally - (1) pursuant to a specific authorization stated in a coniract
clause (e.g., 13. Changes); ot (2) for edministrative matters which do not change the rights or responsibilities
of the partles (e.g., change in the HACC address). All other contract modifications shall be in the form of
supplemental agreements signed by the Contractor and the Contracting Officer,

HACC 5370
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13,  Chsnges
(a} The Contracting Officor may, at any time, without notice to the auretles, by written order designated or
indicated to be a Change Order, make changes in the work within the general seope of the contract thcluding
Changes;

(1) In the statement of work ot specifications (including drawings and designs);
(2} In the method or manner of performance of the work;

(3) HACCfurnished faollitles, equiptment, materials, services, or site; or,

(4) Diresting the acceleration in the performance of the work,

(b) Any other wrilten order or oral order (which, as used in this patagraph (b), inoludes direotion, Instruction,
interptetation, or determination) from the Contracting Officer that causes a Change shall be treated as a Change
Ordor under this clause provided that the Contracting Officer gives the Contractor written notleo stating (1) the
date, circumstances and source of the order and (2) That the Contractor regards the order as a Change Order,

(c) Except as provided 1n this clause, no order, statement or conduct of the Contracting Officer of any other person
shall be treated ag a Change under this paragraph or entlfle the Conteactor to an equitable adjustment,

(d) If any Change under this patagraph causes an increase or decrease in the Confractor’s cost of, or the time
required for the performance of any patt of the work under this contract, whether or not changed by any such
order, the Contracting Officer shall make an equitable adfusiment and modify the contract ih writing, However,
except for an adjustment based on defective specifications, no proposal for any change under paragraph (b)
above shall be allowed for any costs incurred more than 30 days before the Contractor gives writien fiotice as
required, In the case of dafective specifications for which the HACC s responsible, the equitable adjustment
shall Include any increased cogl remsonably Incutred by the Contructor in attempting to comply with the
defective speoifications,

(¢} The Contractor must submit any proposal under this paragraph to the Contracting Offlcer within 30 days after
(1) receipt of a written change order under subparagraph (a) above, or (2) the furnishing of a written notice
under subparagraph {b) above. The proposal shall include a written statement describing the general nature and
the amount of proposal, If the facts justify it, the Contracting Officer may extend the period for submission,
The proposal may be included in the notice required under subparageaph (b) above. No proposal by the
Countractor for an equliable adjustment shall be allowed if asserted after final payment ynder {his contract,

(f) The Contractor’s written proposal for equitable adjustment shall be submitted in the following form:

(1} Proposals totaling $5,000 or less shall be submitted in the form of a lump sum proposal with supporiing
information to clearly relate eloments of cost with specific items of work involved to the satisfaction of the
Contracting Officer,

{2) For proposals in excess of $5,000, the claim for equitable adjustment shall be sebmitted in the form of a

lump sum proposal supported with an itemized breakdown of all inoreases and decreases in the contract in at

feast the following details:

(i) Direci Costs
Materials;
Transportation and delivery costs associated with materials;
Labor breakdowns by hours or unit costs {identified with specific work to be performed);
Costs of preparation and/or revigion to shop drawihgs resulting from the change;
Waorket's Compensation and Publio Lisbility Insurance;
Employment taxes under FICA and FUTA; and
Bond Costs - when size of change wartants revision,

(ii) Indirect Costs Indlrect costs may inchide overhead, general and administrative expenses, and fringe
benefits not normally treated as direet costs,

HACC 5370
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(i) Prafit The amount of profit shall be negotlated and may vary asccording to the nature, extend and
complexity of the work required by the change.

The allowability of the direct and indirect costs shall be determined in accordance with the Contract Cost Princlples
and Procedures for Commercial Firms in Pard 31 of the Federal Acquisition Regulation (48 CFR 1-31), as
Implemented by HUD Handbook 2210,18, in effect on the date of this contract. The contreotor shall not be allowed
a profit on the profit recelved by any subconteactor. Bquttable adjustments for defeted work shall include a credit
for profit and may include a credit for indirect costs, On proposals coveriig both increases and decreases in the
amount of the contract, the application of indireot costs and profit shail be on the net Change in direct costs for the
Contractor or gubcontractor performing the work,

() The Contractor shall include in the proposal its request for tlme extension (f any), and shall include sufficlent
information and dates to demonstrate whother and to what exiend the change will delay the completion of the
contract in its entirety,

() The Contracting Officer shall act on proposals within 30 days after thelt receipt,

(I} Failure to reach an agreement on any proposal shall be a dispute under clause 15, Disputes herein, Nothing in
this clause, however, shall excuse the Contractor from proceeding with the contract as changed.

(i) Except in an emergency endatgering life or property, no change shatl be made by the Conitactor without a
prior written order from the Cotitracting Officer,

14, Sugpengion of Work

(a) The Contracting Officer may order the Contractor in writing to suspend, delay, or interrupi al! or any part of
the work of this contract for the period of time that the Contracting Officer determines appropriate for the
convenlence of the HACC,

{(b)  If the performance of all or any part of the work s, for an unreasonable perlod of time, suspended, delayed,
or interrupted (1) by an act of the Coniracing Officer in the administration of this contract, or {2) by the
Contracting Officer's failure o act within the time specified (or within a reasonable time if not spevified) in this
contract an adjustment shall be made for any inorease in the cost of performance of the contract (exctuding profit)
necessarily cansed by such noreagonable suspension, delay, or intertuption and the contract modified tn writing
accordingly. However, no adjustment shall be made under this clause for any suspension, delay, or interruption to
the extent that performance would have been so suspended, delayed, or interrupted by any other oause, including
the fault or negligonoe of the Contractoy or for which any equitable adjustment is ptovided for or excluded under
any other provision of this contract,

(¢} A claim under this clause shall not be allowed (1) for any coats incutred more than twenty (20) days before
the Contractor shall have notified the Contracting Officer in writing of the act or failure 1o act involved (but this
requiroment shall not apply as to a claim resulting from g suspension order); and, (2) unless the olaim, in an amount
stated, 1s asserted In writing as soon as practicable after the termination of the suspension, delay, or intetruption,
but not fater than the date of final payment under the contract,

15, Disputes
(ay All disputes arising under or relating to this contract, including any claims for damages for the allegad breach
thercof that are not disposed of by agreement, shall be resolved under this clause,

()  All claims by the Contactor shall be made in writing and submifted. to the Contracting Officer. A claim by
the HACC against the Coniraclor shall be subjeot to a written decision by the Contracting Officer,

(¢) The Contracting Officer shall, with reasonable prompiness, bul in no event in no more than ten (10) days,
tender a deoislon concerning any olaim hercunder, Unless the Contractor, within 30 days affer receipt of the
Contracting Officer’s decision, shall notify the Confracting Officer In writing that it takes exception to such
declsion, the declgion shall be final and conclusive,
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(d) Provided tho Contractor has (1) given the notice within the time siated in paragraph (¢) above, and (2)
excepted dis olaim relating to sueh declsion from the final release, and (3) brought suit against the HACC not later
than one year after receipt of final paytnent, or if final payment hag not been made, not later than one vear after the
Contractor has had a reasonable time to respond to a writlen request by the HACC that It submit a final voucher
and release, whichever is earlier, then the Contracting Officer’s declslon shall not be final or conclugive, but the
dispute shal{ be determined on the merits by a court of competent jurlsdiction,

() The Conlractor shall proceed diligenily with performance of this coniract, pending final resotution of any
tequest for tellef, claim, appeal, or action arising undor the contract, and comply with any decision of the
Contracting Officer,

(f)  The Contractor is prohibited from placing a Uen on the HACC?s property. This prohibition shall apply to all
sboontraciors,

16,  Drefanlt

(a) If the Coniractor refuges or fails to prosecute the work, or any separable part thereof, with the diligence that
will Insure its complefion within the time zpecified in this contract, or any extenslon thereof, or falls to complete
satd work within this time, the Contracting Officet may, by written notice to the Contractor, terminato the right to
proceed with the work (ot separable part of the work) that has been delayed. In this event, the HACC may take
over the work and complete it, by contract or otherwise, and may take possession of and use any materlals,
equipment, and plant on the wotk site necessary for completing the work, The Contractor and its surctios shall be
liable for any damage to the HACC resulting from the Contractor’s refusal or failure to complete the work within
ihe specified time, whether or not the Contractor’s right to proceed with the work s terminated, This {iability
includes any increased costs incutred by the HACC in completing the work,

(b)  The Contractor’s right to proceed shall tiot be terminated or the Contractor charged with damages under this
olause if-

(1) The delay in completing the work atises from ymforeseeable causes beyond the control and without the fault
ot negligence of the Contractor, Examples of such causes include (i) acts of God, or of the public enomy, (i) acts
of the HACC or other governmental entity in elther its soveteign or contractual capacily, (lt) acls of another
contractor in the performance of a contract with the HACC, (iv) fites, (v} floods, (vi) epldemles, (vii) quarantine
restrictions, (viil) strikos, (x) frelght embargoes, (x) vousually severs weather, or (x) delays of subcontractors or
suppliers at any tithe atlsing from unforaseeable causes beyond the control and without the fanlt or negligence of
both the Contractor and the subcontractors or suppliérs: and

(2} The Contractor, within ten (10) days from the beginning of such delay (unless extended by the Contracting
Offtcet) notifies the Coniracting Officer in writing of the causes of delay, The Conltractihg Officer shall ascertain
the facts and the extent of the delay. If, in the judgment of the Contracting Officer, the findings of fact warmnat such
aotion, time for completing the work shall be extended by written modification to the contract. The findings of the
Contracting Officer shall be reduced to a writtet decision that shall be subject to the provisions of clanse 15,
Disputes herein,

(e} 1f afier termination of the Clontractor’s right to proceed, it is determined that the Contractor was not in
defaull, or that the delay was excusable, the rights and obligations of the parties will be the same as if the
termination had been for the convenience of the HACC,

17, Liquidated Damages
() If the contractor falls to complete the work within the time specified in the contract, ot any extension, ag

specified in the clanss 76, Default of this contract, the contractor shall pay to the HACC as hquidaied damages, the
sum of $500,00 for each day of delay. To the extent that the contractor’s delay or nonpetformance is excused under
another olause in this contract, liquldated damages shall not be due thc HACC, The contractor remains liable for
damages caused othet than by delay.
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() If the HACC terminates the Contractor’s tight to proceed, the resulting damage will consist of liquidated
dumages unidl such reasonable Hme as may be required for final completion of the work together wifh any
inereased costs oocagioned the HACC in completing the work.

(&) T the HACC does not terminate the Contractor’s right to proceed, the resnliing damage will consist of
liquidated damages untll the work 1s completed or accepted.

18, Termination For Convenience

(#) The Coniracting Officer may terminate this contract in whole, or In part, whenever the Contracting Officer
determines that such termination is in the best interest of the HACC, Any such termination shall be effected by
delivery 1o the Contractor of a Notice of Termination specifying the extent to which the performance of the work
under the coniract is iettninated, and the dato upon which such termination becormes effective,

(b) If ihe performance of the work is terminated, sither in whole or in part, the HACC shall be liable to the
Contraotor for reasonable and proper costs resulting from such termination which costs shall be pald to the
Contractor within 90 days of receipt by the HACC of a properly presented claim setting out in detail: (1) the total
cost of the work performed to date of termination less the total amouni of contract payments made to the
contractor; (2) the cost {including reasonable profif) of settfing and paying claims under subeoniracts and material
orders for work performed and materials and supplies delivered to the site, payment for which has not been made
by the HACC to the Contractor or by the Contractor to tho subconiractor or suppliet; (3) the cost of preserving and
protecting the work already performed until the HACC or assignee takes possession thereof or- assumes
responsibility therefore; (4) the actual or estimated cost of legal and accounting setvices reasonably necessary 1o
prepare and present the termination claim to the HACC; and (5) an amount constituting a reasonable profit on ihe
value of the work performed by the Confractor,

{(¢) Any disputes with tegard to this clause are expressly made subject to provisions of clause 15 Dispures,

19.  Assignment of Cantract .
The Coniractor shall not assign or transfer any interest in this contract, except that claims for monies due or to
become due from the HACC under the confract may be assigned to a bank, trust company, or other financial
institution. Such assignments of claims shall only be made with the written concutrence of the Coniracting Officer,
If the Contractor I & partnership, this contract shall inure to the benefit of the surviving or remaining member(s) of
such patinership as approved by the Contracting Officer,

24. Subcontracts

(8) 'The Coniractor shall not enter into any subcontract with any subcontracior who has been temporatily denied
participation in a HUD program or who has been sugpended or debarred from participating in eonfracting programs
by any agency of the U. S, Government or of the State in which the work under this contract is to be performed.

{b) The Contactor shall be as fully responsible for gt or omissions of ity subcontractors, and of persons either
directly or indirectly employed by them as for acts or omissions of persons directly employed by the Contractor.

(¢} The Coniractor shall insert appropriate clauses in all subcontracts to bind subcontractors to the terms and
conditions of this contract insofar as they are applicable to the work of subeonttactors,

(d) Nothing confained in this contrast shall oreate any contractual relationship between any subconiractor and
the HACLC, or between the subcontraetor and HUID,

21.Subcontracting with Small, MBE/WBE, aud Labor Surplus Ares Firms
The Contractor shall take the following steps to asgure that, whenover possible, subcontracts are awarded to
minority firms, women’s buginess enterprises, and labor area firms:
(a) Placing qualified small &MBE/WBEs on solicitation lists;

6] Assuring that small &MBE/WBEs are solicited whenever they are potential soutoss;
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Dividing total requirements, when economically feasible, into smaller tasks or quantities to permit
maximum participation by small EMBE/WBEs;

Establishing delivery schedules, whero the requirements of the contract permil, which encourage
participation by small &MBE/WBEs; and

Using the services and assistance of the U8, Small Business Adminisiration, the Mitonity Business
Devyolopment Agency of the U,S, Depariment of Commetoe, and state and local governmental small
business agenocies,

Equal Employment Opportunity
During the performance of this coniract, the Contractor aprees as follows;

(®

(&)

©)

@

®

)

®

The Contractor shall not discriminate against any omployee or applicant for employment because of
tace, color, religion, sex, of national origiu,

The Cantractor shall take affirmative action to ensure that applicanis are employed, and THAT
employees are treated during employment without regard to their race, color, religlor, sex, or
national origln. Such action shall fnclude, but not be limited to, {1) employment, (2) upgrading, (3)
demotion, (4} transfer, (5) recruitment or recruitment advertislng, (6) layoff or termination, (7} rates
of pay or other forms of compensation, and (8) seleotion for training, including apprenticeship,

The Contractor shall post in oconspicuous places available to employees' and applicants for
employment the notices to be provided by the Contracting Qificer that explain this clause,

The Contractor shall, in all solicitalions or advertisements for employees placed by or on behalf of
the Contractor, state that all qualified applicants will recelve considetation for employment withoul
repard to race, color, religion, sex, ot national origin,

The Conttactor shall send, to each labor union or representative of workers with which it has a
collective bargaining agreement or other contract or understanding, the notlee to be provided by the
Congracting Officer acvising the labor union or workers’ representative of the Confractor’s
commitiments under fhis olause, and post copies of the notice In conspicuous places available to
employees and applicants for employment,

The Contractor shall comply with Execntive Order 11246, as amer{ded, and the rules, regulations,
and orders of the Secretary of Labor.

The Contracior shall furnish all information and reports requited by Executive Order 11246, as
amended and by rules, regulations, and orders of the Seoretary of Labor, or pursuant thereto. The
Coniractor shall permit access 1o its books, records, and acoounts by the Seorctary of Labor for-
putposes of lnvestigation to ascertain compliance with such rules, regulations, and orders,

In the event of a determination that the Contractor is not in compliance with this clause or any rule,
regulation, or order of the Seeretary of Labor, fhis coniract may be canceled, terminated, or
suspended in whole or in part, and the Contractor may be declared ineligible for further Government
contracts, or federally assisted construction contracts under the prooedures authorized in Excoutive
Order 11246, as amended, In addition, sanctions may be impoged and remedies invoked against the
Contractor as provided in Execulive Order 11246, as amended, the rules, regulations, and orders of
the Secretary of Labor, or as otherwise provided by law.

The Contractor shall include the terms and counditions of this clause in every subcontract or purchase
order unless exempted by the rules, regulations, or orders of the Secretary of Labor issued under
Executive Order 11246, as amended, so that these terms and conditions will be binding upon each

_subcontractor or vendor, The Confractor shall take such action with respect to any subcontract or

purchase order us the Secretary of Housing and Urban Development or the Seoretary of Labor may
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direct as a means of enforcing sweh provisions, including sanctions for voncomplisnce; provided that
if the Contractor becomes involved in, or 1y threatened with, Htigation with a subcontractor vondor as
a result of such directlon, the Contractor may request the United States to enter into the litigation to
protect the interests of the Unlted States,

23, Equal Opportunity for Businesses and Unemployed and Underemployed Persons
(HUD Act of 1968, Section 3)
(&) In aceordance with Sectlon 3 of the Housing and Urban Development Act of 1968, as amended, 12
U.8,C, 1701u, the Contractor shall, to the maximum extent practicable:

()  Providing tralning and employment opportunities to the unemployed and underemployed residents of
the unil of local government or the metropolitan area (or non-melropolitan county) in which the
profect s located; and

(2)  Award contracts for work in connection with the project to business concerns that are located in or
owned it substantlal part by persons residing in the same metropolitan area or non-metropolitan

' county as the project,

{b)  The Contractor shall insert ot cause to be inserted this provision in each construction subcontract,

24.  Interest of Memtbers of Congrevs
No member of or delegate to the Congress of the United States of America shall be admitted to atry share or part of

this contract or {o any benefit that may arise therefrom,

25.  Interest of Members, Officers, or Employeces and Former Mombers, Officers, or Employees

No member, officer, or employee of the HACC, no metber of the governing body of the locality in which the
project is situated, no member of the governing body of the locality in which the HACC was activated, and no
other public officlal of such locality or losalitles who exercises any functions or responsibilities with respect to the
project, shall, during his or her temure, or for one year thereafter, have any interest, direct or indirect, in this
contract or the proceeds thereof,

26, Limitations on Payments Made to Enfluence Certaia Federal Financial Transactions
{a)  The Contractor agrees fo comply with Section 1352 of title 31, United States Code which probibits the use of
Rederal appropriated funds to pay any person for influenclng ot attempling to influence an officer or employee of
~any agency, 4 Member of Congress, and officer or employee of Congress, or an cmployee of a member of
Congross in connection with any of the following covered Federal actions; the awarding of any Federal contract;
the making of any Federal grant; the roaking of any Federal loan; the entering into of any cooperative agreement,
or the modification of any Federal contract, grant, loan, or cooperative agreement.

(b) The contractor further agrees to comply with the roquirement of the Act to farnish a disclosure (OMB
Standard Form LLL, Disclosure of Lobbying Activitles) If any funds other than Pederal appropriated funds
{including profit or fee recelved under a covered Federal transaction) have been paid, or will be paid, to sny person
for influencing or aitetpiing to influence an officer or employee of any agenoy, a Member of Congress, an offiver
ot employee of Congress, or an employeo of a Member of Congress in contection with a Federal contract, grant,
loan, or cooperative agreement,

27, Royaltics and Patents '

The Contractor shall pay all royalties and license fees. It shall defond all suits or claims for infringement of any
patent rights and shall save the HACC harmless from loss on account thereof: except that the HACC shall be
reaponsible for all such loss when a particular design, process or the product of a particular manufacturer or
manufacturers is specified and the Contractor has no reason to believe that the specified design, process, or product
is an infringement, If, however, the Contractor has reason to believe that any design, process or product specified is
an infringement of a patent, the Contractor shall promptly notify the Contracting Officer, Failure to give such
notice shall make the Contractor responsible for resultant loss,
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28,  Rightd in Data and Copyrights
Except as provided elsewhere in this olause, the HACC shall have unlimited rights in data first produced in the
perfortance of this contract; form, fit, and fonction data delivered under this contract; data delivered under this
conttact (except for resitlvted computer software) ikat constitute manuals or instructional and training material for
inslatlation, operation, or routine mainienance and repai of items, components, or processes delivered or furnished
for uge under this contract; and all othet dats delivered undet this contract wnless provided otherwise for limited
rights data or restricted computer sofiware,

The contractor shall have the right to: use, release to others, reproduce, distribute, or publish any data first produced
ot speaifically used by the contractor in the performance of this contract, unfess provided otherwise in this clause;
protect from unauthotized disclosure and use those data which ave limlled rights data or resiricted compuier
software to the extent provided in thin olause; substantiate use of, add or correct limited rights, restricted rights, or
copyright notices and to take other appropriste actipn in sccordance with this clavse; and establish claim to
copyright subsisting in data first produced in the performanoe of this contract o the extent provided below,

For data first produced in the performance of this contract, the contraotor may establish, without prior approval of
the Contracting Officer, claim io copyright subsisting in solentific or teohnical arlicles based on or containing data
first produced in the performance of this coniract, The sontactor grants the HACC and others acting on ifs behalf a
paid-up, not-exclusive, irrevocable, worldwide lleense in such copyrighted data to reproduce, prepare derivatlve
works, distribute copies to the public, dnd perform or display publicly by or on behalf of the HACC,

The contractor shall not, without the prior written permission of the Confracting Officer, incorporate in data
delivered under this contract any data not first produced in the performance of this contract and which contains
vopyright notice, unfess the coptractor identifies such data and grants the HACC a license of the same geope as
identified in the preceding paragraph.

The HACC agrﬁc;s not to remove any copyright notices placed on data and to include such notices in alt
reproductions of the data. If any data delivered under thls conéract are improperly marked, the Contracting Officer
may either return the data to the contractor, or cancel or ignore the matkings.

The contractor is responsible for obtaining from its subcontractors all data and rights necessary to fulfill the
contractor’s obligations under this contract,

Notwithstanding any provisions to the eontrary contained in any confractor’s standard commerclal license or lease
agreement pertaining to any restricted computer soflware delivered under this contract, and frespective of whether
any such agreemont has been proposed ptior to the award of this contract or of the fact that such agreement may be
affixed to or accompany the restricted computer sofiware upon delivery, the contractor agrees that the HACC shall
have the rights set forth below to use, duplicate, or disclose any restricted computer softiware delivered under this
contract, The terros and conditions of this contract, ineluding any commercial lease or Heensing agreement, shall be
subject to the following procedures,

The restricted computer software deliversd under this contract may not be used, reproduced, or disclosed by the
HACC except as provided below or as expressly stated otherwise in this contract, The restricted computer software
may be: used or copied for wse in or with the computer(s) for which It was acquired, inchuding use at any HACC
jocation to which such computer(s) may be transforred; used or copied for uge in or with backup computer if any
computer for which it was acquired is inoperative; reproduced for safckeeping (archives) or backup purposes;
modified, adapted, or combined with other eomputer software, provided that the medified, cotbined, or adapted
portions of the derivative software incorporating any of the defivered, restricted computer software shall be subject
to the same resirictions set forth in this contract; and used ot copies for use in or transferred to a replacemont
compiter,
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Bid Specifications & Work Practices - Acknowledgment Sheot

Y aoknowledge receipt of the specifications for the bid/proposal ihat I bave prepared for Submission,

I have fully read and understand the spocifioations and scopo of work for the job, which X am proposing to completo
for the Houslng Authority of the County of Chester.

T have read and understand the work praotices listed below, and agree to alide by those wotk praotices should 1be
coniraoted to work with the Housing Authority,

1 have also received a copy of the bid proposal documents, { have competed and signied the bid sheet(s), and an
rotaining & copy for my records,

Work Practices & Procedures;

1. Tunderstand that I rapresent my cotnpany, and will stand behind the employees who work for me 1
understand that X will be responaible for the quantity and quality of our work, and fhat 1 will be responsible
tir sce that the worl Is completed on time and to the Housing Authority standards set forth in this packet,

2. Tunderstand tat I will be responsible fo obtain any Muticipal perinits and inspectlons that may be needed
for completion of the job, and to tnfotm the Honsing Authority of those Juspections and permits

3, understand that the Housing Authotity will conduct interim inspections of tho work that we are doing in
otder to ensure quallty standards and tlmoly completion of the job,

4, 1agres to respect il Maniolpal, Stale, ans Federal laws, rules, and regulations during the duration of my
soniract with the Houslog Authority,

5. Iagtes o respect the rights of the tenants residing in the building, and will not use foul or abusive
language. Twill resiriot work times to normal business hours unless previousty agreed (o by the Housing
Authotity. I will adhers to the Authority’s “Tobacco-Free” Policy and will ensure all
employees/subcontzacions will do so.

6, Y agree to inform the Housing Authorlty of any third party contractors working in a unit when not directly
supervised by my cotmpany,

7, I agres to assume sesponsibillty for any damage caused (o Housing Authorlty property that Is the rosult of
my company, my equipment, ty employees, or third party coniractors hired by me for completion of my
contract with the Houslng Authority :

8, 1 undetstand that the Housing Authotity hag deadlines to moet, as well as etsforoo, and agree to notify them
linmediately of any work/ltetns that ate NOT ontlined In the specifications.

9. I agreo fo inform the Housing Authorlty imtmediatoly of any evenl, thet may cause ty cotnpany (o tio
meet my complotion deadline, Tunderstand that if artangements oannct be made with the Housing
Authority, 1 wili be foroed to relinguish this oontract for completion by another contractor.

10. Yunderstand that the Housing Authorlty may revoke my contract af any time beoauss of noni-performance
or gubstandard quality of ty workmanship

11, Yagroe that the Houslng Authority will have the right o oall my coinpany back in to make repairs to any
item that my company ropaired of replaced as outlined in the specifioations I have received. The Housing
Auttiority will have this right for a period of slxty (60) days from the date of completion of tho unit boing
rehabbed, T understand that I will notify the Housing Authority when a unit rehab ix completed - in
writing, and the siaternent must beat a date and & signalure

Signed and submitted on this date

by, ' .
{slgnature) (pogition) (compatty name)

Company address
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Certifications and
Representations

of Qfferors
Non=-Construciion Contract

U5, Dapartment of Houslng
and Uthan Qevelopment
Qiflae of Pubiic and tdian Houging

Pubklo reporting bordenfor this collection of information ks sstimaled 10 avarage & minutes par reaponse, including thy time for reviawing Matmﬁons; s;nrohlng
oxfsting data sotrass, patherdng and makiaining the data neaded, and completing and reviewing Ha cellection of infeimalion

This form inoidos viaupas sequived by OMB’s nontmon nile on bidding/offering prooaduras, implamented by HUD In 24 OFR 88,98, and losa requicomants

sel forthn Executive Qidor 1162601 simall, minorky, wormen-owned by

shensas, ardcenficatione (of independant price determination, and contiet of Inleres,

The farm is roqUired for nonconstruction cantraste awarded by Houging Acencles (HAs), Yheform lsused by biddarsofforors to cenllfy to the HA's Contracting
Cffioat for cordract compllanoe. If th farm wera nol uged, Has world bo unabrle b entotoe thelf cohtraits, Respenses fo the colleetion ofinformallon ara
reguired o obtaln @ benafit or lo retalh a benalll, The Information reguested does not lend fiself lo sanfidenilality.

1. Contingent Wes Represeniation and Agreenient

(4} The biddot/offeror represents and certiflos as parl of its bld/
offer that, except for full-thme hone fide employees working
anlely for ke bidderfofferor, the Mdderfofferor

(I3[ Thas, { ] hes nol employsd or retalned any person or
gonmpany [ soliclt of obiddn this contract; and
(0 { |} bhas, [ ]hasnot pald or sgreed 10 pay 4o any persun
or company employed of retained 1o soliolt or obtain this
capiract any commlzsion, peroeniage, brokerage, or other
fea contingent upoi or resulilng from the award of this
conlraet,
(b3 ¥ the snawer Lo elther (a){1) or (a) {2) gbove kg affirmative,
the bidder/offercr shall make on immediate and full wiltten
diselosure to the PHA Contravling Officer,

{0} Any misreprasentation by the bidder/offeror shall glve the
PHA the tighl to (1) tormdnate the vasultant contract; {2) af ity
dlseretion, to deduct from conirad payments (e xmount of any
conmisaion, pereentage, brokerage, oy other sontingent fee; or
(3) take other remedy pursnani o the sentracl,

2. Swall, Minority, Women-QOwned Bosiness Concern Rop-
resentation

The biddesfofTeror reprecents and cartifies as part of its bid/ offer
that |tz

(g} [ Tis | )13 notaemall buslnoss concern. “Smatl business
concem,” as used In this provislon, means 3 conoorn, Includ-
Ing i aftilintes, that is lodependantly ownod and operated,
ot dominaii ty (be fiskd of operation in which it is bidding,
and gmalified as 2 amal! bosiness undee [he critorta and siza
standards in {3 CER 2],

([ Fis, [ 1138 not a women-owned sisall baslness contern,
“Women-owned,” as used In this provision, means a small
business that is at least 51 peroent owned by a woman or
womer who are U8, citizens and who also control mxd
apersle the busihess,

([ 1l 115 wolaminotity onterpriss which, pursuant lo
Execntive Otder 11623, is defined as a business which is a1
lsast 51 percent owned by ong or mare minorlly group
membets or, 15 the onse of a publicly owned business, at least
51 percent of dig veting siock Js owned by one or more
minoxity graup wmembers, and whoss management and daily
operations are controlled by onoe or mose sueh Individoals,

For the purposs of this definllion, minoiily group members are:
{Check the block applioable to you)
[ T Black Amoricans [ 1 Asiae Pasific Amerlcons
[ 1 Hispanlc Amedoans {1 Asim Indian Amerfeans
[ 1 Natlvé Ameriaang { 1 Hashdie Jowlsh Americans

3, Certilicate of Indepsndent Price Determisiation
(&) The bidder/ofleror cortifies (hat—

{13 Fhe prices in this bidfoffer have beon ardved at indepen-
dently, withant, for the purpose of regtrioting compet-
tion, any consullation, communivation, o kgrocment
wilh any other bldderfallerar or competitor relnting to ()
thosa pricos, (il) the intention (o submb 2 bid/ofer, or
(i) the methods or factory used to oaloulate the prices
offereds

() 'The pricss in this bidtofTer have not been and witl not be
knowingly diselosed by the bidder/offeror, direotly or
indlrectly, to any other bldder/offeror or competitor he-
fore hid opening (I the vase of & senled bid solloitation)
or conteact award (In the case of a nzgotinted solioltatlon}
npiess othorwise required by Jawy and

{3) No attempt has ben mado ot will be made by the bidder/
offeror (o indvce any olher coocern to rubmil or not i
gubtitlt s bid/offer for the purpose of restricting competition,

(b) Each signaiuge on the bidfofler is considered to be a contifi-
catbon by the signatory Hal (he slgnatory!

() 1 the person in the bidderfolferor's organizalion respon-
sihls for délorinining the prices being offered in thiy bid
ot proposal, and that the signatory has not participated
and will not partloipate In any action conteary to subpars-
graphs (a)(!) through (a)(3) above; or

(23 (i) Has been authotized, ire weling, (0 st 23 agent for the
following prinoipals in certifying that those principals
have not particlpnated, and will not participate in ény
action contrary to subparageaphs (a)(} through (aX3)
above (insert full name of person{s) in the hidder/offerorts
organtration reapongible for dotermining the prives of

fered in this bid or propesal, and the Htle of Ms or ber
positien in the bidderfolFeror's organization):

G As an anshorized agent, does earilfy that the prinel
pals named in aubdivision (b2M0) above have not par-
{icipated, and will not partialpate, In any setlon conteary
{o subparagraphs (a)[) through (a)(3) above; and
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{14y As nw agant, has not persounlly phrtiolpated, and will
not pacticlpate in any aclion ¢ontrary 1o subparapraphy
{1y throngh (a3(3) above,

(=) I the Bidder/offeroy deletes or madifles subparagraph ()2
above, the biaderfofferor must furnish wilh its bid/oftor a
signed statewment setling forth in dotud] the circumstances of
the disclosure,

4. Organfrationst Conflicls of Inierest Corlification

(a) The Contracior warrants that ¢ the bast of its knowledge and
betief aad exospt as otherwize disolosed, 1t does not have any
argabizational confllet of interes) which is defined as a
sltuntion i which the nature of work wader & proposed
oontract and a prospective contragion's arganizationad, fi-
nenolal, contracinal or other interest are snch theb:

(I} Award of the contruct may resull in an unfair competi-
tive advantage;

(1) The Contracior’s objectivity In performing the con-
tract work may be impaired; or

QD That the Coatractor hae disolosed Wl relevant infor-
mation and requesied the HA 10 make a determination
with respeat lo this Contraet,

{b) The Contragtor agrees that If afler award he or she disqovers
an organizational conftiol of interest with respect to (his
contraod, he or she shall make an immediate and il discio-
sare In witing 1o the HA which shall inelude n description of
the astlon whioh the Conbtractor bas ioken or intends to
ellminsle of newtralize the gonfliot, The HA may, hewever,
termipate the Contyaot for the omnvenlongs of HA. IF it would
be in 1he hest faterest of HA.

{¢) inthe event the Conlractor was aware of on prganizational
confiet of interest befors the award of this Contract and
Intentlonally did wot disclose the conflict fo the A, the HA
may teminate the Contraot for default,

{d) The Contractor shall requite & disclosure or representation
From sithoontractors and consultants who may be in x position
o influence the advice or assistance rendered to the HA and
shall Inchudds mey nocctsary provigions to slimivale or noutralize
sotiflicts of inlersst in consultant agrasmonts o subooniracts
involving performance or wotk tider ihis Contrat.

5. Authovized Nepotintors (REPy quly)

The offoror repreaents thal the followlng persons are anthorizad
to negotiale on Mg bebalf with the PHA In connection with thia
request for proposals: (lst names, ttlos, and telephone muinkers
of the authorized negolhalors):

6, Conflick of Inierest

In the absehos of any actual or apparsal conflial, the offeror, by
gubimsigslon of a proposal, hereby warrants that 1o the best of lis
knowledgs and balief, no actval or appareut condlict of intetes!
ex)ais with regard to my possible performance of thiz procuree
ment, a3 desoribed In the ciause in this sollcliation Uiked "Orga-
aizationsl Conftict of Tniprest.”

7, (fleror's Stgnntupe

Thie offeror hetsby certifies thal the information oontained in
these ceritfleations and ropraseniations by accurats, complete,
and curond,

Signatupe & Date:

Typed or Printed Name:

Title:
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SECTION 3 CERTIFICATION

TRAINING, EMPLOYMENT AND CONTRACTING UFPORTUNITIES
FOR BUSINESSES AND LOWER INCOME PERSONS

The project assisted under this contract is subject to the requirements of Section 3 of the Housing
and Urban Development Act of 1968, as amended, 12 USC of 1701n. Section 3 tequires that to
the greatest extent feasible, opportunities for training and employment be given to lower income
residents of the project area and contracts for wark in connection with the project be awarded to
business concerns which are located in or owned in substantiat part by persons residing in the arca
of' the project.

Notwithstanding any other provision of this contract, the Contractot shall carry out the provisions
of said Section 3 and the regulations issued pursuant thereto by the Seoretary set forth in 24 CFR
Part 135 (published in 38 Federal Regivier 29220, October 23, 1973} and all applicable rules and
orders of the Secretary issned thereunder prior to the execution of this contract. The requirements
of said regulations include but are not limited to development and implementation of an
affirmative actlon plan for utilizing bustness concerns located within or owned in substantial part
by persons residing in the area of the project; the making of a good faith effort, ay defined by the
regulations, to provide training, employment and business opportunitics required by Section 3;
and incorporation of the Secion 3 Clause specified by Section 135,200 (b) of the regulations in all
contracts for work in connection with the project. The Contractor certifics and agreos that it is
uttder 110 contractual or other disability which would prevent it from complying with these
regulations.

Compliance with the provisions of Section 3, the regulations set forth in 24 CFR Part 135, and
all applicable rules and orders of the Secretary issued thereunder prior to approval by the
Govetnment of the application for this contract shall be a condition of the Federal financial
assistance provided to the project, binding upon the Contractar, its successors and assigns.
Failure to fulfitl these requirements shall subject the Contractor, its cottractors and
subcontractors, its successors, and assigns to the sanctions speoified by this Contract and to
such sanctions as are specified by 24 CFR 135,

Compaﬁy
BY: -
Authonzed Signature
TITLE:
DATE:

HACC -400C




HOoURING AUTHORITY QF THE COUNTY oF CBEYTER ~ RFP DOCUMENTS

STATEMENT OF ASSURANCES

The Undersigned hereby acknowledges that s/he has road, understands,
and agrees to the terms and conditlons stated in the following forms,
espeoially HUD 5369-C & HACC P-5370-C as well as all other formsy
in the REP,

The Undersigned hereby provides assurance of his/the firm’s Ability

and Availability to complete all work, as detailed in this REP,

The Undemsighed hereby certifies that all services performed by
him/the firm shall be in compliance with all applicable laws.

Signature ' Title
Printed Name Date
Commpany official address

Company official address

HACC P-500




Form W"'9 Request for Taxpayer :3;;::;2:1 tl;wui::t
Rav. December 2014 « .
g;;,*;“me,:'g,m;geﬂ;uw Identification Number and Certification sond to the IRS.
internal Revenus Service

1 Name (as shown on your inceme tex refirn}, Nams Is requirad on this line; do not jeave this lIne biank,

2 Buslness neme/disregarded enlity name, If differsnt fram above

slhgle-member 1.LC

the tax clasalfication of the single-member cwner,
[] otior {sea instructions) »

3 Chetk appropriate box for fedoral tax clazstication; check only atva of the Jollowing seven boxes!
[ individuai/sole propristor or [} GCorporation {3 8 Cotparation  [_] Partnership [ rustestate | nstruations on page 3

Q Limited llabillty company, Enler the tax clessificatlon (C=C corpotetion, 5=8 corparation, P=partnerchig) »
Hote, For a single-metmber LLO hat (s désregarded, do not oheck LLG; check the appropriate box In the ine above for

4 BExemptions {codas apply only to
ontan egﬁhlaa, nigt Indlvllit‘{ajs; gee
Exarnpt payee coda {if any}
Exetniption from FATCA reporting

code (If any)
{Aprbes 1o socounty mefintalnad cuisida ihe U2)

& Address (number, strest, and apt, or sulle no.)

Requesiar's name and address {optlonal)

8 City, state, and ZIP code

Print o5 type
Ses Specific Instructions on page 2.

7 Llst account number(s) hare (optlanal}

Taxpayer ldentification Number (TIN)

Enter your TIN In the appropriate box, The TIN provided must match the name given on line 1 to avaid | Seclal securfly mumber
backup withholding, For individuals, this Is generatly your soolal sectniy number (S8N). However, for a
residant allen, sola propristor, or disregarded entlty, see the Part ) instruotlons on page 3, For other - -
entlties, it is your amployer ldentiication rumber {EIN}. If you do not have a number, see How to get a

TIN on page 3,

Note. If the acoount is in marg than ane name, see the Instructions for line 1 and the chart on page 4 for

guldetines on whose number to enter.

Qr
Employer [dentification nuraber

EE  Certification

Undet penaftias of perjury, | cortify that:

1. The number ghewn on this form |s my correct taxpayer Identification number {or | am waiting for a number te be lssued to me); and

2. lam not subject to backup withholding because: (8} | om exempt from backup withholeting, or () t have not been notifled by the Internal Revenue
Bervica (IRS) that | am subject to backup withholding as a result of a failure to report alf interest or dividends, or {o} the IRS has nottfied me that | am

no longer sublect to baskup withholding: and
3. | am a U.8. citizen or other L).8. person (defined helow); and

4. The FATCA code{s} enterad on this form (f any} Indicating that | am exempt from EATCA reporting ls correct.

Cuartification instructions. You must cross oul itern 2 abova If you have been notified by the IRS that you are surrently subject to backup withholding
hacause you have falled to report all Interest and dividends on your tax refumn. For real estate iransactions, ltem 2 does not apply, For mortgage
Interest paid, acqulsition or abandonment of secured propeity, cancellation of debt, contributions to an Individual retirement arrangement {(IRA), and
genorally, payments other than imerest and dividends, you ars not raquired to sign the cerfiflcation, but you must provide your correct TIN, See the

Insfrustions on page 3.

Sign Slgnatare of
Here 0.3, person

Date >

General Instructions
Sesiloh references are 1o the Intarmnal Revenue Code uniess otherwise notexd.

Fuhire devalopmants. Information about dovelopments sffecting Form W-9 {such
as leglslation enuctod after we release ) I ot www.irs.govifeg.

Purpose of Form

An Individual cr anlity (Form W-9 reguestat) who s recuired to flle an iaformation
return with the [RS must obtaln your carrest taxpayer Idendifloadion nurber (TIN)
which may be your soclal sectrity number (SSN), hdividual taxpayer idenilficatlon
number (ITIN}, adoption taxpayer idenlitlcation numbar {ATIN}, or employer
Identificatkan siumber (EiN), to repart on an Information return tha amount paid to
you, or ather amount reporiable an an Informatlen retum, Examples of Infermation
returna Include, but are nat dimited to, the following:

* Form 1088-INT (intereat earnad oy paid)

* Form 1088-DIY {dividends, neluding those from stosks or mmatual funds)

+ Form 1088-MISG {varlous types of Income, prizes, awerds, or gross proceeds)

+ Form 1098-8 (stock or mutual lund sales and certalr clher Sransactions by
brokers}

* Form 1099-8 {progeeds from real esiate Iransactions)

» Form 1089-K {merchant card and third parly network transactions)

« Form 1098 (home imorlgage Interest), 1098-€ (student toan intaresl), 1698-T
{lultlon}
+ Fortn 1099-C (cancaled debt)
* Form 1089-A (acaulsiilon or abandonment of sectred property)

Uso Form W-9 ardy if you are » U8, person (Inoluding a resident allen), fo
provide your correst TIN,

If you do not relum Fonn W-9 to the requester with a TIN, you might be subject
to backup withhoiding, S&ee What Is backup withholding? on page 2.

By slgning the Mted-olt form, you:

1. Cetify that the TIN vou are glving i oorrest (or you are wailing for a number
o by lagianndd),

2. Gertify that you are not subject to backup withhelding, or

3, Glalm exemption from baokup withholding If you are a U3, exempt payes, if
applicakle, you ara also gettifylng that ag a U.S, person, your allecaide share of

any parinership come from a W.S, trade or business Is not subleot 1o the
withholding tax on forelgn partners' shere of effectively conneoted fncome, and

4. Gerlify that FATCA cods(s) enterad on this fonm {f any) indivating that you are
exempt ror the FATOA reporting, is correst, See What Is FATCA reporting? on
pegs 2 for further Information,

Cal. Na, 10231X
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Note. [f you ere & U.B, person and a requester glves you a form other than Form
W-0 to requast your TIN, you must use the reguester's form It Is substantialy
similar to this Form W,

Definition of a U.S. person, For faderal tax purpesas, you are conaldered a U8,
persan If you are:

+ Anindlvidual whao I8 a U.8, oltizen or U8, resident allen;

+ A partnership, corporallon, company, or assoclation ereatad or organized In the
United Stalas of under the lawa of the United Siates;

* An estate (plhar than a forelgn estata); or
* A domestio truat (as defined in Regulations seetlon 301.7701-7).

Spelal rules for parnershipa. Partnarships that senduct a fracle or busthese In
the Uniled States are generally tequired to pay a withholding tax undet sectlon
14448 on any foralgn pariners’ share of effsctivaly conneotad laxable Income from:
sueh business, Further, In certaln cases where a Form W-5 has not bean reaslved,
tha rules undar section 1448 require a parinership to prosume that a partner is a
farelgn person, snd pay the section 1446 withhoeiding tax, Therefore, If you are &
U8, person that bs a partner In & padoershlp conducting a trade or business Inthe
United States, provide Form W-8 1o the partnership to establish your U8, siatus
and aveid sgolion 1446 withhioiding on your share of partnership Income.

In the cases below, tha folfowing porson must give Form W-9 to the partnership
for purposes of establishing (ts .8, status and avolding withholding on Its
ullooable share of not Incame (rom the pattnership conducting a trade or business
Int the United States:

+ In the case of a disregarded entfy with a 1.8, owner, the ).8. owner of the
disregarded entily and not the entity;

* In the case of a grantor tnust with a U.8, grantor or other U.S, owner, generalty,
the .8, grantor or other LL.&, owner of the grantor rust and not the trust; anxd

+ i1 the case of a U8, trust {pther than a grantor lruat}, the L.B, ttust (other than a
grantor triat) and not the baneficlades of the trust,

Foreign person. if you are a foralgn person or the 148, tranch of & forelgn hank
that has elected ig be treated ag 4 U.8. person, do not use Form WeB, Instead, use
the appropriate Form W-8 o Form 8233 {sea Publication 516, Withholdihg of Tax
on Noatesaldant Allens and Forelgn Entitles).

Nonresident alleh who becomes a resident allen. Gonerally, only a nonreaident
alieryindividual may use the terms of & tax freaty to reduce or eliminste U.S. tax on
cartaln typas of Income, Howeaver, most tax reaties contaln a provislon known as
a “saving clause." Exceptions speolfied In the saving ofavise may parmt an
exemption from tax to gontlnue for certaln types of incornn aven after the payes
has olherwise bacome a LS, resident allen for tax purposes,

I you are a LS, ravldent allen who Is relying on an exception comalined n Hie
saving clause of n tax freaty to clalm an exempilen from (.9, tax oh ceraln types
?1 l"fome' yol must attach a statenaant to Form W-9 that spacifies the folflowlng
e Beme:

1. The treaty couniry, Generally, this must be the same trealy under which you
clalmed exemption from fax as a nahresldent allen,

2. The treaty artlcle addreasing the Income.

4. The artlcle numbar for Jocatlon} i tha tax treaty that contelhg the saving
slatize and its eXeaptions,

4, The typa and amount of Incorme that qualifiss for the exeiplion from tax.

&, Sufficlant facis to Justify the exemption froin tax undar the terms of the trealy
articla,

Example. Adivle 20 of the U.S.-China Ingemme tex treaty allows ah exemption
frem dax for schalarship income received by & Chinese student temporarily present
In the Untted States. Under U.8, law, this student will became a resident afien for
tex rposos IF his or her stay ia the United Stales excoeds & valendar years.
Hewever, peragraph 2 of the first Protocol fo tha U.S.-China treaty {dated Aol 30,
1984) aliowa the provisione of Artlole 20 o continue to apply even after the
Chinesa studant becomes a resident allen of the Unlted Stales. A Chinese studant
who qualifies for thls exception {under paragraph 2 of the flrsl protocol) and Is
relying on this excaption to ¢lalm an exemption from tax on his or her scholarshlp
o faffowship Income would attach i¢ Form W-8 & statement that Includes the
Information dastribed above to support that exemption.

If you are a nenresident allen or a forelgn entity, give the requester the
appropriate completed Form W-8 or Form 8223,

Backup Withholding

What fs backoep withhelding? Feracns raking certaln paymants o you must
undar gertaln conditions withhold and pay lo the IRS 23% of such payments, This
is walied “backup withholding.” Paymente that may be subleot to backup
withholdlng Inelude Interest, 1ax-exempt Inlaras, dividends, broker and bartor
axchanga lransactions, renls, royallles, nonemployer pay, payments made in
settlement of payment card and third party network transactions, und certain
payments from flehing beat operators, Real sstate transastions aere not aubject to
harkup withholding.

You will not bs sublact to backup withholding on payments you recelve If you
glve the requester your correct TIN, make the proper cartlfications, and report all
your laxable interast and dividends on your tax retum,

Payments you reqeive will be subjeci fo backup withholding it
1. You do not fumish your TIN to the requester,

2. You do nol certify your TIN whan requlred {see (he Part Il instrustions on page
3 for detalls),

2. The IRS tells the reciester thal you fumished an incorrest TIN,

4, Tha IRS tells you that you are subject to backup withholding becausa you did
not report all your Intsrest and dividends on your tex return {for reportable Interest
and dividends anly), or

5. You da not aerllly te the requaster that you are not subjest W backup
withholding undor 4 above (Jor reportatile interast and dividend acaounts opened
after 1983 only).

Certaln payees and payments ara exempt from baciup withhalding. Bee Exempt
payee code on page 3 and the separate Instrictions for the Requester of Farm
W-8 far mora Information,

Also see Special ails for pattherships whove,

What is FATCA reporting?

‘The Forelgn Actount Tax Compllance Aot (FATCA) reiulres o participating forelgn
financlal Institution o report all Unlted States account holders that are specified
United States persons. Certall payeas are exermpt fram FATCA raportthg. See
Exemption froin FATCA reporting aade on page 3 and the fnstructions for the
Requester of Form W for more formation,

Updating Your Information

You must provite updated Information 1o any parson to whem you clalmed to be
an exemrt payes i you are ho longer an exempt payee and anticlpate receiving
repottable payments in the fuitire from this persoh, For examples, you may need to
provide updated inforrmation If you are a O corporatlon that slects to bean S
sorporation, o if vou no longer ara tax; exempt, In addition, you must furnlsh & new
Form W-g If the nama ot TIN ohanges for the acoount; for example, if the grantor
of & grantor trust dles,

Ponalties

Fallure to furmish TIM. {f you fall to furnish your correct TIN to a fequastar, you are
subjaot to a penalty of $50 tor each such faliure unless your fallure is dus to
teasonable cause and nol to willful naglect,

Glvil penally for false Information with respeat to withhalding. If you make a
false statament with no reasonable basls that rasults In no backup withholding,
you aro subject to a $600 penalty,

Ceiminal penaly for (alsifyicg Information. Willfully falsitying contifications oy
affmations may subjaat you to ariminal penatties Including fines and/or
imprisohment.

Misuse of TINS, [f the requester discloses or uses TINg In violatlon of federst law,
tha requester may be subjeat to clvll and erininal penatles,

Specific Instructions

Line 1

You must enter one of the followlng on tis line; de nat iaave thiz lIng blank, The
name should match the name on yolx lax retum.

If this Form W-§ Is for a Jolnt account, list first, and then clrcle, the name of the
parson or entity whosa number voir entered in Part | of Form W-%.

2. Individuai. Generally, enter the hame shown on your tax relurm, H you have
changed your last hame withow! Inferrniing 1he Soctal Security Adminlstration {S54)
of the name chenge, enter vour first nama, the last nama as ahown on your soclal
saaurlty card, and your new last name,

Mote. ITIN applicant: Enter vour incividizal hame as I was enleract an your Fotm
W-7 appllcation, line {a. This should alse be the same as the name you antered on
the Form 1040/1040A/1040EZ you flied with your application,

b, 5ola proprietor or single-membet LLG, Enter your irdlvicial hagne as
shown an your 1040/1040A/ 040EZ ch line 1. You may entsr your business, trade,
or “doing business as" (DBA) nams on line 2.

c. Partnership, LLC that Is not a single-member LLG, C Corporation, or 8
Gomporation, Enter the entlty's hame es shown on the entity's tax return on line 1
and any husiness, trade, or DBEA name on line 2,

. Other entities, Entar vour name as shown on required U8, federa) tax
doaurnarita on line 1, This name sheuld mateh the nizme shown on the charter or
other legal document ersating the entily, You may enter any businass, trade, or
DBA name on line 2,

8. Disregarded eatity, For U.8, federal tax purposes, an entity that ls
disregarded as an entity separate from e owner Is lreated ag a “disregarded
antity,” See Regulations secilon 04,7 701-2{a)2) i1, Enter the owner's name on
lina 1. The narme of the anthy enterad on lina 1 should never be a disregarded
aentity. The nams on ine 1 should ©e the name ehown on the Incotme tax refum on
which the Income should be reporied. For example, IT & foralgn 1LG that Is treatad
ag a disregarded antlty for U8, fedaral tax purposes has a slhgle owner that Is a
.8, parsen, the L8, ownet's name le regulred to be provided online 1, I the
divect owner of the entity is alse a darsgarded anlity, enter the first owner that Is
not disregarded for federal tax purposas, Enter the disregarded entity’s nams on
line 2, “Bustness name/disregarded antity name.” If the owner of the disregarded
enllty Is a forelgn person, the owner must coimplete an appropriate Form W-
Instoad of a Form W-@, This Ia the case svex if the forelgn perscn has a U8, TIN.
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Line 2

If you have a business name, frade name, DBA name, of disregarded enfity narme,
you may enter i on lina 2.

Line 3

Chook the appropriate box In fine 3 for the .S, federal tex slassHfication of the
person whose name Is entered on line 1. Cheok only one box In ling 3.

Linited Liability Company (LLC). if the name online 1 18 an LLC treated 45 a
praringrahin for U.S, federal lax purposes, cheek the *Limited Liabllity Company”
box and enter *P" In the space provided. If the LLO has filed Fonn BB32 or 26563 to
1o teed as a corporation, eheck the *Limited Llabllity Gornpany™ box and in the
spacs pravided erter "C" for C corporation of ¥8” for S cotporation. ifitks &
slrnglo-rembar LLG that 1s a disregarded entity, do not check the “Limited Liability
Cotupany” box| Ihstead check the first box In fne 3 Yindlvidual/sole proptietor ar
slngle-member LLO.*

Line 4, Exemptions

If youl are exernpt from baokup withholding and/or FATCA reporting, enter in the
appropriate space in line 4 any sode(s} thal mey apply 1o you.
Exempt payes node,

4 Genarally, Individuals {Including sele propretors) ata not exampt from hackup
withholdlng.

< BExeopt as provided below, corparations are exampt fram backup withhalding
for ertain payments, ingluding Interest and dividends,

» Corporatlans are not exempt from baokup withholding for paymenta made In
settiement of payment card or third party network traneactions,

e Cotparations are not exempt frem backup withhiokiing with respect to attomeys!

faes or pross proteads pald to allomeys, and corporatione that provide medical or

E11ealm rzfim sefviees are not axempt with respeat to payments reportable an Farm
G99-MISC.

The following codes identify payees that are exompt from backup withholding.
Enter the appropriate coda In the space In fine 4,

1 ~An erganlbzstion sxempt from tax under soctlon 501 (g), any IRA, or a
custedial aoeount under sectlon A0ILNT) 1f the acoount salisfles the requirements
of section 401{0(2)

2~The United States or any of Its agencles or Instramentalitios

3-A state, the Dlslrict of Columbila, & LS. eomimonwealth of possesslan, or
any of their polltical subdivislons or instrumentakities

4—A foreign government or any of s political subdivisions, zgencies, or
nstrumentelitios

54 corporation

8—A dealer In securitlea or commodities regquired 1o ragister in the United
States, the District of Columbla, ar & LS, sommonweikih or possession

7-A futures cominisslon merchant registered with the Gomimodity Futures
Trading Sommisslon

8--A real estate Invesiment trust

9—An entity reglstered at all thines during the tax vear under the [nveatment
Gompany Act of 1940

10—A commeon trust fund operated by a bank under seciion 584(a)
11-A financial Instiution

12-A middiaman known In the investment community ag a nominee or
sustodian

13--A trust exernpt frot tax undor sectlon 664 or described in sectlon 4847

The following chart shows types of payments that may be exempt from baokup
withholding. The ohart applies to the axempt payees fisled shove, 1 through 12,

IF the payment s for . . . THEN the payment Is exempt for . .,

Interest and dhdigend payments %ﬁil pxempl payees except
for 7

Broker transactions Exempl payeas 1 through 4 and 6
through 11 argd all C corporations, &
corporations must not enter an exempt
payse cods because they are exampt
enly for sgles of nencovered Beouritlos
acqulred pricr to 2012.

Barter exchange tretsactions and
paironage dividends

Exompt payees 1 through 4

Payinents over $800 required to be . | Generally, exempt payeos
repotted and direst sales over $5,000 1 through 5°

Payments mads i settlement of
paymant oard or third party natwork
trapsastions

Exompt payees 1 througl 4

VS8 Form 1088-MISC, Miscellaneaus Income, and its Inatructions,

* However, the faflowing payments made 10 a cotporetlen snd repotiable on Form
1089-MISC are not exempt from backup withholding: medleal and health oare
payments, atlorneys' fees, gross proveeds pald to an attorhey reportable under
sectlon 6046(f), and ayments for services paid by i federal excoutive agency.

Exemption fram FATCA reparting code. Tha following cotles Identify payees

that are exempt from raparting under FATCA, Those codes apply o parsoha

submitiing.thls form for accounts maintalned outalde of the Unfted &tates by
cettaln fotalgh finahclal Institutlons. Tharefora, i you are only submitting this form
far an asccount you hold In the United Slatey, you may leave this fleld blank,

Consuit with the persan requesting this farm if you are uncerialn ¥ the finarcial

Institutien Is subjeat to these requiremsits, A reduester may Indicale that a code Ip

not required by providing you with 2 Form W-8 with “Not Applicalie” {or any

similar Indication) wetten or printed on the line for s FATGA oxemption aode,

A~An organlzation exemp? from tax under section 501(a} or any Individual
ratireimant plan as defined in section 7701H{R)(E7)

B~Tha Unlied Slates or any of Ifs agehcles or nelruimentalilies

G~ A state, the Distriot of Columbla, a 1.8, soimmonwealth or possession, or
any of thelr politlosl subdivisions or instrumentalities

DA caporation the stook of which Is regulatly traded on one or more
establshed seouritles markets, as dasctibed in Reguiations sectien
1. 1472-1 (o)1)}

E--A corparation that Is a member of the same expanded alfiiated group as &
corporation deseribied in Regulations seotion 1,1472-1 (X 1))

F~& dealer in securiies, commodilios, or derlvative financlal Instruments
{Inchieling notlonal prinolpal contracts, fulures, forwards, and options) that s
registered as such under the laws of the United States or any slate

G-A real eatate Invastment trust

H~A regutated Investient coimpany as deflned In section 861 or 2 entlly
gﬁigtered at all imes during the tax year under the Invesiment Company Aot of

i—# commen truat fund ae defined In seotlon 884{2)

J~A bank so defined in seolion 681

KA broker

LA rust exampt from tax under soction 664 or described in seotfon 4947()(1)
- M—2ax exempt trust under 8 saction 4034h) plan or sectien 457{g) plan
Note. You may wish to consult with the financial Institution requesting this farm to

telerming whether ihe FATCA code and/or exampt payee code should be
sompleted.

Line5

Entar your address (umbar, streat, and apartament or sifte numbier), Thig ls where
the requaster of this Form W-g will mail your information returnas. '

Line 6
Enter your city, stats, and ZIP code,

Part {. Taxpayer Identification Number (TIN}

Enter your TIN In the appropriate box i you are a resident allen and you do not
have and are hot ellgible to get an BSN, your TIN [s your IRS Indivicia) 1axpayer
Identifleation number (ITINJ. Enter It In the soolal security number box, If you do not
havo an TN, see How to gai a TIN below,

If you are a sole propristor and you have an EIN, you may enter eithar your SSN
or EIN. Howevar, the IRS prafars that you usa your 88N,

if you ate a single-tnomber LLC that & distegarded as an entily saparate from ita
owner {see Limfted Liablilly Company ({.LC) onhls page), enter the owner's S8N
{or EIN, If the owner has one). Do not anter the disragarded entitys EIN. If the LLC
Is clnseilled as a corporallen or parinership, eater the entity's EfN.

MNote. See the ohart on page 4 for further clarification of name and TIN
combinatlons,

How to get a TIN. If you do not have a TIN, apply for one Immediately. To apply
far an 98N, get Form 58-6, Application for a Saclal Sacurity Card, from your lecal
S84 offlee or get this form enilne al www.zsa.goy. You may also got this form by
oalling 1-800-772+«1218, Use Fann W-7, Application for IRS individual Taxpayer
Identitioation Numbwer, to apply for an ITIN, or Form 58-4, Appfaation for Employer
{dentiflcation Numbet, to apply for an EIN. You oan apply for an EIN online by
aocesslng the RS webehte at wwwlrs.govibusinesses and clluking on Employer
{dentifloatlon Number {EIN} under Starting a Business, You van get Forms W-7 end
85-4 from the IRS by visitihg [RS.gov or by oalling 1-800-TAX-FORM
(1-800-828-3670),

1# you are agked to complsta Form W-8 bid do not have a TIN, epply for a TIM
and write *Applled For” In the space for the TIN, sign and date the form, and give it
{0 1hw recuester, For lintarest and dividend payments, and certalin payments made
with respect to readily tradable Instrurments, genorally you will have 80 days to got
a TiN and glve it 1o the requastar bafors you are subfeat to backup withholdirig on
payments. The 60-day rule does not apply to olher types of payments, You wili ba
?#b]ect to ?ackup withhelding on alf such payments untll you provide yaur TIN to

o requester.

MNota, Enfaring “"Applled Fer means that you have alraady applizd for a TIN or that
you Intend to apply for one soon.

Gautlon: A disragarded U.S. antity that has a forsign owner must use the
eppropriate Form W-8,
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Part Il Certiflcation

Ta extabklish to the withholding agent that you are a LLS. parson, or resident allen,
sign Porm W-8, You may be requested to sign by the withholding agent even i

Itars 1, 4, or & below Indlcate otherwlse,

For a Jolnt aseount, only the persen whose TIN is shown In Part | should slgn
(when fequired), In the case of a disregarded entlty, the persoh ldentified or (e 1
must slgni, Exempt payees, ses Exemp! frayon vode eadlial,

Signature roquirements. Complate the certiffontion os Indloated in items 1

threugh & below,

1. nterest, dividend, and barter exchange accounts opened before 1684
and broker ageounts constdered active during 1983, You must glve your
correat TIN, but you do siot have to sign the sertificatien,

2. Intavast, dividend, broker, and barter exchange accounts opened atter
1983 and broker accounts considarad inaotive during 1883, You must elgn the
gerification or backup withholding wiil apply. If you sre sublsct 1o backup
withholding and you are merety praviding your cortact TIN te the requester, you
st cross out ftem 2 In the vertification belera signing the form,

3, Real astate transactions, You must sign the carlificalkn, You may cross out

itam % af the certification.

4, Cther payments, You must give your sarreat TIN, but vou do not have to sign
the cetificallon unless you have besn notffled that yeu have previously given an
Ihvotrect TIN, “Other payments” Incfude payments made in the course of the
requestet’s trade of business for rents, royalties, goods {other than bills for
merchandlse}, medical and health cars servives (nohuding payments to
corparations), payments 1o a nonamployse for sarvioss, payments made In
satflomant of payinent card and third panly hetwork fransactions, payments to
cetiain flshing boat orew mernbers and flshermen, and gross procseds pakd to
dttomeys dncluding payments 1o corporatlang),

& Mortgage interast paid by you, acqulsition or abandonment of secured
property, cancellation of debl, yualified tition program payments (under
section 529), IRA, Coverdell ESA, Archor MSA or HSA contrbuticns or
distribitions, and persion distributions. You must ghva your correat TIN, but you

do nol have to sign he certificalion,

What Name and Number To Give the Reguester

Fur this type of aceoum: Giva name ard SSH of:
1. Indlvldual The Individual
2, Two or e Individuals Joint The actual owner of the account cor,
account) If comblned funds, ihe first

3. Custodian account of & minor
Unifenm Gift to Minors Aact)

4. 8, The usual revocable savings
Irust {grantor s also frustes)
b, So-catied trust account that s
not a lege! oi valid truat under
slale Jaw

Individual on the account’
The miney’

The gramor-trustee’

The actual ownst'

B, Sole propristarship cr disregurcied The owner’
ontity ownad by an inciviclual
8, Granter trust fiing under Qptlona) The grantar*
Form 1088 Fillng Method 1 (aee
%a)gulat%ons gection 1.671-4()2)(0
{
For this type of account: Give name and EIN of;
7. Disregarded entity not owned by an | Ths owner
Indiviciual
8, A valld frust, astate, or penslon frust | Legal entlty”
9. Cerporation or LLG eleciing Tha corperation
corporale status on Form 8832 or
Form 2653
10. Assoctation, club, religicus, The organization
charllable, educatlonsl, or sther tax-
axempt crganlzation
11, Mertnership or multl-moembar 1LG Tha perinership

12, A broker or reglstered namines

13, Avcount with the Departmant of
Agrieuliure In the name of a public
enlity {such as a state or locsf
govarnment, sohool distrlot, or
priser) that receives agricullural
pregram payments

14, Gramter trust fing uhder the Form
1041 Flllng Method or the Cotlonal
Form 10988 Flling Method 2 (ses
Regulations sectior 1,87 1-4{R){2)0)
]

The broker o nomines
The publlc entity

Tha trust

* List first and elrcle tha name of the peraon whose nuraber you furmiah. i onty one personon a
Jolnt aroount has an 88K, that person's humber iust be fumlshed,

£ Gircto lhe minor's nane andl fumish The minor's 83N,

*You must show yout Indivkival name and you [riay s anter your busihess of DBA name oh
the “Businesy nama/tfsragerded eridity” name lihe, You may use slther your SSN o €IN (f you
have ona), but the IRS enscurages you to gse your 5N,

A List first and olrcle tha name of the triss, sstats, or penzlon intsl, (Do not fumish the TiN of the
péersciv tepresentative or frustes unless Lha fegal entity Itoelf is nol destgnated in the socount
litle,) Also see Bpeaial nifes for parineishins oh page 2,

*Note. Grantar also musl provide o Fonin W-8 1o rustes of trst.

Note, I no tame |8 eiroled when maore than one harme | llsted, the number will be

considered 1o be that of the first nama Ysted,

Secure Your Tax Records from Identity Theft

idenlily theft oogurs when someone uses your pavsonal formation such as your
name, 88N, or ather Identifying Informadlen, withot, your permisalon, to comimit
fraud or other orimes, An tdentily thisf may use your 88N to get a job or may flle a
{ax relum ustng your 88N to recalve a refund,

To reduoe your risk:
» Protect your BEN,
+ Ensure your employer ia protecting your 83N, and
+ He qarsful when choosing a tex preparer,

If your tax records are affected by Identity theft and you receiva a notice from
tha RS, respand right away to the name and phone number printed on the IRS
notlce o lelter,

If your tax records are not cumently affecied by Identlty theft but you think you
are at risk due 1o 4 lost or stolen purse or wallel, questiohable oredit card aetivity
of nragig raport, achtact the (RS ldebity Theft Hotline at 1-800-808-4490 or submit
Form 14039,

For tore Infonmetion, ase Publlcation 4536, Identity Theft Preventlon and Viotim
Assistanoe.

Victims of idontity theft who ate expotiencing sconemie harm of o system
prohlem, or are sesklng help In rasolving tax problams that have not been rescived
Ihraigh normat channels, may ha eligible for Taxpayer Advocate Service (TAS)
assislance. You cah reach TAS by calling the TAS toll-free casa intake line af
1-B77-777-4778 or TTY/TDD 1-800-820-4059,

Protect yourself from suspiolous emalls or phishing schemes. Phishing ls the
creation and yse of emall and websites designed fo mimla leglilmate businesa
amaiis and Websltes, The most cemmon aot [s sending an einall i 4 user falssiy
clalming t be an ostaldlished legltimate enterprise in #4a aitempt to seam the user
Into surrendaring private inforreation that wiii be used for Identity thet,

The IR does not Initiate contaots with taxpayers vin emialls. Also, the IRS does
not request personsi detalled infarmation through emall or ask 1axpayers for the
PIN numbers, passwords, or slmliar secral accsss Informatlon for thelr aredit card,
bank, or other fihancial accounts,

If you recelve an unsclicited emall clalming to ba fram the IRS, forward this
messaga to phfshing@lrs.gov, You may also report misuse of the |RS nama, logo,
or other IRS propery to the Treasury Mepeotor Genernl for Tex Administration
(TIGETA) Y 1-800-366-4464, You ean forward susploiots emalls to the Federsl
Trade Gommission at: spam@ucea.goy of tontact thetn at www.fte.govikithert or
1-877-I0THEFT {1-877-478-4336).

Viglt IRG.00v 10 learn mora aboul identity thelt and how to reduce your risk.

Privacy Act Notice

Section 6102 of the internal Revenus Goda requires yous to pravide your eoreat
TIN to parsona {including federal agencles) who are roduired to fife Information
returns with the IRS to raport interest, dividends, or cerlaln other incomea pald te
you; mottgage terest you paki; the acquisition or abandonment of secured
property; the cahneliatlon of debt; or contributions you made to an IBA, Archar
MSA, or HSA, The parson collecting this forin uses the Information on the form to
flle information retums with the IRS, reporting the above Informalion. Routine uses
of thts Infermation Inclids giving it to the Department of Justice for civil and
criminal lliigation and to oifles, atales, the District of Columbla, and U8,
commonwedltha and passessions for use In admifnisterng thelr laws. Tha
Infarmation also may be disclosad to other countries under a treaty, to federal and
slate agenhclas to ahforce alvll and eHiminat laws, or to federal law ettfarcement andd
Intelligance agancies to combat terrsrfsm. You must provide your TIN whethar or
not you are required te flle a tax return. Under section 3406, payers raust generally
withhaold & peseentage of taxable interast, dividend, abd cerain othet payinants to
a payes who doos not give a TIN ta the payer. Sertals penalties may alse apply for
providing false ot fraudulent Information,




