HOUSING AUTHORITY OF THE COUNTY OF CHESTER — DOCUMENTS [RFP]
PAINTING SERVICES NOVEMBER 2023

REQUEST FOR PROPOSALS

PAINTING SERVICES

For

206 Rental Housing Units
&
Associated Common Areas in Chester County

Proposals Due: FRIDAY, DECEMBER 29, 2023, at 10:00 AM

Pre-Bid Conference & Walk Through: THURSDAY, DECEMBER 21, 2023
AT 10 AM AT 125 S Penn Street, West Chester, PA 19382. Then site visit.

THURSDAY, DECEMBER 21, 2023 at 11 AM:
222 N. Church St., West Chester, PA 19382

RSVP Required: Brenda Bolt, bbolt@haccnet.org by Tuesday, December 19,
2023 by 3:00 in order to reserve a seat.

Questions Due: WEDNESDAY, DECEMBER 27, 2023 AT 11AM
By email only to: bbolt@haccnet.org
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REQUEST FOR PROPOSALS

The Housing Authority of the County of Chester (HACC) is soliciting proposals for PAINTING

SERVICES for 206 housing units and associated common areas in Chester County:

109 in West Chester, 75 in Phoenixville; 48 in Oxford.

= All units except 26 in West Chester are efficiency or one-bedroom units for the
elderly & disabled. The 26 townhouses that are located in West Chester are 2 or 3
floors with 2 to 4 bedrooms.

= A proposer may bid on one, two or all municipalities (if select West Chester, do all
sites.)

This is for “on-call-as-needed” services. The Authority must rehabilitate vacant units as
tenants move out. Painting is usually needed. Work averages 2 - 4 units a month.

The contractor must respond within 5-7 business days of being issued an official work
order, with work completion within an additional 3-5 business days. Extensions may be
granted as per proper communication.

This RFP will be distributed to interested parties via email. However, if requested, the
complete RFP can be mailed. Contact Brenda Bolt at 610-235-4489; email:
bbolt@haccnet.org to request a copy be mailed.

A pre-bid meeting and walk through will be held Thursday, December 21, 2023 at 10 AM at
125 S. Penn Street, West Chester, PA 19382 and at 11:00 AM at 222 N. Church St., West
Chester, PA 19382. After this meeting, walk-throughs to show representative apartments
may take place in West Chester units. RSVP is REQUIRED; Brenda Bolt @
bbolt@haccnet.org.

Sealed proposals are due no Friday, December 29, 2023 at 10:00 AM at HACC's
administrative office (30 W. Barnard St., Ste. 2, West Chester, PA 19382) Attention Brenda
Bolt.

HACC is an Equal Opportunity Employer
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1.

All proposals will become part of the official files of HACC and shall remain valid
for ninety days following the deadline for submission. HACC may waive any
minor irregularities, technicalities, omissions, and/or errors in bid documents
received. HACC may make multiple awards by municipality or a single award for
all sites under this RFP. HACC may cancel this solicitation in its entirety. HACC's
reservation of rights shall in no way affect the formation of a contract upon
written notice of award by HACC to the successful proposers.

All costs incurred directly or indirectly by the proposer for preparation shall be
the sole responsibility of the proposer.
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SECTION 1

A. FORMS, REQUIRED DOCUMENTS & ORGANIZATION OF
SUBMISSION

Bids must include all of the below-listed documents, and must be submitted in the
following order:

a. Bid Form — excel spreadsheet- one page for each municipality - signed
b. Narrative/Comments about Recycle

c. HACC P-300 -- Non-Collusion Affidavit

d. HACC P-500.1 -- Statement of Insurance Coverage

e. HACC P-500.2 — Statement of Assurances

f. HACC P-700 — Section 3 Requirements

g. HUD 5369 — Instruction to Bidders

h. HUD 5369-B — Instructions to Offerors

1. HUD 5369-C — Certification of Representatives

j.  IRS form W-9 — completed and signed

k. Excluded Parties Certification — obtain from: www.sam.gov.

Other documents required from the Proposer relating to PAINTING activities:
e References: 3 professional references; statement of consent for HACC to contact.
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B. GENERAL SUBMITTAL INFORMATION
All proposers must obtain a copy of the RFP package. The contractor will thoroughly
examine the RFP requirements and related documents to ensure complete knowledge of
the conditions and requirements for this contract offer. By submitting a proposal, the
proposer acknowledges receipt and understanding of all submittal instructions,
specifications and requirements. No claim for extra compensation will be allowed for the
contractor’s failure to comply with this requirement.

A pre-bid meeting is scheduled for Thursday, December 21, 2023 at 10 AM at 125 S. Penn
Street, West Chester, PA 19382 and at 11:00 AM at 222 N. Church St., West Chester, PA
19382. After this meeting, walk-throughs to show representative apartments will take
place.

Questions must be submitted via email clearly identified in the subject line: “QUESTIONS
FOR PAINTING SERVICES” to: bbolt@haccnet.org. All questions must be received by
WEDNESDAY, DECEMBER 27, 2020 AT 11AM. Addendums or Clarifications will be issued to
each source that has obtained the RFP packet. Your written question may be used as part
of the Addendum or Clarification. The Addendum or Clarification will cover all questions
that have been asked.

Sealed proposals are due no later than 10:00 AM Friday, December 29, 2023 at HACC's
administrative office located at 30 W Barnard St, Suite 2, West Chester, PA 19382. All
proposals must be in writing; no fax or email proposals will be accepted. Any proposal
submitted after this deadline will not be considered. HACC reserves the right to reject any
and all proposals and to request additional information from all proposers.

All proposals shall be sealed in an envelope or mailing container and shall be clearly labeled:
Proposal for PAINTING SERVICES, Attention, Brenda Bolt.

All proposals will become part of the official files of HACC and shall remain valid for ninety
days following the deadline for bid submission. HACC may waive any minor irregularities,
technicalities, omissions, and/or errors in the proposals that are received. HACC may make
single or multiple awards under this solicitation by location. HACC may cancel this
solicitation in its entirety. HACC's reservation of rights shall in no way affect the formation
of a contract upon written notice of award by HACC to the successful quote submitter(s).

The Contractor shall promptly submit a notice to HACC of observed variance of contract
documents for legal requirements.

o
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C. OTHER INFORMATION

1. TYPE & TERM OF CONTRACT

The contract form is “Indefinite-Delivery -- Quantity” contract. The contract shall be for a
term of one year. HACC shall have the option to renew the contract upon mutually agreed
terms, for an additional year, up to a maximum of five years.

2. INVOICES & METHOD OF PAYMENT

Invoices for service rendered must state the name and address of the Contractor; the invoice
date; the date(s) of the work performed listing each unit painted with the contract amount
for that type unit, and totaled. The approved work order for the task will be attached. The
Contractor shall submit the invoice to and the approved work order to the Finance office.

Payments by HACC shall be made to the contractor within thirty (30) days after receipt of an
approved invoice with an approved work order.

3. CONTRACTOR’S RESPONSIBILITIES

The successful contractor is responsible for all personnel involved in the work including
those of his direct employ, his subcontractors, suppliers of materials, suppliers of
equipment, and/or all laborers. He shall protect HACC from all claims for damages to any
and all persons or property resulting from the execution of this contract. The contractor
shall make good, at his own expense, all damages to HACC's property from fault or
negligence of any of his employees. All employees of the contractor shall comply with all
regulations of HACC. '

The Contractor will provide HACC with a list of all subcontractors, including the business
or individual’s name, address, phone and federal (W-9) ID number.

The Contractor is responsible for obtaining and paying for any and all Permits, Government
Fees, Licenses, as required.

D. EVALUATION CRITERIA:
Proposals will be evaluated on many criteria deemed to be in HACC's best interests,
including, but not limited to:

o Responsiveness to terms and conditions

o Ability to meet specifications

o Experience of employees & Company profile

o References

o Price
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E. INSURANCE REQUIREMENTS — SUMMARY — Small Services

Before commencing work, the Contractor shall furnish HACC with Certificates of Insurance showing
the following insurance is in farce and will insure all operations under the Cantract prior to the
commencement of any work. Policies shall be effective commencing by the first day of work and are
to remain in effect during the life of the Contract. The policies shall name the Contractor as the
insured and HACC as an additional insured. The insurance company must be financially sound and
admitted to business in the Commonwealth of Pennsylvania.

Worker’'s Compensation Insurance Statutory

Employers Liability Minimum of 500,000 for each type of
coverage

Commercial General Liability General Aggregate 500,000
Products-Comp/Op. Agg. 500,000
Personal & Adv Injury 500,000
Each Occurrence 500,000
Fire Damage (any one fire) 100,000
Med Exp. (any one person) 5,000

Auto Liability Combined single limit for: Bodily Injury,

Property Damage Liability, Personal Injury,
and Contractual Liability of not less than
$25,000 per occurrence.

Comprehensive Umbrella Liability Insurance not less than 500,000

Crime / Fidelity Bond (employee dishonesty) 25,000

Payments for supplementary costs such as the cost of defending against a claim must be in addition

to and not as a reduction of, the limit of liahility.

Must be an Occurrence form policy that contains an extended reporting period of at least 5 years.

Cancellation. At least 30 days advance notice is to be given to the insured and any additional
insured.



HOUSING AUTHORITY OF THE COUNTY OF CHESTER — DOCUMENTS [RIFP|
PANTING SERVICES NOVEMBER 2023

SECTION Il — PROPOSAL PRICING & LOCATION SELECTION FORMS
~PAINTING SERVICES PROPOSAL - PART 11

HACC P-100, p.2.

Check “ves” or “no™ if you are proposing to provide SERVICES in a municipality
MUST DO ALL SITES in a municipality

West Chester: ALL WEST CHESTER SITES
YES NO

222 N. Church St.

Locust Court: (300 block of E. Barnard St. & 151 - 155 Adams St.)

Spruce & Maple Courts: (500 block of E. Barnard)

Total, 109 units
Phoenixville: King Terrace (300 High Street & Main St.)
Total. 50 units YES NO

Oxford: 326 Market Street, Oxford
Total. 48 Units YES NO

The contract shall be for a term of one year. HACC shall have the option to renew the
contract upon mutually agreed terms. for an additional year, up to a maximum of five years.

[n submitting this bid the proposer represents that he/she is familiar with the general, local,
and site conditions.

Signature Date
Printed Name Title

Company Name. Address, Phone. and Fax

HACC-100. Part 11



Housing Authority of the County of Chester

PRICE FORM
PAINTING SERVICES PROPOSAL — PART 1

Contractor:

For Municipality(ies):

Price must include all overhead profit, transportation & travel, equipment, insurances and other costs. HACC

Type of Housing

Elderly/Disabled Apartment Description* Price
Mid-Rise Efficiency/1 bedrooms Standard Room (Living Room/Bedroom)
List of buildings with this type: Bathroom

222 N. Church (58 Units) Kitchen
Maple/Spruce Cts (24 Units)
Oxford Terrace (48 Units) *=including both sides of all interior & exterior

Oxford, PA doors associated w/unit.
King Terrace (50 Units) Total Price, for Efficiency: S
Phoenixville, PA Labor Price per hour if any repairs are needed: S
Total Price, for 1 Bedroom: S
Labor Price per hour if any repairs are needed: S
Family-Townhouses 2-Bedroom — Includes:
List of buildings with this type Bedrooms
Locust Ct, West Chester Living Room
(9 (2 Bedroom) Units Bathroom
Kitchen
*=including both sides of all interior & exterior
doors associated w/unit.
Total Price, 2 Bedroom: S
Labor Price per hour if any repairs are needed:  $
Family-Townhouses same as above, but:
Locust Ct, West Chester Total Price, for a 3-bedroom: S
(13 (3 Bedroom) Units) Labor Price per hour if any repairs are needed:  $
(4 (4 Bedroom) Units) Total Price, for a 4-bedroom: S
Labor Price per hour if any repairs are needed: S

Note: 4-bedroom units has a 2" bathroom
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LIST OF FORMS

a. Bid Form — excel spreadsheet- one page for each municipality - signed
b. Narrative/Comments about Recycle

c. HACC P-300 -- Non-Collusion Affidavit

d. HACC P-500.1 -- Statement of Insurance Coverage

e. HACC P-500.2 — Statement of Assurances

. HACC P-700 — Section 3 Requirements

g. HUD 5369 — Instruction to Bidders

h. HUD 5369-B — Instructions to Offerors

i.  HUD 5369-C — Certification of Representatives

1. IRS form W-9 — completed and signed

k. Excluded Parties Certification — obtain from: www.sam.gov.
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(NOTE: This document pertains to both bidders (IFB) and proposers (RFP)

Contract/Bid/Proposal for;

State of: County of®

I state that [ am (name and title)

of (name of firn)

and that I am authorized to make this affidavit on behalf of my firm, and its’ owners, directors, and
officers. Jam the person responsible in my firm for the price(s) and thé amount of this bid.

I state that:

1)
2)

3)

4)

3)

The Price(s) and the total amount of this bid has been arrived at independently and without
consultation, communication or agreement with any other contractor, bidder, or potential bidder
Neither the price(s) nor the total amount of this bid, and neither the approximate price(s) nor the
approximate total amount of this bid, have been disclosed to any other firm or person who is a bidder
or potential bidder, and they will not be disclosed befors the bid opening or review.

No Attempt has been made or will be made to induce any firm or person to refrain from bidding on
the Contract, or to submit a bid higher than this bid, or to submit any intentionally high or non
completive bid or other form or complementary bid.

The bid of my firm is made in good faith and is not pursuant to any agreement or discussion with; or
inducement from, any firm or person to submit a complementary or other nor competitive bid.

(name of firm) its* affiliates, subsidiaries, officers,
directors and employees are not currently under investigation by any governmental agency and have
not in the last four years been convicted or found liable for any act prohibited by State or Federal law
in any jurisdiction, involving conspiracy or collusion with respect to bidding on any public contract,
except as follows:

1 state that (name of firm) understands and
acknowledges that the above representations are material and immportant and will be relied on by the

Housing Authority of the County of Chester in awarding the contract(s) for which this bid is
submitted. I understand and my firm understands that any misstatements in this affidavit is and shall
be treated as fraudulent concealment from the Housing Authority of the County of Chester of the true
facts relating to the submission of bids for this Centract,

I State that I am (name and title)

Sworn and subscribed before me in this day of

(Notary Public) Commission expires:

HACC P-300
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NON-COLLUSION AFFIDAVIT

INFORMATION & INSTRUCTIONS

This Non-Collusion Affidavit is material to any contract awarded pursuant to this bid.
According to the Pennsylvania Anti Bid-Rigging Act 73 PA; 1611 et seq., governmental
agencies may require Non-Collusion Affidavits to be submitted together with bids.

. This Non-Collusion Affidavit must be executed by the member, officer, or employee of
the bidder who makes the final decision on prices and the amount quoted on the bid,
Bid-Rigging and other efforts to restrain competition and the making of false sworn
statements in connection with the submission of bids are unlawful and may be subject to
criminial prosecution. The person who signs the Affidavit should examine it carefully
before signing and assure himself or herself that each statement is true and accurate,
They should make diligent inquiry, as necessary of all other persons employed by or
associated with the bidder with responsibilities for the preparation, approval, or
submission of the bid.

In the case of a bid submitted by a joint venture, each party to the venture must be
identified in the bid documents, and Affidavit must be submitted separately on behalf of
each party.

The term ‘Complementary Bid’ as used in the Affidavit has the meaning commonly
associated with that term in the bidding process, and includes the knowledgeable
submission of bids higher that the bid of another firm, any intentionally high or non-bid
and any other form of bid submitted for the purpose of giving a false appearance of
completion,

Failure to file an Affidavit in compliance with these instructions will result in

disqualification of the bid,

HACC P-300
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STATEMENT OF INSURANCE COVERAGE

Having carefully examined the Insurance Requirements stated in the
Invitation for Bid/Request for Proposal, the undersigned hereby
certifies that the required types and level of insurance are in force, and
that if awarded the contract, will have the Housing Authority of the
County of Chester named as an additional insured and provide such

Certificate to the Authority.

Signature Date

Printed Name

Title

HACC 500.1
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STATEMENT OF ASSURANCES

| The Undersigned hereby acknowledges that s/he has read, understands,
and agrees to the terms and conditions stated in the following forms,
especially HUD 5370-C, Section [I; HACC 5370-C; and all other forms
included in the IFB/RFP solicitation,

The Undersigned hereby provides assurance of his/the firm’s Ability and
Availability to complete all work, as detailed in this IFB/RFP; and to
obtain Payment & Performance bonds in the required amounts, if

applicable,

The Undersigned hereby provides assurance of his/the firm’s

responsibility to obtain all required permits for the selected boroughs.

The Undersigned hereby certifies that the firm is authorized to perform
work in the selected boroughs and in the Commonwealth of Pennsylvania

and that all work performed by the firm shall be in compliance with all

applicable laws,

The Undersigned hereby certifies that the prices quoted include all costs.

Signature Title

Printed Name Date

Company official address

Company official address

HACC 500.2-1FB
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SECTION 3 REQUIREMENTS & EXECUTIVE ORDER 11246

Section 3 Requirements, In accordance with Section 3 of the Housing and Urban Development
Act of 1968 (12 U.S.C. 1701u) and the implementing regulations in 24 CFR, PHAs and their
contractots and subcontractors shall make best efforts, consistent with existing Federal, State, and
local laws and regulations to give low- and very low-income persons the training and
employment opportunities generated by Section 3-covered assistance (as this term is defined in
24 CFR 135.3(1)) and to give Section 3 business concerns the contracting opportunities generated

by Section 3 covered assistance,

Compliant contractors will meet the employment, training, and contracting objective of Section 3
by providing opportunities for training and employment to “lower-income persons” (Public
Housing Resident or individual whose income does not exceed 80% of the Median Income for the
area) who reside within the unit of local government or the metropolitan area (or non-
metropolitan County) in which the project is located.

Contracting and/or Sub-Contracting with business concerns:

* That are 51% or more owned by Section 3 residents: or

»  Whose permarnent, full-time employees include persons, at least 30% of whom are currently
Section 3 residents, or within three years of the date or first employment with the business
concern were Section 3 residents: or

= That provide evidence or a commitment to Sub-Contract in excess of 25% of the dollar award
of all Sub-Contracts to be awarded to business concerns that meet the qualifications set forth
above, which are located in or owned (in a substantial part) by persons residing in the same
metropolitan area (or non-metropolitan County) as the project.

A description of 2 HUD Wage rate Schedule can be obtained from the web, HUD may issue an
addendum to the wage rate determination for Apprentice/Trainee, as appropriate. Special wage
rate determinations may be granted by HUD for programs that involve employing employees
such as Challenged Individuals or Disadvantaged Youth.

DESCRIPTIONS

WHAT IS SECTION 3:

It is a2 means by which HUD fosters local economic development, neighborhood economic
improvement, and individual self-sufficiency. Section 3 is the legal basis for providing jobs for
residents and awarding contracts to businesses in areas receiving certain types of HUD financial
assistance. Recipients of HUD financial assistance and their Contractors and Sub-Contractors are
required to provide economic opportunities, to the greatest extent feasible, consistent with
existing Federal, State, and Local laws and regulations.

Under Section 3 ofthe HUD Act of 1968, wherever HUD financial assistance is given for
housing or community development, o the greatest extent feasible, economic opportunities will
be given to residents and businesses in that area.

HACC P-700
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Section 3 Policy:
Congress established the Section 3 policy to ensure that the employment and other economie

opportunities generated by Federal Financial Assistance for Housing and Community
Development programs shall, to the Greatest Extent Feasible, be directed toward low and very
low income persons, particularly those who are recipients of government assistance for housing.

Who are Section 3 Residents?
Residents of public housing and low-income persons who live in the area in which a HUD

assisted project is located.

What is a Section 3 Business?
A business that is owned by Section 3 residents or employs Section 3 residents in full-time

positions or Sub-Contracts with businesses which provide economic opportunities to low income
persons,

How can businesses find Section 3 residents to work for them?

Businesses can recruit in the neighborhood and Public housing developments to tell residents
about available training and job opportunities. Distributing flyers, posting sighs, placing ads, and
contacting resident organizations and local community development and employment agencies to
find potential workers are effective ways to contact Section 3 businesses and residents,

Will HUD require compliance?
Yes, HUD receives annual reports from recipients of HUD financial assistance, monitors the

performance of Contractors, and investigates complaints, HUD examines employment and
contract records for evidence of actions taken to train and employ Section 3 residents and to

award contracts to Section 3 businesses.

Executive Order 11246 (Equal Employment Opportunity). n/a for Consultant Services.

Contracts for construction work in connection with Projects under this part are subject to
Executive Order 11246 (3 CFR, 1964-65 Comp.,, p. 339), as amended by Executive Order 11375
(3 CFR, 1966-70 Comp., p. 684), and to applicable implementing regulations (24 CFR part 130;
41 CFR chapter 60), rules, and orders of HUD and the Office of Federal Contract Compliance
Programs of the Department of Labor (DOL), Executive Order 11246 prohibits discrimination
and requires affirmative action to ensure that employees or applicants for employment are treated
without regard to their race, color, religion, sex, or national origin, Compliance with E.O, 11246,
and related regulations, Orders, and requirements shall be to the maximum extent consistent with,
but not in derogation of, compliance with section 7(b) of the Indian Self-Determination and

Education Assistance Act,

HACC P«700
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Instructions to Bidders for Contracts
Public and Indian Housing Programs
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1. Bid Preparation and Submission

(a) Bidders are expected to examine the specifications, drawings,
all Instructions, and, if applicable, the construction site (see also the
contract clause entitled Site Investigation and Conditions Affect-
Ing the Waork of the General Conditions of the Contract for Construc-
tion). Fallure to do so will be at the bidders' risk.

(b) All bids must be submitied on the forms provided by the Public
Housing Agency/Indlan Housing Authority (PHA/IHA). Bidders shall
furnish all the information requlred by the sollcitation. Blds must be
slgned and the bidder's name typed or printed on the bid sheet and
aach continuation sheet which requires the entry of Information by
the bidder. Erasures or other changes must be initlaled by the person
signing the bid. Bids signed by an agent shall be accompanied by
evidence of that agent's authority, (Bidders should retain a copy of
thelr bid far thelr records.)

{c) Bidders must submit as part of their bid a completed form HUD-
5369-A, “Representations, Certifications, and Other Statements of
Bidders."

{d} All bid documents shall be sealed In an envelope which shalf be
clearly marked with the words *Bid Documants,” the Invitation for
Bids (IFB) number, any project or other identifying number, the
bldder's name, and the date and time for recelpt of bids.

(e) Ifthis sollcitation requires bidding on all ltemns, fallure to do so will
disquallfy the bid, If bidding on all items Is nol required, bidders
should Insert the words “No Bid” In the space provided for any item
on which no ptice ts submitted.

{fy Unless expressly authorized elsewhers in this solicitatlon, alter-
hate bids will not be considerad.

{g} Unless expressly authorized elsewhere In this solicitation, bids
submitted by telegraph or facsimile (fax) machines will not be
¢onsidered.

{h} If the proposed contract is for a Mutual Help project (as de-
scribed In 24 CFR Part 905, Subpart E) that involves Mutual Help
contributions of work, matarlal, or equipment, supplemental informa-
tion regarding the bid advertisernent is provided as an attachment to
thls solicitation.

2. Explanations and Interpretations to Prospective
Bidders

(a) Any prospectlve bidder desiring an explanation or interpretation
of the solicitation, specifications, drawings, eta., must request it at
least 7 days befaore the scheduled time for bid opening. Requests
may be oral or written. Oral requests must be confirmed In writing.
The only oral clarifications that will be provided will be those clearly
related to sollcitation procedures, i.e., not substantive technical
information, No other oral explanation or interpretation will be
provided. Any informatlon glven a prospective bidder concerning
this sollcltation will be furnished promptly to all other prospective
bidders as a written amendment to the solicltation, If that information
Is nacessary In submitting bids, or if the lack of it would be prejudiciai
to other prospective bidders.

(b} Any Information obtalned by, or provided to, a bidder other than
by formal amendment to the sollcitation shall not constitute a change
to the soliclitation.

3. Amendments to Invitations for Bids
(a) If this sollcltation is amended, then all terms and conditlons
which are not modifled remaln unchanged.

{b) Bidders shall acknowledge recelpt of any amendment to this
solicitation (1) by signing and returning the amendment, (2) by
identifying the amendment number and date on the bid form, or (3)
by letter, telagram, or facsimile, If those methods are authorized In
the sollcitation, The PHA/IHA must recelve acknowledgement by the
time and at the place speclfied for receipt of bids. Blds which fail to
acknowledge the bidder's receipt of any amendment will result In the
rejection of the bld If the amendment(s) contalned information which
substantively changed the PHA's/IHA's requirements.

(c) Amendments will be on file in the oftices of the PHA/IHA and the
Architect at least 7 days before bid opening.

4. Responsibility of Prospective Contractor

(8) The PHA/IHA will award contracts only to responsible prospac-
tive contractors who have the abllity to perform successfully under
the terms and conditlons of the proposed centract, In determining
the respons|bility of a bidder, the PHA/IHA will consider such matters
as the bidder’s:

(1) Integrity;

(2) Compliance with public policy;

{3) Record of past performance; and

(4) Financial and technical resources (inciuding construction

and technical equipment).

{b) Before a bid is consldersd for award, the bidder may be re-
quested by the PHA/IHA to submit a statement or other documenta-
tlon regarding any of the items in paragraph (a) above. Failure by the
bidder to provide such additional information shall render the bidder
nonrasponsible and ineliglble for award.

Previous edition Is obsolete

Page 1 of 4

form HUD-5368 (10/2002)




5. Late Submissions, Madifications, and Withdrawal of Bids

{(a) Any bid recsived at the place designated in the solicitation after
the exact time speciflad for recelpt will not be considered unless it is
received before award is made and It:

(1) Was sent by registered or certified mail not later than the
fitth calendar day before the date speclfied for recelpt of offers (e.g.,
an offar submitted In response to a sollcitation requiring recelpt of
offers by the 20th of the month must have been malled by the 15th);

(2) Was sent by mali, or If authorized by the sollcitation, was
sentbytelegranorviafacsimlle, and it ls determined by the PHA/IHA
that the late recelpt was due solely to mishandling by the PHA/IHA
after receipt at the PHA/IHA; or

(3) Was sent by U.S. Postal Service Express Mall Next Day
Service - Post Offlce to Addressee, not later than 5:00 p.m, at the
place of malling two working days prior to the date specified for
recaipt of proposals. The term "working days" excludes weekends
and observed halldays:

{b) Any modification or withdrawal of a bld is subject to the same
conditions as in paragraph (a) of this provision,

(¢) The only acceptable evidence to establish the date of malling of
a late bid, modification, or withdrawal sent either by registered or
certified mall Is the U.8. or Canadian Postal Service postmark both
on the envelope or wrapper and on the criginal receipt fromi the U.S.
or Canadian Postal Service. Both postmarks must show a |eglble
date or the bld, modification, or withdrawal shall be processed as If
mailed late. "Postmark® means a printed, stamped, or otherwise
placed Impression (exclusive of a postage mater machine impres-
slon) that [s readlly identifiable without further action as having been
supplled and affixed by employees of the U.S. or Ganadian Postal
Service on the date of malling. Thersfore, bidders should request the
postal clerk to place a hand cancellation bull's-eye postmark on both
the recelpt and the envelope or wrapper.

(d) The only acceptable evidenge to establish the time of recelpt at the
PHA/IHA s the time/date stamp of PHA/IHA on the proposal wrapper or
other documentery evidence of recelpt malntained by the PHA/HA.

{&) The only acceptable evidence to establish the date of malling of
alate bid, modification, or withdrawal sent by Express Mail Next Day
Service-Post Office to Addressee is the date entered by the post
office recelving clerk on the “Express Mall Next Day Service-Post
Office to Addressee” label and the postmark on both the envelope or
wrapper and on the original receipt from the U.S. Postal Service.
‘Postmark” has the same meaning as defined in paragraph (c) of this
provislon, excluding postmarks of the Canadian Postal Service.
Therefore, bidders should request the postal clerk to place a leglble
hand cancellation bull's eye postmark on both the receiptand Fallure
by a bidder to acknowledge receipt of the envelope or wrapper.

() Notwlthstanding paragragh (a) of this provisicn, a late medifica-
flon of an otherwlse successful bid that makes its terms more
favorable to the PHA/IHA will be considerad at any time it Is recelved
and may be accepted.

(gy Bids may ba withdrawn by written notice, or If authorized by this
solicitation, by telegram (including mailgram) or facsimile machine
transmission received at any time before the exact time set for
opening of bids; provided that written confirmation of telegraphic or
facsimils withdrawa'ls over the signaturs of the bidder is malled and
postmarked prior to the specified bld opening time. A bid may be
withdrawn in perscn by a bidder or its authorized representative If,
before the exact time set for opening of bids, the identity of the person
requesting withdrawal is established and the person slgns a receipt
for the bid.

6. Bid Opening

All blds recelved by the date and time of recsipt specified In the
solicitation will be publicly opened and read. The time and place of
opening will be as specified In the sollcitation. Bidders and other
interested persons may be present.

7. Service of Protest
(a) Definitlons. As used in this provislon:

“Interested parly” means an actual or prospective bidder whose
direct economlc interest would be affected by the award of the
contract.

“Protest” means a wrltten objection by an Interested party to this
golloitation or to a proposed or actual award of a contract pursuant
to this solicitation.

(b} Protests shall be served on the Contracting Officer by abtaining
wrltten and dated acknowledgement from —

[Contracting Offlcer designate the officlal or location where a protest
may be served on the Contracting Officer]

(c) All protests shall be resolved In accordance with the PHA's/
IHA's pratest polloy and procedures, coples of which are malntained
at the PHA/IHA.

8. Contract Award

{a) The PHA/IHA will evaluate bids in response to this solicitation
without discussions and will award a contract to the responsible
bidder whose bid, confarming to the solicitatlon, will be most advan-
tageous to the PHA/IHA considering only price and any price-related
factors specified in the sollcitation,

(b) It the apparent low bid recaived in response to this sollcitation
exceeds the PHA's/IHA’s avallable funding for the proposed contract
work, tha PHA/JHA may either accept separately priced items (see
8(e) below) or use the following procedure to determine contract
award. The PHA/IHA shall apply In turn to each bid (proceeding in
orderfrom the apparent low bid to the high bid) each of the separately
priced bid deductible items, If any, In their priority order set forth In
this salicitation. If upon the application of the first deductible tem to
all initial bids, a new low bid is within the PHA's/IHA's availabls
funding, then award shall be made to that bidder. If no bld is within
the avallable funding amount, then the PHA/IHA shall apply the
second deductible item. The PHA/IHA shall continue this process
until an evaluated low brd, if any, is within the PHA's/IHA's available
funding. If upon the application of all deductibles, no bid Is within the
PHA's/IHA's avallable funding, or If the solicitation does not request
separately priced deductibles, the PHA/IHA shall follow its written
policy and procedures In making any award under this solicitation.

(c) inthe case of tie low bids, award shali be mads in accordance
with the PHA's/IHA's writien policy and pracedures.

(d) The PHA/IHA may reject any and all bids, accept other than the
lowestbid (e.g., the apparent low bld is unreasonably low), and walve
informalities or minor Irregularities in bids received, in accordance
with the PHA's/IHA's written policy and procedures.
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(8) Unless precluded elsewhere in the solicitatlon, the PHA/IHA
may accept any ltem or combination of itams bld.

{fy The PHA/IHA may reject any bld &s nhonresponsive If It Is
matarlally unbalariced as to the prices for the various ltems of work
to be performed. A bld is materlally unbalanced when itis based on
prices significantly less than cost for some work and prices which are
signlficantly overstated for other work,

{g) Awritten award shallbe furnished to the successful bidder within
the period for acceptance speciffed in the bid and shall result in a
binding contract without further actlon by aither party.

9. Bid Guarantee (applicable fo construction and equip-
ment contracts exceeding $25,000)

All blds must be accompanled by a negotiable bid guarantee which
shall not be less than five percant (6%) of the amount of the bld. The
bld guarantee may be a certified check, bank draft, U.S. Government
Bonds at par value, or & bld bond secured by a surety company
acceptable to the U.S. Government and authorized o do businessin
the state where the work s to be performed. In the case where the
work under the contract will be performed on an Indian raservatlon
ared, the bid duarantee may also be an irrevocable Letter of Gredit
(see provision 10, Assurance of Completion, below). Certified
checks and bank drafts must be made payable to the order of the
PHA/IHA. The bld guarantee shall Insure the execution of the
contract and the furnishing of a method of assurance of completion
by the successful bidder as raqulred by the sallcitation. Fallure to
submit a bid guarantee with the bld shall result in the rejection of the
bid. Bid guarantees submitted by unsuccessful bidders will be
returned as soon és practicable after bid opening.

10. Assurance of Completion

(a) Unless otherwlse provided in State law, the successful bidder
shall furnish an assurance of completlon prior to the execution of any
contract under this solicitation. This assurance may be [Contracting
Officer check applicable items] —

[ ] (1) a performance and payment bond in a penat sum of 100
percent of the contract price; or, as may be required or permiited by
State law;

[ 1 (2) separate performance and payment bonds, each for 50
percent or more of the contract price;

[ 1 (8) a 20 percent cash escrow;
[ 1 {4) a25 percent irrevocable |etter of credit; or,

[] (8) an lrrevocable letter of credlit for 10 percent of the total
contract price with a monltoring and disbursements agreement with
the IHA (applicable only to contracts awarded by an IHA under the
Indian Housing Program).

(b) Bends must be obtained from guarantee or surely companies
acceptabls to the U.S. Government and authorized to do business in
the state where the work is to be performed. Individual sureties will
not be considered. U.S. Treasury Circular Number 570, publishad
annually in the Federal Reglster, lisls companies approved te act as
suretles on bonds securing Government contracts, the maximum
underwriting limits on each contraat bonded, and the States In which
the company is licensed to do business. Use of companles listed In
this circufar Is mandatory. Copies of the circular may be downloaded
en the U.S. Department of Treasury website http://
www.fms.treas.gov/c570/index.html, or ordered for a minimum fee
by contacting the Government Printing Office at (202) 512-2168.

(c) Each bond shall clearly state the rate of premium and the total
amount of premlum charged, The current power of attorney fof the
person who signs for the surety company must be attached fto the
bond, The effective date of the power of attorney shall not precede
the dats of the bond, The effectlve date of the bond shall be on or after
the execution date of the contract.

(d) Fallure by the successful bidder to obtain the required assur-
ance of completion within the time specified, or within such extended
period as the PHA/IHA may grant based upon reasons determined
adequate by the PHA/IHA, shall render the bidder ineligible for
award. The PHA/IHA may then etther award the contract to the next
lowest responsible bidder or solicit new bids, The PHA/IHA may
retain the Ineligible bidder's bid guarantee.

11. Preconstruction Conference (applicable to construction
contracts)

After award of a contract under this sollcitation and prior to the start
of work, the successful bidder will be required to attend a
praconstruction conference with representatives of the PHA/IHA and
its archltect/englneer, and other Interested partles convened by the
PHA/IHA. The conference will serve to acqualnt the participants with
the general plan of the construction operation and all other regulre-
ments of the contract (e.g., Equal Employment Opporiunity, Labor
Standards). The PHA/IHA will provide the successful bidder with the
date, time, and place of the conference.

12. Indian Preference Requirements (applicable only i
this solicitation is for a contract to be performed on a
project for an Indian Housing Authority)

(a) HUD has determined that the contract awearded under this
sollcltation |s subject to the requirements of section 7(b) of the Indian
Self-Determinationand Education Assistance Act (25 U.S.C. 450e(b)).
Sectlon 7(b) requires that any contract or subcontractentered into for
the beneflt of Indlans shall require that, tothe greatest extent feasible

(1) Preferences and opportunities for tralning and employment
{other than core crew positions; see paragraph (h) below) in connec-
tion with the administration of such contracts or subcontracts be
given to qualified “Indians.” The Act defines “Indlans” to mean
persons who are members of an Indian tribe and defines “Indian
tribe" to mean any Indian tribe, band, nation, or other organized
group or communlity, including any Alaska Native village or regional
ot village corporation as defined in or established pursuant to the
Alaska Native Claims Settlement Act, which is recognized as eligible
for the speclal programs and services provided by the United States
to Indians because of their status as Indians; and,

(2) Preference In the award of contracts or subcontracts In
connection with the administration of contracts be given to Indlan
organizations and to Indian-owned economic enterprises, as de-
fined in section 3 of the Indian Financing Act of 1974 (25 U.S.C.
1462), That Act defines “economlie enterprise” to mean any Indian-
owned commercial, Industrlal, or business activity established or
organized for the purpose of profit, except that the Indlan ownership
must constitute not [ess than 51 percent of the enterprise; “Indian
organization™ to mean the governing body of any Indian tribe or entlty
established or recognized by such governing body; "Indian” to mean
any person who is a member of any tribe, band, group, pusblo, or
community which is recognized by the Federal Government as
eligible for services from the Bureau of Indian Affairs and any
“Native” as defined in the Alaska Native Claims Settlement Act; and
Indian “trlbe” to mean any Indian tribe, band, graup, pueblo, or
community including Native villages and Native groups (including
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corporations organized by Kenal, Juneau, Sitka, and Kodiak) as
defined In the Alaska Natlve Claims Settlement Act, which |s recog-
nized by the Federal Government as aligible for services from the
Bureau of Indlan Affalrs.

(b) (1} The successful Contracter underthis solicitation shall com-
ply with the requirements of this provision in awarding all subgcon-
tracts under the contract and in providing training and employment
opportunities.

(2} A finding by the IHA that the cantractor, either (I} awarded
a subcontract without using the procadure required by the IHA, (i)
falsely represented that subcontracts would be awarded to Indian
enterprises or organizations; or, (lii) falled to comply with the
contractor's employment and training preference bid statement shall
be grounds for termination of the contract or for the agsessment of
penalties or other remedles.

(c) Ifspeclfied elsewhere in thie solicitation, the {HA may restrlct the
sollcitatlon to qualified Indian-owned enterprises and Indian organi-
zatlons, If two or mare (or a greater number as speclified slsewhere
in the solicitation) qualified Indian-owned enterprises or organiza-
tlons submit responsive bids, award shall be mada to the quallfied
enterprise or organization with the lowest responslive bid, If fewer
than the minimum requived number of qualified Indlan-owned enter-
prises or organizations submit responsive blds, the IHA shall reject
all bids and readvertise the solicitation in accordance with paragraph
(d) below.

{d) If the IHA prefars not to restrict the solicitation as desctibed in
paragraph (c) above, or If after having restricted a sclicitation an
Insufflcient number of quallfled Indlan enterprises or organizations
submit bids, the [HA may advertise for bids from non-Indian as well
as Indian-owned enterprises and Indlan organizations, Award shall
be made to the qualified Indlan enterprise or organization with the
lowest responsive bid If that bid is -

(1) Within the maximum HUD-approved budget amount estab-
ished for the specific project or activity for which bids are belng

soliclted; and

(2) Nomorethan the percentage spscified in 24 CFR 905.175(c)
higher than the total bid price of the lawest responsive bid from any
qualified bidder. If no responsive bid by a qualified Indian-owned
pconomic enterptise or organization |5 within the stated range of the
total bid prlce of the lowest responsive bid from any qualified
enterprise, award shall be made to the bidder with the lowast bid,

(e} Bidders seeking to qualify for preference in contracting or
subcontracting shall submit proof of Indlan cwnership with thelr bids.
Praaf of Indian ownership shall Include but not be limlted to:

(1) Certlfication by a tribe or other evidence that the bidder Is
an [ndian, The IHA shall accept the certlflcation of a tribe that an
individual is a member.

(2) Evidence such as stock ownershlp, structure, manage-
menit, control, financlng and salary or profit sharing arrangements of
the enterprise.

(H (1) Allbldders must submilt with their bids a statement describ-
Ing how they will pravide Indlan preference In the award of subcon-
tracts. The specific requirements of that statement and the factors
to used by the IHA In determining the statement's adequacy are
Included as an attachment to this sollcitation, Any bld that falls to
incude the required statement shall be rejected as nonresponsive,
The IHA may require that comparable statements be provided by
subcontractors to the successiul Contractor, and may require the
Contractor to reject any bld ot proposal by a subcontractor that fails
to Include the statement,

(2) Bldders and prospective subcontractors shall submit a
certification (supported by credible evidence) to the IHA [n any
Instance where the bldder or subcontractor belleves It is infeasible to
provide Indian preference In subcontracting, The acceptance or
rejection by the IHA of the certification shall be final. Rejection shall
disqualify the bid from further consideration,

(g) Allbidders mustsubmit with their bids a statement detailing their
employment and tralning opportunities and thelr plans to provide
preference to indlans fn implementing the contract; and the number
or percentage of Indians anticlpated to be employed and trained.
Comparable statements from all proposed subcontractors must be
submitted. The criteria to be tsed by the IHA in determining the
statement(s)'s adequacy are included as an attachment to this
sollcitatfon. Any bldthat falls to Include the required statement(s), or
that Includes a statement that does not meet minimum standards
raqulred by the IHA shall be refected as nonresponsive.

{h) Core crew employees. A core crew employee s an Individual
who is a bona fide employee of the contractar at the time the bid Is
submitted: oran individual who was not employed by the bidder atthe
time the bid was submlitted, but who is regularly employad by the
bidder in a supervisory or othet key skilled position when work Is
available. Bidders shall submit with their blds a list of all core crew

employees.

() Preference in c¢ontracling, subcontracting, employment, and
training shall apply not only on-slte, on the reservation, or within the
IHA's Jurisdiction, butalsa to contracts with firms that operate outside
these areas (e.g,, employment [n modular or manufactured housing
construction facilities).

() Bidders should contact the |HA to determine if any additional
local preference requirements are applicable to this solicitation.

(k} The IHA [ ] does [ ] does not [Cantracting Officer check
applicable box] malntaln lists of Indian-owned economic enterprises
and Indian organizations by speclalty (e.g., plumbing, electrical,
foundations), which are available to bidders to assist them in meeting
thelr responsibility to provide preference In connection with the
admlnistration of contracts and subcontracts,
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Instructions to Offerors
Non-Construction

U.S. Departmant of Housing
and Urban Development
Oftice of Public and Indian Housing

ARERE

- 03291 -

1. Preparatlon of Offers

{a) Offerors are expected lo examine the statement of work, the
proposed contract terms and conditions, and all instructions. Faliure
to da so will be atthe offeror's risk.

(b) Each offeror shail furnish the information required by the solicita-
tion. The offeror shall sign the offer and print or type lts name on the
cover sheet and each continuation sheet on which it makes an entry,
Erasures or other changes must be Initialed by the person signing the
offer, Offers signed by an agentshalibe accompanied by evidence of
that agent's authority, unless that evidence has been previously
fumished to the HA.

(¢) Offers far services other than thase specified will not be consid-
ared.

2. Submission of Offars

(a) Offers and modifications thereof shall be submitted In sealed
envelopes ar packages (1) addressed to the office specified in the
solleitation, and (2) showing the time specified for receipt, the solicita-
tion number, and the name and address of the offeror.

{b) Telegraphic offers will not be considered unless authorized by the
solicitation; hawever, offers may be medified by written or telegraphic
notice,

{c) Facsimile offers, modfifications or withdrawals will not be consid-
ered unless authorized by the solicitation,

3, Amendments to Solicitations

(a) If this solicitation is amended, then all terms and conditions which
are not modifled remain unchanged.

(b) Offerars shall acknowledge receipt of any amendments to this
solicitation by _
{1} signing and returning the amendment;
(2) identifying the amendment number and date in the space
provided for this purpose an the form tor submitling an offer,
(3) letter or telegram, or
{4) facsimile, it facsimile offers are authorized In the solicitation.
The HAHUD must receive the acknowledgment by the time
specified for receipt of offers.

4. Explanation to Prospactive Offerors

Any prospective offeror desifing an explanation or interpretation of the
solicitation, statement of work, etc., must request it in writing soan
enough to allow & reply to reach all prospactive offerors before the
subrmisslon of their offers. Oral explanations or instructions given
before the award of the contract will not be binding., Any Information
givan toa praspsctive offeror cancerning a sollcitation willbe furnished
pramgptly to all other prospective offerors as an amendment of the
solicitation, if that information is necessary in submitting offers or if the
lack of it would be prejudicial to any other prospective offerors,

§. Responsibility of Prospective Contractor

{a) Tha HA shall award a contract only to a responsible prospective
contractor who s able to perfarm successfully under the terms and
conditians of the proposed contract. To be determined responsible,
a prospective contractor must -
(1) Have adequate financlal resourses to perform the contract, or
the abllity to obtain them;

(2} Have a satisfactory performance record,
(3) Have a satisfactory record of Integrity and business ethics;
(4) Have a satisfactory record of compliance with public palicy
'(e.g., Equal Employment Opporunity); and
(6} Nothavebeen suspended, debarred, or otherwise determined
to be Ineliglble for award of contracts by the Department of
Houslng and Urban Developmant or any other agency of the
U.S. Govemment. Gurrent lists of inaligible contractors are
avallable for inspection at the HAMHUD,

(b) Before an offer is considered for award, the offeror may he
requasted by the HA to submit a statement or other documentation
regarding any of the foregoing requirements. Fallure by the offeror to
provide such additlonal Information may render the offeror Ineligibie for
award.

6. Late Submlisslons, Modlficatlons, and With«drawal of Offers

(a) Any offer received at the place designated in the solicttation after
the exact time specifled for recelpt will not be considered unless it s
received before award Is made and it -

{1) Was sent by registered or certifled mall not later than the fifth
calendar day before the date specified for recelpt of offers
(8.g., an offer submitted In response ta a solicitation requiring
receipt of offers by the 20th of the month must have been
malied by the 15th);

(2) Was sent by mail, or if authorized by the solicitation, was sent
by telegram or via facsimils, and it is determined by the HA/
HUD that the late racaipt was dua solaly ta mishandling by the
HAMHUD after recelpt at the HA;

(3) Was sent by U.S, Postal Service Express Mail Next Day
Service - Post Office to Addresses, not later than 5:00 p.m. at
the place of mailing two working days prior to the date specified
for receipt of proposals. The term “working days” excludes
weekends and U,S, Federal holidays; or

(4) Is the onily offer recsived.

(b) Any modification of an offer, except a modification resulting from
tha HA's request for “best and final” offer {if this soficitation Is a request
for proposals}, Is subject to the same conditions as In subparagraphs
(a)(1), (2), and {3) of this provision.

(c) A madification resulting from the HA's request for “best and final”
offer recslved after the time and date spacified in the request will not
be considered unless recaivedhafore award andthe latareceiptis due
solely to mishandling by the HA after receipt at the HA.

(d) The cnly acceptable evidence to establish the date of malling of a
late offer, modffication, or withdrawal sent efther by registered or
certifled mall Is the U.S, ar Ganadlan Postal Service postmark both an
the envelope or wrapper and on the original receipt fram the U.S. or
Canadian Postal Service. Both postmarks must show a legible date
or the offer, moditication, or withdrawal shall be procassed as if mailed
late. “Postmark’ means a printed, stamped, or otherwise placed
impression (exclusive of a postage meter machine impresslan) that is
readily identifiable withaut further action as having been supplied and
affixed by employees of the U.S. or Canadian Postal Servica on the
date of malling. Therefore, offerars should request the pestai clerk 1o
place a hand cancellation bull's-eyes postmark on both the receipt and
the envelope or wrapper.

(8) Thaonly acceptable evidence to establish the time of recaipt atthe

HA is the time/date stamp of HA on the offer wrapper or other
dacumentary evidence of recelpt malntained by the HA.
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{f) The only acceptabla evidence to establish the date of malling of a
late offer, modification, or withdrawal sent by Express Mail Next Day
Service-Post Office to Addresses is the data enterad by the post office
recelving clerk on the "Express Mail Next Day Service-Post Office to
Addressee” label and the postmark on both the envelope or wrapper
and on the original receipt from the U.S. Postal Service. "Postmark”
has the same meaning as defined in paragraph (c) of this pravision,
excluding postmarks of the Canadian Postal Service. Therefare,
offarars should request the postal clerk to place a legible hand
eancellation bull's aye postmark on bath the recelpt and the envelope
or wrapper.

(g) Notwithstanding paragraph (a) of this provision, a late modification
of an otherwise successful offer that makes its terms more favorable
1o the HA will be consldered at any tima it is recelved and may be
accepted. ;

(h) If this salicitation Is a request for propesals, proposals may be
withdrawn by written nofice, or if authorized by this solicitation, by
telegram (including maligram) or facsimile machine transmission
receivad at any time before award. Proposals may be withdrawn In
persan by a offeror ar its authorized representative if the identity of the
person requesting withdrawal js established and the person signs a
recelptfor the offer before award. If this solicitation is an invitation for
bids, bids may be withdrawn at any time prior to bid opening.

7. Contract Award

(a) The HA will award a contract resutting from this solictation ta tha
responsible offerer whose offer conforming to the solicitation will be
most advantageous to the HA, costor price and atherfactors, specified
alsewhere in this solicitation, considered.

(b) The HA may

{1) reject any or ali offers if such action fs In the HA's interest,

{2) accept other than the lowest offer,

(3) waive informalities and minor irregularities in offers received,
and (4) award more than one contract for all or part of the
requirements stated.

{c) If this salicitation is a request for proposals, the HA may award a
cantract on the basis of initial offers received, without discussions.
Therefore, each initial offer shouldcontainthe offerar's bestterms from
a cost or price and technical standpaint,

(d) A written award or acceptance of offer mailed or otherwise
fumished to the succassful offeror within the time for acceptance
specified in the offer shall result in a binding contract withaut further
action by elther party. If this solichation is a request for propasals,
befare the offer's specified explrationtime, the HAmay accept an offer,
whether ar not there are negotiations after its receipt, unless a written
notice otwithdrawal Is received before award. Negatiations conductad
afler receipt of an offer do not conslittite a rejection or caunteroffer by
the HA.

(e) Netther financial data submitted with an offer, nor representations
concerning ladilities or financing, will form a part of the resulting
contract.

8. Sarvice of Protest

Any protest against the award of acontract pursuant lo this solicftation
shall be served on the HA by obtalning written and dated acknowledg-
ment of receipt fromthe HA at the address shown on the cover of this
solicitation. The determination of the HA with regard to such protest
or to proceed to award natwithstanding such pratest shall be tinal
unless appealed by the protestor,

9. Offer Submission

Offers shall be submitted as follaws and shall be enclosed in a sealed
envelope and addressed to the office specifled in the solicitatien. The
proposal shall show the hour and date specified In the solicitation
for raceipt, the sollcitation number, andthe name and address of
the offeror, on the face of the envelope.

It is very important that the offer be properly identitied onthe face
of the envelape as set forth above In order to Insure that the date and
time of racelpt Is stamped on the face of the offer envelope. Recaiving
proceduras are: date and time stamp those envelopss identified as
proposals and deliver thern immediately to the appropriate contracting
official, and only date stamp those envelopes which deo not cantaln
identification of the cortents and daliver them to the appropriate
procuring activity only through the routine mail delivery procedure.

[Describe bid or proposal preparation instructions here]
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Certifications and
Representations

of Offerors
Non-Construction Contract

U.8. Department of Housing
and Urban Development
Ofllce of Public and indian Houslng

Publle reperting hurden for this coilaction of Information ta estimaled toaverage 5 minutes parresponss, including the time for reviewing Instrustions, searching
exlsting data sources, gatherlng and malnlaining the data needed, and compieting and reviewing the collection of information.

This farm Includes clauses required by OMB's common rule on bidding/offering procedures, implamented by HUD in 24 CFR B5.36, and lhose requlrements
selforth in Executiva Order 11626 foramall, minorily, women-owned buslhessas, and certifications for Independent price detarminalion, and confllel of Interest,
The form [s refilired lor nonconstruction contracts awarded by Housing Agencles (HAs). The formis used by bidders/offercrs lo cenlfy o the HA's Gantracting
Cffloer for contract compllance. [t the form ware not used, HAs would ba unabla o enfores their contracts. Responses to the coltection of Information are
required to oblain a beneflt or to retain a benefll. The Information requested dosas not lerid iself fo confidentlallty,

1, Contingent Fee Representation and Agreement

(a} The bidde/afferor represents and certifics as part of its bld/
affer that, excepl for full-time bona fide employees working
solely for Lhe bidder/offeror, the bidder/offeror;

(1)L )has, { ] has not employed or refained any persen or
company to solicit or oblain this contract; and

(2){ 1 has, [ ]hasnot patd or agreed to pay Lo any person
or company employed or retained to solicit or obtain this
condract any commission, percentage, brokerage, or other
fee contingent upon or resulting from the award of this
contrect,

(b) If the answer {o either (a)(1) or (a) (2) above is affirmative,
the bidder/offeror shall make an iminediate and full writlen
disclosure to the PHA Contractinng Officer.

(c) Any misrepresentation by the bidder/offeror shall give the
PHA the right to (1) terminate the resultant contract; (2) al its
disceetion, to deduct from conlract payments the amount of any
commission, petcentage, brokerage, or other contingent fee; or
(3) take other remedy pursuant to the contract.

2, Small, Minority, Women-Owned Business Concern Rep-
reseniation

The bidder/offeror represents and certifies as part of its bid/ offer

(hat it;

(a)f 1is,[ 1isnolasmall business concern. "Small business
concersy,” as used in Lhis provislon, means a concern, inelud-
ing its affiliates, that is independently owned and operated,
not dominant in the ficld of operation in which it is bidding,
and qualificd as 4 small business under the criteria and size
standards in [3 CFR 121,

(b){ 1is, [ 1isnotawomen-owned small business concern,
“Women-owned,” as used in (his provision, means a small
buginess that is al least 51 percent owned by a woman or
women who are U.S. citizens and who also control and
operate the business,

(¢)[ Jis,{ 1isnotaminority enterprise which, pursuant to
Executive Order 11625, is defined as a business which is at
lenst 31 percent owned by one or more minorily group
members or, in (he case of a publicly owned business, at least
51 percent of its voling stock I8 owned by one or more
minority group members, and whose management and daily
aperations are controlled by one or more such individuals,

For the purpose of thiy definition, minority group members are:
(Check the black applicable to you)

{ ] Black Americans [ 1 Asian Pacific Americans
[ ] Hispanic Americans | ] Asian Indian Americans
[ ] Native Americans [ ] Basidic Jewish Americans

3, Certificate of Independent Price Delermination

(a) The bidder/olferor cerlifies that—

(1) The prices in this bid/offer have been arrived at indepen-
dently, without, for the purpose of restricling competi-
tion, any consultation, communication, or agrcement
with any other bidder/offeror or competitor relaling to (i)
those prices, (if) the intention to submil a bid/offer, or
(i) the melhods or factors used to caleulate the prices
offerad;

(2) The prices in this bid/offer have not been and will not be
knowingly disclosed by the biddet/offeror, directly or
indirectly, to any other bidder/offeror or competitor be-
fore bid opening (in the case of a sealed bid solicitation)
or contract award {in the case of a negotiated solicitation)
unless otharwise required by law; and

(3) No attempt has been made or will be made by the bidder/
offeror to induce any other concern lo submit or fiot to
submit a bid/offer for the purpose of restricting competition,

(b) Each signature on the bitd/offer is considered to be a certifi-
cation by the signatory that the signatory!

(1) Is the person in the bidder/ofTerar’s organlzaljon respon-
sible for determining the prices being offered in this bid
or proposal, and that the signatory has not parlicipated
and will not participate in any action contrary to subpara-
graphs (a)(1) through (a)(3) above; or

(2) (i) Has been authorized, in writing, (o act as agent for the

fotlowing principals in certifying that those principals
have not participated, and will not participate in any
action contrary to subparagraphs (a)(1) through (a)(3)
above (insert full name of person(s) in the bidder/offeror’s
organization responsible for determining the prices of-
fered in this bid or proposal, and the title of his or her
position in the bidder/offeror's organization);
(i1) As an awthorized agent, does certify that the princi-
pals named in subdivision (b)(2)(i) above have nof par-
ticipated, and will not participate, in any acfion contrary
to subparagraphs (a)(1) through (a}3) above; and
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(i1} Asan agent, has not personally particlpated, and will
not participute in any action conlrary (o subparagraphs
(a)(1) through (2)(3) abave.

(e) 1 {he bidder/olferor deletes or modilies subparagraph (a)2
above, the bidder/offeror must furnish with lts bid/olfer a
signed statement selling forth in detail the circumstances of
the disclosure,

4. Organizational Confliets of Interest Certification

(a) The Contractor warrants that to the best of its knowledge and
beliafand excep! as otherwise disclosed, it daes not have amy
organizational conflict of interest which is defined as a
situation in which the natue of work under a proposed
conlract and a prospeclive coniractor’s organizational, fi-
nancial, conlraciual or other interest are such that:

(i) Award of the contract may result in an unfair competi-
tive advantage;

(ii) The Contractor's objectivity in performing the con-
tract work may be impaired; or

{i#t) That the Contractor has disclosed all relevant infor-
mation and requested the HA to make a determination
with respect to this Contract.

(b) The Contractor agrees thal If affer award he or she discovers
an vrganizational conflict of interesl with respect fo this
coniract, he or she shall make an immediate and full disclo-
sure in writing to the HA which shall include a description of
the action which the Contractor has taken or intends to
eliminate or neutralize the confliet. The HA may, however,
terminate the Contract for the convenience of HA if it would
be in the best interest of HA,

(¢} In the event the Contraclor was aware of an organizational
gonfliet of interest before the award of this Contract and
Intentionally did not disclose the conflict to the HA, the HA
may terminate the Contract for default,

{d) The Contragtor shall require a disclosure or representation
from subcontractors and consultants who may be in a positlon
to influence the advice or assistance rendered to the HA and
shall include any necesyary provisions to eliminale or neutralize
conflicts of interest in consultant agreements or subconlracts
invalving performance or work under this Confract.

5. Authorized Negotiators (RFPs only)

The offerar represents thai the following persons are authorjzed
{o negotiate on its behall with the PHA in connection with thls
equest for proposals: (list names, titles, and (elephone nuinbers
of the authorized negotialors):

6, Conflict of Interest

In the nbsence of any actual or appareni conflict, the offeror, by
submission of a proposal, hereby warrants that o the best of its
knowledge and belief, no actual or apparent conflict of interest
exists with regard to my possible performance of this procure-
ment, as described in the clause in this solicilation ttled “"Orga-

nizatlonal Conflict of Interest,”

7, Offeror's Signature

The offeror hereby certifies thal the information contained in
these certifications and representations is accurate, complete,

und current,

Signature & Date:

Typed or Printed Name:

Title:
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Request for Taxpayer
Identification Number and Certification
Department of the Treastry

Intamai Revenue Service P Go to www.irs.gov/FormW9 for instructions and the latest information.
1 Name (as shawr an your Inoome tex refurn). Name I8 required on this line; de not leave this line blank,

Glve Form to the
requester. Do not
send to the IRS.

Form W'g

(Rev, Oclaber 2018)

2 Buslness name/dlsregarded entity name, If different from above

4 Exemptions (codes apply enly to
certaln entltles, not individuals; see
Instruotions on page 3j:

3 Check appropriate box for federal tax classlflcation of the person whose nama is enterad on fine 1. Check only one of the
followlng seven boxes,

] C Corporation ] S Corporatlon O Parinership [ Trustfestate

(] individuatisole proprietor or
single-memberLL.C

7] LimHed liability company. Enter the tax classificatlon (C=C sorporatlon, B=5 corporation, P=Partnership) >
Ncte: Gheck the appropriate box In the fine abiove for the tax classifioation of the single-member owner, Do not chieck | Exemption from FATGA reporting
LLC If the LLG Is ofassified as a single-member LLG that Is disregarded from the owner unless the ownerof the LLC Is code {f any)
another LLG that Is nat disregarded from the owner for U.5, faderal tax purposes, Otharwiss, a single-member LLG that ¥

Exempt payee ¢ode {if any)

[C] other (see Instructions) b

Is disregarded from the owner should check the appropriate box for the tax olassification of its owner.

(Applles (o accounts malnlaad oulside the 1,3,)

& Address (number, strest, and apt: or suite no.) See Instructions,

Print or type.
See Specific Instructions on page 3.

Requester's name and address (optlonal)

6 City, stale, and ZIP ooda

!
7 Llst account number(s) here {optional)

Taxpayer Identification Number (TIN)

Enter your TIN In the approprlate box. The TIN provided must match the name givan on line 1 to aveid
backup- withholding. For Individuals, this is generally your soclal security number (SSN), However, for a
resldent alien, sole proprietor, or disregarded entity, sea the instructlons for Part |, later. For other
antities, It is your employer Identification number (EIN}. If you do not have a number, see How to get a

TIN, later,

Mote: if the account Is in more than one namie, see the Instructions for line 1. Also see What Name and

Number To Give the Requester for guidelines on whose number to enter.

| Social security number :

or
| Employer identification number

Certification

Under penaltles of petjury, | certify that:

1. The number shown an this form Is my correct taxpayer Identification number {or | am walting for a number to be Issued to me}; and
2.1 am not subject to backup withholding because: {a) | am exemnpt from backup withholdlng, or (b) | have not been notifted by the Internal Revenue
Service (IRS) that | am subject ta backup withholding as a result of a failure to report all interest or dividends, ar (¢ the IRS has notlfied me that 1 am

na longer sublect to backup withholding; and
3.l am a U.S, cltizen or other U.S. person (defined below); and

4, The FATCA code(s) entered on this form (if any) indicating that | am exempt from FATCA reporting Is correct.

Certification Instructions. You must cross out item 2 above If you have been notifled by the IRS that you are ourrently subject to backup withholding bacause
you have: falled to report all Interest and dividends on your tax return, For real estate iransactions, ltem 2 does not apply. For mortgage interest pald,
acquisition or abandonment of sacured property, cancellation of debt, contributions to an Indlvadua} rstirement arrangement (IRA), and generally, payments
other than interest and dividends, you are not required te slign the certlfication, but you must provide your correct TIN, See the Instructions for Part Il, later.

Sign Signature of
Here .S, person P

Date &

. General Instructions

Section references are to the Internal Revenue Coade unless otherwise
noted,

Future developments, For the latest Information about davelopments
related to Form W-8 and its instructions, such as legislation enactad
after they were published, go to www./rs.gov/FormWa,

Purpose of Form

An Indlvidual or entity (Form W-9 requestet) who is required to flle an
Informatlon return with the IRS must obtain your correct taxpaysr
identlfication number (TIN} which may be your social security number
(SSN), Individual taxpayer dentification number {ITIN}, adoption
taxpayer identiflcation number (ATIN), or employer identification number
(EIN), to report on an Information return the amount paid to you, or other
amount reportable on an Information return. Examples of Information
raturns include, but are not limited to, the following.

¢ Form 1099-INT (interest earnad or paid)

* Form 1099-DIV {dividends, Including those from stacks or mutual
funds)
* Form 1099-MISG (varous types of Incoms, prizes, awards, or grass
proceeds)
* Form 1099-B (stock or mutual fund sales and certain other
transactions by brokers)
* Form 1099-S (proceeds from real estate transactlons)
* Form 1099-K {merchant card and third party nstwork transactions)
* Form 1098 (home martgage Interest), 1098-E (student loan interest),
1098-T (tuition)
* Form 1099-C (canceled debt)
* Form 1099-A (acqulsition or abandonment of secured property)

Use Form W-8 only If you are a U.S. person (Including a resident
alien), to provide your correct TIN.

If you do not return Farm W-8 to the requester with a TIN, you might
be subject to backup witttholding. See What Is backup withholding,
later.
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By slgning the filled-out form, you;

1. Gertffy that the TIN you are giving is correct (or you are walting for a
number to be Issued),

2, Certify that you are not subject to backup withholding, or

3, Claim exernption from backup withholding If you are a U.S, exempt
payee. If applicabile, you are also certifylng that as a U,S, person, your
allocabla share of any partnership Income from a U.8. trade or business
Is not subject to the withholding tax on forelgn partners' share of
effactively connected income, and

4, Certify that FATCA code(s) entered on this form (If any) indicating
that you are exempt from the FATCA reporting, Is corract. See What fs
FATCA reporting, |ater, for further Information,
Note: If you are a U.S. person and a requester gives you a form other
than Form W-9 to raquest your TIN, you must use the requester’s form If
[t Is substantially similar to this Form W-4.

Definition of a U.S. person. For federal tax purposes, you ate
considered a U.S, person If you are:

» An Indlvidual who s a U.8. cltlzen or U.S. resident alien;

« A partnership, corporation, company, of assocldtion created or
organized In the United States or under the laws of the United States;

» An estate (other than a forelgn estate); or
* A domestlc trust (as defined in Regulations secllen 301.7701-7,

Special rules for partnerships. Partnerships that conduct a trade or
business in the United States are generally required to pay a withholding
tax under section 1446 on any foreign partnars' share of effectively
connected taxable Inaoma from sych buslness, Further, In certaln casss
where @ Form W-9 has not been recelved, the rules under section 14486
requlre a partnership to presume that a partner Is a forsign person, and
pay the section 1446 withholding tax. Therefore, If you are a U.S. person
‘that s a partner in a partnership sonducting a trade or business In the
Unlted States, provide Form W-3 ta the partnership 1o establish your
U.8. status and avoid section 1446 withholding on your share of
partnership income,

In the cases below, the following person must glve Form W-9 to the
partnership for purposes of establlshing Its U.S. status and avolding
withhoiding on its allocable share of net inoome from the partnership
conducting a trade or business In the United Statas,

* |n the case of a disregarded entlty with a U.S. owner, the U,S, owner
of the disragarded entity and not the entlty;

« In the case of a grantor trust with a U.S, grantor or other U.S. ownet,
generally, the LS, grantor or other U.8. owner of the granfor trust and
not the trust; and

& |n the case of a U,S. trust (ather than a grantor trust), the U.S. trust
(other than a grantor trust) and not the beneficiarles of the trust.

Foreign person, If you are a forelgn person ar the U,S, branch of a
forelgn bank that has elected to be treated as a U.S. person, do hot use
Farm W-8. Instead, use the approprlate Form W-8 or Form 8233 (see
Pub. 515, Withholding of Tax on Nonresident Allena and Foreign
Entitias).

Nonresident alien who becomes a resldent alien, Ganerally, only a
nonresident alien individual may use the terms of a tax treaty to redice
or slimlhate U.S. tax on certaln types of income, However, most tax
treatles contaln a provislon known as a “saving clause.” Exceptions
specified in the saving clause may permit an exemption from tax to
continue for certain types of lncome even after the payee has otherwliss
become a U.8. resldent alien for tax purposes.

If you are a U.8. resident allen whao is relying on an exception
confalned in the saving clause of a tax treaty fo claim an exemptlon
from U.8. tax on certaln types of Income, you must attach a statement
to Form W-9 that specifles the following flive [tems.

1, The treat{ country. Generally, this must be the same treaty under
which you claimed exempticn from tax as a honresident alien.

2. The treaty artlcle addressing the income,

3, The artlcle number (or [ocation) In the tax treaty that contalns the
saving clause and its exceptions.

4, The type and amount of income that quallfies for the exemptlon
from tax,

5, Sufficlent facts fo Justify the examption from tax under the tarms of
the treaty article.

Example. Artlole 20 of the U.S.-China income tax treaty allows an
exemptioh from tax for scholarship Income recsived by a Chinese
student temporarlly present In the United States. Under U.S. law, this
student will become a resident allen for tax purposes If his ot her stay In
the United States exceeds & calendar years. However, paragraph 2 of
the first Protocol ta the U,S.-China treaty (dated April 30, 1984) allows
the provislons of Atticle 20 to continue to apply even after the Chinese
student becomes a resident allen of the United States, A Chlnese
student who qualifies for this exception (under paragraph 2 of the first
protocal) and Is relying on this exception to clalm an exemption from tax
on his or her scholarship or feliowship income would attach to Form
W-9 a statement that Includes the information described above to
support that examptlon.

If you are a nonresident allen or a forelgn entity, give the requaster the
appropriate completed Form W-8 or Form 8233,

Backup Withholding

What is backup withholding? Persons making certaln payments to you
must under certain oonditions withhold and pay to the IRS 24% of such
payments. This Js called "backup withholding.” Payments that may be
subject to backup withholding include Interest, tax-exempt interest,
dividends, broker and barter exchange transactlons, rents, royalties,
ronemployse pay, payments made In settlemant of payment card and
third party hetwark transactlons, and certaln payments from fishing boat
operators, Real estate transactions are not subject to backup
withholding.

You will not he subject to backup withholding on payments you
recelve If you give the requester your cotrect TIN, make the proper
certlfications, and report all your taxable Interest and divldends on your
tax return.

Payments you receive will be subject to backup withholding if:

1. You do not furnish your TIN te the requester,

2, You do not cettlfy your TIN when required (see the Instructions for
Part |l for datalls),

3. The IRS tells the requester that you furnished an Incorrect TIN,

4, The IRS telfs you that you are subject to backup withholding
because you dld not repart all your interest and dividends on your tax
return (for raportable Interest and dividends anly), or

5. You do not certlfy to the requester that you are not subject to
backup withholding under 4 above (for reportable interest and dividend
accounts opened after 1983 anly).

Certain payees and payments are exernpt from backup withholding,
See Exempt payee cods, |ater, and the separate Instructlons for the
Requaster of Form W-9 for more Information.

Also see Spscial rules for partnerships, earlier.

What is FATCA Reporting?

The Foraign Account Tax Compllance Act (FATCA) requires a
partlcipating forelgn financlal Institution to report all United States
account holders that are specified United States persons, Certaln
payees are exemnpt from FATCA reporting. See Exemption from FATCA
reporting code, |ater, and the Instructions for the Requester of Form
W-9 for more Informatfon,

Updating Your Information

You must provide updated Information o any person to whom you
claitmed to be an exempt payee if you are no longer an exempt payee
and anticlpata recelving reportable payments in the future from this
person. For example, you may need to provide updated information if
you are a C corporation that elects ta be an S corporation, or if you no
longer are tax exempt. In addition, you must furnish a niew Form W-9 if
the name or TIN changes for the account; for exampls, if the grantor of a
grantor trust dles,

Penalties

Failure to furnish TIN. If you fall to furnish your correct TIN to a
requester, you are subject to a penalty of $50 for each such fallure
uniess your failure is due to reasonable cause and not to willful neglect,
Clvil penalty for false information with respect to withholding. If you
make a false statement with no reasonable basis that results In no
backup withholding, yeu are sublject to a $500 penalty.
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Criminal penalty for falsifying infarmation. Willfully falsifylng
certlfications or afflrmations may subject you to criminal penalties
Including fines and/or imprisonment.

Misuse of TINs. |f the requester discloses or uses TINs In violation of
federal law, the requester may be subject to clvil and criminal penalties.

Specific Instructions

Line 1
You must enter one of the followlng on this line; da not leave this line
blank, The name should match the name on your tax return,

If this Farm W-9 s for a |oint account (other than an account
maintalned by a forelgn financial Institutlon (FFD), list flrst, and then
clrcle, the nama of the person or entlty whose number you entered In
Part | of Form W-9. If you are providing Form W-9 to an FF! fo document
a Joint account, each holder of the account that Is a U.S. person must
provide a Form W-9,

a. Individual. Generally, enter the name shown on your tax return, if
you have changed your last name without informing the Soclal Securly
Administration (3SA) of the name change, enter your first name, the Jast
name as shown on your social security card, and your new last nams.
Note: ITIN applicant: Enter your indlvidual name as it was entered on
your Form W-7 application, lins 1a. This should also be the same as the
néme you entered on the Form 1040/1040A/1040EZ you flled with your
application,

b. Sole proprietor ar single-member LLC. Enter your Individual
name as shown en your 1040/1040A/1C040EZ on [Ine 1. You may enter
your business, trade, or “doing business as" {DBA) name on line 2,

¢. Partnership, LLC that is not a single-member LLC, C
corporation, or $ corporation. Enter the entlty's name as shown on the
antity's. tax return on line 1 and any business, trade, of DBA name on
line 2.

d. Other entities, Enter your name as shown on required U.S, federal
tax documents on line 1. This name should match the name shown on the
charter or other legal document creating the entity, You may enter any
business, trade, or DBA name on line 2,

e. Disregarded entity. For U.S. federal tax purposes, an entity that is
disregarded as an entity separats from its owner s treated as a
"disregarded erntity.” See Regulations section 301.7701-2(c){2)(i}). Enter
the owner's name on ling 1. The name of the entity entered on line 1
should never be a disregarded entity. The name on line 1 should be the
name shown on the Incame tax return on which the income should be
raported. For example, iIf a foreign LLG that Is treated as a disregarded
antity for U.8. federal tax purposes has a single awner thatis a U.S,
person, the U.S, owner's name Is requived to be provided on line 1. If
the direct owner of the entlty Is also a disregarded entity, enter the first
owner that Is not disregarded for federal tax purposes. Enter the
dlsregarded entity's name on line 2, "“Business hame/disregarded entity
name.” If the owner of the disregarded éntity is a forelgn person, the
owner must complete an approprlate Form W-8 instead of a Form W-9,
This Is the case aven if the foreign person has a U.S, TIN.

Line 2
If you have a business name, trads name, DBA name, or disregarded
antfty name, you may enter It on line 2,

Line 3

Check the apptopriate box on (ine 3 for the U.S. fedsral tax
classification of the person whose name is entered an line 1. Check only

one box on line 3.

IF the entity/person on line 1 is
a{n) ...

THEN check the box for. . .

+ Corporation

Corporation

¢ Individual

¢ Sole proprietorship, or

* Single-member limited liabillty
company {LLC) owned by an
Individual and disregarded for LS,
federal tax purposes.

indlvidual/sole propdetbr or single-
member LLC

o LLC treated as a pﬂrtnershlp_ for
U.8. federal tax purposes,
¢ LLC that has filed Form 8832 or

Limited liabllity company and enter|
the appropriate tax classlfication,
(P= Partnership; C= G corporation;

2653 to be taxad as a corporation, | or S= § corporation)

or
¢ LLC that Is disregarded as an
entity separate frorn its owner but
the owner Is another LLG that s
not disregarded for U.S. federal tax

purposes.
* Partnership Partnership
s Trust/estate Trust/estate

Line 4, Exemptions

If you are exempt from backup withholding and/or FATCA reporting,
enter in the appropriate space on Hne 4 any code(s) that may apply to
you,

Exempt payee code.

* Generally, individuals {including sole proptietors) are not exempt from
backup withhalding.

* Except as provided below, corporatlons are exsmpt from backup
withholding for certain payments, including Interest and dividends.

» Corporatlons are not exempt from backup withholding for payments
made n seftlement of payment card or third parly network transactions.

* Corporations are not exempt from backup withholding with respect to
attornays’ fees or gross proceeds palid to attorneys, and corporations
that provide medical or health oare services are not exernpf with respect
to payments reportable on Form 1098-MISC.

The following codas Identlfy payees that are exempt from backup
withholding, Enter the appropriate cods In the space in line 4.

1—An otganization exermipt from tax under section 501(a), any IRA, or
a custodlal account under section 408(b)(7) if the account satlsfles the
requirements of sectlon 401{f)(2)

2—The United States or any of its agencles or instrumentalities

3-A state, the District of Columbia, a U.S. commonwealth or
possession, or any of thelr political subdivisions ar Instrumentalitles

4—A foreign government or any of it$ political subdlvislons, agencles,
or Instrumentallties

5—A carporation

6—A dealer In securitles or commoeditles required to register in the
United States, the District of Columbia, or a U.S, commonwealth or

possession

7—A futures commission merchant reglstered with the Commeodity
Futures Trading Commisslon

8—A real estate Investment trust

9—An entity reglstered at ail tmes during the tax year under the
Investment Gompany Act of 1940
10—A cornmon trust fund operated by a bank under section 584(a)
11—A financlal Institution
12 —A middleman known In the investment community as a nomines or
custodian
13—A trust exempt from tax under section 664 or described in sectlon
4947
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The following chant shows types of payments that may be exempt
from backup withhalding. The chart applles to the exempt payess listed
abave, 1 through 13.

THEN the payment s exempt

IF the payment s for. ..
far...

All exempt payees except
for 7

Interest and dividend payments

Exampt payess 1 through 4 and 6
through 11 and all G corporatlons,
§ corporatlons must not enter an
exempt payee code because they
are exempt only for sales of
nonoavered securitles acqulred
prior to 2012,

Broker transactions

Barter exchange transactions and | Exempt payees 1 through 4

patronage dlvidends

Paymenis over $600 required to be | Generally, exempt payees
repoarted and direct sales over 1 through 5°
$5,000'

Payments made In settlement of Exempt payees 1 through 4
payment card or third party network

transactions

1 See Form 1099-MISC, Miscellaneous Income, and its Instructions.

? However, the following payments made to a corporation and
reportable on Form 1089-MISC are ot exempt from backup
withholding: medical and haaith care payments, attorneys’ fees, gross
proceeds pald to an attorney reportable under section 6045(f), and
payments for services pald by a federal executlve agancy.

Exemption from FATCA reporting code, The following codes identliy

payees that are exempt from reporting under FATCA. These codes

apply to persons submitting this form for accounts maintained outside
of the United States by certain foreign financlal institutions. Therefore, if
you are only submitting this form fer an account you hold in the United

States, you may leave this fleld blank. Consult with the person

requesting this form If you are uncertain if the financial institution is

subject to these requirements. A requester may Indicate that a code Ig
not required by providing you with a Form W-8 with “Not Applicable” (or
any simiilar indlcation) writtert or printsed on the ling for a FATCA
exemptlon code,

A—An organization exempt from tax under section 501(a) or any

[ndividual retirement plan as defined Ir: sectlon 7701{a}{37)

B—The United States or any of lts agencles or Instrumentalities

C—A state, the District of Columbla, a U.S. comrmonwealth or
possession, or any of their political subdlvisions or Instrumentafities

D—A corporation the sfock of which is regularly traded on one ar
more established securltiss markets, as descrlbed in Regulations
section 1.1472-1(c}1){)

E—A corporation that {s a member of the same expanded affillated
group as a corporation daescribed In Regulations section 1.1472-1(c)(1))

F—A dealer in securities, commodities, or derivatlve financial
instruments (including netional principal contracts, futures, fotwards,
and options) that |s reglstered as such under the laws of the United
States or any state

G~ A real estate Investment trust

H—A regulated investment company as dsfined in sectlon 851 or an
entity registered at all times during the tax year under the Investment
Company Act of 1940

|—A common trust fund as defined in section 584{a)

J—A bank as defined [n section 581

K—A brokar
L—A trust exempt from tax under section 684 or described in sectlon
4947i)(1)

M—A tax exempt trust under a section 403(b) plan or section 457(g)
plan
Note: You may wish to consult with the financlal institutlon requesting
thls form to determine whether the FATCA code and/or exempt payee
code should be completed.

Line 5

Enter your address (number, street, and apartment or suite number).
This Is whera the requester of this Form W-9 will mail your information
returns. If this address differs from the one the requester already has on
flle, write NEW at the tap, If a new address Is provided, there is still a
chance the ofd address will be used until the payor changes your
address In thelr records,

Line 6
Enter your olty, state, and ZIP code.

Part . Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box, If you are a resldent allen and
you do not have and ara nat eligible to get an SSN, your TIN Is your IRS
Individual taxpeyer Identification number (ITIN). Enter It in the social
seourity number box, If you do not hava an ITIN, see How to geta TIN
below,

If you are a sole proprietor and you have an EIN, you may enter either
your SSN or EIN,

If you are a singla-mamber LL.C that Is disregarded as an entlty
separate from |ts owner, enter the ownar's SSN (or EIN, If the owner has
one). Do not enter the disregarded entity's EIN. If the LLC is classified as
a corporation or partnership, enter the entity’s EIN,

Note: See What Name and Number To Give the Requester, |ater, for
further clarification of name and TIN combinatlons.

How to get a TIN. If you do not have a TIN, apply for one Immediataly.
To apply for an SSN, get Form S8-6, Application for a Social Securlty
Card, from your local S8A offlce or get this form online at
www.58A.gov. You may alse gst this form by calling 1-800-772-1213,
Use Farm W-7, Application far IRS Individual Taxpayer identlfication
Number, to apply for an ITIN, or Form 88-4, Application for Employer
Identifioation Number, to apply for an EiN. You can apply for an EIN
online by accessing the IRS webslte at www.Jrs.gov/Businesses and
clicking on Employer Identlfication Number (EIN} under Starting a
Business. Go to www.irs,gov/Forms to view, download, or print Form
W-7 and/or Form 5S-4. Or, you can go to www./rs.gov/OrderForms to
place an order and hava Form W-7 and/or 85-4 mailed to you within 10
bustness days.

If you are asked to complete Form W-8 but do not have a TIN, apply
for & TIN and write “Applled For" in the space for the TIN, sign and date
the form, and give it to the requester. For interest and dividend
payments, and certaln payments made with respect to readlly tradable
instruments, generally you will have 60 days to get a TIN and glve it to
the requaster before you are subject to backup withholding on
paymsnts. The 60-day rule does nat apply to other types of payments.
You will ba subject to backup withholding on all such payments until
you provida your TIN to the requester.

Note: Entering “Applled For™ means that you have aiready appiled for a
TIN ar that you Intend to apply for one soon.

Caution: A disregardsd U.S. entlty that has a foreign owner must use
the appropriate Form W-8.

Part Il. Certification

To establish to the withholding agent that you are a U.S. parson, or
resldent alien, sign Form W-9. You may bs requested to sign by the
withholding agent even If item 1, 4, or 5 below Indicates otherwise.

For a joint account, only the persan whaose TIN Is shown in Part |
should slgn (whan required). In the case of a disregarded entity, the
person ldentifled on line 1 must slan. Exempt payees, see Exempt payese
code, earlisr.

Signature requirements. Complele the certification as indlcated In
items 1 through 5 below.
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1. Interest, dividend, and barter exchange accounts opened
before 1884 and broker accounts considered actlve during 1983.
You must glve your carrect TIN, but you do not have to sign the

certiflcation,

2. Interest, dividend, broker, and barter exchange accounts
opened after 1983 and broker accounts considered inactive during
1483. You must sign the certification or backup withholding will apply. If
you ara subject to backup withholding and you are merely providing
vour aarrect TIN to the requester, you must cross out Hem 2 In the

certification before signing the form.

3. Real estate transactlons. You must sign the certification. You may

cross out Iitem 2 of the certification.

4, Other payments. You must give your correct TIN, but you do not
have to sign the certification unless you have been notlfied that you
hava previously glven an incotrect TN, “Other payments"” Include
payments made in the course of the requester's trade or business for
fents, royalties, goods (other than bllls for merchandise), medieal and
health care servicas (including payments to corporations), payments to
a nonemployee for services, payments made In settlement of payment
card and third party network transactions, payments to certaln fishing
paat crew members and fishermen, and gross proceeds pald to
attorneys {including payments to aorporations).

5. Mortgage interest paid by you, acqulisition or abandonment of
seaured property, cancellation of debt, qualified tultion program
payments (under section 528), ABLE accounts (under section 528A),
1RA, Coverdell ESA, Archer MSA or HSA contributions or
distributions, and pension distributions. You must glve your correct
TIN, but you do net havé te slgn the cerlifieation.

What Name and Number To Give the Requester

For this type of account: Give name and EIN of:

14, Accolrnt with the Départmant of The publlc entity
Agriculture In the name of a publlc
entity (such as a stale or Jocal
govarnmentt, school district, or
prisan) that recélves agrioultural

program paymaents

15, Grantor trust flling undar the Form The frusl

1041 Fling Mathad or the Optlonal
Form 1099 Filing Methed 2 (see
Ragulations sectlon 1.871-4(}2)I)B)

For this type of account:

Give name and SSN of:

1, Individual

2, Two ar mete Indlviduals (aint
account) ether than an aceount
malntalned by an FF

3. Twa or more U.S. persons
{olnt account malntalned by an FFI)

4, Custodial account of a minor
(Uniform Glft to Minors Act)

5. &, The usual revocable savings trust
{grantor Is also trustes}
b. So-called trust aceount that s not
2 legal or valld trust under state law

8. Sole propristorship ar disregarded
entity ewned by an indlvidual

7. Grantor trust flling under Optlonal
Ferm 1099 Flling Methed 1 (see
Regulations section 3.671-4{L}2)()
3]

Tha Individual

The actual awner of the account or, Iif
combined funds, the first Individual on

the account!
Each hoider of the account

2
The miner

The granlur-trustea'

The actual owner’

The owner®

The grantor”

For this type of account:

Give name and EIN of:

8, Disregarded entity not owned by an
Indlvidual

9, Avalid trust, eslate, or pansion trust
10, Gorporation or LLC electing
corporate status on Form 8832 or
Form 2553
11, Assoclation, olub, religlous,

charltable, educational, or othar tax-
exempt organization

12, Partnership or multl-member LLC
13, A broker or registered nomines

The owner

Legal entity’

The corporation

The organization

The partnership

The broker or nominee

! List first and clircle the name of the person whose number you furnish,
If anly one person ori a Joint account has an SSN, that person's number

must be furnished.
2 Gircle the minor's name and furnish the minor's SSN,

3 Yau must show your Individual name and you may also enter your
business o DBA name on the “Buslness name/disregarded entlty"
name line, You may use elther your SSN or EIN (if you have one), but the
IRS encourages you to use your SSN,

4 List first and clrcle the name of the trust, estats, or penslon trust, (Do
not fumish the TIN of the personat representative or trustee unless the
legal entity itself ls not designated in the account title.) Also see Special
rules for partnerships, eatlier,

*Note; The grantor also must provide a Form W-9 to trustee of trust,
Note: If no name Is circled when more than one name s listed, the
number will be considared to be that of the first name listed.

Secure Your Tax Records From ldentity Theft

|dentlty theft oceurs when someone uses your personal Information
such as your name, SSN, of other [dentifying Information, without your
permission, to commit fraud or other c¥imes. An Identity thief may use
yaur SSN to get a Job of may file a tax return using your SSN to receive
a refund,

To reduce your risk:
* Protact your SSN,
* Ensure your employer Is protecting your SSN, and

¢ Be careful when choosing a tax preparer.

If your tax records are affected by Identlty theft and you receive a
notice from the IRS, respond right away to the name and phone number
printed on the IRS notice or letter.

If your tax records are not currently affected by identity theft but you
think you are at risk due to a lost or stolen purse or wallet, questionabls
credit card activity or credit report, contact the IRS. Identity Theft Hotline
at 1-800-908-4490 or submit Form 14039,

For more information, see Pub. 5027, Identity Theft Information for
Taxpayers.

Victims of identity theft who are skperlencing economic harm or a
systemic problem, or are seeking help in resalving tax problems that
hava not been resolved through normal channsls, may be ellgihle for
Taxpayer Advocate Service (TAS) assistance, You can reach TAS by
calling the TAS toll-free case Intake line at 1-877-777-4778 or TTY/TDD
1-800-829-4059.

Protect yourself from suspicious emalls or phishing schemes,
Phishing Is the creatlon and use of emall and websltes deslgned to
mimic legliimate business emails and websites, The most common act
Is sending an emnall to a user falsely claiming to be an sstablished
legltimate enterprise In an attemp? to scam the user Into surrendering
private Informatlon that will be used for identity theft,
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The IRS does net Inltiate contacts with taxpayers via emalls, Also, the
|IRS does not request personal detalled Informatlon through emall or ask
taxpayers for the PIN numbars, passwords, or simllar secret access
Information for their credit card, bank, or other financlal acoounts,

If you recelve an unsollcited emall elaiming to be from the IRS,
forward this message to phishing@irs.gov. You may also report misuse
of the IRS name, logo, or other IRS property to the Treasury Inspector
General for Tax Administration (TIGTA) at 1-800-366-4484, You can
forward suspiclous emalls to the Federal Trade Commisslon at
spam@uce.gov or report them at www. ftc.gov/complalnt. You can

contact the FTC at www. fte.gov/Idtheft or 877-IDTHEFT (877-438-4338).

If you have been the victim of identlty theft, see www.IdenlityTheft.gov
and Pub. 6027,

Visit www.lrs.gov/ldentityTheft ta learn more about Identity theft and
how to reduce your rlsk.

Privacy Act Notice

Sectlon 6109 of the Intarnal Revenua Code requires you to provide your
correct TIN to persans (ncluding federal agencles) who are required to
file informatlon returns with the IRS to report Interest, dividends, or
certaln other Income paid to you; mortgage Interest you pald; the
acquisition or abandenment of secured property; the cancellation of
debt; or contributions you macle to an IRA, Archer MSA, or HSA. The
person collecting this form uses the information on the form to flle
information returns with the IRS, reporting the above information,
Routlne uses of this Informatlon include glving It to the Department of
Justlce for civll and criminal litigation and to clties, states, the District of
Columbia, and U.S. commenwealths and possessions for use In
administering thelr laws. The Information also may be disclosed to other
countrles undar a traaty, to federal and state agencles to enforce civil
and crfminal laws, or to federal jaw enforcement and intelligence.
agencies to combat terrorism. You must provide your TIN whether or
not you are required fo flle a tax return. Under section 3408, payers
must generally withhold a percentage of taxable Interest, dividend, and
certaln other payrments to a payee who does not give a TIN to the payer,
Caertaln penaltios may also apply for providing false or fraudulent
Information.




