HOQUSING AUTHORITY OF THE COUNTY OF CHESTER

REQUEST FOR PROPOSALS

National Standards for the Physical Inspection of Real Estate (NSPIRE)
INSPECTION SERVICES

For

PROPERTIES CONTRACTED under the
HOUSING CHOICE VOUCHER PROGRAM [HCVP]

ISSUED: February 28, 2024

Proposals Due: March 14, 2024 by 3:00 p.m.
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REQUEST FOR PROPOSALS

INVITATION

The Housing Authority of the County of Chester (HACC), a recipient of federal assistance
through the U.S. Department of Housing and Urban Development (HUD), hereby gives
public notice of its intent to utilize a competitive negotiation process, in accordance with
24 CFR 85.36, for the procurement of the services described below.

The minimum qualifications are: (a) the specialized knowledge of, and previous
experience with Federal, State and local housing inspection requirements; (b) prior
experience conducting HCVP NSPIRE inspections for a Public Housing Authority (PHA);
(c) licensed/registered as a housing inspection firm to practice in the Commonwealth of
Pennsylvania; (d) the ability to perform all of the required services on a most timely basis;
and, (e.) the adequacy of technical and physical resources.

Qualified housing inspection services firms are invited to submit a proposal for a fixed-
rate professional services contract to the HACC no later than Thursday, March 14, 2024.
Proposals will be evaluated, and the Contractor whose praposal is most advantageous
to the HACC will be selected, subject to negotiation of fair and reasonable compensation.

Complete details of this Request for Proposals may be obtained by contacting Brenda
Bolt, Procurement Officer, Housing Authority of the County of Chester, 30 W. Barnard
St., Suite 2, West Chester, PA 19382 via email: bbolt@haccnet.org;

The HACC is an equal opportunity agency which does not discriminate against any person
because of race, color, age, religion, sex, national origin, handicap or familial status. The
HACC solicits and encourages Minority Business Enterprise (MBE), Women Business
Enterprise (WBE), and Section 3 Business participation in all of its contracts.

Paul Diggs
Executive Director
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REQUEST FOR PROPOSALS

I. INTRODUCTION/GENERAL INFORMATION

A, STATEMENT OF REQUEST

The Housing Authority of the County of Chester (HACC) Pennsylvania invites firms to
submit proposals to provide NSPIRE Inspection Services of properties contracted through
the HCV Program.

Proposers will ensure complete knowledge of the conditions and requirements of this
RFP and contract offer. The proposer acknowledges receipt and understanding of all
instructions, scope of services, and requirements. No claim for extra compensation will
be allowed for the proposer’s failure to comply with this requirement.

B. HACC's RESERVATION OF RIGHTS

HACC reserves the right to reject any or all proposals, to waive any informality in the RFP
process, or to terminate the RFP process at any time, if deemed by HACC to be in its best
interests.

HACC intends to award a contract to the firm which is most advantageous to the
Authority based on compliance with this RFP and Addenda. HACC reserves the right to
make an award or no award.

HACC reserves the right to retain all proposals submitted and not permit withdrawal for
a period of 60 days subsequent to the deadline for receiving proposals without the
written consent of the HA Contracting Officer.

HACC reserves the right to negotiate the fees proposed by the proposing entity(ies).

HACC reserves the right to request an oral interview with, and additional information
from, firms prior to final selection and to consider information about a firm in addition
to the information submitted in the response or interview.

HACC reserves the right to terminate a contract awarded pursuant to this RFP for its
convenience at any time with thirty (30} days” written notice to the successful proposer.

C. ADMINISTRATIVE INFORMATION.
This procurement process is being conducted only by email except for the actual
submittal of proposals.

INTEREST/INQUIRIES
All requests for this RFP must be submitted by email, noting in subject line: “REQUEST FOR
NSPIRE INSPECTION SERVICES”. Email is: bholt@haccnet. org.
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QUESTIONS

All questions regarding this RFP must be submitted by email, noting in subject line:
“QUESTIONS FOR REQUEST FOR INSPECTION SERVICES PROPOSALS”.
Email is: bbolt@haccnet.org.

All questions regarding this RFP must be received no later than Monday, March 7, 2024,
1:00 PM. NOTE: No oral explanation or interpretation will be provided to any respondent.
No interpretations shall be considered binding on HACC unless provided in writing. Any
information obtained by, or provided to, any respondent other than by formal HACC
addenda to the solicitation shall not constitute a change to the solicitation.

Addenda or Clarifications will be provided to each source that has obtained the RFP.
Your written question may be used as part of the Addendum or Clarification. The
proposer shall notify the Procurement Officer in writing of any perceived conflict with
the terms or conditions as stated in the Request for Proposals.

HACC reserves the right to issue addenda on its own, irrespective of whether questions ot
requests for interpretations were received from prospective respondents.

SUBMISSION

All submissions shall be clearly labeled with the words: Proposal for HCVP Inspection
Services”, Attention Brenda Bolt. All submissions will become part of the official files of
and shall remain valid for sixty days following the deadline for submission. HACC may
waive any minor irregularities, technicalities, omissions, and/or errors in the submissions
that are received. HACC may cancel this solicitation in its entirety. HACC's reservation
of rights shall in no way affect the formation of a contract upon written notice of award
by HACC to the successful respondent.

DEADLINE FOR SUBMISSION
Thursday, March 14, 2024 at 3:00PM. Any Proposal submitted after this deadline will
not be considered. All submissions must be in writing. The Proposal must he in a sealed
mailing envelope and be clearly marked:

“Proposal for HCVP Inspection Services”

Mail or deliver your proposal to:

Housing Authority of the County of Chester
30 W. Barnard St., Suite 2

Woest Chester, PA 19382

Attention: Brenda Bolt

{if hand delivery, actual entrance is on 5. Church 5t — east side of street, with handicap railing)
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D. OTHER INFORMATION

1. TERM OF CONTRACT

The contract shall be for a term of two years. HACC shall have the option to renew the
contract upon mutually agreed terms, for an additional year, up to a maximum of five
years,

2. INVOICES & METHOD OF PAYMENT

Invoices for service rendered must state the name and address of the Contractor; the
invoice date; the date(s) of the work performed listing each unit inspected with the
contract amount for that type unit, and totaled.

Payments by HACC shall be made to the contractor within thirty (30) days after receipt of an
approved invoice.

3. CONTRACTOR'’S RESPONSIBILITIES

The successful contractor Is responsible for all personnel involved in the work including
those of his direct employ, his subcontractors, suppliers of materials, suppliers of
equipment, and/or all laborers. He shall protect HACC from all claims for damages to
any and all persons or property resulting from the execution of this contract. The
contractor shall make good, at his own expense, all damages to HACC's property from
fault or negligence of any of his employees. All employees of the contractor shall comply
with all regulations of HACC.

Il. SCOPE OF SERVICES

The Housing Authority requires the services of a housing inspection firm with in-depth
experience in the inspection process for the Housing Choice Voucher Program.

Details of the process will be agreed upon after selection of the proposal that best
meets the Authority’s needs. Thus, the proposal must include a very detailed work
plan that will afford analysis and selection.

General Description of HACC's HCVP.

HACC has leasing approval for 2000 vouchers of which approximately 1,400 are leased
as of this month. Included in that number are 600 “Project-Based” [PBA] vouchers and
400 VASH vouchers.

For the most part, these vouchers are concentrated in the following municipalities of
Chester County: Coatesville; West Chester; Phoenixville; Oxford; with many other units
throughout the county.

Proposed Scope of Services.

The contractor shall furnish sufficient organization, personnel and management staff
with the necessary skill and judgment to perform all the duties and responsibilities
normally associated with the management of the complete Inspection function of
prospective units and units currently under contract. Services will include but are not
limited to the functions outlined below.
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1. Inspections. The contractor will be responsible for all types of inspections, such as:
= nitial/Move-In

= Annual Recertification (Presently this type of inspection occurs once
yearly. HACC reserves the option of changing this to once every two years
per existing HUD regulations)

= Complaints, Including EHS (Exigent Health & Safety)

» Follow-up inspections, as needed, for each of the above. Follow-up
inspections may not be required in all instances, as described in PIH Notice
2013-17. Details will be agreed upon at contract signing.

= Damage Claims

= Quality Control

2. Scheduling: The contractor will be responsible for the notification to landlords and
tenants of inspections (all types, as noted above).

3. Rent Reasonableness & Utility Allowance. The contractor will provide sufficient
evaluation criteria to assist in determining average vs. above average, etc.

4, Communications with landlords/tenants. The contractor will be responsible for all
needed communications with landlords and tenants, such as:
» |nforming landlord of findings and any required follow-up actions.
® Obtaining legal documentation from landlord, such as proof of ownership;
rental permits, etc.

5. Official documentation. The contractor will utilize its computerized programs to
produce actual inspection documents, and to record all data in accordance with
HUD’s NSPIRE requirements.

6. Administration of the Inspection Process. The contractor will coordinate activities
with HCVP office to share and to obtain sufficient information to effectively manage
the process, such as:

* Review/correct unit information (# bedrooms; age & sq. footage; type of
fuel for heat & hot water; owner/tenant supplied appliances, etc.

» Coordinate with HACC staff concerning possible fraud.

7. Reports/MiS. The contractor will provide written reports to HACC at least monthly
to afford timely reporting of MTCS.

8. Section Eight Management Assessment Program (SEMAP). The contractor will be
responsible for carrying out its activities in a manner that will assist HACC to
maintain “High Performer” status.
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i, EVALUATION OF PROPOSALS & CONTRACT AWARD

Proposals received in response to this RFP will be evaluated based on the factors outlined
below. The Authority will make an award based on the proposal that best conforms to
the solicitation and is most advantageous to the Authority. The point ranking system as
outlined in this RFP is designed to assist the Authority in determining those proposals
which best conform to the solicitation and its needs. The Authority may discuss the
proposals with one or more firms based upon results obtained from the ranking.

The Authority may award the contract to other than the lowest price offer. Proposals
will first be ranked on technical evaluation. Price will not be considered during this first
ranking. The maximum score for each criterion is indicated below.

A. QUALIFICATIONS
1. A proven NSPIRE inspection system that manages effectively all required
components and provides interface with the Housing Authority.

2. Specialized knowledge and an understanding of HUD NSPIRE inspection
standards and Commonwealth of Pennsylvania and local housing codes, as well
as “SEMAP” requirements.

3. The availability and adequacy of the human and physical resources necessary to
perform all of the required services promptly and effectively. Pertinent staff
must be NSPIRE-certified.

4, Prior experience performing HCVP inspection services for Housing Authorities.

5. The ability to be responsive to the Authority's needs and to perform the
services promptly.

6. A commitment to the requirements of Section 3 of the Housing and Urban
Development Act of 1968. A firm that is a Section 3 Business Concern will receive
a five-point bonus in the evaluation/ranking process. A Section 3 firm must claim
this bonus in their proposal and must submit with their proposal a Section 3
Certification and evidence in support of that claim.
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B. EVALUATION CRITERIA

ITEM

1.

DESCRIPTION MAX. VALUE

Presented a detailed description of how the HCVP NSPIRE
Inspection function would be structured & managed;
and a plan to address SEMAP requirements. 30

Demonstrated specialized knowledge and an understanding
of HUD NSPIRE standards as well as Pennsylvania and local
Chester County housing codes. Listed and described the
adequacy of the firm’s technical and human resources. 25

Listed the firm’s prior experience in providing described
services to other HA's. Provided evidence and assurance
of the firm’s ability to perform responsively and promptly. 25

Services/fees are fairly priced and affordable. 20
SUB-TOTAL 100
Section 3 Bonus 5
TOTAL 105

RATING
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IV. SUBMISSION REQUIREMENTS

A. PROPOSAL
Sealed proposals must be submitted including a cover letter of interest that also
describes your firm's approach and philosophy toward such a contract.

The proposal must be submitted in a three-ring binder, tabbed, one each for the first 3
criteria (excludes pricing proposal} as well as a Tab 4 for required documentation noted
below; and Tab 5 for standard required forms.

Your proposal must contain a detailed description of how you plan to carry out the
complete inspection process, including your plans for how you will schedule; how you
will provide various notifications; how you will interface with landlords and HACC; how
you will administer the required QC function; what computerized system you use and
how you plan to interface required reporting, etc. with HACC’s system [Emphasys Elite
2.0.3]; how it relates to MTCS, etc.

Your proposal should include your strategy to assist the HACC in maintaining its “high
performance” status under SEMAP.

In Tab 4, please include:
» Evidence that personnel are NSPIRE certified; and have the necessary certifications,
licenses, etc. to do business in the Commonwealth of Pennsylvania;

e Your preliminary estimates of time necessary to perform the itemized required
services and a proposed monthly schedule.

o References. Provide a minimum of three, including names, email addresses,
addresses, and telephone number.

e Insurances. Provide proof of Professional Errors & Omissions Liability with a
minimum limit of $1 million per claim and $1 million per aggregate; General Liability
insurance of at least Simillion per occurrence and $2 million per aggregate covering
the activities to be performed; Auto as required for your operations; Workers’
Compensation.

10
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B. FORMS
To be signed & returned
*  Proposal Pricing Form [HACC 100-A]
= (Certifications & Representations of Offerors [HUD-5369-C]
*  Non-Collusion Affidavit [HACC 300]
= Certification of Non-Segregated Facilities [HACC 400A]
= Section 3 Certification [HACC 400C]
»  Statement of Assurances [HACC 500.1]

To be reviewed

" Instructions to Offerors [HUD 5369-B]

» General Terms & Conditions, Professional Services [HACC 500]

= Section 3 Requirements & Executive Order 11246 {HACC 400C.1]

Other

= Department of Treasury IRS form W9. Complete & return.

» Excluded Parties Certification. See picture of the web page (last “form”)}. Go to
the web: www.sam.gov. Follow the instructions. Print the page out, sign and
date it and include with your submission.

V. ATTACHMENTS
Forms as noted above

i1




HOUSING AUTHORITY OF THE COUNTY OF CHESTER — FEBRUARY 2024
REP ForR HCVP INSPECTION SER VICES

Proposal Pricing Form

Having carefully examined all documents included with Request for Proposals for HCVFP
Inspection Services, the undersigned proposes to provide such services as described in the
Scope of Services, at the following per unit/monthly costs:

l. Inspections, including all related costs, Per Unit/Costs:

A. Standard Types (Initial; move-in; recerts; moves) S funit
B. Follow-Up inspections S funit
C. Complaints/Damage Claims $  Junit
D. QC Inspections _ S Junit

Estimated monthly cost:

S /month

. Administrative {Describe)

%
fof )
or S /mo.
Estimated monthly cost:
S /month
Signature Date
Printed Name
Title
HACC 100-A

12
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STANDARD FORMS

13




Certifications and
Representations

of Offerors
Non-Construction Contract

U.S. Departinent of Housing
and Urban Develgpment
Office of Public and indian Houslng

Publlo faperting biirden for this collection of Information s estimated to average §minutes per responss, Including the ima for reviewing nslruttions, gearching
axlsling data solrces, gathedng and maintaining the dats needed, snd complating and reviewing the collaction of information,

This form includes clauses raculred by OMB's common rule on bldding/offaring procedures, implemented by HUE in 24 CFR 85,86, and those requiraments
satforth In Executive Order ] 1628 for strakl, minorlly, women-ovmed businesses, and esrilflcations forIndapendent price determinallon, and oonfliotof inferest,
The fora Is required for nonconalrugilon contracts awarded By Housing Agencles (HAs), This form bs used by biddars/offerors lo certify 1o the HA's Contraoting
Offloer for contract complianca, If the forra were not ugad, HAg would e unable to anforee thair contracls. Responées 1 the collection of Information are
required 1o obiaih @ henafit orto retain & benefil. The information requested does not lend ltself to confldentfatity,

1, Contingent Fee Representation and Agreement

(a) The bidder/otferor represents and ceslifics as part of its bid/
offer that, excepl for full-time bona fide employees working
solely for the bidder/offeror, the biddet/offeror:

(131 Thas, [ ] has nol employed or retained any person o
company € solicit or obigin (his contiact: and

([ 1 has, | Jhosnot patd or agresd to pay to any person
or company employed or retained to solicit or obtain this
comtract any commission, percentage, brokerage, or other
fee conlingent upon or resulting from the award of this
conlract,

(b) I the answer to either {a)(1) or (a) (2) above is affirmative,
the biddes/offerar shall make an immedlate gnd full written
diselosure (o the PHA Contracting Officer,

(¢) Any misrepresentation by the bidder/offeror shall give the
PHA the right Lo (1) lerminate the sesoltant conteact; (2) at hts
disutetion, 1o deduet from contract payments the amount of eny
commission, percentage, brokerage, or other contingent fee; or
(3) ke other remedy pursuant (o the coniraet,

2, Small, Minority, Women-Owned Business Concern Rep-
reseniation

The Mdderfofferor represents and certifies us part of its bid/ offer
that it:

(@) [ tis, [ 1isnotesmall business concern, “Small business
concern,” a8 used in this pravision, means a concern, includ-
Ing its affiliates, that is Indepeniently owned and operated,
not dominani in (he field of operation in whick il is bidding,
and qualifled @5 a simall business under the criteria and size
stundards in 13 CBER 121,

M 1is [ ]isnol o women-owned small business concern.
"Womensowned,” as used in this provigion, means a small
busineas (hat is at least 51 percunt owned by a woman or
wotnen who are U.S. citizens and who also control and
aperate the husiness,

(e[ Jis, [ 7isnota minority enterprise whioh, pursuant to
Fxecutive Order 11625, Is defined as a business which is at
least 55 percent owned by one or more minotity group
membery ar, in the ease of & publicly cwned business, at least
51 percent of Its voling slock is owned by one or more
minority group members, and whose management and datly
operallans are controlied by one or maore such individuals,

For the purpose of this definition, minodty gronp members are:
{Cheek the Block nppicable to you)
[ 1 Black Americans [ 1 Asian Pacific Americans
[ ] Hispanic Amerleans [ ] Aslan Indian Americans
[} Native Americans I 1 Hasidic Jewlsh Amerlcans

3, Cortiticate of Independent Price Dotermination
{a) The bidder/fofferor certifies that—

(1) The prices in thls bidfoffer have been arrived al indepen-
dently, without, for the purpose of restricting competi-
tion, any consultation, communication, or agreement
with any other biddet/offeror or compatitor relating to (1)
thuse prices, (if) the inlention Lo submit 2 bidloffer, or
{iil) the mothods or factors used 10 caleulale the prices
offerad;

(2) The prices in this bid/offer have not boen and will not be
kuowingly disclosed by the bidderfofferor, directly or
Indirectly, to any other bldder/offeror ar competilor be-
fore bid opening (in the case of a sealed bid solicitation)
or contract awerd {in the case of a negotisted sobicitation)
unless otherwise reguired by faw, and

(3) Ne attempt bas been made of will be madée by the bidday/
offeror 1o indoce iy other concern o submit or not to
submide a bid/offer for the purpose of restristing competition,

{b} Bach signature ¢n the bid/ofler is considersd to be a senifi-
cation by the signatory that the signntory:

(1} Is the person in the biddet/offeror’s organtzation respon-
sible for determining the prices belng offered in this bid
or proposal, and that the signatory has not participated
and will not parilcipnte in any action cantrary Lo subpara-
grapts (a)(I) through (a)(3) above; or

(2) (i) Has been authorized, in writing, 10 act as agent for the

following principals in certifying that those principals
have not participated, and will not patticipate in any
actlon comtrary to aubparagraphs (a}(l) hrough (a)(3)
above (insert full name of person(s) in the bidderfofferor’s
organization responsible for determining the prices of-
fered in this bid or proposal, and the title of his or her
postlion in the bidder/offeror’s organization),
(1)) As an awthorized agent, does certdfy that the princi-
puls naumed In subdlvislon (b)(2)(1) above have not par-
ticlpated, and will not participate, in any actlon contrary
to subparagraphs (2)(1) through (a}3) above; and

Pravious edition 18 obsolote

pags 10t 2

foir HUD-53369-C (B/93)
ref. Handbook 7460.8




(ili} As an agent, has not personally participated, and will
nol partieipate in any actlon coptrary Lo subparagraphs
{a)(1} through (2}(3) above,

(c) I the bidderfofferor deletes or modifies subparagraph (a)2
abave, the bidderfofferor must furnish with ity bidfoffer &
signed statement selting forth in detail the ciroumstances of
the diselosure.

4. Organizational Confliets of Interest Cerdification

(2} The Contractor wasrants thit to the best of its knowledge and
belief and except ns otherwise diselosed, it does not have any
organizational couflicl of interest which s defined as a
situation in which the nature of work undor a proposed
contract and a prospective contractor’s organizational, fi-
nanelal, contractual or other interest are such that:

(i} Award of the conlract may result in an unfale competiv
tive advantage;

() The Contractor's objectivity in performing the con-
tract work msy be impaired; or

{iH) That the Contractor has disclosed all relevant infor-
mation and tequesied (he HA to make a determination
with respect to this Contracl

(h) The Contractor agrees that If after award he or she discovers
an erganizational conflict of intcrest with respect ¢ this
condract, he or she shali make an immediats and full disclo-
sure in writing to the FA ehich shall include a deseription of
the action which the Contractor bas taken or intends to
eliminate or nevtralize (he conflist. The A may, however,
terntinate the Contract for the convenienee of HA if it would
be in the best interest of HA.

{¢) In the cvent the Contraclor was aware of an organizationa)
conflict of intercsl before the award of this Confract and
intentionally did not disclose the conflict 1o the HA, the HA
may terminate the Contraet for defanlt,

{d) The Contracior shell require » disclosure or representation
from subconlractory und consuitants who may be in a position
{o influgnce the advice or assistanco rendered to the HA and
ghall inchide any necessary provisions to eliminate or nentrilize
conflicts of interest in consuliant agrecinonts or subcontracts
involving performance or work under this Contract.

i, Anthorized Negotiators (REPs gnly)

The offeror rapresents that the following persons are agthorized
1o negotiafe on 4 bebalf with the PHA in conneclion with this
request For proposals: (list names, titles, and (elephons mumbers
of the autherized negotintors):

6. Conflict of Interest

In the absence of any eetusl or apparent conflict, the offeror, by
submission of 2 propogal, hereby wiarranis that Lo the best of its
knowledge and belief, no actual or apparent conflict of interest
exlsts with regard to my possible performance of this procure.
ment, as described in the clause bn this solicitation titled “Orga-
nizational Conflict of Tatersst,”

4, Offeror's Signatvre

The offeror hetehy certifics that the inforieation contained in
these cerilfications and representations s accurate, complete,
and current,

v,

Stgnature & Dale:

Typed or Printed Name,

Tltle:

Provious editlon ls chaoleta
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form HUDLE369-C {8/
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HOUSING AUTHORITY OF PHIZ COUNTY OF CHESTER « BID/REP DOCUMENTS
NON-COLLUSION AFFIDAVIT

(NOTE: This document pertains to both hidders (IFB) and proposers (RFP)

Contract/Bid/Proposal for:

State of: _ County of:

[ state that [ am (name and title)

of (name of firm)

and that T aim authorized to make this affidavit on behalf of my firm, and its’ owners, directors, and
officors. Iam the person responsible in my firm for the price(s) and the amoynt of this bid,
T state that;

1)

The Price(s) and the total amount of this bid has been arrived at independently and without
consultation, communication or agreement with any other contractor, bidder, or potential bidder

2) ‘Noither the price(s) nor the total amount of this bid, and neither the approximate price(s) nor the

3)

1)

5)

6)

approximate total amount of this bid, bave boen disclosed to any other firm or person who is a bidder
ot potential bidder, and they will not be disclosed bafore the bid opening ot review.

No Attempt has been made or wilk be made to induce any fiem or pecson to refraln from bidding on

the Contract, or to submit a bid higher than this bid, or to submit any intentionally high or non
completive bid or other forin or complementary bid.

The bid of my firtn is made i good faith and is sot pursuant to any agresment or discussion with; or
Inducement from, any firm or person to submit a complemontaty or other nor competitive bid,

{name of firm) its’ affillates, subsidiaries, officers,
direotors and employoes are not currently under investigation by any governmental agency and have
not in the last four years been convicted or found Hable for any act prohibited by State or Federal law
in any jurisdiction, involving conapiracy or collusion with vespect to bidding on any public contract,
except as follows:

1 state that (name of firni) ' understands and
acknowledges that the above representations are material and ;mportant angd will be relied on by the
Housing Authority of the County of Chester in awarding the contract(s) for which this bid is
submitted, Tunderstand and my firm understands that any misstatements in this affidavit is and shall
be treated as fraudulent concealment from the Housing Authority of the County of Chester of the trug
facts relating to the submission of bids for this Contract,

1 State that 1 am (name and title)

Sworn and subseribed before me jn this day of

(Notary Publicy o Commigsion expires:

HACC 1300
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NON-COLLUSION AFFIDAVIT

INFORMATION & INSTRUCTIONS

. This Non-Collusion Aflidavit is material to any contract awarded pursuant fo this bid,
According to the Pennsylvania Anti Bid-Rigging Act 73 PA; 1611 et geq., governmental
agendies may reqiire Non-Collusion Affidavits to be submitted together with bids,

. This Non-Collusion Afftdavit must be executed by the member, officer, or employee of
the bidder who makes the final decision on prices and the amount gquoted on the bid,

. Bid-Rigging and other offorts to restrain competition and the making of false sworn
statements in conneetion with the submission of bids are unlawful and may be subject to
eriminal prosecution. The person who signs the Affidavit should examine it carefislly
before signing and assure himself or herself that each statement is true and accurate,
They should make diligent inguiry, as necessary of all other persons employed by or
associated with the bidder with respensibilities for the preparation, approval, or
submission of the bid.

. In the case of s bid submitted by u joint venture, ench party to the venture must be
identified in the bid documents, and Affidavit must be submitted sepatately on behalf of
each party,

. The termn ‘Conaplementary Bid” as vsed in the Affidavit bes the meaning commonly
agsociated with that term in the bidding process, and includes the knowledgeuble
submission. of bids higher that the bid of another fixm, any intentionally high or non-bid
and any other form of bid submitted for the purpose of giving a false appearance of
completion,

. Failure to file an Affidavit in compliance with these instructions will result in
disqualification of the bid,

HACE P00




CERTIFICATION OF NON-SEGREGATED FACILITIES

Applicable to Federally assisted construction contracts and related subcontracts exceeding $10,000,
which are not exempt from the Equal Opportunity Clause,

The Yederally-assisted construction Contractor certifies that he does not maintain or provide for his
employees any segregated facilities at any of his establishments, and that he does not permit hig
employees to perform their services at any location, under his control, where segregated facilities are
maintained. The Federally- assisted construction Contractor agrees that a breach of this certification is a
violation of the Bqual Opportunity clause in this confract. As used in this certification, the term
"segregated facilities” means any waiting rooms, work area, rest rooms and wash rooms, restaurants and
other eating areas, time clocks, locker rooms and other storage or dressing areas, parking lots, drinking
fountains, recreations or entertainnent areas, transportation, and housing facilities provided for
employees which are segregated by explicit directive or are in fact scgregated on the basis of race, creed,
colot, or national origin, because of habit, local custom, or otherwise, The Federally-assisted construction
Contractor agrees that (except where he has obtained identical certifications from proposed contractors
for specific time periods) he will obtain identical certification from proposed Subcontractors prior to the
award of subcontracts exceeding $10,000 which are not exewmpt from the provisions of the Equal
Oppottunity clause, and that he will retain such certifications in his files.

Signature Date

Name and Title of Signer (Please Type or Print)

NOTE: The penalty for making false statements it offers is prescribed in
18 US.C 1001,
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SECTION 3 CERTIFICATION

§
oy

TRAINING, EMPLOYMENT AND CONTRACTING OPPORTUNITIES
FOR BUSINESSES AND LOWER INCOME PERSONS

The project assisted under this contract is subject to the requirements of Section 3 of the Housing
and Urban Developiment Act of 1968, as amended, 12 USC of 1701u. Section 3 requires that to
the greatest extent feasible, opportunities for training and employment be given to lower income
residents of the project area and confracts for work in connection with the project be awarded to
business concerns which are located in or owned in substantial part by petsons residing in the area
of the project.

Notwithstanding any other provision of this contract, the Contractor shall carry out the provisions
of said Section 3 and the regulations issued pursuant thereto by the Secretary set forth in 24 CFR
Part 135 (published in 38 Federal Register 29220, October 23, 1973) and all applicable rules
and orders of the Secretary issued thereunder prior to the execution of this contract. The
requirements of said regulations include but are not limited to development and implementation
of an affirmative action plan for wilizing business concemns located within or owned in substantial
part by persons residing in the arca of the project; the making of a good faith effort, as defined by
the regulations, to provide training, employment and business opportunities required by Section 3;
and incorporation of the Section 3 Clause specified by Section 135,20 (b) of the regulations in all
conttracts for work in connection with the project. The Contractor certifies and agrees that it is
under nho contractual or other disability which would prevent it from complying with these
regulations.

Compliance with the provisions of Section 3, the regulations set forth in 24 CFR Part 135, and
all applicable rules and orders of the Secretary issued thereunder prior to approval by the
Government of the application for this contract shall be a condition of the Federal financial
assistance provided to the project, binding upon the Contractor, its successors and agsigns.
Failure to fulfill these requirements shall subject the Contractor, its contractors and
subcontractors, its successors, and assigns to the sanctions specified by this Contract and to
such sanctions as are specified by 24 CFR 135,

Company
BY:
Authorized Signature
TITLE:
DATE;:
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HoUSING AUTHORITY OF THE COtNTY OF CHESTER ~ BID/REP & CONTRACT DOCUMENTS

STATEMENT OF INSURANCE COVERAGE

Having carefully examined the Insurance Requirements stated in the
Invitation for Bid/Request for Proposal, the undersigned hereby
certifies that the required types and level of insurance are in foree, and
that if awarded the contract, will have the Housing Authority of the
County of Chester named as an additional insured and provide such
Certificate to the Authority.

Signature Date

Printed Name

Title
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Instructions to Offerors
Non-Construction

U.8. Dopartmant of Housing
and Urbatt Development
Office of Public and Indian Housing

L]

- 0320 o

1. Preparation of Otiers

(a} Offarors are expectad to exarmine the statarnent of work, the
proposed contract terms and conditions, and all Instructions, Fallure
to do so will be at the oftaror's rsk.

{b} Each offeror shail furnish the information required by the solicita-
fian. The offeror shall skpn the ofter and print or type ks name an the
cuver sheet and each continuation sheet on which if makes an entry.
Erasures or other changes must be initlaled by the person signing the
aoffer, Offors signed by an agentshalibe accompanied by evidence of
that agent's authority, unless thatl evidence has been previcusly
furnished to the HA.

(c) Offers for servicas athar than thoge specified will not be consid-
ered.

2, Submission of Offers

(a) Oftars and modifications thareof shall be submitted In sealed
envelopes ar packages {1} addressed to the offloe specified In the
solicitation, and (2} showing the time specitled for receint, the solicita-
tion number, and the name and address of the offerar,

() Telegraphic: offers will ot ba considered unless authorized by the
soficitation; howavar, offers may be modified by written or telegraphic
notice,

(t} Facsimile ofters, modifications or withdrawais will ot bs consid-
ared unless authorized by the solictation.

3. Amendmiants to Selleitations

(&} I this solicitation Is amended, then all terms and conditions which
are not modified remain unchanged.

(b} Offerors shal acknowledge receipt of any amendmants to this
sulicitation by
{1} signing and returming the amendment;
(2) dentifying the amendment number and date in the space
provided lor this purpose on the form for submitting an ofer,
(3) letter or telegeam, or
(4) facslmile, if tacsimile offers are authorlzed in the solisitation,
The HAMHUD must recalve the acknowledgment by the tima
spechied for recelpt of offers,

4, Explanation to Prospective Ofierors

Any prospective offeror desifing anexplanation or Interpretation of the
solicitation, statement of work, elo., must request it In writing soon
enough to allow a reply to reach ali prospective offerars before the
submission of thelr offers. Oral explanations or Instructions given
bafare the award of the contract will net be binding, Any Inforenation
given toa prospective offeror conceming a solicitation wilibe fumished
promptly to all othar praspective offarors as an amendment of the
soficitation, f that information Is necessary In submitting offars or Hthe
lack of { would be prejudicial to any other prospactive offarars.

5. Responsibility of Prospactive Contracior

(&} The HA shall award a contract only to a responsible prospective
confractor who [s able to perfarm suctessiully under the terms and
conditiens of the proposed contract. To be determined responsible,
a prospective contractor must -
(1) Have adequate financial resources to perform the contract, or
tha abilty to obtain thom;

(2} Have a salisfactory parformance record;
(8) Have a salistactory racord of Integrity and business athics;
(4) Have a satisfactory record of complianve with publio policy
“{0.3., Equal Eroployment Opportunity); and
{6) Nothavebieen suspended, debarred, or otherwise determined
to be inaligible for award of contracts by the Department ot
Housing and Urbran Development or any other agency of the
U.S. Govemment. Currant lists of ineligible contractors are
available far Inspection at the HAHUD,

{b) Before an offer is considered for award, the offeror may be
raquested by the HA to submit a statement or other documantation
raparding any ot the foragoing requirements. Failure by the offerorto
provide such additional information may rendar the ofiaror Insligiole for
award,

6. lLate Submissions, Modifications, and Withdrawal of Offers

(&) Any offer received at the place designated In the solisitation after
the axact time specifiad for receipt will not be considered unless it ls
recelved before award Is made and it -

(1) Was sent by registered ar certiied mall not later than the fifth

‘calendar day before the date specified for raceipt of offers
{a.g., an offer submitted In respanse to a solikcitation requiring
receipt of offers by the 20th of the menth rrust have been
realled by the 15th);

(2} Wag sentby mall, or if authorized by the solicitation, was sent
by talegram or via facsimile, and it is deterenined by Yhe HA/
HUD that the late recaipt was due solely to mishandiing by the
HAMUD after racalst at tha HA;

{3) Was sent by U.8, Postal Service Express Mall Next Day
Sefvice - Post Otfloe to Addresses, not later than 5:00 p.m. at
theplace of malling two working days prior to the date spacified
for repeipt of proposals, The term “woiking days” exciudes
woekends and U.8, Federal holidays; or

{4) 1s the only offer recelved,

{b) Any modification of an offer, except a modification resulting from
the HA's request for “best and final” offer (if this solicitation Is arequast
for proposais), is subject to tha same conditlons as in subparagraphs
(a)(1), (2}, and (3) of this provision,

{c} A modification resulting from the HA's raquest for “best and final*
offar received sftar the time and date specified in the request will not
ba considared unless recsived before award andihe late recelpt is due
solely to mishandling by the HA after recelpt at the HA.

(d) The only acceptable evifence to establish the date of malling of a
lete offer, medification, or withdrawai sent efther by registered or
catified mallis the U.S. or Canadian Postal Sarvice postmark both on
tha anvelape or wrapper and on tha original recaipt from the U.S, of
Canadian Postal Servica, Both postmarks must show a legltle date
orthe affer, maditication, or withdrawal shall be processed ag f malted
late. *Posimark® means a printed, stamped, or otherwise placed
Impression (exciusive of a pustage meter machine impression) that s
readily identiliable withaut further action as having been supplied and
afflxed by employess of the U.S. or Canadian Postal Sarvice on the
date of mailing. Therefore, offerors shoukd request the pastal clerk to
place & hand canceilation bul's-eye pustrark on both e recelpt and
the envalops or wrappar,

(8) The only acceptable evidenae to establlsh the time of recelpt atthe
HA s the lime/date stamp of HA on the offer wrapper or other
documentary evidence aof receipt maintained by the HA,
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{f) The aniy accemable avidence to establish the date of malling of a
fate offar, modiileation, or withdrawal sent by Express Mall Next Day
Servioe-Past Otficato Addressee isthe date enteredbythe post affics
recdiving clerk on the “Express Mall Next Day Service-Post Offlca ta
Adcressee” label and the postmark an both the envalape or wrapper
and on the original recelpt from the U.8, Postat Service, *Postmark”
has tha same mwaning as defined n paragraph {¢) of thie provision,
excluding postmarks of the Canadian Postal Sarvica. Therafore,
ofterars should request the postal clerk 1o place a legible hand
cancelation bull's eye postmark on both the recalpt and the envelops
ot Wrapper,

(g} Notwithstanding paragraph (&) of this provision, a lata modification
of ein otherwise stcoessful offer that makes its terms more favorable
to the HA will be considered at any thme ft |s recelved and may be
accepled. .

{ity 1f this solicitation is a request for propusals, proposals may be
withdrawn by written notise, or if authorized by this solicitation, by
talagram (including maligram) or facsimlie machine transmission
received at any time before award. Proposals may be withdrawn in
person by a oferor or ks authorized representative i the identity of tha
person requasting withdrawal s established and the person signs a
raceiptior the offer before award. (f this solichation Is an invitation for
bidds, bids may be withdrawn at any time priar to bid opening.

"f. Contract Award

{a) The HA Will award a contract rosufiing from this salictation ta the
responsibla offaror whose offer conforming 1o the solicitation will be
most advantageous tothe HA, costor prica and other fattors, specifled
alsewhara in this solicitation, considered,

{b) The HA may
(1) refect any or ali offers if such actlon s in the HA's Interast,
{2) accapt other than the lowest offer,
{3) walve Informalities and minor irraguiarities in offers recelved,
and {4) award more than one contract for all or part of the
requlraments stated,

(©) It this sollcitation is a request tor propasals, the HA may award a
canract on the basis of initlal offers recelved, without discussions,
Therelore, oach Initial offer should contain the offeror's bastterms from
a cost or price and technical standpolnt.

{d) A written award of acceptance of offer malled or otherwise
fumished to the successful offeror within the time for acceptance
spaciied in the offar shali result in a binding contract without further
action by elther party. [If this solicitation [ a request for proposals,
beterethe offer's specifled expiration time, the HA may accept an ofter,
whathar or not there are negotiatione after its recelpt, unleas awritten
notice of withdrawal is racelved before award. Negotiations condudted
after roceipt of an offer do not constitute & rejection or counterotter by
the HA,

(@) Naltherfinancial data submiited with an offer, nor representations
concerming facliies or financing, will form a part of tha resulting
coritract,

§. Sarvite of Protast

Any protest agalnst the award of a confract pursuant to tils salicitation
ghall be sarved on the HA by ebiaining written and dated acknowledg-
mem of recelpt from the HA at tho address shown on the oaver of this
solicltation. The determination of the HA with ragard to such profest
or to prooeed to award notwithstanding such protest shall be final
untess appeated by the protestor.

9. Ofier Submissicn

Qffers shall be submitied as follows and shall be enclosed in a sealed
envelope and addressed to the office specified In the solicitation. The
proposal shall show the hour and dats spoeceified in the sollsitation
tar mcsipt, the sofloftatlon number, and the name and address of
tha offeror, on ihe face of the anvalope,

it Is very Impartant that the ofter bo properly identified onthe face
of the envelops as set forth above in order {o insure that the date and
time of recelpt is stamped an the tace of the offer envelope. Recelving
procedures are: date and time stamp thosa envelopes identifled as
propasals and deflver them imvrrediately to the appropriate contracting
offiolal, and only date stamp those anvelopas which do not contain
dentification of the contents and deliver them to the approptiate
procuring activity only thraugh the routine mail delivery procedure.

(Bescribe bid or proposal preparation Instructions here:]
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Subcontracting with Small and Minority Firms, Women’s Business Enterprise, and Labor
Surplus Area Firms

‘The Consultant shall undertake steps, to utilize the services of minority firms, women’s business
enterprises, and labor area firms to extent feasible.

Equal Employment Opportunity
During the performance of this contract, the Consuliant agrees as followa:

()

(b

()

()

B

(8

(b)

()

The Consultant shall not discriminate against any employee or applicant for employment
because of race, color, religion, sex, or national origin,

The Consultant shall take affirmative action to ensure that applicants are employed, and
THAT employees are (reated during employment without regard to their race, color,
religion, sex, or mational origin. Such action shall include, but not be limited to, (1)
employment, (2) upgrading, (3) demotion, (4) transfer, (5) recruitment or recruitment
advertising, (6) layoff or termination, (7) rates of pay or other formg of compensation, and
(8) selection for {raining, including apprenticeship.

The Consultant shall post in conspicuous places available to employees and applicants for
erployment the notices to be provided by the Contracting Officer that explain this clavse.

The Consultant shall, in all selicitations or advertisements for employees placed by or on
behalt of the Consuliant, state that all qualified applicants will receive consideration for
employment without regard to race, color, religion, sex, or nationa] origin,

The Consultant shall send, to each labor union or represontative of workers with which it has
a collective bargaining agreement or other confract or understanding, the notice to be
provided by the Contracting Officer advising the labor union or workets® representative of
the Consultant’s commitments under this clause, and post copies of the notice in
conspicuous places available to employees and applicants for employment,

The Consultant shall comply with Executive Order 11246, as amended, and the rules,
regulations, and orders of the Secretary of Labor,

The Consultant shall furnish alf information and reports required by Executive Order 11246,
as amended and by rules, regulations, and orders of the Secretary of Labor, or pursuant
thereto, The Consultant shall permit access to its books, records, and accounts by the
Secretary of Labor for purposes of investigation to ascertain compliance with such rules,
regalations, and orders.

In the event of a determination that the Consultant is not in compliance with this clause or
any rule, regulation, or order of the Secretary of Labor, this contract may be canceled,
terininated, or suspended in whole or in part, and the Consultant may be declared ineligible
for futther Governmeni contracts, or federally assisted construction contracts under the
procedures authorized in Executive Order 11246, as amended, In addition, sanctions may be
imposed and remedies invoked against the Consultant as provided in Executive Qrder
11246, as amended, the rules, regulations, and orders of the Secrefary of Labor, ot as
otherwise provided by law.

The Consultant shall include the terms and conditions of this clause in every subcontract or
purchase order unless exempted by the rules, regulations, or orders of the Secretary of Labor
issued under Executive Order 11246, as amended, so that these terms and conditions will be
binding upon each subconsultant or vendor. The Consultant shall take such action with

HACC 500




respect to any subcontract or purchase order as the Secretary of Housing and Urban
Development or the Secretary of Labor may direct as a means of enforcing such provisions,
including sanctions for noncompliance; provided that if the Consuliant becomes involved in,
or is threatened with, litigation with a subconsuitant vendor as a result of such direction, the
Consultant may request the Unitoed States to enter into the litigation to protect the interests of
the United States,

)] Compliance with the requirements of this clause shall be 1o the maximum extent consistent
with, but not in derogation of, compliance with section: 7(b) of the Indian Self-Deternination
and Education Assistance Act and clause 36, INDIAN PREFERENCE herein.

Equal Opportunity for Businesses and Unemployed and Undercmployed Persons (HUD Act of
1968, Section 3)
{a) In accordance with Section 3 of the Housing and Urban Development Act of 1968, as
amended, 12 U.8.C, 1701y, the Consultant shall, to the maximum cxtent practicable:
) Providing training and employment opportunities 1o the uemployed and
underemployed residents of the unit of local government or the metropolitan area (or
non-metropolitan county) in which the project is located; and

{2) Award contracts for work in connection with the project to business concerns (hat
are located in or owned in substantial part by persons residing in the same
metropolitan arga or non-metzopolitan county as the project,

(b) The Consultant shall insert or cause to be inserted this same provision in each construction
subeontract,

Interest of Members of Congress
No member of or delegate to the Congress of the United States of America shall be admitted to any
share or part of this contract or to any benefit that may atise therefrom,

Interest of Members, Officers, or Employees and Former Members, Officers, or Employees

No member, officer, or employee of the HACC, no member of the governing body of the locality in
which the project is situated, no member of the governing body of the locatity in which the HACC
was activated, and no other public official of such locality or localities who exercises any functions
or responsibilities with respect to the project, shatl, during his or her tenure, or for one year
thereafter, have any interest, direct or indirect, in this contract or the proceeds thereof,

Limitations on Payments Made to Influence Certain Federal Financial Transactions

(&) The Consultant agrees to comply with Section 1352 of title 31, United States Code which
prohibits the use of Federal appropriated funds to pay any person for influencing or
attempling to influence an officer or employes of any agency, a Member of Congress, and
officer or employee of Congress, or an employee of a member of Congress in connection
with any of the following covered Federal actions: the awarding of any Federal contract; the
making of any Federal grant; the making of any Federal loan; the entering into of any
cooperative agreement, or the modification of any PFederal contract, grant, loan, or
cooperative agreement,

(b) The cousultant further agrees fo comply with the requirement of the Act to furnish a
disclosure (OMB Standard Form LLL, Disclosure of Lobbying Activities) if any funds other
than Federal appropriated funds (including profit or fee received under a covered Federal
transaction) have been paid, or will be paid, to any person for influencing or attempting to
influence an officer or employee of any agency, a Member of Congress, an officer or
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eniployee of Congress, or an employee of a Member of Congress in connection with a
Federal contract, grant, loan, or cooperative agreement,

(<) Indian tribes (except 1hose chartered by Siates) and Indian organizations as defined in
section 4 of the Indian Self-Determination and Education Assistance Act (25 U.8.C, 450B)
ate exempt from the requirements of this clause,

Rights in Data and Copyrights

Except as provided olsewhere In this clause, the HACC shall have unlimited rights in data first
produced in the performance of this contract; form, fit, and function data delivered under this
contract; data delivered under this contract (except for restricted computer software) that consiitute
mamuals or instructional and (raining material for installation, operation, or routine maintenance and
repait of items, components, or processes delivered or furnished for use under this contract; and all
other data defivered under this contract unless provided otherwise for lintited tights data or restricted
computer software,

The consultant shall have the right to: use, release to others, reproduce, distribute, or publish any
data first procuced or specifically used by the consultant in the performance of this contract, unless
provided otherwise in this elause; protect from unauthorized disclosure and use those data which are
limited rights data or restricted computer software to the extent provided in this clause; substantiate
use of, add or correct limited rights, restricted rights, or copyright notices and to take other
appropriate action in accordance with this clause; and establish claim to copyright subsisting in data
first produced in the performance of this contract to the extent provided below. ‘

For data first produced in the performance of this contract, the consultant may establish, without
prior approval of the Contracting Officer, claim to copyright subsisting in sclentific or technical
articles based on ot containing data first produced in the performance of this contract, The consultant
grants the HACC and others asting on its behalf a paid-up, non-exclusive, itrevocable, worldwide
license in such copyrighted data to reproduce, prepare derivative works, distribute copies to the
publie, and perform or digplay publicly by or on behalf of the HACC,

The consuliant shall nof, without the prior wriiten pertission of the Contracting Officer, incorporate
in data delivered under this contract any data not first produced in the performance of this contract
and which contains copyright notice, unless the consultant identifies such data and grants the HACC
a license of the same scope as identified in the preceding paragraph.

The HACC agrees not to remove any copyright notices placed on deta and to include such volices in
all reproductions of the data. If any data delivered under this contract are improperly marked, the
Contracting Officer may either return the data to the consultant, or cancel or ignore the markings.

The consultant is responsible for obtaining from its subconsultants all data and rights necessary to
fulfill the consultant’s obligations under this contract.

Notwithstanding any provisions to the contrary contained in any consultant’s standard commercial
license or lease agreement pertaining to any restricted computer software delivered under this
contract, and irrespective of whether any such agreement has beon proposed prior to the award of
this contract or of the fact that such agreement may be affixed to or accompany the resiricted
commputer scllware upon delivery, the consultant agrees that the BACC shall have the riglts set forth
below to use, duplicate, or disclose any restricted computer software delivered under this contract.
The terms and conditions of this contract, including any commercial lease or loensing agreement,
shall be subject to the following procedures.
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The testricted computer software delivered under this contract may not be used, reproduced, or
disclosed by the HACC except as provided below or as expressly stated otherwise in this contract,
The restricted computer software may be: used or copied for use in or with the computer(s) for
which it was acquired, including use at any HACC location to which such computer(s) may be
transterred; used or copied for use in or with backup computer if any computer for which it was
acquired is inoperative; reproduced for safekeeping (archives) or backup purposes; modified,
adapted, or combined with other computer software, provided that the modified, combined, or
adapted portions of the derivative software incorporating any of the delivered, restricted computer
software shall be subject to the same restrictions sef forth in this contract; and used or copies for use
in or transferred to a replacement computer,

Examination and Retention of Consultant’s Records

(a) The HACC, HUD, or Comptroller General of the United States, or any of their duly
authorized representatives shall, until 3 years after final payment under thig contract, have
access to and the right to examine any of the Consultant’s directly pertinent books,
documents, papers, or othet records involving transactions related to this contract for the
putpose of making audit, examination, excerpts, and transcriptions.

(k) The Consultant agrees to include in first-tier subcontracts under this contract a clause
substantially the same as paragraph (a) above. “Subcontract,” as used in this clause, excludes
purchase orders not exceeding $10,000,

© The periods of access and examination in paragraphs (a) and (b) above for records relating to (1)
appeals under the clause above titled 16, Disputes, (2) litigation or seltfemnent of claims
arising from the performance of this contraet, or (3) costs and expenses of this contract to
which the HACC, HUD, or Comptroller General or any of their duly authorized
representatives has taken exception shall continue until disposition of such appeals,
litigation, claims, or exceptions,

T hereby certify that I have read and understand alf the requirements, terms and
conditions enumerated above and that they will be followed to the extent required by law.

Authorized Signature

Company/Firm Names

Date
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HOUSING AUTHORITY O T1E COUNTY OF CIIESTER — BID DOCUMENTS

SECTION 3 REQUIREMENTS & EXECUTIVE ORDER 11246

Section 3 Requitements, In accordance with Section 3 of the Housing and Urban Development
Act of 1968 (12 U8.C. 1701u) and the implementing regulations in 24 CER, PHAs and their
contractors and subcontractors shall make best efforts, consistent with existing Federal, State, and
local laws and regulations to give low- and very low-income persons the training and
etnployment opportunities generated by Section 3-covered assistance (as this term is defined in
24 CER 135,3(1)) and to give Section 3 business concerns the confracting opportunities generated
by section 3 covered assistance,

Compliant contractors will meet the employment, training, and contracting objective of Section 3
by providing opportunities for training and employment to “lower-income persons”
(Public Housing Resident or individual whose income does not exceed 80% of the
Median Income for the area) who reside within the unit of local government or the
metropolitan area (or non-metropolitan County) in which the project is located,

Contracting and/or Sub Contracting with business concerns:

*  That are 51% or more owned by Section 3 residents; or

*  Whose permanent, full-time employees include persons, at least 30% of whom are currently
Section 3 residents, or within thres yeats of the date or first employment with the business
concetn were Section 3 residents; or

* That provide evidence ot a commitment to Sub-Contract in excess of 25% of the dollar award
of ali Sub-Conteacts to be awarded to business concerns that meet the qualifications set forth
above, which are located in or owned (in a substantial part) by persons residing in the same
meiropolitan area (or non-metropolitan County) as the project.

A deseription of a HUD Wage rate Schedule ean be ohtained from the web, HUI} may issue an
addendum (o the wage rate determination for Apprentice/Trainee, as appropriate, Special wage
rate determinations may be granted by HUD for programs that involve employing employees
such as Challenged Individuals or Disadvantaged Youth.

HUL strongly encourages the development and utilization of Resident Management Corporations
(RMCs). RMCs may utilize wage retes already issued by HUD, They may also establish
different work classifications for its own employees and/or use alternative work classifications if
they also submit these rates and classifications to HUD (through the Housing Authority of the
County of Chester) for advanced approval.

DESCRIPTIONS

WHAT IS SECTION 3:

It is a means by which HUD fosters local economic development, neighborhood economic
fmprovement, and individual self-sufficicncy, Section 3 is the legal basis for providing jobs for
regidents and awarding contracts to businesses in areas receiving certain types of HUD financial
assislance. Recipients of HUD financial assistance and their Contractors and Sub-Contractors are
required to provide economic opportunities, to the Greatest Extent Feasible, consistent with
cxisting Federal, State, and Local laws and regulations,

Under Section 3 of the HUD Act of 1968, wherever HUD financial assistance is given for
housing or community development, to the Greatest Extent Peasible, economic opportunities will
be given to residents and businesses in that area,
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HOUSING AUTHORITY OF THE COUNTY OF CHESTER — BID DOCUMENTS

Section 3 Policy;

Congress ostablished the Section 3 policy to ensure that the employment and other economic
opportunities generated by Fedsral Financial Assistance for Housing and Community
Development programs shall, to the Greatest Extent Feasible, be directed toward low and very
low income persons, particularly those who are recipients of government assistance for housing,

Residents of public housing and low-income persons who live in the area in: which a HUD
assisted project is focated,

What 1s a Section 3 Business?

A business that is owned by Section 3 residents or employs Section 3 residents in full-time
positions or Sub-Contracts with buginesses which provide econoic opportunities to low income
persons,

How can businesses find Section 3 residents to work for them?

Businesses can recruit in the né'i_ghborhood and Public housing developments 1o tell residents
about available training and job opportanitics. Distributing (lyets, posting sighs, placing ads, and
contacting resident organizations and local community development and employment agencies to

find potential workers are effective ways to contact Section 3 businesses and residents.

Will HUD require compliance?

Yes, HUD receives anuual reports from recipients of HUD financial assistance, monitors the
performance of Contractors, and investigates complaints. FUD examines employment and
contract records for evidence of actions taken to train and employ Section 3 residents and to

award contracts to Section 3 businesses.

Executive Order 11246 (Equal Employment Opportunity).

Contracts for construction work in connection with Projects under this patt are subject to
Executive Order 11246 (3 CFR, 1964-65 Comp., p, 339}, as amended by Executive Order 11375
(3 CFR, 1966-70 Conp., p. 684), and to applicable implementing regulations (24 CFR part 130;
41 CFR chapter 60), rules, and orders of FIUD and the Office of Federal Contract Compliance
Programs of the Department of Labor (DOL), Executive Order 11246 prohibits discrimination
and requites affirmative action to ensure that employees or applicants for employment are treated
without regard to their race, color, religion, sex, or national ori gin. Complance with B,O. 11246,
and related regulations, Orders, and requirements shall be to the maximum extent consistent with,
but not in derogation of, compliance with section 7(b} of the Indian Self*Determination and

Bducation Assistance Act,

HACC-400C,




. W""g Request for Taxpayer Give Form to the

{Fev, Dotober 2075) ldentification Number and Certification requester. Do not
Departoent of thi Treasury send to the IRS.
Internial Ravenue Setvice » Go to www.ies.goviFormWe for Instructions and the latest Informatlon.

1 Name (s shown on your Ingeme tax retum). Nama is required on this line; do not Isave this line blank.

2 Business name/disregardad antity name, if different from above

3 Check appropriate box for federal tax classifleation of the parson whosa name is entered on ling 1. Chack only one of tha | 4 Exemptlons {codes apply only to
fallowing seven boxes. totain entilles, not individuals; see

. Instructlions en page 3):
2] Inctividusifsole praprieter or Lo Comporatan {18 Carporation O Partnership |:| Trust/estate
single-member LLG Exempt payee code I uny)

{71 Limited Hatstity company, Enter the lax classification ({C=0 corperation, 8=6 corporation, P=Partnership) »

Note: Gheck the approprinte box in the line above for the tax classiiication of the single-member ownet. Do not check Exemption from FATCA reporting
LLG if the LLC Is classifled aa a single-mamber LLG that ls dlsregarded from the owner unless the wnar of the LLG is code f any) ’

another LLG thal Is not disregarded itom the awner far U.8, federsd tax purposos, Otherwlse, n single-mambar LLG that Y.

ls disregarded frem the owner sholdd ohaok the sppropriate box for the tax classifioatlon of its owter.

[] other {see instructions) »
§ Addreas {number, street, and apt. or sufta no.) See Instructions. Requasler's name and agdress (optional)

{Applies ta acouunfs malnieined oulsiis the U,5)

Print or type.
See Specific Instructions on page 3.

€ Clty, state, and ZIP code

7 List acgount numiber(s} here (optional

Taxpayer Identification Number (TIN)

Enter your TIN in the apprepriate box, The TIN providad must match the name given on line 1 to avold Soclal security number |
backup withholding. For indlviduals, this is generally your soclal secuity niumbser (S3N), However, for a

regident allen, sola proprietor, or distegarded entity, see the Instructions for Part |, later. For other - -

entltiles, It Is your empioyer Identification number (EIN). If you de not have s number, see How to got

TiN, later, or

Note: If the account is In more than one name, see the Instructions for lina 1. Also ses What Name and | Employer identiication number
Numiber To Give the Requester for guldslines on whose number io enter.

Part Il Certification
Under penalties of perfury, | certify that;
1. The number showr on this form Is my correct taxpayer identiflcation number {or | am waiting for a number to be lssued to me}; and
2.1 am not subject to backup withholding because: {a} | am exempt from backup withholding, or (b} | have nat been notified by the internal Revenue
Sarvice (IRS) that | am subject to backup withholding as a result of a fallure 10 report all interest or dividends, or {¢) the IRS has notifled me that | am
rie longer sublect to backup withholding: and

3. Tam a U8, citlzen or other U8, persen {defined helow); and
4. The FATCA codefs) entered on this form {f any) indicating that | am exempt from FATGA reporting Is carrent,

Certification Instrugtions. You must cross out Hem 2 above I you have been notifled by the IRS that you are currently subject to backup withholding because
yeu have falled to report all interest and dividends on your tax retum. For real estals transactions, ltem 2 does not apply. For mortgags interest pald,
acquisition or abandonment of secured property, cancefiation of debt, contributions to an Individuat retirerment arrangsment {RA), and generally, payments
other thar: Interest and dividends, you are not required ta sign the certification, but you must provide your correot TIN. Sea the instrustions for Part 1, later,

Sign Signature of

Here U8, person Date
General lnstruction S f'ml?érsr)n 1089-DIV (dividends, Including those from stocks or mutual
Sactlon refarences are to the Internal Revenue Gode nless otherwise * Farm 1089-MISC {varlous types of Income, prizes, awards, o gross
noted. progeeds) ‘ ’ '
Future developrments, For the [atast Information about developments * Form 10998 (stock or mutual fund salss and certaln ather
related to Form W-8 and ts inatructions, such as legislation enactee fransactions by brokers)
after they were pubfished, go to www.lrs.gov/F 9,

Fthey were published, go to w goviFormi * Form 1099-8 {proceeds from real astate transactions)
Purpose of Form + Form 1099-K {merchant card and third party network transactions)
Anindividual or entlty (Form W-8 requestan who s requlred to flle an « Ferm 1088 (home morigage Interest), 1098-E (student loan Intersst),
information return with the IRS must abtaln your correct taxpayer 1098-T (tultion)
zdesnilfmatlon number (FIN) whick may be yeur soctal securily number * Form 1089-C {cancefed debt)
SSN), Indvidual taxpaysr Identifination number (I TRN), adoption
taxpayer Identfication number (ATIN), or employer Identification rusmber + Form 1699-A (acquisition o abandonmanit of securad praperty)
(EIN}, to report on an Information returm the amount paid to you, or other Use Form W-g anly If you are a L.8. person (including a resident
amaunt reportable on an Information retum. Examples of Information alien), to provide your correct TIN.
retuns include, but are not Aimited to, the following. Hf you do nat retumn Form W-8 to the roquestar with 8 TIN, you might
* Form 1098-INT {Interest samad or pald) be subfect to backup withholding. See What is backup withholdlng,

later.

Cat, No, 10231X Form W-8 (Ray, 10-2018)




Form W-9 Rav, 10-2018)

Page 2

By slgning the fllled-out farm, you:

1, Certify that the TIN you are giving 1s correat (or you are walting for a
rumber to be fesund),

2. Certify that you are hot subject to backup withholding, or

3. Glalm exemption from bickup withhalding If you are g L8, exempt
payee, lf apbllaable, you are also certifying that as a U.S, person, your
allocable share of any partnership Income from a 1.8, trads or business
ks not subject to the withholding tax an foreign partners' share of
offectively connected incoms, and

4. Gerlffy that FATCA code(s) entered on this form {if any) Indicating
that you are exemipi fram the FATCA reporting, Is correct, See What s
FATCA reporting, later, for further Informatlon,

Note: If you are a LS, peraon and a requester glves you e form other
thar Form W-8 to request your TIN, you must use the requaster's form If
Itis substantlally simllar to thls Form W-8,

Definition of a .8, person. For faderal tax purposes, you are
eonsidered a U.S, person If you are:

*+ An indlvidual who ls a U8, citizen or U.8. resident alien;

* A partnership, corporatlon, company, or nssockation oreated] or
organized it the United States or under the laws of the United Statss;

* Any sstate (other then a forsign estate); or
+ A domeslic trust (as deflned In Reguintions section 301.7701-7),

Speciat rules for partnerships. Partnershipa that conduct a tratde or
busiriess In the Unlted States are ganerally required to pay a withholding
tax undsr section 1448 on any forolgn partners’ share of effectively
connecied taxable ncome from such business. Further, In cartain oases
whers a Forr W-9 has not been received, the rules under seation 1446
require a parinership to presume that a partoer Is a farelgn persen, and
pay the sectlon 1448 withholding tax. Therefore, If you are a U.S. person
that is & partner In a partnership conducting a irade or business In the
Unlted States, provide Form W-9 ta the partnership to establish your
U5, stalus and avold sectlon 1446 withholding on your share of
partnarship Income,

In the cases below, the followlng perscn must glve Farm W-9 ta the
partnership for purposes of estabilshing Its .8, status and avoiding
withhalding on Its allecable share of net lncoma from the partnership
conducting a trade or bustness in the United States,

« In the case of a disregarded entity with a U.S. owner, the U.S, owner
of the dlsregarded entity and not the entlty;

* In the case of & grantor trust with a U,S. granior or other U5, owner,
generally, the L.8. grantor or other U.8. owner of the grantor trust and
not the trust; and

¢ inthe case of a LLS. trust (other than a grantor trust}, the U.S, trust
{other than a grantor trust) and not the bensficiarles of tha trust,

Foreign person. I you are aforelgn person or the U.S, branch of a
forelgn bank that has elected to be treated as a 1.8, perscn, do not use
Forth W-8. Instead, use the appropriale Form W- or Form 8233 (ses
Pub, 518, Withholding of Tax on Nenresldent Aliens and Fareign
Entlifss),

Nonresident aflent who hecomes a resident allen, Generally, only a
nonresident allan individual may use the ferms of a tax treaty to reduce
or ellminate U.S. tax on certaln types of Incoms. However, most tax
troutlos contaln & provision known as a “saving clause.” Excaptions
specified In the saving clause may pernit an exemption from tax to
conitihue for certain types of income evan after the payee has otherwise
become & U.S. restdent alien for tax purposes,

If you are a U.S, residant aller who is relying on an exception
aontalnad I the saving clause of a tax ireaty ?0 clalm an exemption

from U8, tax on eertaln types of ncoma, you must attach a stalement
to Form W-g that specifiss the fellowing flve items.

1. The treaty country, Generally, this must be the same treaty under
which you claimed] exemption from tax as & nonrasident aflen,

2, The treaty article addresslng the Income,

3. The article number {or locatien) In the tax trealy that contains the
saving clause and its excepticns,
; 4, "{he typa and armount of inoome that qualifies for the exemption
rom tax,

6. Sufflclent facts to Justify tha exemption from tax under the terms of
the treaty article.

Example, Artlole 20 of the U,8.-China Ingome tax treaty allows an
axempllon frorm tax for soholarship Income received by a CGhinegs
student tamporarlly present ip the United States. Under U8, law, this
student will become a resident allen for tax purposes If his or her stay In
the United States excseds F calendar years, Howaver, patagraph 2 of
the first Protocol to the 17.5.-China treaty (dated Aprl 80, 1984} allows
the provisions of Articie 20 to continue to apply even after the Chinese
student becomes a resldent allen of the United Siates, A Chinesa
student who qualifles for this exception {under paragraph 2 of the first
protocol} and Is relying on this exception ta alaim an exemptlon from tax
oh hls or her scholarahip or fellowship Income would attach to Form
W-0 a statement that Inoludes the informaiion described above to
stppoart that exemption,

if you are a nonresident allen or a forelgn entity, glve the requester the
approptiate completed Form W-8 of Form 8283,

Backup Withholding

What is backup withholding? Persons making ceraln payments to you
must under certaln condltions withhold and pay ta the IRS 24% of such
payments. This is called "backup withhelding.” Payments that may be
subjeat to backup withholding include Interest, tax-exempt interest,
dividends, broker and barter exchangs transactlons, rents, royalties,
nonemployee pay, payments made in seftlement of payment oard and
third party network transactions, and certain payments from fishing boat

. operators, Real estate transactions are not subject to backup

withholding,

You will net be sublect to backup withholding on payments you
reoeive if you give the requestsr your correct TIN, make the proper
certifications, and report all your taxable interest and dividends on your
tax return,

Payments you recelve will be subject to backup withholding i:
1. Yau do net furnlsh your TIN to the requestsr,

2, You do nat certify your TIN when required (see the instructions for
Part Il for detalis),

3, The IR tells the requester that you furnished an ncorrect TIN,

4. The IRS tells you that you are sublect to backup withholding
beaause you did not report all your Interest and dividsnds en your tax
return {for reportable Interest and dividends only), or

B. Yoil do not certify to the requester that you are not sublect to
backup withhoiding under 4 above {for reportable Interest and dividend
accounts opened aftar 1983 onlyl.

Certain payess and payments are exempt from backup witbholding.
See Exampt payee code, later, and the separais Instructlons for the
Requester of Form W-8 for mers Information.

Also sea Spacial rules for partnerships, satller,

What is FATCA Reporting?

The Foraign Account Tax Gompliance Act (FATCA) retulres a
participating foreign financlal Institution to report all United States
ascount holders that are speclfled Unlted States persons. Certaln
payees are exempt from FATCA reporting, See Exemption from FATCA
repotting cods, fatar, and the Instructions for the Reduester of Form
W@ for mora Infermation.

Updating Your Information

You must provide updatad infoermation to any person fo whom you
clalimed to be an exainpt payae if you are no longsr an sxempt payee
and antlcipate recelving reportable payments In the future from this
person. For example, you may need to provide updated information if
you are a G corporation that efects to be an 8 corporation, or if you no
longer are {ax exempt, Ih addition, you must furish a new Form W-a if
the name or TIN changes for the ascount; for exampls, if the grantor oi a
grantor trust dlas,

Penalties

Failure to furnish TIN. If you fajl to furnish your corract TIN to a
requester, you are subfect to a panalty of $560 for sach such fallura
unless your fallurs Is due to reasonable nause and nat to wiliful neglact.

Givit penalty for false information with respeoct to withhalding. If you
make a falss statement with no reasonable basls that results in no
backup withhoiding, you are subject to a $500 penafty.
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Criminal penalty for fatsifying Information. Willfully falsitylng
certifications or afflimations may subsject you to criminal penallles
Including flnes and/or Inprisonment,

Misuse of TINs. If the requester discloses or usas TINg in violatlon of
faderal law, the requester may be subjact o clvli and criminat panatties,

Specific Instructions

Line 1

You must snter one of the following on this line; do not leave this line
blank, The name should match the name on vour tax retun.

If this Form W-8 Is for a jolnt account {other than an acnount
maintained by a forelgn financial hstitution (FFY, st first, and then
olrcle, the name of the person or entity whose number you entered In
Part { of Form W-8, If you are providing Form W-9 1o an FFI to documant
a folnt acoount, each holder of the account that is a U.S. person must
provide a Form W-8,

8. Individual. Ganerally, entsr the nama shown on your tax retum, If
you have changed your last name without Informing the Soolal Securlty
Adrmiinlstration (S8A) of the name changs, enter your first name, the last
narne as shown on your saclal seourlty card, and your new last nams,

Note: ITIN applicant: Enter vour Individual nairie as It was entared on
your Form W-7 appiication, !ine 1a. This should also be the same as the
name you entered on the Form 1040/1040A/1 040EZ you filed with your
application,

b. Sole proprietor or single-mamber LLC, Enter your ndividual
name as showh oh your 1040/10408/1040EZ on {Ine 1, You may anter
your buelness, trade, or “dolng business ag” {DBA) name on fine 2,

¢. Partnership, LLG that is not a single-member LLG, ¢
corporation, or 8 corporation. Enter the entity's namse as shown on the
entity's tax return on line 1 and any business, trade, or DBA narme on
line 2.

d. Gther enfities, Entsr your name as shown on required U.8. federal
tax documents on line 1, This name should match the name showh on the
shattar or other legal dacument creating the enfity. You may enter any
business, trade, of DBA narne on fine 2,

¢ Disragarded entity. For U.8. federal tax purposes, an entty that |s
disregarded as an entity separate from its owner is treated as a
"disregarded antlty.” Ses Regulations sectlon 301.7701-2)2)(I). Enter
the owniar's name on line 1. The nama of the entlty enterad on lins 1
should hever be a disregarded entity. The name on line 1 should be the
namme shown oh the Income tax return on which the Income should be
raported. For exampls, If a forejgn LLC that Is treated ga a disregarded
entity for LL.S, federal tax purposes has a single owner that s a U.8.
perzon, the LLS, ownet's name Is requlred to he provided onine 1, i
the direct owner of the entity Is also a disregarded antity, enter the flrst
owner that s not disregarded for fedsral tax purposes. Enter the
dlsregarded entity's name on lina 2, “Business hame/disregarded entity
name.” {f the owner of the dlsregarded entity Is a forelgn persan, the
owner must compiete an appropriate Form W-8 Instead of a Form W-g.
This I the tase even If the foralgn persen has a LS. TIN,

Line 2

If you have a business name, trade name, DBA hame, or disregardad
antity nams, you may enter it on line 2.

Line 3

Check the appropriate box on line 3 for the U.8. federal tax
classlfication of the person whoss name le entered on tine 1, Check enly
one box on lIne 3.

IF the entity/person on line 1Is | THEN cheok the box for ., ..
am). .,

* Corporation Corparation

+ Indlvidual Individual/sole proprietor or single-
* Sole proprlatorship, or membar LLG

* Single~tmember iimited liabiilty
cornpany (LLC} owned by an
indlvidual and disregarded for U8,
fedleral tax purposes.

¢ LLO treated as a parthership for | Limitad Nabiliy company and enter
U.8. federal tax purposes, the approprlate tax classiflcation,

* LLG that has flled Form 8832 or | (P= Parthership; C= € corporation;
2653 1o be taxed as a corporatlon, | of 8= § corporation}

or

« LLG that is disregarded as an
entity saparate from Its owner but
the owner is another LL.C that |s
not disregarded for U.8. fedaral tax
pUposes,

v Partnerahlp Partnership

¢ Trustestals Trust/estate

Line 4, Exemptions

If you are exemnpt frotn backup withholding and/or FATGA reporting,
enter In the appropriate space on line 4 any code(s) that may apply to
you,

Exempt payee code.

+ Generally, indlviduals ncluding sole propristors) are not exempt from
bagckup withholding.

*+ Except as provided befow, corporations are exempt from backup
withholding for cettaln paymenta, including interest and dividends.

« Corporations gre ot exempt from backup withholding for payments
made In settlement of payment card or thirg party network transactions.

+ Comorations are not axempt fror backup withhalding with respect to
attorneys’ fees of gross proceads pald to attorneys, and corporations
ihat provide medleat or heallh oare servioss are not exempt with respect
to paymaenis repartable on Form 1099-MISC,

The followlng codes ldentify payees that are exampt from backup
withholding, Enter the approprlate code in the space In line 4.

1—An organfzation exernpt from tax under section 601{a), any IRA, or
a custodial account undear sectlon 403(t){7) if the account satisfles the
retfulrements of sestion 401{H(2)

2—The Unitad S{ates or any of is agencles or Instrumantafities

3--A atate, the Distriot of Columbla, a U8, commenwealth or
possesslon, or any of thair political subdivigions or instrumentalities

4—A forelgn government or any of It political subdivislons, agencies,
or [hstrumentalities
6—A corporation

6--A dealer In securltles or commodities required to register In the
United States, the District of Columbia, or a U.8. commonwealth or
pussession

7—A futures commission merchant reglstered with the Commodity
Futures Tradlng Commission

§-A real estate Investment trust

9--An ity registered at all times during the tax year under the
Invesiment Company Act of 1940

10—A common trust fund operated by a bank under section 584(a)

11 ~A financigl Instltuticn

12—A middleman known in the Investment community as a nominee or
oustadlan

1 g;}A trust exempt from tax under sectlon 664 or desciibed In saction
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The followlng chart shows types of payments that may be exempt
from backup withhelding, The chart applles to the exempt payees listed
abave, 1 through 13.

THEN the payment |s exempt
for...

IF the payment is for. .,

interest and dividend payments All exempt payees except

for?

Exempt payaes 1 through 4 and 6
through 11 and all G corporaticns,
8 corparations must hot enter an
exempt payea code because thay
are exempt only for sales of
nencoverad securltles acquired
prior to 2012,

Broker transactions

Barter exchange transactions and | Exempt payess 1 through 4

patronage dividends

Payments over $600 required to be | Generally, sxempt paysoa
teponied and direct sales over 1 through B2

$5,000'

Payments made In settlement of Exempt payess 1 through 4
payment card or third party netwark

transactions

! See Form 1085-MISC, Miscellaneous Income, and Its Instructlons.

£ Howovey, the followin ayimerts made to a corporation and
ropartable on Form 1689-MISC are not exempt from backup

withholding: medloat and health care payments, attornevs fees, gross
proceeads pald to an attorney repertable under seotlon 60464, and
payments for servlces paid by a federal oxecutive agency.

Exemption fram FATCA reporting code, The fallowing codes Identlfy
payses that are exempt from reporting under FATCA. These codes
apply to pergons submitting this form for acoounts malmalned cuislde
of the Unlted States by certaln forelgn financlal instltutions, Theretora, If
you are only submitting this form for an aceount vou hald in the United
States, you may leave this fleld blank. Gonsult with the parson
raquesting thls form if you are uncertaln If the financlal inatitution ls
sublect 1o these requirements, A raquester may Indicate that a code is
not requirad by providing you with & Form W-9 with “Not Applicable” {or
any similar Indioatlon) written of printed on the Hne for a FATCA
exempllon code.

A—An organization exempt from tax under section 801 (a) or any
individual rstirement plan as deflned in section 7701 ({R}37)

B--Tha United Statea or any of lis agencies or instrumentalitles

C~-A state, the Distriot of Columblg, & U.S, scommonwealth or
possession, or any of thelr polltical subdivisions or Instrumentalities

D—A corporstion the stock of which is ragularty tratied on one or
more established ascurles markets, as descrlbed in Regulations
sectlon 1.1472-1(c){1)(

E—A corporation that ls a member of the sama expandad affiliated
group as a corporation described in Regulations section 1.1472-1(0)1)()

F—A dealer In securlties, commuodittas, or derivative financial
Instrumenta (ncluding notional principal contrasts, futures, forwards,
and options) that Is reglstered as such under the laws of the United
States or any stale

G~ A real estate investment trist

H—A regulated Investment company as defined In sectlon 851 or an
entity reglstered at ali times during tha tax year under the Investment
Company Act of 1940

f—A common trust fund as defined in sectlon 584(a)
J—A bank as defined In section 581
K--A broker

L~A trust exermpt from tax under sectlon 664 or describad in section
48476){1)

M- A tax exempt trust undsr a section 403(b) plan or section 457(g)
plan

Note: You may wish to consult with the financial Institutton requesting
thls form to determine whathet the FATCA code and/er exempt payee
code should be completed,

Line 5

Enter your addrass (number, street, and apartment or suite numbey),
This Is where the requestar of this Form W-8 will mall your Informaticn
retumns. If this address differs from the one the requaster already has on
file, wiito NEW at the top, if a new address [s provided, there ig silil a
chance the old address will be used untl the payor changes your
address in thelr records.

Line 6
Enter your city, state, and ZIP code,

Part |. Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. If you are a resident allen atid
you do not have and are not eliglble to get an 85N, your TIN is your IRS
Individual taxpayer Identiflcation number §TIN}, Enter it in the social
securlly nuraber box. If you de not have an ITIN, see How fo gata TIN
below,

It you are u sole propristor and you have an EIN, you may enter alther
your SSN or EIN.

If you are a single-member LLC that is disregarded as an entity
sepatdte from its owhet, enter tha owner's SSN {aor EIN, if the owner has
one}. Do not enter the disregarded entity's EIN, 1§ the LLC Is olassifled as
a corporation or partnership, enter the entity’s EIN.

Note: See What Name and Number To Give the Requester, later, for
further clarification of name and TIN combinations,

How fo get a TIN, If you do not have a TIN, apply for one tmmediately,
To apply for an B8N, get Form 885, Applioation for o Soclal Securlty
Card, from your local 33A office or get this form online at

wiww, BSA.gov, You may also get this form by ealiing 1-800-772-1213.
Use Form W-7, Applicatipn for IRS Indlvidual Taxpayer Identifleation
Number, to apply for an ITIN, or Form 58-4, Application for Employer
Identitication Number, 1o apply for an EIN. You can apply for an EIN
onling by accessing the IRS webslte at www.frs.gov/Businesses and
clleking on Empioyer (denlfication Number (EIN) under Statting a
Business. Go to www.lrs.gov/Forms to view, download, or print Form
W-7 and/or Form §8-4, Or, you can go to www.ks.gov/OrderForms to
place an order and have Form W-7 and/or $3-4 malled to you within 10
husiness days.

If you are asked to complate Form W-9 but do not have a TIN, apply
fora TIN and write "Applied For” In the spave for the TiN, lgn and date
the form, and give it to the requester. For interest and dividend
payments, and certaln paymants made with respect to readlly tradable
instruments, generally you will have B0 days to get a TIN and give It to
the requester before you are subject to backup withholding on
payments. The 50-day rule does hot apply to other types of payments.
You will be subject to backup withholding an all such payments untll
you provide your TIN to the requaster.

Nota: Entering “Appfied For” means that you have already appliad for a
TN or that you infend to apply for one soon,

Caution: A disregarded 1.8, entify that has a forefgn owner must use
the appropriate Form W-8,

Part 0. Certification

To astabilsh to the withholding agent that you are a U,3, person, or
resldlent allen, sign Farm W-8. You may be requested to sign by the
withholding agent even If item 1, 4, or B balow Indicates olherwise,

For a Joint aceount, only the persan whase TiN ts shown In Part |
should sign {when required), In the case of a disregarded entity, the
persan dentiflod ontine 1 must sign, Exempt payees, see Sxempt payse
code, earlier.

Signature requirements. Complate the certlflcation as Indicated in
Itams 1 through & below,
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1. Interest, dividend, and harter exchange accounts cpened
before 1884 and broker accounts considerad active during 1983.
You must glve your correct TIN, but you do not have to slgn the
certiflcation,

2. interest, dividend, broker, and barter exchange accounts
apened after 1953 and broker accounts considered inactive during
1883, You must sign the certifleation or backup withholding will apply, If
you are subject to backup withhaolding and you are marely providing
your ootrect TIN to the requester, you must oross out item 2 In the
certiflcation bafore slgning the form.

3. Real estate transactions. You must sign the certifleatlon. Yeu may
oross out jtem 2 of tha certiflcation,

4, Other payments. You must give your eorrect TIN, but you do nol
have to sign the certifloation uniess you have been hotifled that you
have previously given an incorrect TIN. “Other payments” inolude
payments made In the course of the requester’s trade of husiness for
rents, royaltles, goods (other than biits for merchandlse), medical and
health care services (ncluding payments to corporations), payments to
anonemployee for sarvices, payments made In settlement of payment
card and third party network transactions, payments to certain flshing
boat crew members and fishermen, and gross proceeds pald to
atterneys (including payments to corporations).

§. Mortgage interest pald by you, acquisiton or abandonmant of
seclred property, cancellation of debt, qualified tultlon program
payments (under section 529), ABLE accounts (under section 5294),
IRA, Coverdell ESA, Archor MSA or HSA contribrutions or
distributions, and pension distributions. You must give your comrect
TiN, but you do not have 1o sign the cortifleation.

What Name and Number To Give the Requester

For this type of acoount: Give name and EIN of:

For thig type of account; Give name and §SN of:

1. Individuat The individual

2. Twa of more Individusls (eint The aclual owrer of tho account or, If
account) other than an acgount goimbinsd funds, the first indivicual on
talhtained by an FF1 the account’

|53

. Twa or more LLS, persons
{olat account malntelned by an FF)

Eaoh holder of the agaouni

The mino”

E-.

. Custodial account of a minor
{Unifoim: Gift 1o Minora Acty

. & The usual revocable savings frust | The grantc;r—imtee1
{arantor s also kustee)
b. So-called trust account that Is not| The actual owner*
g fegal or valid trust under state faw

i

6. Sole propristorship or disregarded | The ownst®
entity owned by un Individual
7. @rantor thust filing wnder Optional Tha grantor*

Farny 1696 Fillng Method 1 (see
Regulalions sectlon 1,671 -4{)(2)0

@A)

For this type of account: Give name and EIN of:

The owner

=]

. Disregarded entity not owned by an
Individual

. Avalid trust, estats, or penslon truat | Lagal entity

w3

10, Cotporation or LLC electing The cerporation
sorporate slatus on Form 8832 or

Form 26563

. Agsoolat|on, tlub, rellgious,
charitable, educational, or other tax-
axampt organization

-y
—

The organization

The partnership
The broker or namines

12, Partnership or musti-member LLG
13, A broker or registered nominee

14, Account with tha Department of The public entity
Agrioutture in the name af a publlc
onlity (such as a stats or local
govemment, school disitiot, or
pilsan) thal recelves agretitiral

progran: payments

18. Grantor trust fillng under the Form The trust
1041 Flllng Melhod of the Oplionhat
Formi 1089 Filing Method 2 (see

Regulatiohs sscilen 1.87 1-4B)2Y00E)

! Liat flrst and circla the name of the person whose number you furmish.
If onfy one persen on ajolnt account has an SSN, that person's number
must be furnished,

2 Clrcla the miner's name and furnish the minor's 88N,

® You must show your individual name and you may alse enter your
huginess or DBA name an the “Bualness hame/disregarded entity®
name Ine. You may use sither your 85N or EIN {if yout have one), but the
IRS encourages you to use your SSN.

* Listfiret and clrele the name of the frust, estate, of penslon trust. (Do
noi furnish the TIN of the peraonal repressnitative or trustee unless the
legal entity Itself Is not designated In the acoount tle.) Also see Speclsl
niles for partnerships, carller.

*Note: The grantor afso must provide a Form W-2 to trustee of trust,

Mote: iIf no name Is elrolad when mare than one name I3 listed, the
number will be considered tt ba that of tha first name listed.

Secure Your Tax Records From ldentity Theft

Identity theft ccourd when someone uses your personal irdarmation
sutoh as your name, SSN, or other idantifying information, without your
permission, to commit fraud or other trimes, An Identily thief may use
your SN {0 get a job or may fite a tax return using your SSN to recelve
a refuniel,

To reduce your risk:
* Protact your SSK,
* Ensurs your smployer Is protecting your SSN, and

+ Be careful when choosing a tax preparer,

if your tax records are affected by identity theft and you receaiva a
netlee from the IRS, respond right away to the name and phone nurnber
printed on the IRS notlce or lstter,

If your tax records are not currently affected by kantity theft but you
think you are at risk ¢ue to a tost or stofen purse or wallet, questicnable
aredit oard activity or oredit repori, contaot the IRS ldentity Theft Hotling
ai 1-800-808~4490 ot subrnlt Ferm 14039,

For more Information, see Bub, 5027, Identlty Theft Information for
Taxpayers.

Victims of tdentlty theft who ara experlenaing economic harm or a
systemic problem, or are seeking help In resolving tax problems that
have not been reselved throtigh normal channels, may be ellaible for
Taxpayer Advoocate Service (TAS) assistance. You can reach TAS by
calling the TAS toll-free case Intake line &t 1-877-777-4778 or TTY/ DD
1-800-829-4059,

Protect yourself from susploious emails or phishing schemes.
Phighing Is the creaticn and use of emall and websites deslgned to
mimio legitimate business emalls and webshes. The most common act
Is sanding an emall to a user falsely clalming to be an establishied
lnglimate enterprise In an attempt to seam the user into surrendering
private Information that will be used for Identity theft,
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The IRS does not initiale contacts with taxpayers via smails, Also, the
iR coes not request parsonal detalled Information thraugh email or ask
taxpayers for the PIN numbars, passwords, or similar secret access
Infermation for thelr credit card, bank, or other financial accounts,

If you reelvo an unsalicited emall olaiming to be fram the (RS,
forwatct this message to phisiing@irs.gav. You may also report miause
afthe IRS name, logo, or other RS property to the Treasury Inspector
General for Tax Administration (TIGTA) at 1-800-368-4484. Yo oan
forward susplaleus emalls to the Federal Trade Commisslon at
spam@uce.gov or raport tham al www.fic.gov/complaint, You oan

contact the FTC at www.fic.goviidiheft or 877-[DTHEET (877-428-4338),

If you have been the victim of Identity theft, sae www.identity Theft.gov
and Pub, 5027,

Vialt www.frs.goviidentity Thaft to learmn more abols Icdentity theft and
how to reduce your risk.

Privacy Act Notice

Beotion 6109 of the Internal Revenue Code requires you to provide your
corregt TIN to persons (including federal agencles) who are required to
fila Information returns with the IRS to report interest, dividends, or
certaln other Incame pald to you; martgage Interest you pald; the
acquisitlon or abandenment of securad property; the cancellation of
debt; or contributlons you made to an [RA, Archer MSA, or HSA, The
perach collecting this form uses the Informatlon on the form to file
information returns with the IRS, reporting the above information.
Rottine Uses of this infarmation Inelude giving it to the Department of
Justice for civit and eriminal Itlgation and to citles, states, the District of
Columbia, and L3, commonwealths and possssslons for use in
adminigtering thelr laws. The Information aiso may be disclosed to othar
cotntries under u treaty, o federal and stata agencles to enforce ojvil
and eriminal laws, or to federal law enforcement and Intelligence
agencies to combat terrorism, You must provice your TIN whether or
not you are requlred to file a tax return. Under section 3406, payers
must generally withhold a parcentage of taxable Interest, dividend, and
certaln other payments te a payes who daes not give a TiN to the payer,
Certaln penaltlos rmay also apply for providing false o fraudulent
Information,







